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PREFACE,

THE tulesfin this Code describe the =accounts maintained in
respect of public works transactions, the principles on which
they are based and the procedure to be adopted in their mainte-
nance. They supersede the rules in that respect as given in (z) the
Public Works Department Code (edition of 1908) and (ii) the
Government of India, Finance Department letter No. 1582-A.,

dated theflst October 1918, regarding the revised system of Public
Works Accounts.

2. Subject to the provisions of Chapter 1.—* Extent of Appli-
cation,” the rules in this Code can be amended and revised by the
Auditor General who will welcome any suggestions for amendment
that are made for his consideration by local Governments and
Audit Officers. Asthe Auditor General would ordinarily desire
to know the opinion of the Accountant General on any suggestion,
it will be a convenient arrangement if the provincial Government
will communicate its suggestions to the Auditor General through
the Accountant General, and if an administration under the direct
control of the Central Government will send suggestions through
that Government together with a copy of the views of the Account-
ant General concerned.

3. An explanatory memorandum indicating the authority that
may smend each rule in the Code will be furnished to all local
Governments and Audit Officers.

M. F. GAUNTLETT,
= Auditor General.

November 29th, 1921.
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5.8 ] EXTENT OF APPLICATION. [ Cuar. I.

A Treasury Order, though issued under the Devolution Rules, is applicable
to all Administrations. It will, therefore, override any provision in this Code
with which it may be i istent and will necessitate the revision of the
rules affected.

6. In the Administrations under the direct control of the Central Govern-
ment, the rules in this Code are wholly applicable.

6. In Governors’ provinces—

(a) the Treasury Orders referred to in paragraph 4 confer upon local
Governments certain powers of framing subsidiary rules on
matters connected therewith,

(%) the Finance Department, under Rule 37 (¢) of the Devolution Rules,
has to see that proper financial Yules are framed for the guidance
of other departments and that suitable accounts are maintained
by other departments and establishments subordinate to them,
and

(c) the Public Works Department may also find it necessary to issue
administeative rules for the guidance of its own offices, which may
affect the prescribed procedure of accounts or necessitate the mamn-
tenance of any subsidiary accounts,

Many matters dealt with in this Code are matters regarding which the
local Government has, in the exercise of these powers, the option of issning
local rules and orders consistently with the-essential requirements of andit
as determined by the Auditor General

It will be convenient if, inithe first instance, the local Govérnment con-
firms by a general order all the relevant rules in this Code, and as local rules.
and orders, general orspecisl, are issued, intimates to all concerned, in con-
sultation with the Auditor General, the rules in this Code superseded thereby.

7. In Bengal and Bihar and Orissa, the procedure relating to the compila-
tion of divisional accounts and to their submission to audit is different from
that described in this Code. The application of chapter XXI of the Code
to these provinces is, therefore, subject to the prowvisions of the authorised
local procedure, as described in the manuals of the Accountants General, mith
the approval of the Auditor General.

8. Subject to the provisions of paragraph 7 above, the rules of this Code
apply wholly to such agency trapsactions of the Central Revennes as may
occur in the Public Works offices subordinate to provincial Governments

(1) unless there be something repugnant in the subject or context, or

(2) uplese the Central Government, through agency rules issued under
Part IV of the Devolution Rules, declares that any rule jssued
by a provincial Government, under the powers referred to in para-
graph 6 sbove, shall be applicable to central, as well as to provin-
cial, transactions.
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GOVERNMENT OF INDIA

PUBLIC WORKS ACCOUNT CODE

CHAPTER 1.—EXTENT OF APPLICATION,

{N.B.—The expression ** Governors’ Provinces u; used in this Code mcludes the province

i 1. The rules contained in this Code describe pu;mgr_ilg the procedure relat
ﬂuhmummm»—ﬁﬁg - 1

3
Puage [—
TInsert the following as N. B. 2,
heading of Chapter Ins N.B. 1:+— i N
4 Telegraphs .Nepartment ™ ghould be used In
Y’?!\&‘he‘;‘;vcr th!ghther sccars 1a this Code”” '
(P. W, A, Code, No. 145, dated Oth Jaly 1928).

numbering the existing N, B. under the’

“ N, 2—The phrase « Indier
sbtitution for ¢ Posts and Talegeaphs

—
\wj sawessv swscs w1l INATEErs pertamng to audit, and

(b) determine the form in which officers rendering accounts to the Indian
Audit Department shall render such accounts and in which the
initial accounts, from which the accounts so rendered are com-
piled or on which they are based, shall be maintained, ”

in accordance with the Rules framed by the Secretary of State in Council
under section 96-D (1) of the Government of India Act (vide Appendix 1).

Any provisions in this Code relating to the requirements of audit and
accounts, as indicated above, should be regarded as issued by the Auditor
General under those Rules.

4. The Governor General in Council, who is the custodian of the public
account, may, acting under Rule 16 of the Devolution Rules, and with the
previous sanction of the Secretary of State in Council, issue Treasury Qrders
preseribing the procedure to be followed in the payment of moneys into, and
in the withdrawal, transfer and disbursement of moneys from, the public ac-
count, and for the custody of moneys standing in the account.
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58] EXTENT OF APPLICATION. [ Cuar. 1.

A Treasury Order, though issued under the Devolution Rules, is applicable
to all Administrations. It will, therefore, override any provision in this Code
with which it may be inconsistent and will necessitate the revision of the
rules affected.

" 5. In the Administrations under the direct control of the Central Govern-
wment, the rules in this Code are wholly applicable.

6. In Governors’ provinces—

(a) the Treasury Orders referred to in paragraph 4 confer upon locat
Governments certain powers of framing subsidiary rules on
matters connected therewith,

(b) the Finance Department, under Rule 37 (e) of the Devolution Rules,
has to see that proper financial Yules are framed for the guidance
of other departments and that suitable accounts are maintained
by other departments and establishments subordinate to them,
and

{c) the Public Works Department may also find it necessary to issue
administrative rules for the guidance of its own offices, which may
affect the prescribed procedure of accounts or necessitate the main-
tenance of any subsidiary accounts.

Many matters dealt with in this Code are matters regarding which the
local Government has, in the exercise of these powers, the option of issuing
local rules and orders i ly with the+ ial requi ts of audit
a3 determined by the Auditor General.

It will be convenient if, inithe first instance, the local Govérnment con-
firms by o general order all the relevant rules in this Code, and as local rules
and orders, general orspecial, are issued, intimates to all concerned, in con-
sultation with the Auditor General, the rules in this Code superseded thereby.

7. In Bengal and Bihar and Orissa, the procedure relating to the compila-
tion of divisional accounts and to their submission to audit is different from
that described in this Code. The application of chapter XXI of the Code
to these provinces is, therefore, subject to the provisions of the authorised
local procedure, as described in the manuals of the Accountants General, with
the approval of the Auditor General.

8. Subject to the provisions of paragraph 7 above, the xules of this Code
apply wholly to such agency transactions of the Central Revenues as may
occur in the Public Works offices subordinate to provineial Governments

(1) unless there be something repugnant in the subject or context, or

(2) unless the Central Government, through agency rules issued under
Part IV of the Devolution Rules, declares that any rule issued
by a provincial Government, under the powers referred to in para-
graph G above, shall be applicable to central, as well a3 to provin-
cial, transactions.
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Cuar. I1.] DEFINITIONS. [ 918

CHAPTER I1I.—DEFINITIONS.

9. Unless there be something repugnant in the subject or context, the terms.
defined in this chapter are used in this Code in the sense here explained.

10, Administrative Approval.—This term denotes the formal acceptance,
by the administrative department concerned, of the proposals for mcurring
any expenditure in the Public Works Department on a work initiated by, or
connected with, the requirements of such administrative department. It
is, in eflect, an order to the Public Works Department to execute certain
specified works at o stated sum to meet the administrative needs of the de-
partment requiring the work. See also paragraph 74.

11. Advance Payment means a payment made on a running account to a
contractor for work done by him but not measured. See parapraph 33t of
the Public Works Department Code.

12, Agency Transoctions is the term employed to denote those trans-
actions of the Central Government for which, in a Governor’s province, the
Governor in Council acts as merely the Agent of the Governor General in
Council under Rule 46 of the Devolution Rules.

13. Appropriation.—See paragraphs 112 and 114.

14, Assets.—In the accounts of works this term indicates all outstanding
or anticipated credits, which have to be taken in reduction of final charges.
Examples : Recoveries of advances or recoverable payments, and sale-proceeds
or transfer value of surplus materials

15. Auditor General’s Rules (vide Appendix 1).—Rules framed by the
Secretary of State in Council under section 96-D(I) of the Government of
India Act, which reads thus :—

0p TN Ae A A baer

S .

vacancy or absence from duty. T

16. Book Transfer.—This term is appled to the process whereby financial
transactions which do not involve the giving or receiving of Cash, or of Stock
materials, are brought to account. Such transactions may either affect the
books of a single accounting officer, or' they may nvolve operation on the
books of more than one accounting officer whose accounts are ultimately in-
corporated in the accounts of Government. They usually represent liabilities:
and assets of Government brought to account either by way uf settlement or
otherwise, but they may also represent corrections and amendments made in
Cash, Stock, or Book Transfer transactions previously taken to account.

17, C: ial Department.—See Appendix 6 to Civil Account Code,
Volume 1.

18 Contingencies (Works).—When used in respect of the accounts of works,
the term Conti ies indicates the incidental exp ol a miscell
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character which cannot appropriately be elassified fstd .
head or sub-work, yet pertainpf,a ﬂmy work a5 & wl‘llaxig.ex any distinet eut-

18. Contract and Contractor—The term Contract, as used in this Codes
aeans any kind of undertaking, written or verbal, express or implied, by a
person, not ‘uemg a Government servant, or by a syndicate or firm, for the
-constraction, maintenance o Tepairts of one or more works, for the s’upply of
n‘x&term!s, or for the performance of any service in connection with the sxeens
tion of wotgca ot the supply of materials. The term Contractor me:;ns &
person, syndicate or firm that has made such sn nuderiaking, bus often its
use iy restricted to contractors for the execution of works or for services in
connection therewith.

20. Central.—Sce paragraph 88.

21. Depariment—~This term, when qualificd by the fix > i
used to indicate the Public Werks Department. ¥ e The,” is

£2. Deposit Works.—This term is applied to works of construction or
repair the cost of which is met, not eut of Government funds, but out of
* funds from non-Government sources, which may either be deposited in cash
or otherwise placed at the dispowt of the Divisional Officer. Works
executed for municipalitics and other public bodies foll under this category
when the cost is chargeable either to cash deposita made for the purpese, or
o their credit halances at treasuries,

23, Datailed Head.~See patagraph 86.

24, Devolution Rules.—FRulea made by the Governor General in Couneil,
with the sanction of the Seeretary of State in Council and with the approval
of both Honses of Parliament, under section 454 of the Qovernment of India

* \, sub-section (1) whereof reads thug

454. {3) Provision muy ba made by rules under thig Act—

{a) for the clasmfication of subjects, 1n relation to the functions of Government, as central
and provinesal zubjects, for the purpose of &:mngms!ﬁni{hu fancons of Joeal
Governaents and 1eal legalatores frans the functions of tha Governor General in
Counal snd the Indian Jemslatore;

{2y for 1he devolation of suthotity 1 tespect of {al subjects £o tacal O
and for the allocation of revenues or other moneya to thosa Governments )

fey for the mas under the authanty of the Governar Genera! 1o Council of the agency
of lacal Governments i refation to central subjects, w 6o far as such agency may
be tound and for di i the financial cond of such agency 3

an
for the transler from among the provincal subjects of eubjects {in this Act referred
o a2 * transferred mbjects ™) 1o the admumistration of the Govemnor acling wth
amastess nppounted under thus Act, and for the allocation of revenued or moneys
for the purpose of sach sdministration,
~at Charges and Direct Outlay.—These expressions ag distinguished
ixect Charges™ and * Indirect outlay ” (vide patagraph 35 below)
to those charges pertaining to & work, project or job, which are
-red for its execution and are incladed in the regular accounts

» ofce.~This term indicates the o%ice of an adrinistrative
o or more Divisional Officers working under his orders and
trasted with the execution of works or with the receipt and
-blic ncaey, e.g., a Chief or a Superintending Engineer, or »
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Superintendent of Works ; but, if such an officer is also entrusted at any time
with the receipt and disbursement of public money, he 13 treated as a Divi-
sional Officer for the purposes of this Code, even though some part of his
emoluments may be treated as Direction charges.

27. Direction Officer.—The head of a Direction office is known by this
designation.,

ExrLanarios.—A Government servant holding the rank of a Superintending or even o
Chief Engineer is not a Direction Officer, unless the dircetion of the business of one or more
divisionsis d tohim. Thusa Sup Enginecr empl on speeial dutyisnot
a Direction Officer.

28. Direct Receipis.—These recceipts, as distinguished from Indirect
Receipts (tude paragraph 36) relate to items of revenue receipts which are
realised in connection with a work or project either by officers of the
Public Works Department or other departments and are directly brought to
account as appertaming to the work or project.

29, Division and Divisional Qffice.—Throughout this Code, these terms
are used to denote respectively the executive charge held by s Divisional
Officer (paragraph 30 below) and the head office of such a charge. Thus,
the cfficc of an independent executive sub-division 12 a divisional office for
the purposes of this Code, as also that of the Superintendent of a Workshop
working mdependently of & Divisional Officer.

30. Divisional Officer.—In this Code, this term is applied to an executive
officer of the Public Works Department who 1s not subordinate to another
executive or disbursing officer of the Department, even though the executive
charge held by him may not be recognised as a “ duvision > by the Govern-
ment concerved. Thus, the officer-in-charge of an indépendent sub-
diwvision 15 also treated as a Divisional Officer for the purposes of this
Code. See also paragraph 26.

Disbursing Officers of other departments, if they spend Public Woils
funds and are required to render therr accounts direct to the Audit office, are
also referred to as Divisional Officers in this Code.

31. Final Payment means the last payment ona running account made to
a contractor on the completion or determination of his contract and in full
settlement of the account.

32. Fundamental Rules.—Rules made by the Secretary of State in Council
ander section 96-B {2) of the Government of India Act, which runs thus:—

96B(2) ™o Srrmntas of St fe Moo o g £n

DU JOC ORI A

. \ -

public services
Provide? #3 -4 —mamm npecnm annys ~tad hetfaa sla poe e - ot
Ll - - ' LY . .. -
o . s - AT
consider just and equitable
33, Grant.—See paragraph 111.
34, Inclusive Rate of Cost.—See paragraph 59,
: c
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35, Indirect Charges and Indirect Gutlay.—These expressions are applied
to those charges, and capital outlay, respectively, which pertain, or are in-

cidental =% weaiort workshon job or manufacture job, but which
are not T et =TT~ ~anngh
be direc

regular Mo. 185,

36. Page 6, par agraph 57
ar wor .
are inc Ad the followpe

as .

- "t vt 3 352 new sentenge at the end ;—

ntludes ap ¢
onart . 2 “Advance pay;
bayment? 5 «g, "

28, Jgn ac(:ount Payment (other ilxaumﬂ: nﬁ Se.ured advance”
an art wount)’, or 3 combination of these 23l pryment on 4 ru
pose ¢ s
to the

from Stock (B V. A Code, g 144,

89. Labour.—When a separate materiam aveen  + o,
sub-heads of an estimate and the term * labour "is used 1n connection wiv.
such an account, it denotes all charges pertaining to each of those sub-beads,
other than (1) the cost of materials issued direct and (2) carriage and incidental
charges in connection with the materials.

40, Liabilities.—When used in respect of accounts of works, this term
includes all anticipated charges which are adjustable as fina) charges, but
have not been paid, regardiess of whether or not they have fallen due for pay-
ment, or, having fallen due, have or have not been placed to the credit of the
persons d in a susp head subordinate to the accounts of the work
concerned

41, Local Government.—The term ** Local Government” as used in this
Code means, in the case of a Governor's province, the Governor in Council
or the Governor acting with ministers {23 the case may require) and in the
case of a province other than a Governor’s province, a Chief Commissioner.
A Governor’s province is also called a yprovincial Government and the other
Jocal Governments are also known as minor local Governments.

42. Local Loan Works.—As used in this Code, this expression indicates
+ orks executed by the Public Works Department on behalf of an Indian State,
“Municipality, Port Trust, or other corporation, when the cost of the works
is to form part of a loan given to it by Government for the purpose.

43, Major Estimate is a term applied to the estimate for a work, when the
—e—s =4 f 4ha mndo aveanditare sxceeds Rs. 10,000, This term

No. 90.

Page 6. Paragraph 43— tock ac-

(1) In line 2 after “R< 10,000 it oo
which may be fixed by ﬂ:éfLouﬂ Go:ernm,('l\t ’ odd Tor sy ofber Timit f?’m thé
< . of. This

(2) Add the following as a note under this paragraph :(~—  lay even

NotE —TIn the case of Ce .
B, 30,000 fs elaned ::M:)Z:'E‘Sggm‘f'oxh an estitoate for works ezpenditure exceeding

dated 1yt October 14

(P, V. A. Code, No. 90, dated Lut April 19263
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include a reasonable provision for wastage and depreciation when these are
inevitable.

_._ 46, ¥ono~ Estimate is a term aovhied to the estimate for a work, when the
No. 91. 1 Rs. 10,000.
k itself

2 7. Paragraph 46— .

(1) In line 2 a/tfr(*} “Rs 10,090 ” qdd * or any other limit which
be fixed by the Local Government.”

(2) Add the following as « note under this paragraph i~

otz —TIn the case of Central Civil Works an estimato for works evpenditure which nt,”,
ot exceed Rs. 20,000 15 classed as a Minor Estimate

[P.W.A Code, No 91, dated Ist April 1926,]  °° 1929.)

Y. Uprinuva. . —_—
shop transactions, this term indicates tue charges meuts..
operations connected with specific jobs.

51. OQutturn.—Used in tespect of the accounts of manufacture and work-
shop transactions, this term denotes the value of the finished products (or of
the work done, in cases in which the articles wrought are not supplied depart-
mentally) of manufacture operations connected with speeific jobs,

52. Payment on Account.—See paragraph 49. ,

53. Primary Unit of A iation.—See p ph 111.
54, Progress means the up to date quantities of work done or supplies
made

55, Provincial. —See paragraph 83.

56, Provincial Government.—This term is applied to the Government of
& presidency or province which is under the administration of a Governor
assisted by a Council of Members and by Ministers, and which is usuvally de-
scribed as a Governor’s province.

57. Quantity.—In the accounts of works this expression is used to describe
the extent of work done, supplies made or services performed, when these can
be measured,weighed or counted. *

58, Rate.—In estimates of cost, contracts, contractors’ bills and vonchers
generally, rate means the consideration allowed for each unit of work, supply
or othcr service  Escept in the case of lump sum contracts, every bill or
other demand for payment should, as far as possible, set forth the unit rate
at which payment 1s to be made.

59, Rate of Cost and Inclusive Rate of Cost.—Rate of Cost means generally
the total cost of a work or supply divided by its quantity. In the accounts
it represents the recorded cost per unit, as arrived at by dividing the up to
date final charge on o sub-head, by the up to date progress thereof. Inclusive
Rate ot Cost means the rate of cost of the entire work relating to a sub-head,
including the cost of materials if recorded separately in the accounts.

c2
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€0. Re-appropriation,—Means the transfer of funds from one unit of appro-
priation to znother such umt. .

61. Recoverable Payment means a payment to ot on behalf of a contractor
which does not represent value creditable or payable to him for work done or
supplics made by him, and has therefore to be made good to Government by
an equivalent cash recovery or short payment of dues.

62. Reserved Subjects.—See paragraph 88.

€3. Runmng Account is a term applied to the account with a contractor
when payment for work or supplies is made to him at convenient intervals
subject to final settlement of the account on the completion or determination
of his contract

64. Secondary Unit of A iation.—See paragraph 111,

€5, Sectional Officer.—This designation is used in this Code to describe
those officials, usually non-gazetted subordinates, who are placed in respon-
sible executive charge of works or stores under the orders of the officer-in-
charge of a recognised sub-division, and the accounts of whose transactions
are, therefore, ultimately incorporated in those of the sub-diviston.

€6. Sccured Advance js a term applied specifically to an advance made,
on the security of materials brought to sitc of work, to a contractor whose
contract is for the completed items of work. See paragraph 275 (a) of the
Public Works Department Code.

67. Special Office.—The office of a Special Officer, wde paragraph 68.

68, Special Officer (or Special Officers),—This term is applied, in this
Code, to such officials of the Department as are peither Divisional Officers nor
officials subordinate to a Divisional Officer, e.g., Consulting Architects, who-ascd
have no Divisional Officers working under their control, Electrical Inspec-
tors, etc.

69, Sub-divisional Officer.—This designation is applied primanly to an
official, whether a gazetted officer or not, who holds the charge of & recog.
nised sub-division in subordination to a Divisional Officer, but when the jm-
mediate executive charge of any works or stores Las not been constituted into
a regular sub-divisional charge, but is held %y the Divisional Officer himself,
O T R R L e e

he is treated as the Sub-divisional Ofticer in respect of the charge of the sub:
drvision.

%0, Sub-head.—In the accounts of works and in working estimates, this
term is used to describe the sub-divisions into which the total cost of a work
(or of its sub-works if it 1s a large work) is divided for purposes of financial
control and statistical convenience, The several descriptions of work that
have to be executed in the course of construction or maintenance of a work
or sub-work, e ., excavation, brickwork, concrete, woodwork, ctc , are usually
treated as the sub-heads of it.



No. 288.

paragraph 71—
t at the end :—

the case of Irrigation, Navigation, Embankment, Drainage
er Storage projects, the Head Works, Main Line, each branch
al, each group of distributories relating to each branch separate-
rainage and protective works, tho water course Scheme, and
Fools and Plant, all form separate sub-works,

v
[71-9

1 buildings
wpplied to a
srtant to be
er wall, the
1e of a large

e charges
(P. W, A. Gode, No. 208, dated 1st May 1031.) erials sold
. e incurred
U < upervising
(2) For * transferred™ in line 3 read transferred *
(P. W, &. Code, No. 236, dated 1t September 1030) tain heads
. 1ead of ex-
penditure, wich are reserved 10t the tempuia., | ansactions

‘28 must at once be taken to the account of the sanction o1 pew.. concerned,
but cannot be elearcd finally either because the relevant payment, recovery,
«or adjustment is awaited, ot because it 18 necessary to keep an effective watch
over the values of any stock materials, until their final disposal ~ The charges
under a suspense account are taken in enhancement of the charges under the
major head of expenditure concerned, and the receipts in reduction thereof,
For suspense accounts within the accounts of works, see paragraph 340.

74, Technical Sanction.—This name is given to the order of competent
authority sanctioning a properly detailed estimate of the cost of a work of
" construction or repair proposed to be carried out in the Public Works Depart-
ment. Ordinarily, such sanction can only be accorded by Government in the
Public Works Department or by such authorities of the Department to whom
‘the power has been delegated by Government. Sanction accorded to a work
by any other department of Government is regarded merely as an adminis-
+trative approval of the work, vide paragraph 10.

75. Transferred subjects.—Ses paragraph 88.
76. Unit of A iation.—See p ph 111,
774 Voted.—See paragraph 90.

78 Water Course.—This name is given to a channel for the supply of water
{rem an irrigation work, which falls under the definition of the term as given
in the Canal Act applicable to the area concerned. The definition given in
the Northern India Canal and Drainage Act of 1873, is as follows :—

*,Water-course ” means any channel which is suppliod with water from a canal,fbut which

13 pot mamtained at the cost of Government. and all subsidiary works belonging

to any sach chaanel. = N

79. Work.—The term * work ” when by itself, is used in a comprehensive

sense, and ap}.)hes not only to works of constructien or repair, but also to other

u.xdxvxdual objects of expenditure connected with the supply, repair and car-

riage of tools and plant, the supply or manufacture of other stotes, or the
operations of & workshop.
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80, Works Expenditure and Works Qutlay.—These terms are used to in-
dieate respectively the expenditure, and the capital charges, on the special
services connected with the construetion, repair and maintenance of works.
The chasges falling under these categories may be net when, under rule, any~
receipts are taken 1n reduction of the charges, but they do not include the cost
of the general services, Tools and Plant and Establishment, or any charges not.
tuken to final heads of account but kept under one of the suspense accounts.
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CHAPTER III.—-GENERAL QUTLINES OF SYSTEM OF
ACCOUNTS.

A.—CLASSIFICATION OF TRANSACTIONS.

81. The Public Works Department in each Administration executes
- - T oo T T *ed for all

No. 102, 1 Govern-

Page 11— entrusted
soncerned,

Account
1 Govern-
«g].A. The general principles to be followed in the classification of the local

Cuvil Waiks expenditure ae laid down in Article 181-A of the Audit Code”. d to the
! at tines

» [P W A Code, No 102, dated 1st Juno 1026.] istrations
and Non-Government works may also have to be undertaken.

1. Besdes the foregomg, petty services such as the manufacturc or supply of stores ar
also undertaken by Divisional Oficers,

Insert the following as o new paragraph 8l-A—

nd.receints connected with the

No. 233, vil Works

ent other

Page 11, paragraph 82— © adjusted
5t

; Replace.thefu!l 2l0p by a comma at the end of the words “ Works ma:g:tlll:?lr
o conpection vith ...... 1904 * occurning in  the margin of this e services

paragraph, and add the words * but 4
Appendix 47, ut see the Explanatory Note (37) of st
iccounts of

(P- W. A. Code, No 238, dated st Septeraber 1930 ) a
on-zovern-

ment WOrks IS CHATZEU ngaitav vaw wepens

1, If sn Adminstration executes, on behalf of another Administration, a Civil Work {other
than a work relating to Posts and Telegraphs) the cost of which 1s chargeable to the Central
Government, the necessary funds are usually placed at its onn disposal,

2 When a division undertahes a service on behali of another dimasion of the tame Admins
tration, the connected receipts and charges are rassed cn for adjustment fnclly i the accoLnt
of the latter dimision,

3. O ken m the f; res and hshops of a division on behalf of
other divisions, Iccal Lodies or ind.viduals are treated as or of the division
m the first instance, Lut the entire cost 13 ul 1 d from the yarty d

83, In all cases the primary accounts of these transactions should be kept
in peccordance with the rules of this Code, even theugh the ultimate cost of
the transactions may not have to be brought to account finally in the books
of the Divisional Officer.

84. The performance of these services and the subsidiary proceedings gives
nise to 8 rumber of other transactions with other departments, etc., which



12

85.8] GENERAL OUTLINES OF SYSTEM OF ACCOUNTS.  [Caap. IIL
“have also to be brought to account, ¢.g., funds have to be obtained from
treasuries to meet liabilities incurred, receipts realised have to be lodged in
treasuries, and stores have to be obtained from other divisions or depart-
ments or from England.
5. The transactions of Public Works Officers may thus be grouped under
the heads indicated below :—

I.~Expenditure Heads , for charges adjustable finally in the accounts
of Divisional Officers

II —Revenue Heads ; for revenue receipts creditable finally to Govern-
ment in the accounts of Divisional Officers.

III.—Remittance Heads—Receipts as well as payments ; for cash, stores
or other values received from, or paid to or on behalf of, other
divisions or departments.

1V.—Debt Heads; for certain recewpts and payments held in suspense
pending clearance by payment or recovery (as the case may be)
in cash or otherwise. The suspense accounts for transactions of
this group are treated either as head- T nate to the Expendi-
ture heads or as mdependent heads of . =t
in later chapters.

§6. The transactions under each of these grou;
for purposes of accounts In the case of Expendut
the main umt of classification is known as the major
divisions of 1t as mmor heads, each of which has a n

heads, generally known as detailed heads. =ty Drginnge

1, For departmontal purposes, Publio Works Officers usaally dis = 192} the
a number of *servico beads * and the latter into a namber of * dep - Juvided for
for purposes of account, the singlo torm * detailed head * 13 used for all « <het srb-

to a minor head

87. The detailed classification of the account heads used
Pablic Works accounts is given in Appendix 4, 1)
1. To meet local the A General is auth d, w
Audit Code, to make necessary changes in the standard List of detailed heads
2 Tho detailed clissfication of the major heads * XLII —Bombay Development Schetue,
4 57 —Instial Expenditare on New Capital st Delhi® and “ 59 —Bombay Development
Scheme,” 13 given 10 the manaals of the Andit Officers concerned.
3 In the case of works of other and by the Public
Works Department as a standing the d pplicablo to the
2 1 d by the A General.

88. The revenue and expenditure classified under the prescribed major
and minor heads of account fall under two main divisions :—
(1) Central—Revenne and expenditur: administered by the Central
Government.
(2) Provincial—Revenue and expenditure d to ‘the control of
the local Government of a Governor's province under the Gov-
ernment of India Act. A
Pro,:incinl expenditure in Governors’ provinces is ** Reserved * or * Trans-
ferred according a5 the subject on which it is incurred is administered by
the Governor in Council or the Governor acting with Ministers.

nder th .
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aar, 1. X
i 3 dae
i t of Government as it falls
¢ is realised and placed to credi n fale dos
s u:u: “ !33 other m'lezJ governing it, bub expcndttulrc c:ln: }:et ;::c el
e ory“t voted by the Legislature (Indian or local
_ only against & BTN WOV M avernment concerned. R
* ' “vote
i

Page 13, paragraplh 90 (as amended by correction No. 56, dated the 1st
March 1924).

Substitute the following for this paragraph :—

'

T

90, All expenditure of the Public Works Department is subject to the N

vote of the Legislature, with the exception of the items enumerated below, i
funds for which may be provided for without reference to the Legislature /—

{2) Expenditure of which the amount is preseribed by or under any y

W, L4

Ezplanation.—The amount prescribed should be considered to mean ¢the .

amount which at the time of expenditure is presciibed.’ Preseription under ®

any law should be considered to fuclude all cases in whieh an authority is

empowered to fix the sum which shall be expended upon a particular object

and that anthority proceeds to declare the particular 2amount which skall be s. :t‘:::
expended. Jes I
{5) Salaries and pensions payable to or to the dependants of— ition

() porsons appointed by or with the approval of His Majesty or by
. the Secretary of State in Council ; and cparts
(%) persons appointed before the 1st day of April 1924, by the jon of

Governor General in Council or by a loeal Government to
services or posts classified by rules junder the Government of ‘onu-
India Act as superior services or posts.

e PrO:
Egplanation.—1If a person appointed by the Secretary of State in Council, J'C;Md
or appointed before the 1st April 1924 by the Governor General in Corncil or
by alocal Government to services or posts classified by rules under the g also
Government of India Act as superior services or posts subsequently appointed penses,
to the post the filling of which is in the hands of any authonty in” India, his jcludes
salary or pension shall be treated as coming under this clause. -
(¢} Sums payable to any parson who is or has‘been in the Civil Service of
the Crown in" India under any order of the Secretary of State in Council, of
the Governor General in Council, or of a Governor made upon sn appeal
zx\mde to him in pursuance of rales made under the Government of India
et.

L2

CNPPRR JOR S S Sy 1

PO SR N}

- remunarg~ .
. . erwise) out
- * other pay-
.o . K . xrei—
(@) Expenditure classified by the order of the Governor General in Couneil  djvision
as “ Eeclesiastieal” wries the

Kotz —With effect from the 1st April 1926, o)l erpenditure in the Public Werls .e execu-
Department on the erection, maintenance and upkeep of Churches and European Cemeteries
is classified as * Ecclosiastical.”
The terms Voted and Non-Voted are used to distinguish expenditure
subjot £o the vofe from that following under these excentions,
(P. W, A Cede, No. 122, dﬂt‘: <1y 1023)
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tion of works, He also collects some of the departmental receipts
of the division and pays them into civil treasuries.

(b) The accounts of these receipts and disbursements (including the
transactions of subordinate officials acting on his behalf) are
compiled under his supervision by an accountant posted to his
office by the Accountant General, and are submitted monthly to
the Accountant General who audits them against sanctions and
appropriation of funds and then mcorporates them in the general
accounts of the province.

(¢) He is further required to maintain clear accounts of all stores received
by him and to make these accounts available for audit by the
Accountant General. .

(d) Under each major head of expenditure, the charges on each project,
work, or sub-work are recorded separately in the accounts of
Divisional Officers. In the case of works of certain classes (see
examples cited below), pro formd accounts of all transactions
connected therewith are prepared amnually by the Accountant
General and, for this purpose, the receipis pertaining to each
work of this class are also shqwn separately in divisional
accounts :—

(1) Irrigation, Navigation, Embankment and Drainage Works for
which both eapital and revenue or only revenue sccounts
are kept.

(#i) Quasi-commercial undertakings, such as self-supporting work-
shops.

(##i) Residential buildings.

{¢) Personal payments to all Government servants of the Department
are made on bills presented at civil treasuries in accordance with
the general rules of the Civil Account Code applicable to alt
Cwvil Departments, and are therefore brought to account by
the Accountant General himself from data furnished to him direct
by Treasury Officers.

(/) In exceptional cases, where civil treasuries are not conveniently
situated, Public Works Officers are placed in account with Military
Treasure chests.

84, It is not sufficient that an officer’s accounts should be correct to his
own satisfaction. A disbursing officer has to satisfy not only himself, but
also the Audit Department, that & claim which has been accepted is valid,
that a voucher is a complete proof of the payment which it supports, and that
an account is correct 1n all respects. It is necessary that all accounts should
be 8o kept and the details so fully recorded, as to afford the requisite means
for satisfying any enquiry that n ay be made into the particulars of any case,
even though such enquiry may be 2s to the economy or. the bond-fides of the-
transactions It is further essential that the records of payment, measure~
ment and {ransactions i general must be so clear, explicit and self-contained
as to be producible as satisfactory and convineing evidence of facts, if
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required in a Court of Law, All transactions involving the giving or taking.
of cash, stores, other properties, rights, privileges, and concessions which
have money values should be brought to account. The record of a transac-
tion of receipt or expenditure should always be made at once under the final
or the debt or remittance head to which 1t pertains, if that be known ; but if
the exact head cannot be ascertained at once, then the transaction should
be temporarily classified under Deposits, if a receipt, or under Miscellaneous:
P. W. Advances, if a charge.
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CHAPTER IV.—RELATIONS WITH AUDIT.

A—GENERAL.

85. The Divisional Officer, as the primary disbursing officer of the division,
+s responsible not only for the financial regularity of the transactions of the
whole division but alto for the maintenance of the accounts of the transac-

rrectly and in accordance with the rules in force See also paragraph
}%e Public Works Department Code,

96. The Divisional (fficer fa firthan manmiend 4n —L =1 1ocounty to

ks as may,

No. 136. the Rules

h is given

Page 16, Paragraph 96, Rule 1— ol
For the words m\mna to auy halmchons # in the thivd o

ompilation

“ having relation thereto.” 1l for adder

(Pahtic Works Account Code, No 136, dated et J © conuder

97. The Divisional Officer is responsible that the accounts of his division
.are not allowed to fall into arrears ; but if arrears or confusion arise which in
bis opinion cannot be cleared without the assistance of the Accountant General
the should at once apply for such assistance. *

B.—DIVISIONAL ACCOUNTANT.

88. To assist Divisional Officers in the discharge of their responsibilities
wreferred to in paragraphs 95 and 96, the Accountant General will post a
.Divisional Accountant to each divisional office.

1 Rules regarding the establ of Divisional A
2end3

are given in Appendices

1

«ippuintment under the rules 1n Appendix 2.

‘99, (a) The functions of the Divisional Accountant,are threefold :—)

(1) as , .¢., a3 the iler of the ts of the division
in accordance with the prescnbed rules and from the data furnished
to him,

(11} as primary aunditor, 4., as the representative of the Audit Depart
ment, charged with the responsibility of applying certain preli-

minary checks to the initial accounts, vouchers, etc, (Sec Chapter
XXI}; and
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(#ii) as financial assistant, ¢ e., as the general assistant and adviser to-
the Divisional Officer in all matters relating to the accounts and
budget estimates, or to the operation of financial rules generally,

(®) In the discharge of these duties he is expected to keep himself
fully conversant with all sanctions and orders passing through the office and'
with other proceedings of the Divisional Officer and his subordinates which.
may affect the estimates or accounts of actual or anticipated receipts and
charges. He should advise the Divisional Officer on the financial effect of
all proposals for expenditure and keep a watch, as far as possible, over all the-
liabilities against the grants of the division as they are mourred,

(c) The Divisional Officer should see that he is given the fullest oppor-
tunity of becoming conversant with these sanctions, orders and proceedings.
To enable him to discharge his duties efficiently the Divisional Accountant
is treated as the senior member of the office establishment of the division,
though lus position_ is analdgous to that of a Sub-Divisional Officer, t1de
paragraph %’Qf’the‘lﬁﬂ)hc Works Department Code.

100, The Divisional Accountant 1s expected to see that the rules and orders
in force are observed n respect of all the transactions of the division. If he
considers that any transaction of order affecting receipts or expenditure is
such as would be challenged by the Accountant General:f the primary audit
entrusted to the Accountant were applied by the former, it is his duty to
bring this fact to the notice of the Divisional Officer with a statement of his-
reasons, and to obtain the orders of that officer. It will then be his duty to
comply with the orders of the Divisional Officer, but if he has been overruled
and Is not satisfied with the decision, he should at the same time make a
brief note of the case in the Register of Divisional Accountant’s Audit
Objections, Form 60, and lay the register before the Divisional Officer, so
that the latter may have an opportumty either of accepting the Divisional
Accountant’s advice on reconsideration and ordering action accordingly, or
of recording, for the information of the Accountant General, his reasons for
disregarding that advice. An objection entered in this register should not
be considered as finally disposed of until it bas been reviewed by the Accountant
General, for whose 1nspection the register should be available at all times.

101. (o) The Divisional Accountant should bring to the Divisional Officer’s-
notice all instances in wlich subordinate officers exceed the financial limita-

T 0 o emsseme— sleand b the Dhivisional Officer or higher authority.
e iy

No. 2786,

Page 17, paragraph 101— ,’dﬂ‘ﬁ ke,
Insert the following as clause (c) of this paragrsph :— oueht tohe
*{¢) The Divisional Accountant should not be required to receive, undertalze,

or pay out, eash, but in cases where the monetary tramsactions at the 1 disburse-

headquarters of the Divisional Office are not large, cither in number or W powers

in amount, the Divisional Officer may, on his own responsibility and with .

ﬂ:\e previous'conseut of the Accountant General, entrust the receipt and

disbursement of cash to the Divisional Accountant. The Divisional periodically

Accountant should not however be normally authorised to issue fina] of sub-divi-

receipts in P W. A. Form-3 ever his own signature.”

{Public Works Account Code No 270, dated Ist August 1031)

The defects
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moticed should be reported to the Divisional Officer for orders, but the Divi-
sional A will be responsible, as far as possible, for personally explain-
ing the defects of procedure and imparting necessary instructions thereon
to the Sub-divisional Officers and their stafi.

1. The results (‘ul these inspections should be placed on record for the inspection of the
. PR R i e St 5 ¢ yon ©

P R POV 1 SIS SN SO

103. The Divisional Officer has a right to seek the advice of the Accountant
General in all;matters connected with the accounts of his divisionor the appli-
cation of financial rules and orders concerning which there may be any doubt.
Tt will usually be desirable, however, that he shall first obtain the advice of the
Divisional Accountant who is specmlly trained for this duty, and this should
‘be done in writing in all cases of importance.

- C.—AUDIT INSPECTIONS.

104. The Accountant General arranges for the periodical test audit
.and local inspection of the accounts of divisional and sub-divisional offices,
and the Divisional Officer is responsible that the initial accounts and other
-connected records are made available for inspection. Inspecting officers
are required, if possible, to discuss the drafts of their reports with the head
-of the office inspected before submitting them to the Accountant General, and,
for this purpose, it is desirable that the head of the office should be present’
at the inspection unless his presence is urgently required elsewhere.

D.—COMMUNICATION OF SANCTIONS TO AUDIT.

105. As a peneral rule, every sancti th is ible that all
-sanctions and orders against which audit of recexpts or disbursements is to
e conducted in the Andit office are d to it in St with
the procedure scttled locally in Itation with the A tant General.
Sec al<o paragraphs 513 to 516 of this Code and paragraph £86 thc
Works Department Code.

I Audit against sanctions scconded by the Drvisional Officer is condumd In the Audit
-olice only in respect of tcchmcnl sanctions to estimates and sanctions to write ofl stores or
Jostes of public money. t of other sanctions of the Divimonal Officer the Divisional
Acecuntant is rrxpmmbls Tor 1he neccssary chock, tade paragreph 101,



Page 19, paragraph 105--- .
Tusert the following as Rule 3 under this paragraph—

rrec-
3, All sanctions to warks in cannection with Govelument Ilouses, whethor origiual works cent
or syocin! or ordinary repairs, should be referred to the Andt Officer of tho province for pre-andit P
and must beaceepted by hum before any expenditure on the works is iucurred. nthe
e e e *reite (oxcopt the Vicoiegal Bstate st Delvedere) + 5 the
cral, Contrl Rovounes, Dolhi, for pre-andit 1

Viceregal Estate at Belvodore should similarly 168

. ) pre-pudit,”?
[B. W, A, C, 1st Edlu, No. 1, dated 1-10-22
LT UBIL 11 VKRS ALLVURY vy aros wep —ees — o]

106. 'Lhe results ot audit are commumicated to the Divisional Officer in
the form of Audit Notes, Objection Statements, Inspection Reports, letters
or memoranda. These should receive prompt attention, wde Article 19,
Civil Account Code, Volume I, and the replies of the Divisional Officer should
be based, as far as possible, on s own knowledge It is not enough to pass
on the explanation of a subordinate ; reports prepared in this manner have
more than once, by lulling suspicion, led to greater irregularity afterwards.

107. Objection Statements and Inspection Reports should be returned
through the Superintending Engineer after the Divisional Officer has recorded
hhis replies thereon. The Superintending Engineer will pass orders in respect
of matters which he 1s competent to deal with finally and record his remarks
{with a note of the action taken) on all other points, before returning the
d to the A General.

108. Once avtrsnsgctiou has been entered in the Objection Statement,

No. 108, = ~~famwad tn in naragraph

Page 19, Paragraph 105.—Tule 3 (as introduced by correction :g}’::
No. 1, dated the 1st Ootober 1922), hina -,

“Gcfvxr]exl-:;emlugglt:;lss :Su,l'e:::mbslitute the following for the words kg

< gy B it

Hons ety nder e Goccrmoent of Ty 1 o el of Admivistne it

[F. W. A. Code, No, 109, dated Ist Seplember 1926 ction

<coming to its notice which is not coverea by auequate saucuuu ur wvolves
an excess thereow ar ather deviation. In some cases, the Divisioml Ofecer
may have already taken action to regularise the transactions, or the excess
{if any) over sanction, plus any further excess that may be anticipated, may
be within his own powers of sanction without preparing a revised estimate,
and he may have accorded the necessary formal approval to it; yet, if the

of does not reach the Audit office when the

ERA S DS SR IR N A S AR .
. [

. Lo . Ll

such of their sanctions and orders as are required To be communicated to

audit (vide paragraph 105), and to give it, without waiting for the receipt
of the Objection Statement or Audit Note, all necessary information in resard
to transactious for which, within their knowledge, adequate authority does
wot exist. A single note or statement, prepared monthly and signed by the
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No. 186.
Dage 21, paragraph 110(a)—

Insert ing
gmplﬁi the following as Rule 2 under sub-clause (1) of this para-

-red
2, When, und -

an intimation s rcebed Sooed e e 12 Cential Public Werks Desartunees gy )
fro eis iired,
. for sued,
" . Abe rised
T y
No. 202. a
®

Page 21, paragraph 110(a) (ss)—
3
Substetute “ Rule 117 for “ Rule 10 .

¢ {P. W. A. Code, No 202, duted 2nd Decomber 1920) .f

.- . 3
“within the appropriations for his own division It is sufficient to see tuus
such payments are made only in accordance with the rules in the relevant
chapters of this Code,

1. For inevitable payments uncovered by sanction or provision of funds seo Articles
1934, Ciml Account Code, Yolume X,

B.—~GRANTS AND THEIR DISTRIBUTION. .
- T TTTNew =t_mav_he in resnect of oxpenditure
or scctionn
Page 21, paragraph 111— ;]PI;H;::\‘;‘IO‘IS
For item {13) under Lramples, substiinte * {13) Loss by Exchange.” secssary, fnto
’ - [ P.W. A Code, No 47, dafed 14t December 1920, dinnnly_ di\ldm!

‘ . ' P v .
. . . ai - 51 e
: .

112. The distribution of grants is usually effected as under :—

{f) The whelo or o part of the appropriation for » primary unit within
a grant may be placed at the disposal of a controlling antherity

c
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ot a disbursing officer, or the unit may be broken up into a number
of secondary units (to cover o number of works or a number of
detailed heads of account) and the appropriation for any of these,
wholly or in part, may be placed at s disposal.

(i) A controlling officer, not lower than a Superintending Engineer,
at whose disposal an appropriation for a primgry or sccondary
unit has been placed, may, out of it, allot funds for espenditure
on & specific work or item, or on a group of works or items.

(2ii) The sum total of all appropriations made by any controlling authority
from a unit should not exceed the amount of the unit, or portion
thereof, placed at hus disposal. .

(¢x) The appropriation for a unit can be increased or decreased only by
a formal order of reappropriation authorising a transfer of funds
{rom or to another vmt.

Ay
113. An appropristion or reappropriation within the grants of a year can
be authorised at any time before, but not after, the expiry of the year.

114. An appropriation is intended to cover all the charges, including the
liabilties of past years, to be paid during the year or to be adjusted in the
accounts of it. 1t is operative until the close of the financial year. Any
unspent balance Japses and 13 not available for utilisation in the following
year, but a local Government will ordmarily endeavour to include any anti-
cipated lapse m the demand for the following year. .

3, The finsncia) year tloses on the 31st March  After that date all cash and stock trans-
actions are treated a3 pertaining to the Tollowsng year, but bond fide tronsfer entries are permis-
&ble for some months, vide paragraph 532, B

115. (4) The Actountant General is responsible for watching firstly that
the total expenditure under a grant does not exceed the grant and secondly
that the total expenditure on each primary unit within a grant does not
exceed the appropriation therefor as modified by orders of reappropriation
passed by competent authority from time to time.

(b) In compliance with paragraph 110 () (%) he must further se:
that, if under the financial rules (tide paragraph 117) of the Government
concerned, & work or other object of expenditure requires a specific appro-
priation, all expenditure on it is audited against such appropriation.

{c) Similatly, if & lnnp sum appropriation is made for a group of
works or items of expenditure of a division, the total expenditure thereon
will be audited against the lump sum placed at the disposal of the Divisional
Officer for the purpose.

L. The chock against any specific approptistions which the Divisional Officer may mako
%‘:;“‘“‘ny Ium? &3 Placed at his disposal, is conducted by the Divimonal Accountant on bis
alf, vde paragraph 101

(d) When, however, several Divisional Officers ate authorised to incur
charges relating to a unit of appropriation, against a jump sum appropriation
placed for the purpose at the disposal of n single higher authority, it
:II?“:P!"% upon this anthority to watch the progress of expenditure in all the

ivisions and to keep the aggregate charges within the appropriation. If
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the Accountant General 1s requested by the local Government to audit the
- —charges against the appropmation, he will comply with the request,
s ki . B

T~éclause (a), no audit objection

No 221.
Page 23, Paragraph 115, " h was
. appro-
Insert the following as Rule 1 under thig paragraph :—
“Within a hmit which should be prescribed
ment, expenditure incurred on repairs, P‘vﬁtﬁf:“: a‘}’);f?;g’&z;(}éwe‘rn- higher
the first few months of the financial year need not be placed “u:;‘i”g of the
objection for want of appropriation. In respect of expenditure d be_l'
table to the central Government, the limit to be presm:lbed by the Ie li o
_G.ovemmcnt §hould not exceed that up to which it is a\xtk{orisedocf
incur expenditure in anticipation of budget orders. °
(Gorvection to tho Publio Works Account Code, No. 221, dated st April 1030.)
Lagd U3 TaSBTER. Alfpreon #-—= « —~ e,
. . T %
Substitute the following for the existing pavagraph retaining the Rule 1
theteunder :— X
“ Separate provision is made, within each grant, for Indian and English 0
expenditme, the English provision being intended to cover chaiges, such as e-
those mentionett below, incurred by the Iligh Commissioner i— ot
(a) cost of stores purchased or to be paid for in Eugland, including ﬂ;’;
freight chages payable at that end;
(2} leave and deputation pay piyable in Eugland 5
{¢) Sterling overseas pay; .
“(d) other expenditure such a passage money, advances of pay, ete.,
incured in England.” 1
(Public Works Account Cole, No. 138, dated lst June 1928 ) ?)e
DT T . of

ke b ST 923,
ding minor band is * Deduc [ E. TV, A Cole, No. 45, dated 1+ Decorber 10231
e, wmem < wvuMOVLIVR WITD StoTes obtamed from
' <awwu w3 INAIAD expenditute.
119, (a) In order to exhibit as accurately as possible the cost of works and
stores in the detailed accounts thereof maintained by Divisional Officers,
“~W value of stores obtained from England must be incorporated therein.
~lure is preseribed in paragraphs 417 to 119.

No. g9,
()—

~«ts should be borne in mind in obtaining

Parg,
9ra,
Pk 179 ° -Js relating to works and stores

* Volloge,,, rupees at the probable
be Fugy 7 note “ler 44 nere should be a corre-
“'k'aum.\,,;"(‘,"’cnt b, Aty . ons, (i) Par Valae, and
ener, . ""‘g::-t':"d i fagy Deduct—English Cost of
r ,.”‘," the "“‘""-:n.t:‘ii",f Blang ., c2
D ¢ Divy,r® brog
 No, 19, diteg ,‘::;;1 D:ﬁr‘.ﬁ’i’ﬂbﬁ in
-‘o:l@, 19
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or a disbursing officer, or the unit may be broken up into a number
of sccondary units (to cover a number of works or a number of
detailed heads of account) and the appropriation for any of these,
wholly or in part, may be placed at his disposal.

{2} A controlling officer, not lower than a Superintending Engineer,
at whose disposal an appropriation for a primary or secendary
unit has been placed, may, out of it, allot funds for expenditure
on & specific work or item, or on a group of works or items.

(i12) The sum total of all appropriations made by any contrelling authority
from a unit should not exceed the amount of the urt, or portion
thereof, placed at his disposal. .

(tv) The appropnation for a umt can be increased or decreased only by
a farmal order of reappropnation authorising a transfer of funds
from or to another tnit.

LY
113. An appropriation or reappropriation within the grants of a year can
be authorised at any time before, but not after, the expiry of the year.

114. An appropriation is intended to cover all the charges, including the
Habilities of past years, to be paid during the year or to be adjusted in the
accounts of it. It 1s operative until the close of the financal year. Any
unspent balance lapses and is not available for utilisatron in the following
year, but a local Government will ordinarily endeavour to include any anti-
cipated lapse in the demard for the following year. .

1. The financial year closes on the 31st Marck  After that date all cash and stock trans-
actions are treated as pestaiming to the following yest, but bond fide transfer entries are permis-
sible for some months, vide paragraph 382,

115. (@) The Accountant General is responsible for watching firstly that
the total expenditure under a grant does not excced the grant and secondly
that the total expenditure on each primary unit withm a grant does not
exceed the appropriation therefor as modified by orders of reappropriation
passed by competent authority from time to time.

(5) In complance with paragraph 110 (a) () he must further se:
that, if under the financial rules (1ide paragraph 117) of the Government
concerned, & work or other object of expenditure requires a specific appro-
priation, all expenditure on it is audited agamst such appropriation

(c) Stmularly, if a lump sum appropriation is made for a group of
works or jtems of expenditure of a division, the total expenditure tbe.rcon
will be audited against the lump sum placed at the disposal of the Divisional
Officer for the purpose.

1L < i " ko
ot o amy g v e o o, et b b Dotont] Accovatast on s
behalf, ride paragraph 101,

(@) When, however, several Divisional Officers are authorised to incur
charges relating to a unit of appropriation, against a lump sum appropriation
];hfed for the purposc at the dispowal of a single higher authority, it
:};:“:_0!\‘05 upon this authority to watch the progress of expenditure in sll the

isions and to keep the aggregate charges within the appropriation. If
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gress of expenditure against appropriations by the maintenance of
arecord (¢) of the expenditure, in the form of a progressive abstrach
showing, month by month, the up to date expendrture of the year,
and (u) of the grants, in the form of a register showing the appro-
priations and reappropriations ordered from time to tine.

(c) In this review of cxpenditure, undischarged liabilities play an jm-
portant part and their effect on individual and lump sum appro-
priations should, therefore, be watched,

1 Tiahiliban wne ha 3om Aad Sabs Fo = alapeas £ Slama - 4iiild om o AUl eaimameg

(2) Anticipated credits (if any) which will ultimately be taken in reduc-
dlaw et ™ ' ' . ' .py individual or lump
: . account. See State-

(e) This review is of special importance 1 the last three or four months
of the year. .

(f) If desired, this review may also be conducted collectively in respect
of each primary or secondary unit of appropriation, a suitable
register of appropriations being maintained for the purpose, %seo
clause (b) (i1) above. Such n review is of special help in formu-
lating proposals for reappropriation.

124. The following points should receive special attention :—
- T TN Taalish_gost of

B No. 52. cluded

. . This

op T o, ines o_ o

Page 25, paragraph 124 (), tnes 1 and ente
Iuseré an astertsk against © Dedvet—English cost of Stores »” and ¢réro-

nerease

duce the following note at foot of this page :—
* Under the major leads €164 (3),* ¢ 158 (3) * aud < 41,/Ithe eorrespondug minor besd 1 ?E‘PZZ

« Deduct—Frglish cost of Stores and Establisbment.”
[ P. W. &, Cade, No 62, duted Tat December 1923 1 iransaz-

tezs ¢

——— — 0z T me

bligation on him to make, in the accounts of the year, 27 :3a
adjustments, recoverics or payments necessitated by the goo v
transactions of the year, This responsibility is in respes
the opening balances and the fresh operations (debits 323
of the year. Where the clearance of any items is [ik
any additiona! charges against other units of appro—t = =27
funds necessary to meet the charges should be ,‘-‘:.:—\f, .t
those un'ts, T e
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125. All habilities and assets of the division adjustable by transfer credit
or debit to remittance heads of account should be registered in Form 57,
Register of Trapsfers Awaited, as soon as they become known, As they
are cleared, an entry should be made m columns 7 to 9 so that items awaiting
adjustment may be known at any t-me.

1. This remster is intended primanly for sl transfer transactions, recarrng or non recur-
ring, which have to be responded to by the division, but if desired, important jtems which will
Le cleared by orizmal debits or credits may also be entered to facthtate the watchmng of their
clearance. ~
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CHAPTER VI—CABH.
A —INTRODUCTORY.

126. The term “ cash,” as used 1n this chapter, includes legal tender
coin, curtency notes, cheques payable on demand, remittance transfer
receipts and demand drafts A small supply of half-anna and one-anna
postage stamps may, when neccssary for use as receipt stamps, be kept as
paat of the cash balance Government securities, deposit receipts of b.a{xks.
debentures and bonds, accepted as security deposit under the provisions
of paragraph 441 are not to be treated as cash. See also Articles 2 and 6
of the Civil Account Code, Volume I.

127, Primarily the Divisional Officer 15 the responsible disbursing officer
of the division, but he may delegate this function to his subordmate ofhicers
in certain cases, vde paragraph 274.

128, Every Government servant s personally responsible for the money
which passes through lus hands and for the prompt record of receipts
and payments n the preseribed account as well as for the correctness of the
account 1n every respect The private cash or accounts of members of
the department may not be muxed up with the public cash or accounts.

B.—MODES OF OBTAINING CASH FROM TREASURIES.

1.—General.

129. Disbursing officers of the department obtain cash for disbursement i
two ways, vz, directly by bills drawn on the treasury or by means of cheques.
For payment of pay and allowances of Government sexrvants on the regular
estabhshment not charged directly to works, certain heads of offices and
other officers draw bills on treasuries in prescribed forms in accordance
with the rules in chapter XVII  All other disbursements are made by
Divisional Officers, who may empower Subdivisional Officers to make disburse-
ments on their behalf. For this purpose, Divimonal Officers are ordinarily
placed by the Accountant General 1n account with one or more treasuries
within thesr junsdiction and they may either authorise Subdivisional Officers
to obtain money from the treasuries within the jurisdiction of the latter by
drawing cheques or place them n funds by means of a fixed imprest or by
transfer of cash from the divisional cash chest.

1 The term “ treasury ™ includes also a military treasure chest with which a Divisional
Officer may be placed in account

130 The appropristion of departmental reccipts to expenditure in the
department is strictly prolubited except in the cases provided for in para-
graph 147  See Article 1(¢) of the Civil Account Code, Volume I,

Norr —Tho local may, i i he A General, extend

n with 1l
1o the payment of contingent charges, the system of drawing bills directly on treasnnes if this
Procedure be preferred
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131. Sub-treasuries ave collecting depdts and not disbursing treasuries,
but to meet the convemence of Public Works Officers it has been arranged that
tunds required for disbursement may be obtamed by means of cheques drawn
on sub-treasuries subordinate to a treasury with which a disbursing officer
has been placed mn account. See also Artield 23, Ciml Account Code,
Volume 1.

Nore.—The term “ treasury ” ns used throughout this Cods 1ncludes the sub-treasurys
unless the contrary 13 evident from the contett

132, The procedure prescribed for accounting for cash obtained from
treasuries on bills for pay and allowances of establishment not charged directly
to works or on contingent bills if their encashment at treasuries has been
authortsed, 18 detailed in chapters XVII and XVIII. Undisbursed balances of
cash thus obtained may be kept in departmental cash chests, but they should
not be mixed up with the regular cash balances of the department, acerning
from money obtained on oheques, which are dealt with and accounted
for 1n accordance with the rules in the following paragraphs,

183. Without malking previous arrangements through the Accountant
General, no officer is authorised to draw cheques on a treasury situated
outside the limits of the province, even though lus own jurisdiction may
extend beyond those limits.

134. When for the convenience of work, 1t is necessary that the Divi-
sional Officer or any of hus subordmate disbursing officers should be author-
iged, either occasionally or as a standing ar to draw ques on
2 treasury situated out..de the limits of the division, such an arrangement
may be sanctioned by tbe Accountant General on the recommendation of the
Superintending Engmeer, Similarly, the Divisional Officer, may, if neces-
sarv, specially authorise any of his Subdivisional Officers to draw cheques
on treasuries situated outside the jurisdiction of the latter but within the
Lunits of the division.

L. ‘This ruls is 1ntended to ba appliad with epoecial cars and only fo cases of real nocessity .
Paymonts to contractors shonld, as far as convemently practicabls, bo made by cboques on
the nosrest Sreasury and o etspolation to tha effect $hat payments shall bo 5o m3de shoold be
inserted in tho contract sgreement where neccssary.

[IL.—Monthly Esti of ipts and Expendil

135. To enable the Deontv Controller o or_the Accountant
No. 85. unds for

Page 25, Paragraph 185—

Lusert the following at the end of this paragraph :—

- 1oves PV SRNR immm et~
Ho, 120, hance

nthly

Page 28, Paragraph 135« o 80,
never

3
Pelate this paragraph.

(P, W, A, Code,No.120 dated
18t Septemvor 1927, )
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necessary. All such Limits may be raised or lowered subsequently. In-
timation of every limit when fixed or changed should be sent both to the
Subdivisional Officer and to the Treasury Officers congerned.

1. Tor this purpose, the Divisional Oficer may require the Subdimsional Officer to submut,
by & convement date, an estimato of his probablo sequirements i suitzble form,

2. The limtt when fixed should be for the account month of the subdivizion end the dates
of the commencement and termination of the month must be specificd in the intimation to
tho Treasury Officer. B
ey

* acec

v

IV.—Cheques.

87. Petty sums under ten rupees should not be paid by cheques and for
-the disbursement of these a»d ~th-= -t R St L
eg., the wages of labourers
and value-payable postage . .
time from the treasury by cheque to replenish the cash chest. Whether
there be a guard or not, disbursers must draw cheques for the minimum of
cash actually required to meet current disbursements, and if it is found at
any time that the balance in hand js larger than is required to meet the
anticipated expenditure of the next month, or of the next fifteen days if the
treasury is mot sitwated at an inconvenient distance, the surplus should be
returned into the nearest treasury. -

138, In drawing cheques (Form 6) drawing offieers should be guided by the
general rules laxd down in Chapter I of the Civil Account Code, Volume I.
The special Tules applicable to the department are set forth in paragraphs
139 to 143,

120 _TRefare_a chenva hanls jo heanehs in
No. 137,

PR S TP IS NN

Page 29, Paragraph 139—

Substitute the following for the sccond sentence of this paragraph :—

. . - is- e

« Cheques drawn by & disbutsing officer’on any treasury should be dis
lingnishe?l b; a different letter from those drawn by other disbursing officers li
of the division on fhat ticasury and also from thoss drawn by himself on :\

any other treasury.”
{Public Works Account Code, No. 137, dated 1st Jupe 1928.)

a
- memeses vty WIKRTTHEPIOVISIons of paragraph 130, the hmit pres-
eribed for the drawings on each treasury during & month should be entered

on the reverse of the counterfoil of the cheque book for that treasury before
any cheques are drawn during that month, and the Suldivisional Officer
should watch that the limit is not exceeded; by deducting from it, on the
reverse of the counterfoils, the amount of each cheque as it is drawa,
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The undrawn balance at the close of the month should not be carried tor-
ward to the next montk

1 Inthe abecnce of a monthly kot on his drawings the drawing officer should recotd
on the severse of the counterfor] of each cheque the amount of the next cheque deasn and the
total of the dranings dunng the month, and exrry fornard thenr total fo the next counterfml,
thu« enabling himself, from time to time, to exercise an independent check on the postines m
hiv cusks hook

142, 1f the currenev of a cheque should expire owing to 1ts not Lemng
presented at the treasury for pavment withm three months from the date of
1ts 1ssue (1ade Article 21 of the Crvil Account Code, Volume I), it may be
recerved back by the drawer who should then destroy it and draw a new
eheque in heu of st The fact of the destruction and the number and date
of the new cheque should he recorded on the counterfoil of the old cheque
and the number and date of the old cheque that 1s destroged should beentered
on the counterfoil of the new one  The fact of the new cheque having been
issucd shonld be entered on the date of sssite in ved ink in the cash book
but not in the colwmn for payment, a note being made at the same tune
against the omginal entry m the cash book

1 For procedure relating to Jost cheques see Asticle 27 of the Cival Account Code, Tolume [

143. When it is necessary to cancel a cheque, the cancelment should be
recorded on the counterfol, and the cheque, if in the drawer’s possession,
should be destroved If the cheque 15 not in bis possession, he should
promptly request the Treasury Officer to stop paviment of the cheque and,
on ascertaming that pavinent bas been stopped he should write bach the
entry in his cash book by exinbiting the amount of the cheque as 2 munue
figure on the payment side 1n the * Bank or Treasury * column A counter—
reference should be give ” e R T -t
entry of the cheque. A
onths from the date
back in a similar manner

C.~RECEIPT OF MOXNEY.
1.—Account Procedure.

144, When money 15 seceived by 8 Government servant on behalf of Govern-
nient, 1t should at once be brought to account in the Cash Book and &
recerpt 1n Porm 3 should wvariably be granted to the payer. If, however,
the amount be realised by recovery from a payment made on a bill or
other voucher setting forth full particulars of the deduction, a receipt shou'd
be granted only if specially desired by the payer, but the fact of the
seeovery having been made by deduction from the payment voncher should
be clearly recorded on the receipt.

1. Final acquittance for private cheques and drafts on local Lanhs accepted under proper
nuthonity {ride Article G of the Civil Account Code, Volume I} should not be mvento the
payer unital they have heen cleared. .

2, Before an officer sign3 & receipt in Form 3 for cash sctually received by hum, ho
#hoold sce that the receipt of the money has been duly reconded in his cash book, and 1n token
of thir check the entry in the cash book ehould be initialled and dated at the game time,

. 145, Receipts in Form 3 can be issued only by Divisional Officers, Sub-
divisional Officers, Zilladars or other Goyernment secvants specially author-
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ised by the local Government, and all persons regularly or fequently receiv-
ing money on behalf of Government should keep a cash book 1w Form 1.

146. If a Government servant who 13 not 1n charge of o cash book receives
money on behalf of Government at exceptional times, he should not mix
it up with the imprest or any other cash in s charge, but pay or remt
it, at the earhest opportunity, to the nearest officer having a cash book or
direct mnto a treasury, accompanied by a chaldn 1n dupheate (zide Article 5
of the Civil Account Code, Volume I). The acknowledgment of the trea-
sury (with an intimation of the full particulars of the receipt including the
date of its realisation) should be forwarded immediately to the next supesior
officer having & cash book, to enable lum to make the necessary entries
therein. The record of the transaction will be in the correspondence and
not in the imprest account of the receiving officer.

II.—Disposal of Receipts,

147, Cash realised by officers of the department should be paid, as soon as
possible, into the nearest treasuiy, for credit as miscellaneous receipts of the
department. Should a Divisional Officer or Subdivistonal Officer, however,
reqmre to make use of cash recewpts temporamly for current expenditure
ke may do so instead of obtaining fresh cash by cheques but before the end
of the month, he must send to the treasury a cheque for the amount thus uti-
liscd, drawnin his own favour and endorsed by kimself with the words * Re
cerved payment by transfer credit to the Pubhe Works Department.”

NotE —This rule does not apply to receipts reahsed by short payment on bills or other
vouchers

D.—PAYMENTS.

L—DManner of Payment.

148. All payments which officers authorised to draw chegues have to
rlnaa_ke, should, as far as possible, be made by cheques ; but see also paragraph
i

. 149. Tt is permissible to make payments to suppliers of stores by obtain-
ing remittance transfor receipts from the district treasury in accord-
ance with the rules m Article 169 of the Cwvil Account Code, Volume I.
Remittances for such purposes of amounts Tess than Rs 15, for which
remittance transfer receipts cannot be issued by treasury officers, may be
made by postal money order at the public expense. . )

160. As a rule no cheque should be drawn until it is intended to be paid
away and cheques drawn in favour of contractors and others should be made
g\'e‘r to E}]gm by the d‘isslmrscr~ .direct H _lvut _tl}e disburser may be assisted 1n

m any accounts which he keeps, as a' payment made by cheque should



32
1514 ) CASH. [ Cuar. VI

appear in the cash account of the disbursing officer who draws the cheque,
and the subordinate’s record will be in his correspondence.

1 It is & senoas irregulanty to draw cheques and depostt them 1n the cash chest at the close
of the year for the purposo of shaving tho fall amonnt of graat s utilized.

II.—Vouchers.

rule, every payment including repayment of money
Government for whatever purpose, must be supported
orth full and clear particulars of the claim. As far as
r form of voucher applicable to the cass should be
tes and others should be encouraged to submit their
oper departmental forms But bills not prepared on
be rejected if they set forth the necessary details of
ases, the additional particulars required should be
offiger.

tosupport & payment by a voucher, a cerhificate of payment
ioeT, and endoreed 1f necessary by lus superior officer, shonld always
lars of the chim should invarwably bo eet forth,

must bear a pay order signed or initialled, and
. le disbursing officer. This order should specify the
. payavle both in words and figures.

151, As s general

1 Cashicra and others authonsed to make disburssmenss on paital vouchere, vile
paragraph 130, should make no payment without & propsr pa7 otle: of the responmbls
disbursing officer recorded clearly n ink on the bitl ot other voacher No paymaat should be
mado on & voucher or order unleis 1t 19 81161 by hand and 1n ;mk

153. Bvery voucher should also bear, or have attached to it, an acknow-
ledgment of the paym>ni, signed by the person by whom or in whose bebalf
the claim 1s put forsard This acknowledgment should always be taken at

-

the time of the payment. o

‘ls parson to whom
Ahimt the cheque
' lowledgment of tha

‘ ' es of prymont by
- . bill or vauchnrt:‘t

" . the pirposs of the

ot B Nota 3 4o

. . +'pt for the pyyment
- . . dorso & note on the

' + and thus will cover
4. A certified copy (marhed Daplicate) of & receipted voucher may bo retamed by the
disbursing officer should this bo necessary 1o completo tho record of hus office, but ths payeo
ahould n:“ Lo required to eiga such a copy ot gwve a duplicats scknowledgment of the
payment.

154 General instructions regarding the preparation and completion of
vouchers are given in chap.ar T of the Civil Account Code, Volume 1. The
following supplementary instructions sbould also be observed :m

{a) When the payee signs in & vernacular, he shonld be required to note
P b w2 r

the amount acknowledged in the v in his own band-
writing. In tranditerating his acknowledgment, the amonnt
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acknowledged, as well at]a any rematk made, by lim should also
in English.

()] 'l‘hte"tipmqu:cgﬁ;::crn isgn ponsible that the full name of the work
as given in tho estimate (and other particulars npccxﬁlod in
paragraph 275) or the head of account, to which the charges
admitted on o voucher are debitable, or to “lllcl.l the dgductmns

- or other credits shown in the voucher are creditable, is clearly
indicated on it in the space provided for the purpese or in some
prominent position,

E—~REMITTANCES TO TREASURIES.

155, The officerin charge of a cash book should keep o book in Form 4
in which he should enter all his remittances to the treasury a8 they are made ;
vide paragrapbs 146 and 147. This book should accompany the eash.

1. Remittances madn 1 Yansl hond affans nd 4hn Toonctat Dasto 2% 97, 1 ® - -hl"ln
.- + ! o= tho
- e ' 1the

F.—CASIL ACCOUNTS.
1.—Cash Book.

(a) Ursrce.

156. An account of their cash transactions should e maintained in the
Cash Book, Form 1, by sll Govermment servants authorised, ns a rogular
arrangement, to receive money on bebalf of Government, as well as by
those entrusted with making disbursements ont of cash seceived by them
in transfer from the divisional cash chest or obtained by drawing cheques-
on the treasury. Government servants entrusted with fixed imprests or
. temporary advances should maintain and render sccounts of their disburse-

wents in Imprest Cash Account, Form 2.

157. The cash book is one of the most important account records of the
department. The detailed instructions Presoribed for writing it up are given
in the notes on Form 1, and disbunsi g officers are d to observe them®

v.in practice,
Mnmcmc.
\\-um,dve_ple.sgzi_bcd for closing

erang
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{¢) RECTIFICATION OF LRRORS.

159. An erasure of an entry once made in the cash book 18 stiictly
prolubtted. If a mistake has been made and 1t is discovered belore the
copy of the cash book has been submitted to the divisional office, the
mistake should be corrected by drawing the pen through the incorrect entry
and insertmy the correct one 1n red ink between the Lines. The disbufsing
officer should imit1a} every such comection and mvariably date his initials.
When the mistake is discovered too late for correction i this way. an
mbtimation of the necessary correction should at onee be sent to the
divisional office, accompanted by a proposed transfer entry, if necessary
Evcept as indwated above no correction of an entry once made in hus cash
book shonld be made by a Subdivisional Officer, unless authoriged by the
divisional office to do so.

) The same pnneples shovld bo observed m correcting crrors notiead m the divisomal
cash book  If the accounts of the month have been closcd, no eorrectiona of errors in amount,
chssification, o name of work, should be made ra that book A surtable remark ia red mk

(quoting refcrence to the correction 1n accounts) should, however, bo recorded agunst the
cniznal erroneous entry

{d) VERIFICATION.

160. The disbursing officer is requsred to check all the entries in his cash
bonk 2s soon as possible after the date of their oceurrence, and he should initial
the book, dating hs instials after the st entry cheecked The cash book
should be signed by him at the end of the month and such syznature should be
nnderstood as fixing responsibry for all the entries of the month inchusive of
the closing balance.

1 Thefallowieg 15 the memorindum of some of the more tmportant parts of the venfication—

The disbursing officer should—

(1 cor . - . .

. .- . "

35 passed .

(3) see, whilst examiung the postings of vouchers on the pagment mde, that a1l deductions
shown 1 tho vonchers (ather than deductions creditable to the head of account or
w:zl. to which the payment relates} ate posted a8 recerpts an the receipt mide of
the cash book 3

(%) verify the totalling of the cadh book or have this done by some principal subordinate
totherthan the water of the cash bao%) who should initial {and date) 15 as corrett 3
an

(1) venfy tho total of the poatings in the “Tank or Treasury™ column on the
Piyment sido by relerence to the memoranda recorded by himsell on reversa of
the counterloils of choques:

161, The actual balance of cash in each chest should be counted on the

Tast working day of each month (7 ¢ , immediately after closing the cash account
of the month under paragraph 138), but where this is not possible, the cash
balance may be counted on the first working day of the following month
belore any disbursement is made on that date. .\ statement of the details
of the actual halance should be prepared in Form 5, and & certificate of the
<ount of cash, specifving both in words and figures the actual cash balance
{exclusive of imprests and temporary advances), should be recorded below
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the closing cntries in the previous month’s cash book. This certificate should
be signed by the disbursing officer who should mvariably date his signature.
1. Should 1t not be possibla for the disbursing officer, owing to his absence, to make the
<count on the dates prescribed 1n this paregraph, he should do so at the earlicst opportunity,
tecording the reason for the delay on the Cash Balance Report
162. Whenever, on the contents of the cash chest bemng counted, the
balance as per cash book 1s found to be incorreot, it must, unless the error
can be detected and set right at once under paragraph 159, be rectified forth-
with by making the necessary receipt or payment entry —  To cash found
surplus in chest ”” under Deposits. or “ By cash found deficient in chest >’ under
Miscellaneous P. W. Advances, as the case may be The admmustrative
action to be taken on the occurrence of a deficiency must depend on the nature
of each case

I1.—Imprest Account.

183. An imprest s a standing advance of a fixed sum of money given to an
individnal to enable him to make certain classes of disbursements which may
be entrusted to his charge by the Divisional Officer or the Subdivisional
Officer 1 accordance with such rules, and subject to such restrictions, as
may be laid down by the local Government The amount of an imprest,
should not, however, exceed onc thousand rupees, m any case, without the
special sanction of the local Government,

164. The account of imprest cash should be kept in duplicate in accordance
wath the instructions printed on Form 2, Imprest Cash Account. The counter-
foil should be retained by the imprest-holder and the original, supported
by the necessary vouchers, should be forwarded to the officer from whom
the mmprest is held, whenever the imprest-holder finds it necessary to have
the account recouped, or it 15 proposed to increase or decrease the amount
of the imprest or to close the account altogether. The account must, mn
any case, be rendered so as to reach the officer from whom the imprest
is held, mn time to enable him to incorporate the account in his cash book
hefore 1t 15 closed for the month on the date,fixed for the purpose. -

1€5. The recouping officer should examine the imprest cash account and
the supporting vouchers, imtialand date the vouchers in tokenof approval,
and by a formal pay order (vide paragraph 152) recorded on the account,
authorise the recoupment, enhancement, reduction or closing of the imprest,

as the case may be. The account should then be abstracted and imcor-

poaated in the Cash Book in the manner prescribed in notes on Forms 1
and 2. .

1. Should any jtem in an imprest account appear t8 the recouping officer to bo apen to

obyection, the rmprest should nevertheless bo recouped in full, and the item under objection

should be clasaified under the head “ Miscellaneous P. W. Advances " for watch under that

:::gune until erther the objection is removed or the amount 13 made good by the imprest.
er.

166, The imprest-holder is responsible for the safe custody of imprest
money and he must at all tinzes be ready to prodnce the total amount of the
imprest in vouchers or 1 cash, i

~
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III.—Temporary Advance Account.

167. When o disbursmg officer makes a remittance to a subordinate
officer to enable him to make o number of specific petty payments on a muster
rol} or other voucher which has already been passed for payment, the amount
renitted should be treated as a Temporary Advance and accounted for in
the same way as an imprest. The nccount of a Temporary Advance should
be closed as scon as possible.

1. This rulo applia sheo 1o cash taken out of the chest by the disbursing officer hameelt
for making payments at s distance. .

G —CHEQUT \«ND RECEIPT BOOKS.

168. Cheque Books (7 Divisional and Subdivisional
T oran et Dt trensuries are obtained by
1cle 21 of the Civil Account
smilarly obtained by them
Page 36, Paragraph 168, Rui. hich their respective head-
Dielete this rule. - d Subdimisional officers in Madras
e 4 1 == wavwsa o veceipt be carefully examined
by the Divisional or the Subdivisional Officer concerned who shonld count
the number of forms coutained in each and record a certificate of count on
the fly-leaf. .
70, Counterfoils of used books should be returned prompily to the divi-
sional office for record.
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CHAPTER VII.—STORES.
A —=INTRODUCTORY.

171, The general adonnstration of all the stores of a division 1s vested in
the Divisional Officer, on whom primanly devolves the duty of arranging,
in accordance with the rules of the Government concerned, for (1) the acquisi-
tion of stores, {2) their custody and distribution according to the require-
ments of works, and (3) their disposal.

172, Government servants entrusted by the Divisional Officer with the
cure, use or consumption of stores, are responsible for maintaming ecorrect
records and preparing correct returns in respect of the stores entrusted to them,

173, All transactions of receipts and issucs should be recorded, stnetly
eccordance with the rules, in the order of occurrence and as soonas they take
place. Tictitious stock sdjustments arc strictly prohilnted, such, for
example, as (1) the debiting to a work of the cost of materials not required,
or in excess of actual requirements, (2) the debiting to o particular work
for which funds are available of the value of materisls intended to be utilised
on another work for whick no funds are available, (3) the writing back of
the value of materials used on a work to avoid exccss outlay over appro-
priation, etc. Any breach of this rule constitutes a serious irregularity,
which will be brought prominently to the notico of the local Government
by thc Accountant General,

174. (a) The accounts of stores are based on the fundamental prmclpIe
that the cost of their acquisition should be debited to the final head of
account concerned or the particular work for which they are required, if
either of these can be dctenmncd at once ; otherwise, it should be kept ina
as the materials are actually issued, by
chargc to specxﬁc heads of account or works,

- P Ll e oray T
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175. The four classes of stores enumsrated in paragraph-3itof the Public
Wortks Department Code, thus fall into two distinet categories as shown
below :—
(1) Stores charged to Suspenso—
(1) Stock
(2} Stores Spally charged off —

(1) Tools and Plant
(1) Road-metal
(10) Matenals charged to svorks

178. With certain exceptions [vide paragraphs 312 and 318 (c)], a numerical
ot quantity account of receipts, issues and balances has to be mamtamned
for nll stores, even though finally charged off, with a view to control tie
balances efficiently until tho stores are finally disposed of either by con-
swaption on works or otherwise. This quantity account has further
to bo reconciled periodically with the value accounts except in the caso of
Tools and Plant and Road Metal, The rules n this chapter sre framed
on the principle that, as far as possible, the initial records of all stores, as
also the resurns of subdtvisions, should take account of quantities only, and
that the value accounts should be ruaintained mn the divisional office.

B —STOCK.

L—General.

177. Ths stock of a division is sometimes kept in a single godown or yard in
the charge of a storekeeper or other officer, or each Subdivisional Officer may
have a separate stock in his charge, either at his headquarters or scattered
over the subdivision in the direct custody of subordi or other sectional
officers, Again, the stock, although scattered over the entire division, may
be in the general charge of a single official and the Subdivisiopal Officers may
merely indent upon him, he keeping all the accounts. The rules prescribed
below will apply whatever be the arrangement in force in the division,

178. Stock accounts may be maintained in a subdivisional office, even
‘hough the officer in charge is not authorised to keep a cash aceount in
Form 1. A separate account should bo kept in the divisional office of any
stock which is directly under the charge of the Divisional Officer or of an
officer under his orders and no! under the orders of a Subdivisional Officer.

II:—Quantily Accounts.
{a) Recerrts.
173. Materials may be received on stock from the following sources :—~
(a) Suppliers,
(b) Stores Department, London,

{¢) Other subdivisions, divisions or departmen's {including Government
workshops),
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(d) Manufacture, and
{e) Works, buildings, etc.

In all cases there should be proper authority for the receipt, by the store-
keeper or the sectional officer concerned, of materials to be brought on stock.
This authority should be given in writing by the Divisional Officer or, if so
authorised under local orders, by the Subdivisional Offizer.

180. All materials received should be examined and coun’ed, or measured,
as the case may be, when delivery is taken. The record of the detailed
count or measurement should be kept in the Measurement Book in the
manner prescribed in paragraphs 280 and 281, and the total number
or quantity received should be simultancously entered in the Register of
Stock Receipts, Form 8. Such acknowledgment as may have to be given
4o a supplier for stores received from him can be signed only by the
Divisional or the Subdivisional Oficer Any certificate that tho store-
keeper or sectionil officer conzerned may be called upon to record in respect
of the receipt of stores, for this or any other purpose (vide paragraph 191),
should be in the following form :—

Received on—————and duly rezorded in the Rogtstor of Stoock Roceipta. Ses also page
——of Measurement Book No ——.

Date (Brgnature).

{b) Issues.

181, Materials may be issued from stock for the following purposes :—

(e) for use on works either by issue to contractors or direct
(paragraph 307),

(b) for despatch to other subdivisions, divisions or departments,

(c) for sale to contractors, employés, other persons ox local bodtes, vide

paragraphs 462(b) and4~67ta}(z‘i}of the Public Works Department
Code. {35

They should be issned only on receipt of an indent (Form 7) signed by
the Divisional or the Subdivisional Officer. But when a sectional officer
has to issue stock materials for the requirements of works under himself,
the use of this form is not obligatory, if the sectional officer has been autho-
rised under local orders to draw such materials from his stock up to any

assigned limit not exceeding the provision made for materialsin san:tioned
estimates.

1. When examining Registers of Stook Issues and Works Abstracts, Sabdivisional OFicers
should seo that in practice thus rule is observed strictly, and they should dsal switably with
instances of unsuthonsed and escessive issues to works mads by sectional officers without due
cause

2. Tha term *“Works™ includes manuf. vide Rule 1top h 187,

182, Indents shonld be filled up fully as all subsequent ing
depends upon it. In the column * Head of Account, ete.”, besides entering
tho name of'the account head to which the issue of stores is chargeable, full
pames of divisions and offices to which stock is to be issued and of contractors.

p2
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employés, other persons or local bodies to whom it is authorised to be sold,
should be added in all cases in which stores are ordered to be issued otherwise
than for the requisements of works within the division. The Jlast column,
headed “Name of Work, etc.”, should be filled in only when the stores are
required for works within the division, and in such cases the full name of the
work as given in the estimate, should be entered, as well as the name of the
contragtor from whom the value 15 recoverable (tide paragraph 307).

163. Whenssuing matenals from stock, the storekeeper or sectional officer
should examine the Indent (Form 7)and sign1tin the space provided for
the purpose, after meking suitable alterattons (attested in each case by his
dated imtials} m the deseription and quantities of materials, if he is unable
to comply with the mdent in full  He should then prepare and sign the form
of the invoice attached to the indent according to the supply as actually made,
and simultancously make an entry m his Register of Stock Issues, Form 8.
The indent should be returned at once to the indenting officer and the
signature of the officer tecerving the materals should be obtained, as soon
as possible, on the mvoice which should be treated as a voucher in support
of the entry 1n the register.

LR TR T R P S

2 Rule I apphes also tb 1s8ues made to contractors by the sectional officer himself without
tho production of sn mdent signcd by higter authonty (ride paragraph 181).

184. When making entries in the Register of Stock Issues the storekeeper
or sectional officer should pay particular attention to record 1n the columns
headed “ To whom jssued * and *“ Head of Account, etc.,” the full particulars
as given in the last two columns of the Indent or as otherwise known to him,

1. 1f the materials are fssued for use on & work, the particulars required to ba entered in the-
column * Namo of Work, ete.”” of Form 7 {vide paragraph 182) should invariably be given 1o
the column " To whom issued.”

185. As an exception to the general rule in paragraph 173 that all stock
transactions shall be shown in the accounts 2s soon as they occur, the local
Government may prescribe that iscues of petty stores by a sectional officer
direct to works [ wide paragraph 307(2)] under his supervision may be shown in
the accounts collectively once a month when closing the accounts of the
month, . '

{c) MontuLy AssTracTs oF RECEIPTS AND IsSUES.

186. The receipt and issue transactions of the entire subdivision should be
nbstracted monthly in a single “ Abstract of Stock Receipts " (Form 9) and
in a single ** Abstract of Stock Issues* (Form 10). These forms should be
posted, in the sub-divisional office, from the Registers of Stock Receipts and
Stock Issues, Form 8, entries being made only in respect of quantities.
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4. The Regsters of Stock Receipts and Stock Issues mamtained by sectional officers may,
if necessary, be closed a httle earlier than the date fixed for the closing of the subdivisional
accounts. ~See Rule I to paragraph 538

187, When sbstracting the tTansactions recorded in the Registers of Stock
Receipts and Stock Issues, care should bataken to observe strictly the pre-
scribed accounts classification, vide Appendix 4. It is not sufficlent to enter
the name of the major head affected, but the minor and detailed heads should
8150 be stated, as well as the additional particulars mentioned in paragraph
184,

1 Although * maunufacture ” 1s & eub-head of the Stack account, issues of stock to manu-
facture operations and teceipts of outturn from manufacturc, should be accounted for in the

@ame way as 1ssues to or from any other distinct Fead of account, snd eack manufacture operation
ehould be treated as a scparate work. Sce also paragraph 79.

188, The quantity accounts of a particular month show all quantitres
yeceived or 1ssued 1n that month ; but the corresponding cash payment, cash
recovery, or other adjustment may not always appear in the divisional
accounts of the same month. Tosecure agreement between the gquantity
and value accounts, recerpts and 1ssues, the value of which cannot be
adjusted 1n the sccounts of the month in which the actual transactions take
place, should be accounted for in the Abstracts under the suspense heads
“ Purchases ”* and * Miscellaneous P. W. Advances ” respectively. See also
Rule 2 to paragraph 186.

(d} Harr-vEarLy Baraxce ReTurx.

189. (a) The total quantities of the reccipts and issues of each article of
etock, as recorded in the Monthly Abstracts, Forms 9 and 10, should, before the
Abstracts are transmitted tothe divisional office (12de paragraph 5il), be
posted in the Half-yearly Balance Return, Form 11, in the columns provided
for the month concerned both under * Receipts” and ““Issues.”” As soon
s the receipts and issues of the last month of the hali-year are posted, the
closing balances should be worked out and entered both in eolumn 21,
“ Closing balance carried forward,” of the return for that half-year and in
column G, * Balance brought forward,” of the return for the next hali-year,

(b) A separate return in this form should be prepared for each of the half~
years ending September and March, that for the September half-year embrac-
dngonly transactionsup to thedate on which the menthly accounts of the sub-



42
18033 . STORES. [ Cuar. VIT.

division are closed, The return for each half-year should embrace all articles
in stock.

(c) Columns 22 and 23 of the form of the retum are provided 5o as to ‘give
the subdivisional and the divisional officers an opportunity of commenting on
the condition of the stores or on the rates, and of noticing cases in which the
balances are in excess of requirementa.

{¢) CorrECTIONS.

180, (a) Any errors that may be discovered in the Registers of Receipts
and Issnes or in the Monthly Abstracts, before the accounts for the month
are closed, may be set right by the Subdivisional Officer. Such corrections
should be made neatly by scoring out the incorrect figures or othez entries and
writing the correct ones above them and they should be attested by dated
initials,

1 Storckecrers srd gectional officera may similasly correct theit respective Registers o 1
Recerpts and leeues before submitting them to the subdivisioual office. [+

(b) Mistakes subsequently noticed should not be corrected except in ac-
cordance with a formal transfer entry, or under instructions received from
the divisional office, .

{c) Erroneous entries noticed in » Half-yearly Balance Return, which bas
not yet heen submitted to the divisional office, may be corrected by the Sub-
Drvisiona) Officer, only if the corresponding entries in the Monthly Abstracts
concerned, or in the previous Half-yearly Return, are correct or have been duly
set right,

1.—~Value Accounts.
() PAYMENT FOR STOCK RECEIVED.

181, Bills of suppliers should, before payment, be examined and dealt
with in the manner prescribed in paragraphs 276 and 284296,

1 Canetel abbeettan ta Tagiind e iha ~la fn cpesceenl AOR Shs ldans of whiL oy iy

R P S . Coem e

Wt e e e, iw
162, Cash payment ehonld not be made for stock received {rom other sources
S AT T T e SN e T ik Code,
LN S : . ©o .« depart-
. R . R : with in
the same way 89 those of suppliers. In other cases, the necessary adjustment
of the cost, through the remittance or other head concerned, should be made
by the divisional office in sccordance with the instructions in chapters VIIT
and XVI, after obtaluing & verification of the claim, which should not bg cer-
tified withont crossing off the connected measutersent book entries with &
suitable remark.

(b) RECQVERIES FOR §TOCK ISSUED.

{9) Issue rates.
183. An Jssue Rate is assigned to each new article as it is bronght on stoek
This rate is fixed on the principle that the cost to be charged to works on which
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No. 25.
7
Page 43, Paragrapl 1953— -
Substitute the following for-the seutence in lines 5~7 of this °f
paragraph :— ,Z'
It should provide, boyond the ouigival price paid and ‘the oost of of

carriage, ete,, for—
(1) the oxpenditure on work charged cstablishment employed on s,
andling and keeping the initial acconnts,
(2) the expenditure on the custody of stook,
(3) the expanditure on the maintenance of the store godowa or 28

yards, and \re

(4) losses from depreciation or wastage, ed

but should in no ease be in excess of the markel rate.” '}iy
ed,

[P. W. A.C, Ist Bdn—No 25, dated 1-4-1923 ]

195. Yf the Issue Rate of an article ot stock )5 appreciaply less voan the
market tate, the following precautions should be taken in addition to any
restrictions on sales or on issues outside the division which the Divisional
Officer may prescribe i—

(a) Issues to contractors and sales shall be made at market rates, but
see paragraphs 308 and 309.

(b) Issues to other divisions and departments may be made at a rate higher
than the Issue Rate.

(¢i) Mode of Recovery.

196, {a) The Subdivisional Officer is responsible that the value of mate-
rials sold to municipalities, Local Funds and the public, and of issues made to
contractors for private use, is recovered in cash at the earliest opportunity,

1 A Sale Account in Form 19 ehould be prepared in support of every such sale. 1

(6) All adjustments of the value of stock issued except on sale should be
made by the Divisional Officer as in the case of reccipts, vide paragraph
192. The Subdivisional Officer is, however, responsible for the clearance,
from works accounts, of all outstandings against contractors on account of the
recoverable value of materials issued to them by charge to works.

(c) The 10 per cent. supervision charge should be realized in addition to !
the value of stock in 2l cases in which it is recoverable under paragraph 367
of the Public Works Department Code, but the amounts recovered on thisae- |,

count ghould not be treated as receipts on account of stock, but as revenue |
Teceipts, oF receipts on capital account, as the case may be.

(€} VALUATION OF QUANTITY ACCODNTS.

197, When received in the divisional office, the Abstracts of Receipts and
Issues will be incomplete in respect of (1) the values of quantities shown as
received and issued, and (2) cash or adjustment charges on account of manu-
facture operations and ivcidental charges, such as those for carriage, loading
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and unloading of stock materials. They should now be completed in both
these respects.

S L FE . R T . e f et en

thbe lower part should be shown i the column beaded * Amount (separately for each
article)” against that article, 1t being scen further, in the caso of issues, that this total 1s
equal to gl b r e RS IR A Siiso oF rsses, that fhis oty
last money . ¥
Abstract. . '
m tho lowi 3 .
Rulo 2 to pamgraph 156) should be agreed with the transactions pertaming to Stoek brough!
to account 1n the cash book and the transfer entry book, tide parsgraph 573.

2. Receipts should be valued on the bawis of tho prices puid or payable as per bills or other
elums  Extra charges, when pud or adjusted, should be posted as separafo tems without
quantitics.

3. Tasues should bo valued st the Issus Rates fied for the purposs, vide paragraphs
193 to 195,

4. All entries made 1n the dswisionsl office should be 1 red ink to distingmish them from
those made i the subdivisional office

198. Carriage and other incidental charges should be debited to stock only
when they are incurred in connection with the general stock requirements.
See alse paragraph 379,

199. To clasaify and collect, by objects of expenditure, the charges debrted
to Stock from time to time, the same procedure should be observed as s
adopted m respect of expenditure on works, that 1s, works abstracts and
registers of works should be maintained. See also paragraph 567.

IV. —BHall-yearly Register of Stock.

200, An account should be maintamned in the divisional office to record,
month by month, separately for cach subdivision, the transactions relating

{0 Ak iomen af ket v =l -~ e iz Yanrde Remiq.
to No. 189.

Page 44, paragraph 01—

Subststute the following for this paragiaph, retaining Rule 1 there

under —
r 201, Part I should, 55 regards quentitics, Te pested montbly frem
& the sul-divisional Atstracts Forms % and 10 and balanced ball-yearly,
0 in the rame manper 2s the sub-divisioral Half-yearly Balance Returns;
re see paragraph 189, The only values to be posted should ordinarily be
1 the agpregate values of the total receipts and issues fer each sub-head,
T, as recorded in the upper part of these Abstracts ; but, if it is desired to
be maintsin a value account of the receipts, iswues or Lalances of any

rarticular ifems, there is no objection to values leing recorded in red

i 1k, immediately below tbe respective quantities.

{P. W..J. Ccde, No 189, dated 1st June 1629.)
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202. At the end of the half-year, the closingbalances of quantities should
be reconciled with those shown in the Half-Yearly Balance Returns received
from Subdivisional Officers, vide paragraph 542, The closing balances of
‘the aggregate values of sub-heads should also be struck: Their reconciliation
with the accounts will be effected through Part IT, vide paragraph 204,

203, The Regster should then be closed, the following instructions being
-observed in respect of money columns 20 to 24 :—

(a) Market Rates (Column 24)—This column should be filled up, in res-
pect of each item, under the orders of the Divisional Officer, by a
person other than a mumsterial subordinate. It should be wntten
up at or about the close of the half-year, but before any entries
are made in the column for Future Issue Rates.

(b} Current Issue Rates (Column 20) —This column will have been filled
up at the commencement of the half-year in respect of items
brought forward from the previous half-year, and subsequently,
from time to time, 1n respect of new items and items the rates of
which are revised during the half-year.

{¢) Value ot Current Issue Rates (Column 21)—This column should be
written up at the close of the half-year and should represent the
value of the closing balance at the Issue Rates current during the
last month of the half-year.

{d) Future Issue Rates (Column 22).—This column should show the rate
for issues during the following half-year which should be fixed,
separately for each item, in accordance with the principles laid
down in paragraph 193. When opemng the Regster for the
following half-year, the rates as shown in this column should
be transcmibed 1nto the column for Current Issue Rates of that
register.

{¢) Value at Future Issue Rates (Column 25) —This column should show
against each item the value of the closing balance at the Future
Issue Rate. The entries i this column should be totalled by

sub-heads of stock for each subdivision and if the total of any sub-
T A e i s S e e * ought
(plus
* total
struek, which should agree with the correct balance.

204, Part IT, Summary, 1s intended to serve two purposes:—(1) to prove
the value balances brought out in column 19 of Part T (vide paragraph
202), and consequently the amounts of the surpluses and deficits TequInng
adjustment in consequence of the revision of rates, and (2) to abstract the
value balances, 50 as to bring out, by sub-heads of stock, for the entire division,
‘the aggregate Value at Current Issue Rates side by side with the balances as
shown 1n the accounts.

205. When Part I is completed, the Divisional Accountant should write
up Ins report 1n Part 11T and submit it to the Divisional Officer, who will then
review the Register of Stock and record his remarks and ordersin Part 111,

1. This review should be directed to sca spocially that stores are priced in accordanco with
tho rules, that stocks sro taken periodically by respousible officers, and that stocks of indsvidusl
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Fhong o maenTatad am g mamedecabian af gaband manntoaeamée o dLg near fufure and with due
- - ' . 1re 18 that the stock on the

- o within the rates at which

208, It is optional with the local Government, in consultutxon with the
Accountant General, to prescribe the maint, of yearly Registers of Stock
and to permit that they may be closed and revxewed annunlly Important
revisions of Issue Rates, which may be necessitated by fluctuations of cost,
should, however, be made st once and not deferred till the close of the year,
vide parngraph 194,

V.—Ledger.

207, The maintenance of a continwons ledger for each article of Stock
is not necessary. It is permissible, however, to use loose card or leaf ledgers,
in suitable form, in cases, ¢ g., these of electrical stores, where the number of
articles handled is large and frequency of transactions renders it desirable to
maintain, in respect of each article, a day to day record of the quantities
received and issued, presenting the resultant balance after each tranecaction.
Where this system is adopted, the following instructions should be observed :—

(a) The card or leaf ledgers should be written up in respect of quantities
only, but, if values are entered therein for any purpose, they will
not be recognised for purposes of accounts.

(b) They should not replace the Register of Stock, Form 12, but should,
on the other hard, be reconciled therewith at convenient intervals,

(¢) If the mamtenance of the Reglsters of Stock Receipts and Stock
I -y be dispensed
1 : . le for the Ab-
£ ‘ - 1 and 10, to be
written up, as transactions tnke place, either by a responslble
official or on the anthority of written reports signed by such an
officisl, and supported by necessary vouchers.

(d) The ledgers, if necessary, may be kept in a convenient position in the
store godown, but they should be kept locked, the keys being in

the custody of the person responsible for making entries therein.

VI.—Stock-taking.

208, The results of all verifications of stock (vide paragraphs 361-363
of the Public Works Department Code) should be reported to the Divisional
Officer for orders, but, assoon asa discrepancy is noticed, the book balance
must be set right, by the verifying officer, treatinga gurplus asa Receiptand a
deficit as an Jssue, with » suitable remark.

209, () The value of stores found surplus should be credited at once as
& Tevente xccelpt ora xecc:pt on capital account, as the case may be.

o LR [ B R Dﬁﬁuany, buh

' y or adjustment
ared to be irre-
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coverable and its write-off ordered, a transfer entry ghould be prepared clearing
the head  Miscellzneous . W. Advances ™ by debit to—

{i) the works for which the stores were specially collected, if the accounts
thereof are still open, or

(i%) the general head * Losses on Stock ™ under one or more xz_\ajor‘l.madaE

e 83 Tay be,decidlqg_by 7_competent 2 \“ “z’,] f!n 8 d of
5 e .

Code

No. 178. ough-

Page 47 . sr, be

a9¢ A7, paragraph 210, line 9— 3 the

Altes the word « requires » 10 * suggests.” veri-

° s pre-

(B, W. A. Uode, No. 178, dated Ist May 1029) srders

OF THE 100a1 Uy ssssee—

(a) Stotional officers may be required to maintain quastisy avets of

receipts, issues and balances (in a form similar to the Half-Yearly

Balance Return) of stock materials in their charge. These

accounts should be posted monthly from the Registers of Stock

Receipts and Stock Issues before the latter are submitted to the
Subdivisional Officer.

(6) These accounts should be submitted to the subdivisional office at the
close of each haif-year for record after reconciliation with the
Half-Yearly Balance Return of the subdivision.

{c) As far as possible, the various stocks, in charge of a sectional officer,
of each article, should be verified at or about the same time, so
that the difference between the ‘sectional book balance and the
actual balance may at once be known. This difference should be
adjusted in the manner prescribed in paragraph 208, without
waiting for the results of verification of stocks in ather sections.

-— e 1_Ralaraeteeadinatg RS dsional Qfficer,

No. 222, ) to the records

Page 47, paragraph 211 — ”.’.’oc‘,’i_’w“‘,?;;‘
1th's necounts,

Substitute the following for this paragraph :— paragraphs
The procedure of verification outlined in the foregoing paragraphs 0 the cases

is suitable primarily for divisions executing ordinary works. In the ‘ons where
cases aof special stores depots or divisions or af construction divisions 'ange fora
where there may be large concentration of stores, their physical - the Audit
venification ~'--rar e - . al. Where
be performec re will be
the local gov -essratsui baun LIV AUGLL ULIGCE. - the local

(P.W. A, Code, No 222, dated st May 1930)
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VII.—Rectification of Accounts.
212, = ¢t P Vet amr e a e -
under f * . 3
discovere

be made (1) by making entries of values (without quantities) in the Stock
accounts of the current month when no change is to be made in the head
of account affected, and (ii) by preparing transfer entries in other cases.

218, Other corrections in Stock accounts may be necessary in the follow-
ing cases :—

(1) When quantities are found surplus or short, either as the results of
stock-taking, or otherwise, 21de, paragraphs 361-2 and 3063-6 of
the Public Works Department Code.

(iz) When Issue Rates have to be raised or lowered, wide paragraph

(#17) When stores of any deseription become unserviceable (1ide paragraph
369 of the Public Works Department Code) and have, therefore,
to be removed from stock. ’

214, These corrections should be effected in the following manner :—

+  a) Both in quantity and value accounts, all additions to quantities
should be treated as Receipts, and reductions therein as Issues,
a suitable remark being made in the entries in Forms 8, 9 and 10;
see also paragraphs 208 and 209. These entries must be made
as soon as differences in quantities come to notice, but in the
casc of materials to be declared unserviceable, no adjustment
shou!d be made until receipt of orders of compstent suthority,
which should be obtained on & Survey Report in Form 18.

(b) Alterations in rates made when ' * 7 T ¢ s o7

be carrted out as indicated
other occasions should be no
of Stock by making a fresh enuy (wiwn e monwn o1 cusnge)
in column 20 The resultant rectification of the value of the

- stock balances should in all cases be made only when the Register

of Btock is closed, ride paragraph 203(e). The adjusting entrics
referred to in that paragraph should, however, bo cleared on
receipt of orders of competent authority, this clearance being
effected by making suitable value entrics, without any quantitics,
in the Abstracts of Receipts and Issucs, Forms 9 and 10, as the
case may be, the values being classified in accordance with the
principle enunciated in paragraph 209.

215, No correction will be made in the accounts in respect of stores
declared to be in excess of requirtments, vide paragraph 364 of the Public
Works Department Code.  Such stores will continue to bo borne on the Stock
account until transferred elsewhere or otherwise disposed of in the ordinary
course,
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C.—TOOLS AND PLANT.

I.—General.
216. The tools and plant of a division are of two kinds :—
(a) General or ordinary tools and plant, 4.e., those required for the general
use of the division.
(b) Special tools and plant, 1.c., those required not for general purposes,
but for a specific work, .
The cost of the supply, repairs and carrage of articles of class (a) is charged
to the minor head  Tools and Plant , whereas similar charges of class (b) are

horne by the work _concerned. In both cases, the cost is charged in the
penditure on

No. 217, bure on tools

age 49, paragraph 217— ) be kept in

Insert the following at the end of this paragraph :— being main-
¢ except When otherwise ordered by the Local Government under

ote 1 to paragraph 224.” to imperishable

(Public Works Account Code, No. 217, dated 15t March 1930.) epte) tamituro

%15, tneaccounts of tools ana pianu wsyueu 1r use By suboruinates of the
subdivision, or temporarily lent to contractors, as well as those of articles
lent to local bodies and others under competent authority, should be
specially reviewed periodically, and it should be seen that the articles are
returned without unnecessary delay and i good condition,

1. This paragraph also applies to tools and plant sent out for repairs.

. —Numerical Accounts.
(a) RECEIPTS.

210. AU articles received should be examined and counted when delivery
is taken, and the transaction should be posted in the Account of Receipts of
Tools and Plant, Form 13, Such acknowledgment 2s may have to be given
to the person from whom the articles are reccived, can be signed only by
the Divisional or Subdivisional Officer. An acknowledgment should invari-
ably be given when articles lent are received back.

1. The record of the detalled account should, 1 the case of perebases from suppliers, be Lept
1n tho Measurement Book in the manner prescribed in paragraphs 250 and 281,

2. Tho entries 1n Form 13 1n rospect of tho receint bach, of articles lent or cent out (uide
paragraph 218) ehould be made in red ink, with & reference to the origmal entries 1n the Account
of Tssues of Tools and Plant.

{b) Issves
220, All transactions of issues (including these of articles referred to in

paragraph 218) should be posted in the Account of Issues of Tools and
Plant, Form 14, Except in the case of cash sales, unstamped but dated
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acknowledgments must be obtained in support of all issues, and in the case ~
of tools, etc., lent to contractors, such acknowledgments should further set
forth the valuation of the articles lent, as determined by the Subdivisional
Officer. See also Rule 1 to paragraph 183. )

1. Entries of articles referred to in paragraph 218 shoutd be pado in red ink.!

(¢} ReaIisTER oF ToOLS AND PLANT.

221, A consolidated account of the receipts, issues and balances of tools
and plant should be maintained in the subdivisional office in Form 15,
Register of Tools and Plant. This account should be for the twelve months
ending September, that is, it should embrace transactions up to the date
on which the accounts of the subdivision for that month are closed. It
should be kept in three parts :—

Part I.—For articlesin band.
Part II.—For articles temporarily lent or sent out, vide paragraph
218.

Part II1.—For shortages awaiting adjustment.

In Part I articles shonld be grouped under the prescribed sub-heads,
which are—(1) Scientific instruments and drawing materials, (2) Plant and
machinery, (3) Tools, (4) Navigation plant, (5) Camp equipage, (6) Live
stock, and (7) Office furniture. In part IT the eptries should be made in
a separate section for each contractor or other person to whom the articles
are lent or sent out for repairs, etc. Part III is brought into use only if
any shortages come to notice, and the instructions relating fo it are given
in paragraph 234.

222. Parts I and IT of the Register should be posted thus —

(a) The Accounts of Reccipts and Issues, Forms 13 and 14, should
first be totalled up monthly when closing the accounts of the
month,

(b) The total receipts and issues of each article thus arrived at should be
posted in Part I of the Register, Form 15,in the columns for
Receipts and Issues respectively.

() Ench. transacti ted with articles lent or sent out
(vide pamarert: ¢ be posted in Part II in the
No. 2 or person concerned, articles
. ** and those received back
ge &0, paragrap

P TafMetomeaNotal ‘md_: i, |thof September have been
>t - 4],'and the closing balances

e o -

=X —Iresl Governments iy, 1o .
m\:‘ :mlr. the maintentnce by Divaonst
P

':‘::EIF&TNP;‘AT-“@AN to then by tl
{Publio Worke Account

Ty fe 'capying the itemu into 8 Rew register en

e are audited ety Toweren, the orents of ne

eided, a4 toe old reguters bave to be closal and abittal to
(. W. A, Cote, No, 3

d in the divisional office
ear, the closing balances
own in the subdivisiona}
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OI.—Payment for Supples. -

225, Payment for tools and plant received from suppliers and other
sources should be made genarally in the manner prescribed for stock receipts
m paragraphs 191and 192.  But when the Mathematical Instrument Depart-
ment is unsble to supply any instruments indented for and arranges for
their purchase, the supplier’s bill will, if that Department so desires, b2
paid in cash or by & Remitt Transfer Receipt

IV.—~Recoveries.

(a) For use oF Toots anp Prant.

2286, The procedure to be observed in charging the cost of tools and plant
in the accounts of a division and in making adjustments on account of cost
of tools and plant used on works executed on behalf of other divisions,
departments, efc., and on certain works of the division itself, is described
in Appendix 7.

924, When tools and plant are lent to local bodies, contractors or others,
vide paragraph 218, the hire and other charges should be determined by local
rules and should be recovered regularly.

228, The whole cost of carriage of all Government tents belonging to
Executive and Revenue officers should be debited to ““Tools and Plant.*”
If they are used wholly or partly for private purposes, recoveries will be in
accordance with rules framed by the Governments concerned on this behalf,
and should be treated as reduction of expenditure under the same head.

(b) For SALES AND TRANSFERS.

229, The Subdivisional Officer is responsible that when tools and plant are
disposed of by sale or othermise, with the sanction of competent authority,
the amount recoverable from the parties concerned is realised at the earliest
opportunity. If the smount is not recovered within the month in which the
axticles are delivered, it should be charged to Miscellaneous P, W, Advances
a3 & sale transaction, by the issue of a transier entry.

1. ABale-Account in Form 19 shduld be prepared in support of every transaction.

230. When tools and plant are transferred to other divisions or depart-
ments, the Subdivisional Officer should note in Form 14 in red ink, just
below the entrics of quantities, the values thereof if recoverable under the
rules in Chapter XVI. The necessary adjustment will be effected by the
divisional office,

231. The { ing rules regarding the adj; t or transfer of the cost
of tocls and plant apply equally to'special tools and plant (paragraph 216)
the cost of which was charged to a work or project, provided—

(1) that the articles are actually disposed of by sale, or transferred, op a
valuation, to another department or Government,
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(2) that when the articles are transferred to another work or project in
the same division, or to another division within the same province,
they are actually required for immediate use on a work or project
which has already been sanctioned by competent authority, and
the transfer value has been determined by competent anthority
m accordance with any rules prescribed by the local Government.

1t is not permissible to write-back the cost of apecial tools and plant in
anticipation of the possibihty of the articles being utihsed on another work or
project at some distant date.

1 No articles can be removed from the numerical accounts, on the plea that the accounts

of the work to swhich the cos of the a-ticles was charged have been closed until they are actu-
ally sold or transferred, or they having become unserviceable thewr write off is sanctioned.

V.—Verification.

232, The rule mn paragraph 208, regarding verification of stock applies
also to venfication of tools and plant, with the exception that when any
articles are found deficient, the note of the deficiency should be made i red
ink in the Account of Issues, Form 14, withont making any entnes in the
quantity columns, so that the articles may continue to be bome on the
accounts of tools and plant, until the lossis adjusted by a recovery ora
sanctioned write-off, sec also paragraph 234.

VL-~Rectification of Accounts,

233. Clerical errors in the numerical accounts should be dealt with in the
manner prescribed in paragraph 190 for stock accounts except that no transfer
entries will be necessary.

284, Discrepancies in quantities and losses should be dealt with as
under :—

(@) When they are noticed, action should be taken as indicated in para-
oot YT - d- s2-7 - deficiencies.

@ wr - h ~m 15, the deficiencies should be
. Lo = ' bits” and their clearance should

T -plus sill be treated as receipts in
Part I, and will, therefore, require no further action.

(¢} If the deficiencies are made good in kind, the receipt or recovery should
be shown in the Account of Receipts, Form 13, without making
any entry in the quantity columns, and, when posting the Account
into the Register, Form 15, the articles received should not be
entered in Pert I, but taken (with a suitable remark) direct to
Part 111, under * Credits ™, in clearance of the debit outstand-
ing therein. .

() If the deficiencies arc made good by recovery of cost or their write-off
js sanctioned the articles should be shown, as issued, in the Account
of Tssucs, Form 11, with a suitable remark, and whep this entry is
transcribed into the Register, Form 19, it should not only be
entered in Part 1 in the ordinary way, but also entered with a suit-
gble remark in Part III, as in case (¢}, thus clearing the debit out~
standing therein.

1. TLe authonty to write.cll should ke cbsincd on & Survey Report in Form 18.
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D.—ROAD METAL.

I.—Quanhity Accounts.
235, Supplies of road metal should be measured and paid for 1 the same
calina _nf_athasm el

p— miiln Fam eeedraogwds ahantar X Rufb.ae

NoJ£135.
; Page 63, Paragraph 235—
* £ N,
Ko. 265, 1 was
quent
Page 53, paragraph 235, Rule 4 (as inserted by correction slip No. 135, ed to
dated tho 1st June 1928). ne In-
Delete this rule.
8)

(P. W. A, Code, No. 265, dated 2nd February 1931.) 1
v,
provided—

{1) that he should maintain in his own office, 2 register m a form
similar to Form 35 (without values) showing, sepamtely by each
road or section of a road, the quantities of metal of each deserip-

. tion paid for, month by month, in tion with all estimat
for collection, and

(2) that, whenever any executive officer or subordinate responsible for
any parb of the balance of the metal is_transferred, the accounts
pertaining thereto should be verified.

This verification should be generally on the lmcs prescribed in parag—mph

. 322, ¢f sey, the it siee last.v being P
consideration of the work of construction or renewal actually done in connec-
tion with all estimates relating to the road or section.
Form 37 may be used with advantage.

For this purpose,

T —Rectification of Accounts.

237. Metal found surplus, as theresult of check measurement (tide para-
graph 337 of the Public Works Department Code) or otherwise, should at once
be brought on to the qu:mtlty accounts. Deficits should, however, not be
removed from the quantity sccounts until recovery of their value or receipt

. olsanction to write-off ; but ared ink remark should be recorded at once and
carried forward, from month to month, until the discrepancy is set right.

HI.—Schednle of Rates.

" 238. A rate-book or Schedule of Rates shomn" the lowest rate at which
metal can be supplied to the road-sid ut the division, should be
kopt in the divisional office, in Form 11. with such modifications as may be

E
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eonsidered neceseare ta_suit laeal eanditions. The rates should be revised,

No. 155.

Page 54, Paragraph 239—
Reconttruct this paragraph as follows :—
When land is acquired for extracting ro3d metal primarily intendel for—

(:) the maintenance of an existing road, or
(17) the construction of a new road or the raising in class of an existing
road,

‘he ollowing principles of accounting should be followed in adjusting the
‘harges conuected with the land and quarries :—

(@) When the charges do not exceed Rs. 1,000, the amount should be
debited direct to ““ Repairs ** or to « Origiual Works ¥, according
as the quarry 15 intended to serve the purpose specrfied in clause
() or (zf) above.

(5) When the charges exceed Rs. 1,000 and the road metal is required
to mnintain au exivting road or roads for a series of yeuars, the
total initial outlay shonld be debited to the sub-head “Land,
Kilns, ete ” of the Stock Account, and this sub-head should be
gradually reheved, by debit to the collection estimates of euch
year, m the maupner preseribed i paragraph 389 for similar
charges connected with manufacture operations

{c} When the charges exceed Ro 1,000 and the road metal is required
for the purposs specified in clause (if) above, the Divisional
Officer should charge direct to the original work concerned such
purtion of the cost as is proper, The balance, f any, should be
debited to the sub-head  Iand and Kiles, ete ” of the Stock
Account, and this sub-head should eventnally be cleared by debit
to ““Repairs” in the manner prescribed in paragraph 389 {4).

(P. W. A, Code, No. 155, dated 10th January 1929.)

Fd, or as

airs, ete.,
rent year
bl charge
account,
s collec-
ted with

ally for a
to works
ide paca-
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CHAPTER VIII.—TRANSFER ENTRILES.

241, Transfer entmes, that is, entries intended to transfer an item of
receint or charge from the account of a work in progress or of a regular head of
account to the account of another work or head, are necessary

(a) In order to correct an error of classification in the original accounts ;

1 PR R A N T 10 : N

is effected by transfer entzy.
(%) In order to adjust, by debit or credit to the proper head of account
(or work), an 1tem outstanding in a suspense account or under a
debt head ;
{¢) In order to bring to account certain classes of transactions which do
not pass through the cash or stock account, eg —

(2} For credit to “ Purchases” or “London Stores”, as the case
may be, on account of materials received for works from
sources other than stock, vide paragraphs 312 and 317;

(%) For credit to “I W. Deposits” on account of balances due to
contractors on closed accounts, 1ide paragraph 347;

(a2) Forcredit to Revenue heads on account of revenue not recovered
m cash;

(1v) For ongmal debits or credits to Remittance heads based on
transactions not appearng in cash or stock accounts ;

(v) For credit to the heads concerned of the several percentages
leviable under the rules, ¢, those on account of storage
(when not recovered in cash), establishment, tools and plant
and workshop charges, t1de paragraph 367 of the Public Works
Ic)egnrtment Cede and Apperdix 7 and paragraph 437 of this

ode ,

(1) For debuts to “ London Stores ” on account of the value of Eng-
lish Stores, vide paragraph 419 ;

() In order to respond to a remittance transaction ad

crntant Mananal an Paant 1o thoa Jiedainm au Jomow

sed by the Ac-

(¢} In order to relieve the account of 4 work in progress of—

(3) items which have ceased to be chargeable against the estimate
for the work, and

L2
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(i7) suspense charges which can no longer be kept within the accounts
of the work (vide paragraph 340). Such transfer entries
are necessary either when the accounts of any contractor or
of the work itself are to be closed, or when any recoveries
(otherwise than in cash) have become due, ey, by
transfer of stores to any other work or account. -

242. For every transfer entry there must either be an autherity in Form

53, Transfer Entry Order, or an order recorded on another document (eg.,

Survey Report, Form 18, and Final Bill of a contractor’s closed account

. placed under Public Works Deposits) which sets forth all the necessary
particulars ; see also paragraph 562.

T ot o T s st bmitted to audst with

1t initiated by a Sub-
ainst the eatry in the

2. There is no objection to & transfer entry covermg a number of adjustments and corree-
tions, provided that all the necessary particulars are set forth in respect of each.

243. A Transfer Entry Order may be initiated by the Subdivisional Officer,
and should be so initiated by him in all cases faliing within clauses (a), (),
{c) and (e} of paragraph 241 which come within his cognisance.

244. The Divisional Officer is responsible that no transfer entry is made
in the accounts unless admissible under the rules, that a transfer entry is
made as soon as it becomes neccssary, and that Transfer Entry Orders in
respect of tramsactions falling under clauses (a), (b) and (e) of paragraph
241, proposed by Bubdivisional Officers, are countersigned by himself in
token of acceptance.

1. Transfer entries should receive the special attention of Divisional Officers so that habitaal
errors and misclasifications in the accounts of subordnate officers may not remain unnoticed

245. All Transfer Entry Orders shonld set forth such explanation of the
correction or adjustment proposed to be made as would establish clearly the
correctness and necessity of the entry.

N oo b et e et o ekt e 2 AL Meneees gt 4hoa e mabp g el

246. All transfer entries ordered to be made should be registered in the
Transfer Entry Book, Form 51, maintained in the divisional office. Intries
should be grouped scparately for each month in the accounts of which they are
to be incorporated. Before the book is closed monthly the Divisional Ac-
countant should see that no adjustments which are required to be made under
any rule are omitted.

247. No transfer should be made from ope subhead to another in the
accounts of a work except on the authority of o formal Transfer Entry Order
prepared in accordance with the procedure prescribed in this chapter and
agpxovcd by the Divisional Officer. The order should be filed with the
Wazks Abstract for the month in which the transfer is effected and it should
not be entered in the Transfer Entry Book.
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CHAPTER TX.—REVENUE RECEIPTS.

A—GENERAL.

248. Public Works revenue is assessed and realised in accordance with
rules prescribed by the local Government. When collected, it should be
correctly brought to account in accordance with the classification pres-
cribed in Appendix 4.

249, Consistently with the provisions of the rules in this chapter, the
detailed rules of account procedure relating to revenue receipts are prescribed
locally by the authorities of the Public Works Department, See also pura-
graphs 61, 69 and 81 of the Public Works Department Code.

250. Distinction must be made between receipts which are finally credit-
able to Government as revenue of the Department, and $ransactions which
represent merely such cash or other value received as has either to be eventu-
ally repaid or to be utilised to meet the cost of some service to be rendered
or already rendered, or to be taken in reduction of expenditure previously
incurred. Receipts of the latter class are creditable to the debt, deposit,
remittance or expenditure head concerned and are mot subject to the rules
of this chapter; see also Statement E of Appendix 4.

ml. For appropriation of unclaimed balances lying in the Deposit accounts, seo paragraph

"2 Cemetery Endowment receipts are not treated us revenue, but interest thereon is credited
annually to Cival Works revenne 1n the books of the audit office, see paragraph 13 of Appendix
5.

3. Receipts in connection with District Fund Works which are realieed by Public Works
Officers are creditable to the head * Deposits of Local Funds—District Funds.”

251, (a) It is not permissible, except in the case of storage on sales of
stock on credit, to credit revenue to the head concerned until it is realised,
but Divisional Officers are responsible that demands are made as revenue falls
due, that steps are taken with a view to effect prompt realisation of all
revenue, regular or occasional, and that proper records are kept to show, in
respect of all items of revenue, recurring or non-recurring, the assessments
made, the progress of recovery and the outstanding debts due to Government.

1 The object of this rulo is that sl clatses of revenue, Bhether acerning from property of
any Lind, from leascs of nghts and concessions (e ¢, rights for fishing, grazing, ete, and uso of
water.power), or from any other sourco are properly watched.

—-(l)) Tho recovery of all debts due to Government should receive the
special attention of the Divisional Officer and no debt shonld be remitted or
written off except under the orders of competent authority.

B.—IRRIGATION REVENUE COLLECTED IN CIVIL DEPARTMENT.
262. When revenue from irrigation and navigation works, etc., is realised in
the Civil Department, the procedure descrited below should be observed :-

(a) The collections made in the Civil Department are paid direct into
treasurics. They aro brought to acconnt to credit of the resenue
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Ee —-  No. 100 TS = 1 on &
i 2ss
Page 58, Article 254— rhen
Insert the following as Rule 1 under this Articl . statement
number the existing Rule 1 as Rule 2 ;— progress of
“1. Amounts due on account of the hite of Government furni
on account of the value of articles of furniture and other Go\I;xnn‘:;nt i(];c(;‘i?t‘:ilcf
lost or damaged by » Government servant as well as any other dues f¢ < Isment:, jx;
a Goy ernment servant may be liable to Government in respect of the 1. -
allotted to him may also be 1ecovered either in cash or by deduction fi¢ N
bills in accordance with the 1nle in this Article lt'.'g’ sepa
er-
P, W. A. Cede, No. 100, dated 13th Xy 19¢ fons e
i - hief En-
128 COm~
No. 101. he year,
Page 58, Avticle 256— ries De-
al rules

. Insert the following as Rule 1 under this Article renumbering

the existing rules accordingly :-—

« 1. In Porm No. 48 will also be incladed any amounts due ox avcount of
tte hire of Government furniture, the value of mticles of furnitme and othe
“re et menmovber Inet ar damncad he o Government servant as well asan,

may be liable to Government ¥
Rule 1 under Article 254,

.
%}’. \\'1. 1Af Codg, No, 101, dated 18th May 1920, fparg0n not
0. covered in

Page 58, Paragraph 256—
© (1) Add the following at the end of this paragraph :—
“Tn the case of rents recoverable from non-Gazeited Governw
servants, whose pay 1s drawn by the heads of their offices on a consolid
bill cashed at a trensury, a demand in Foim 48 may be sent to the dra
officcrs and not tn the treasury officer, if so Tequired under the
preseribed by the local Government.”

ng rentable
cash or by
her disburs-

d departments
to of pay of the

should ba
The teriant
lowing month.
reasury Officer

(2) Substitute the following for rulo 2 under this
graph i—
“«9_ Treasury Officers and other disbursing officers have ir
to recover the amounts specified Ly the Divisional Officer, wit
} reference to the tenants, and to note in the statement of rents the s ent of Rents
of emoluments, and of changes therein, in respect of Governmen
o S B ore the close of
| whose rent {4 limited to a percentage of such 5 series and rotam
MY PR (P. W, A.Code, Wo, 111, dated 1st Decembe.
1. Treasuey Oflicers and other disbaren
sl T, AL AT e st o e o i
2. 11 tho rent recoveriblo f; -
BBt S e Covormogat st bt o et et of
rovered should also bo changed retrospectirrly. pectively, st which rent
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J—] .fiqff‘g‘?l,,ap_frgﬁé~py?€~1! as_introduced hu rovsaniio. s

. No. 39.

Page 59, paragraph 257—
Tnsert the following as Rule 1 to this paragraph :—

— o i s ffice the
“ mtant General will occasionslly forward to the divisional of

ata temlen;?‘fn Acm“. ? Form 48 received, during a month, n the Audit office wnhdghp

e of a treasury for verficaton with the set of statements received in the divi-

:i“cc:a“lnumze divect from the treasury Thley D;\ﬁsm'ntala I:rcgunlan: ihm;l}:le s}f:ﬂ}ém:{ﬁ::‘:

ing: has been ormitted to be sent by .

statement pertaining to ot b k vise_the assesement of rents of

statements and take steps to revise the asses . f

Compare (b A e o e roiee of emoliments have been altered by the Audit office

[P. W. A Code, No 39, dated 1:11.23 ]

- ——- wmldines_and___ [P W. A, Code, No, 59, asted lat June 19247
-— No.118 ~———

Page 59, Paragraph 258—

Insert the following as rule 1 under this Article :— £ be de-

1. Statements received from disbusi
o fron tsing officers and submij Cer con-
::g:: :fﬁﬁig::salgngh\vxﬂ} the divisional uccounts will be se:b p::iotlnilct:ﬁ]y :: tt!lfa itten re-
o! e circles concerped for verification, and the procedure ttted to

indicated in rule { und i i i
voritod s L nder Article 257 will then be followed in respect of the
- t before

3 W A, Code, No. 118, dated 1st May 1027) T retire-
ment, the demand for the rent for the broken penou ouvw..  nade at
once, so that the amount due may be rccovered before his departure.

261, Pending orders on a representation against the Divisional Officer’s
essessment, the amount assessed must be paid by tenants on demand. Should
the representation-prove successful, the excess amount charged should bs
adjusted as soon as orders are issued, by a reduction in the assessment of a
subsequent month, or, if this is not practicable or convenient, by an actual
repayment.

D.—REFUNDS AND REMISSIONS.

262. Remissions of irrigation revenue allowed before collection shonld be
treated as reductions of demands, and cash repayments of such revenue after
collection, as outlay against the appropriation for the head ‘¢ Deduet :—
Refunds ™ subordinate to Dircct Receipts  All other refunds of revenue and
repayments of “ Reccipts and Recovenies on Capital Account ” {Appendix 4)
should be taken in reduction of the receipts under the heads concerned.

963, Before n remission or refund of any kind, otherwise in order, is
allowed, the original demand or realisation, as the case may be, should be
traced and & reference to the remission or repayment should be so recorded
against the originaf entry in the cash beok and otber accounts as to make the
entertainment of a double or erroncous claim impossible.  Anr acknowledg-
ment previously granted should be taken back if possible and destrored, s
note of the repazment being, in any case, recorded on the counterfoil of ths
receipt.
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E~ACCOUNTS PROCEDURE.

L—Registers of Revenue,

264, All revenue receipts of the division should be classified and abstracted
in a Register of Revenue, Form 46, maintained in the divisional office. The
- T oo T mt is kept,

to a major

D Lo N he receipts

relating to the agency tranmsactions of the Central Government should be
recorded separately.

265. In this register a column is opened for each minor.head of revenue
(and detailed heads subordinate to jt) other than *‘ Deduct—Refunds,”
for which a single deduction i3 made from the total revenue of the
month, the details of the charges making up the figure to be deducted being
recorded in a separate Register of Refunds of Revenue, which should also be
in Form 46.

1. For accounts procednre in respoct of refunds of rénte realised, see Rule 1 to paragraph
210,

066, A m___——-—\ﬁ’mm and Recoveries
on Capita’

Ne.
abstractec Page 69, paragraph 257 o 200
separate : Ree i
booked se « ;::::;;zi thfls paragraph 23 under . —
Expendit i “FPCL 0T Tent receipts of the buildign erl
e ;1:1 dwg]’io:; ;atubsxdxary account is kept in Fl:;;“:;; ?gem serce
5, reaisters 13 ot becessary to make entrics in d i Dareraph
267, 1 8isters in Form 46, The m, etail in any ol
realized by T, onthly totals only (excluding 1,
I}f“ " d?g‘ clate of t’I; . fjj::yfolﬁci{s ﬁmder the same cirele of 'mait) e;n;:o
urnitur 2 or which sepa i ) ‘
“r‘;‘.;::;; élondFer thc' minor head “ Rents ”, 5;‘;1‘:;5 dlf;“;tg,?;flds Ibz}ve bccr{ op:
Teating 1 orm 40, ermed from Four
stallations. (. W. A. Code, No. 230, dated 20 Juno 1020, )
No. 231,
26¢ Page 60, paragraph 268, Rule 2—
should
realisa Remove tho Inverted Commas off the words ‘renmts of buildings
buildi and add the following at the end :—
E: ins;': ¢which are required to be booked under the minor head “ Rents .’
'ogbp | (P, W. A. Cods, No. 231, dated 2nd Jane 1930}

LI
wholly ¢ s purr, should be incloded in this register,

2. Tientfree quarters for menials need ot Lo entered In this reglster except when allotted
£0 perscna from whom rent §s recoverable,  Nor necd reet-houscs and other travellers’ bunga-
1ows be entered although rent receipts from them are also treated as * rents of Luildings.”
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269, The entrics relating to the assessment of rent should be mode month
by month, and for this purpose arrangements should be made to obtain timely
intimation (with full particulars) of all changes of tenancy from the subordi-
nates in charge of the properties.

~ 1 Tf anm meamaste 18 naoe=ted foee afomamd sl 3 1
No. 232. ts, & amtable

P —
age 61, paragrayh 210: ) ab the foot
For the words * furniture. .....light"” occurring in the second sen- i, (2) Te~
tence of this paragraph, substifute ““specisl services such as fumnituro, ts (para~
ete., for which rent is charged separately ™. provinee
(P . A, Code, No- 232, dated 2nd June 1030.) nildings
or fitted
PDUBservees o s oo srrer—— :ic light,

1. Refands of 1ents reafisedl should be treated as payments made (At
5 Y ticle
2) and should, therefore, be shown separately as m{)mts realisations (inr ,tche :
Register qf Rents of Buildings and Tands, and thus distingnished from the ° should
gross realisations of tent.

:
(P W. A. Code, No, 119, dated 1at Jume 1027.)
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No. 169,
Page 62~

Introduce the following paragraphs below the heading *A.—General
Principles” as paragraphs 271 and 272 renumbering the existing paragraphs
271, 272,273 and 274 as 273,274, 275 and 275-A, and cancelling the existing
paragraph 275 aud the note theteunder:—

271. The initial records upon which the acconnts of works are based
are—

(a) The Muster Roll
(3) The Measutement Book.

For work done by daily labonr, the subordinate in charge of the work
will prepare a muster roll which will show the work done by this means and
the amount payable on this account  For piece-work and for contiact work
generally, the measurement book will form the basis of account From the
muster rolls the subordinate will prepare the labour reports (see parsgraph
94 of the Central Pabhe Works Depariment Code, 1st Edition), and from
the measurement book he will check (or, if so arranged, prepare) the ulls
and sccounts of contractors and suppliers.

272. lmtial accounts and vouchers connected with charges relating to
works must invarially specify—
(1} the full namne of the work as given in the estimate,

(2} the name of the P t part (or *“sub-head ) of it, if separat:

accounts are hept up for the several component parts, and

{3) the charges (if any) wlkich are of the nature of 1ecaverable payments
nu;l the names rf L cuntractors or others from whom recover-
alle,

1. In the case of recoverable charges it shoull be ecen particularly that the contractors
or others on whose hehall the chorges are incurred 3o not get the Lenefit of sny conression
to which they would pot be entutled if they bad themaelven snenrred the charges.

(P. W. A, Code, No. 169, dated lst May 1829)

Y S R WY

part may_he comparea with the work done héreon.

et In recording the cost of an individual work in the accounts no
attempt is made to mclade therein any charze on account of freneral services,

Itke Establishment and

Tools and Plant, the entire cost whereof is adjusted

in the general accounts under the prescribed heads of classification. But if
Sny scrvice connected with the working estimate for & work is rendered by
nnotbc}- division or department and the elaim made by it includes an
authorised charge on account of such general services, under paragraph 5 of
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Appendix 7, such charge may be accepted nnd adjusted in the accounta

of the work as part of the cost of the work in the satae way nsaf the servico
had been rendered by n contractor,

1. When the cost of speainl toole and plintiainclwded in the cost of a woel undar parigmph
216, the rules 1n Chapter VII rerarhing numencal Leta of retatus will apply mctatee smutsn fie
and adjustments on necount af the coat of tools and plint transfereed to othnr worl.s,
ivisions or departments wall Le govemad by the mlss an parazraph 251

2. The cost of special establishment employed on the acquisition of Iand when charpralile
to tho accounts of the works concerned under Artirla 138 of the C1yil Account Code, Veluma 1,
chould be treated as o part of th worls expenditure

3 Lump sum charges of Rat \Llishment and Touls nnd Plant rec overalio from other Govern.
nents and Departments, for works exccuted for thent an o etanding arrangzement, eheuld not
De ancladed 1n tho accounts of tho works, Lut dealt witl under the tules in Appeadix 7.

9797 Primarily the Divisional Officer is the responsible dishursing officer
of the division  Rules detailing the authoritics competent to prepare or
examine contractors’ bills or other demands for payment, and the authorities
empowered to make payments thercon, are usnally lard down by the local
Government. Subjectto any such rules, the Divisional Officer may autho-
rise o Subdivisional Officer to mal.e payments chargeable agnmnst the general
sanctions of competent authority to expenditwie on works.

. Initial accounts and vouchers conmected with charges relating to
W8t invariably speeify (1) the full name of the work as given in the
the name of the component part (or “ sub-head ™) of 1t, 1f separate
accounts are k¥up for the several component parts and (3) the charges (if
any) which are of tiwgture of recoverable payments and the names of the

1., In the ease of recoverable charaesteegunld be soun putliculaily that the contractors or
others on whoso behalf the charres are ncurrcs

" ot ot the benefit of any concession to which
they would not be entitled 1f they had themsclves the charges

B.—~CASIH PAYMENTS.

L~—Introductory.

276. Cash charges on works consist of payments (1) to labourers and mem-
bers of the work-charged cstablishment, of their wages and (2) to contractorg
and others for work done or other services rendered The cost of materials
procured specially for works is charged to the accounts of works by transfer
credit to the *“ Purchases ” account, but payments to suppliers are governed
by thoe same rules as payments to contractors for work done.

The general rules relating to cash payments and vouchers P“Tﬂgmishs
118 to 151 apply to all these classes of payments  Only special rules are,
therefore, sct forth in this chapter.

Jr.—Payments to Labourers,

{a) DEPARTMENTAL Lapovn.

277. With the following it all persons d dcp:xrt.mcntully
for the exceution of warks nre concidered as day labourers and their wages
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age 64, Patagrop); 277, last Zin
e

For the wo,
rds < g,
ment Code » yy,50:, 00¢ 2150 pargg,
mu Situte th 8Taphs 339.9
ster rolls shoylq be inv:;;::g:’tlzd « Dlscrppanel‘eS betuve ‘c Work
8416 19 500 a5 g freo e Jabour 1o
£1 " Teparts “apq
Tecejved, s

(P 4. ¢,
200, sauvens aen ode, No. 170, ayeq Lt ar,
the following rules, Form 21 bemg woee Y 1929,)

prescribed at the instance of thae leasl—@avernment as bDeties ousen -
Ne ents :—

bt for each work, but rauster

Page 64, Paragraph 278. duplicate, It is permissible,

for labourers employed upon

Substitute the words * Pro’ fich no barm can result if the

Government ” in line 3 therec s relatimg only to the largest

L2 " |nce a month and the period

ermined locally ; but separate

rolls must be prepared for eu }riod of payment.

() The daily attendances and absences of labourers and the fines inflicted
on them sbould be recorded daily in Part I of the muster roll mn
such a way as

(#) to facilitate the correet calculation of the net wages of each person
for the period of payment,

(1) to render it difficnlt to tamper with or to make unauthorised addi-

tions to, or alterations in, entries once made, and

(it) to facilitate the correct classification of the cost of labour by

works and sub-heads of works where necessary.

(d) After a muster roll has been passed by the subdivisionsl officer, pay-
ment thereon should be made as expeditiously as possible.
Each payment should be made or witnessed by the official of
highest standmng available, who should certify to the payments
indwidually or by groups, at the same time specifying, both in
words and in figures, at the foot of the muster roll, the total
amount paid on each date. If any items remain uopaid, the
details thereof should be recorded in Part II, the register of
arrcars, before the memorandum at the foot of the muster roll

is completed by the person who -made the payment.

(¢} Unpaid items should subsequently be carried forward from muster
roll to muster roll until they are paid, the payments being recorded
and certified to in Part 11 in the same way as payments of current
items. It is optional, however, with Divisional Officers to adopt
any other altemnative method of maling payments of unpaid
‘wages, provided that o systematic record of ifems remaininz unpaid



(P. W. A. Code, No. 266, dated 2nd March 1931}

Note —It 18 not necessary 0 reprodileius uvewsss .
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No.B2, — T v
Page 653 Paragraph 278— I’ar; IIf
. «cord o
-~ = -.Tasert_the follawine at_the end of clause (¢ ons are
' No. 266. 5 the
Page 65, Olause 218 (fj— thli
wor
For th «
the fglr.lowgn‘;iis whether . . . . concorned, " substitute
“ whether the liability as an amount available fo
continue to be borne in the accounts of the work couc:rggﬂegiﬁﬁlgﬁg ol o]f
in the sub-divisional record prescribed in clause (" :;11;!19

Part 111 bo written up 1f prozress 1’ repotted onco a month ot oftenor insny other suitable

form and such soparate reports are considered sufficient.

(k) In exceptional and urgent cases, such as urgent silt-clearance of canals

or closing breaches, where labourers are employed casu

ally for

short periods, payment may, under a general rule of the local
Government, be made on a Casual Labour Roll, Form 22, in which
the names of the labourers need not be given, but such payments
may not be made except by a gazetted officer or an upper subor-

dinate. Nor need muster rolls in Form 21 be used in the

case of

work done on Requisition, Form 32, when the entries of daly
labour are few ; in such cases the particulars can be endorsed on

the form of requisition,

{b) LABOUR ENGAGED THROUGH A CONTRACTOR.

depateh At the diveretion o
expenses may also be allowed t
the estimate of the work.,

279. The payment of daily labour through a contractor, instead of by
muster roll in the usual way, is objectionable m principle. In a case of great
gency it may times be found impossible to employ Iabour otherwise
than through a contractor. Should 1t be possible, in such & case, to determine
the quantities of work done after its completion or at intervals during its
progress, it is expedient to pay the contractor, at snitable rates, on the
basis of work actually executed. Bat if, as in the case of urgent repair of
—=1 hreaches, this method of payment is not practicable, it is permissible to
*1-« hasia af tha numbers of labourers employed, day by

T '%~ mtes allawed,

No. 163.
Page 65—
Introduce the followine
section * (e} melli:g"}‘;'x‘;‘am:‘;:‘,:’:“' paragraph 279-A under & new gnb-
279- hen it §
Gy %ho“ ::-.vlul'i 14 necessary to bring Iabourers and artificers fr.
Jour J may e allowed wages for the number of da crpied 1t '
ney to and from the site of the wor i uays ocenpind in the

L, if they join the work wi

2, S vitl

i the Divisienal Otficer, hua“ﬁrk‘“ﬁ?‘lrgmr::
o them, The abune charges mut be bome by

P Y 2 g 1 ae
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I, —Payments to Suppliers and Coniractors.

(@) RECORD OF MEASUREMLKTS.

(3) Measurement Books.

280, Payments for all work done otherwise than by daily labour and for all
supplies are made on the basis of measurements rccorded in Measurement
books, Form 23, in accordance with the rules in paragraphs 331-337 of the
Public Works Department Code. The Measurement books should, therefore,
be considered as very unporiant account records. Al the books belopging to
a diviston should be numbered sena]ly aud a xemster of them should bc mam-
tamed 1 the divimanal office ~-— aumber of each book, the

of issue and the date of its
No. 96. 1 office may be watched.
1office she th
Paragraph 280— poud b Vu‘:;;;;:eé’xex:: ‘blo?il’s“%n,:,i’f.ﬁ'ﬁ?
« ghonl ¢ 1ugh not completely written up
e words *in Form 92" after the words ©¢

in lines 6 and 7.

{P. W. A. Cole, No. 96, dated 15t April 1926.) ollowing general instruc-

~~=ders as may be laid down by the local
T ' harerorded onle by
No. 191,
Page 66, paragraph 981 (c)—

In fourth line fro
m the bottom peqn o 2727 for iy "
{P. W, A, Cod
(i) In the cuse «- - o No. 191, dated the 2ag September 1039,
(a) full name of work as given nrTsTm——
(¢) name of contractor, (d) number and date of s a..
and (¢) date of measurement.

{i7) In the case of bﬂls for supply of materials—

@ , o e e -
v : . N N «“
worh asgiven inestimate) .......... (m') Purchases ** for
{bere cnter full name of work as given in estimate) .

«... Forisue to con(mttor [ 5 S
rd (LI) date of measurenient,

and should end with the dated initials of the person making the
measurements ; see glso pamagraph 275, A suitable abstract
should then be preparcd which should collect, in the case of
measurements fon vorl: done, the total quantitics of each distinct
item of work relating to each sanctioned sub-head.




Page 67, paregraph 281, sub-paragraphs (¢) and (f)—
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h 3 i based on the guantities
1l payments for work or supplies are

@) be xtm:{’iei in the measurement book, 1t is meumbent upep the persog
tolind’ the measurements to 1ecord the quantities clearly an
acc.ur:tely. Tf the measurements are taken in connection xylth a
pummine montract acncint an which work has been preyxo!}slyf

B ;

i b
No. 171. it

Substitute the following for these sub-paragraphs :—

(¢) The pages of the book should be machine numbered. Entries
should be recorded continuously, and no blank pages left or page
torn out. Any pages left blank inadvertently should be ca celled
by diagonal lines, the cancellation being attested and dated,

(f) The entries should, if possible, be made in ink; when this is nat
possible and entiies have to be made in pencil, the pencil entries
should not be inked over, but should Le left untouched, The
entries in the * contents or area ” column should, however, be
made in ink in the first nstance. No entry may be erased.
If a mstake is made, it should be conected by crossing out
the incorrect words or figures and inserting the corrections, the
couection thus made being initialled and dated by the Tespon-
sible officer.  When any measuraments are cancelled, the can-
ceflation must be supported by the dated initials of the officer
orderiug Lhe cancellation o1 by a reference to his orders initialled
by tbe officer who made the measurements, the reason for can-
cellation beibg also recorded. A reliable record is the object

to be aimed at, as 1t may have to be produced as evidence in a
Court of Law

v w O

[

(B.W. A Code, No. 171, dated Int Meay 1829.)

LT 10 sesesme <o 10T WU prcpen i taked

i s i be necessary to take detance
weactors” bills Tor such repairs, £o that it may not Y
mensurements on each occasion. This system can, however, be ndopt;t?dou\y
if it has been specinlly authorised by the local Goverpment, and sul s‘i :i;x{y
rules for the eficent maintenance of the books have been preseribed in
consultation with the Accountant General. Inter alia the following precan- :
tions are pecessary i~ -

3 € nt books used as standard books should be numbered
© Tli‘: l;lnaa;l‘;xlfxlxzitical scries, £0 that the nurabers may be readily dis-
tinguished from those assigned to the ordinary books wherein
detailed measurements ate recorded whenever work is actually
done -
i dard
i) The ent { measurements (snd abstracts thereof) in the stan:
(“) beo:Ls!:;sozld be recorded legibly in ink, ond cestified as correcy
by o xesponsible officer.
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{i#) An assurance should be obfained periodically of the Divisional Officer

R that all the standard books of the division have been inspected
by him, that the entries therein have not been tampered with,
and that all corrections due to additions and alterations in the
buildings have been made in the books and the latter are reliable
and up to date records.

(iv) When a payment is based on standard measurements, the gazetted
officer or subordinate preparing the bill for payment should be
required to certify that the whole of the, work (or work since
previous running bill, as the case may be) as per standard
measurements has been done and that it has not previously been
billed for in any shape.

(iv) Review of Measurements, -
283, Subdivisions! Officers should be required ‘to submit the measurement ”
‘books in use to the divisional office from time to time, so that at least once
a year the entries recorded in each book may be subjected to a percentage check
by the divisional accountant under the supervision of the Divisional Officer.
Detailed rules on this subject may be laid down by the local Government, who
will also prescribe the rules for a system of test check of recorded measurements
by the superior officers of the department.
- v
(b) BiLrs axp Voucnrrs.

(2} Forms of Bills and Vouchers.
284, The authorised forms of bills and vouchers are the following :—
(a) First and Final Bill, Form 24.
(&) Runring Account Bill A, Form 25.
(¢) Running Account Bill B, Form-26.
(d) Munning Account Bill G, Form 27.
{¢) Hard Receipt, Form 28.
The use of the forms is explained in the following paragraphs and a few
.explanatory foot notes are printed on the forms.

285. Firstand Final Bill, Form 21.—This form should be used for making
payments both to ¢-~*=--t-mm e e Moo m Mo oW o
is made for a job - .
used for making p. | . . .

.(or to the samo head of account in the case of supplics) and are billed for at
the same time.

286. Running .fccount Bl A, Form 25.—This form is intended for contrac~
tors for work only. It should be used (1) if it is proposed to make an ~
advance payment, or {2) if an on account.payment is to be made but an
advance payment alteady made for the same work is outstanding.

This form is not to be used if a secured advance is to be made or if such an
advance is already outstanding against the contractor in respect of the same
work. :

287. Running Account Bill B, Form 26.—This form is also intended for
-contractors for work only. It should be used in all cases in which secured
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advances are to be made or are already outstanding, in respect of the same
work, against the contractor. When this form is used it should also be utilised
for making on aceount and advance payments, if any, 1 respect of the work.
288. Running Account Bill C, Form 27.—This form iz used both for contrae-
tors for work and for supplers. It is intended to be used for contractors for
work when only on account payments are made. Itisnot to be used if &
secured advance or an advance payment is to be made or if such an advance or
advance paymert in Tespect of the worl is outstanding amainst the contractor.

289. Form 27 is the only form of Running Account bills which is suited
for transactions ‘with suppliers. Form 26 is “the only form which provides
completely for all classes of running account t tions with contractors
for work. If a secured advance is not outstanding, and if it is not proposed
to make such an advance, the simpler Form 25 will serve the purpose.
Similarly, if no advance payment is outstanding and if 1t is not proposed to
make such o payment. the still simpler Form 27 can be used. The form te
be used on each occasion_should be the one most suitable for the correct
exhibition of the state of the contractor’s running account both before and
after the transactior, regardless of the form or forms which may have been
used for any previous payment oradvance, Sce also paragraphs 297 and 298,

290. Hand Receipt, Form 28.—This is a simple form of voncher jntended
to be used for all miscellaneous payments and advances, for which none of the
special forms 24, 25, 26 and 27 is suitable.

291. Account of Petty Contractors, Form 30.—In some provinces a consoli- .
dated monthly account of ull petty contracturs employed on the same
work or section of work is to a separate
bill for each payee. The general adoptum of this procedure is not recommend-
ed but wherever it is desired to continue it, Form 30 should be used which
supersedes old Public Works Department, Form No, 15A, and the following
instructions should be strictly observed in addition to those printed on
the form itself as foot-notes :—

{f) This form is intended solely for on account payments. It makes no
provision for advances, advante payments, issues of materials
or any other recoverable payments to contractors and should not
be used if any such transactions ocour or are probable.

(¢} No contractor should be treated as a petty contractor if a separate
account in one of the Running Account Bill forms is being main-
tained for him in conneetion with some other work.

(#17) If after o contractor’s account has been maintained in Form 30 for
some time, and the continued use of the form becomes inadmissible
under clause (§) or (ff) above, the account should be removed
from this form in the mannerdescribed below and thereafter the
appropriate form of Running Account Bill should be used :—

(a) In the Petty Contractors’ Account a special entry should be made
as under, unmcdmtely below the entries in columns 7, 13 and 14

- against the line *“ Grand Total ”* :—
Deduct up to dato ** Value of work done ™ and ' Payments made "
relating to the account of contractor ......., transferred

¥
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“from “‘ Petty Contractors’ Account” to his personal ledger

account,

(b} When a Running Account Bill is prepared subsequently, the trans-
ferred figures of “ Value of work done *’ and “ Payments made
should be iicorporated therein in the same way as if the transac-
trons had, from the very beginning, been billed for on oue of the
Running Account Bill forms.

(12} Preparation, Ezamination and Payme;lt of Bills,

282. Before the bill of & contractor is prepared, the entries i the mezsure-
ment book relating to the description and quantities of work or supplies should
be scrutinised by the subdivisional officer and the calculations of * Contents
or area >’ should be checked arithmetically under his supervision The bill
shonld then be prepared, from the measurement entries, in one of the forms pre-
seribed in paragraphs 234 to 201 appheable to the case. The rates allowed
should be entered by the subdivisional officer, erther in the abstract of
measurements, vide paragraph 251 (¢), orin the bill itself. Full rates as per
agrecment, catalogue, indent or other order should be allowed only if the
quality of work done or supplies made is up to the stipulated specification.
When the work or bupplies fall short of that standard, and under the agree-
ment it is permissible to make a final payment if the contract is determined,
or an on account payment if the contract is to run on, only such a fraction
of the full rate should be allowed as is considered reasonable, with due regard
to the work remaining to be done and the general terms of the agreement.

L. If the contract agreoment does niot spacify tho rates o bo pad for the several classes of

estimate pot yet sanctioned is meaningless and eannot be acted upon
2 As a general rule, payment for sapplics i not permussble nntil the stares have beon
wwad

No. 13.
Page 70, paragraph 20°—
Insert the following at the end of Rule 2 ¢o lkes paragraph—

If in any case the Local Government has permitted payment on produe-
tion of a Railway receipt, the Audit Officer will place the amount paid under
objection pending receipt of a bill based on actual measarements,

[P. W. &, C,, 1st Edu, No. 13, dated 1-10-22.3

. — — g g vav BGY ALLUULL PAYAUIE, LUUUGH
the payee should be required to acknowledge in his acquittance tho gross
amount payable inclusive of the recoveries made from the bill.

1. In calculatirg ths valus of eash item of work the nearest anna should be taken, pies
-one to five hetag 1znared, and pies six bo eleven taken a3 on2 anna ; bat pies must not be omitted
Trom the rates,

Pt R . R e e e
8 rpes . . .
lbunpun
disrezar o, L
other provinces also if authorised by the local
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3. Tf the contract is for the completed 1tems of work and, under the provisions of paragraph
83, the contractor is required to obtain materials of any description from Government, 1t
ehoulq bs reen that this condition 1 bewg complied with and, that necessary recoveries of the -

"4 ‘Before s13nin a first and final bill, or the first bill on & running account, the Subdivisional
Oficor should s2e that the relevant measuremont entries were marked as perfaining to such
hilly, by the porsan trking the measurements, vide parageaph 231(d).

294, 1f the Subdivisional Officer is not empowered to make the payment,
tha bill should be submitted (with or without tbe measureinent book as may
be prescribed) to the divisional office where the payment will be authorised by
the Divicional Officer after the necessary scrutiny. See also paragraph 274.

235. From tha mz sat book all quantities should be cleatly traceable
into the documeats on which pavments are made. When a bill is prepared
for the work or supplies d every page ining the detailed measure-

ments must be invariably scored out by a diagonal red ink line and when the
payment is made an endorssment must be made, in red ink, on the abstract
of measurements, giving a reference to the number and date of the voucher
af payment.

1. The doviment na which piymeat 15 made should inyariably show, in the space provided
o¢ tho purpois, the numbsr and pige of the measaroment book in which the detailed measure.
n9gts ate records 1, and thy date on which the measuroment was made.

293. (a) Payments fo* work doue or supplies made on a running account
should ordinarily be made monthty. Both the * quantitics ”” and.« amount
of each distinct item of work or supply should be shown separately in the bill,

except in the case of advance payments when quantities need not be specified.

(b) Such payments should be treated as payments on account, subject
to ndjustment 1o the final bill which should be drawa, in the appropriate form
but printed on yellow paper, when the work or supply is completed or the
tuoning account 18 to be closed for other reasons. When a final payment
is made on a runnmg account, the payee, 1fhe 13 able to wnte, should add
10 his own handwriting that the payment1s “ in full settlement of all demands **
1f the naver is illiterate, ot is unable to write beyond sizning ns name, these
words should be filled in by the officer making the pavment.

1 Tt tha contrastar refuses 10 give an asknowledzmant to the effect that the piyment mads

t> 1 a v fall attlenant of all damands, 1t 19 not necessary to insist on obtaining a qualified
scknowlsdament

Novm A fwm pasal anysNow paper 1s nover to bs nsed except for final paymonts.

{c} A sopirate running sccount i3 maintained in respect of cach contract.
‘Transactions relating to two or more separate working estimates should not
be brousht on to the same running account; they should, therefore, not
bo covored by a single contract. Transactions relating to two or more separata
parts of the same workinz estimate, for which separate works nhstracts are
prepared unier piragraph332, shou'd a'sn appaar in ssparate runaing accounts,

297. (1) If the systam of making advance payments to contrictars for work
has bosn adopted, certificats 2 printed on Running Account Bill A or B, as
tho case may be, must be signed by the Subdivisional or Divisional Officer,

- 2
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and the lump sum amount paid on account of each item should be specified
against it in Part I of the bill.~ If a secured advance has been previously
allowed to a contractor on the security of any materials and such materials
have been used 1n the construction of an item, the amount of the advance
payment for that item should not exceed a sum cquivalent to the value of
work done less the proportionate amount of secured advance ultimately
recoverable on account of the materials used.

(B) Actual measurements should, however, be taken at the earlest oppor-,
tunity, and when tlus has been done, the lump sum payments previously
made on account of the items of work concerncd should first be adjusted in
full, so that the contractor may not be paid twice over in respect of the same
quantities of work., Delays in adjusting advance payments should be investi-
gated {vide paragrapl 348) and adjustments made otherwise than by credi-
ting the value of work actually measured, should be specially looked into as
bewng primd facie indicative of overpayment in the first stance.

288, When secured advances are allowed by the Divisional Officer under
paragraph 275(a) of the Public Works Department Code to a contractor whose
contract is for fimshed work, it should be seen that an Indenture in Form:
31 has been signed by the contractor, and a detailed sccount of the advances:
must be kept in Part I of Running Account Bill B, There shonld be separate
entries, in respect of each class of matenals, of the quantities brought to site
by the contractor and the amounts advanced under the orders of the Divi-
sional Officer  These advances must be recovered by deduction from the con-
tractor’s bills for work done as the materials are used in construction and
the items of work in which they are used are billed for on the basis of actual
measurements. Parts I and II of the bill should be compared to see that
this crder is being complied ‘with. As recoveries arc made, .the ontstandmg
amounts of the items concerned in Tart 1I should be reduced by making
- dedurtion entrivs in the column, * Deduct Quantity utilised in work measured.
since previous bill,” equivalent to the quantities of the materials used by the
contractor on items of work shown as execnted in Part I of the bill.

Norr —No record should bo Iept 1n Measurement Books of the quantuties of the materials,

Yut certificate 3 printed on the bll should be signed by the SubUviaonal or Divisonal officer
in terms of paragraph 275 (a) of the Public Works Depastruent Code

“(¢c) Aip To CONTRACTORS,

299, It is necessary somctimes, in the interest of work, to engage labour-
ers or contractors or to incur other liabilities on behalf of the contractor
concerned, with 2 view to complete work which he has neglected or failed to
complete. Insucha case it is permissible to spend Government funds on behalf
of the contractor in accordance with the terms of his agreem
wise, no advance or recoverable payment should be made tc
of a contractor nor should financial aid be given to him in an
in accordance with paragraph 87 of the Public Works Depar

1. For rules relating to the asuo SEmhie 15X mobithotos see paragray

2. Tith & view to avoid aubsequent disputes with the contraetor, suitabl
bo sent to bim (1) a3 eoon as action 18 taken wnder this paragraph, and ('
charges aro meurred on hus secount, .

1
11 dated
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1V.—Payments to Work-charged Estabiishment.

(2) CoNpITIONS OF EMPLOYMENT.

300. Rules for the entertainment of work-charged

down in paragraphs 141 and 1420f
olt cases previous sanciion of the *
Engineer, as the case may be, is ne

establishment are laid
AT

- cach appointment (1) the Lidated rate of pay, (2) the per;od of sanction
and (3) the full name (as given 1n the estimate) ot the work and the nature
of the duties on which the man engaged would be employed.

301, Members of the work-charged establishment are not entitled to any
pension, or to leave salary or travelling or other allowances except in the

following cases :—

-~ (a)' Wound and other Extraordinary Pensions and.firaéniti~—~g in certain
o hemaaedefema « VI of the
'F No. 127
- ' elling may
01 (3)— performed
Page 73, Paragraph 8
st of travels and from a
- + «ingle railwny fares o:st:\:, ,ﬂc*mf\ necessary ¢ s division,
’ No. 203 OB 1 employed.
” T - ~a 2. .
%, paragrap; Tanuary 3928} iles in the
9raph 301(c)— .. pay which
the words # ‘cumstances.

the rules ;

'upplement, esin the Ciyyp g, ”

enta] Runleli,;g“le‘ issued by thg }:;l;nba(g:(::":;‘ea:éyt,[;dt
: nt under

(P. W,
4 Code, No 203, dated 204 December 1920)
aragraph 301— T )

the following as Bule 2 to this paragraph :—

1 rule does not apply to members of the temporary establishment
s charged to works under paragraph 141 of the Public Works
‘ode. The Jeave ealaries, travelling and other allowances of
‘ment rre regulated Ly the rules applieableto t 'y establich

It Fdn.—No. 16, dated 211023 )

ko Subdivinional Officerto
~——ral rules rozarding
- the local Govern-

hould be drawn
ament,” which
ted bill in this
ision ot for ona
1d claims of the

shown in cach
h the men are
ent should be
fy,in the space

pariods shown

- ' ogainst their names, each man being employed on the work and on the duties

{or which his appointment was sanctioned.

1. Deductions on sccount of fines, income tax, ete, should bs shown by speaual eatries

against the names concernad.
2. If the ek led of an {adividusl

5 obtainel on ths bill

)\ cannot ly b
{ts=l{, {t msy bo obtained asparately on o Hand Receipt, Form 28, which shoald theabyattathed

t> the bill a3 & sab voucher,
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303, Pay bills may be signed at any time on the last working day of the
calendar morth n whick the wages are carned, though they are not due for
payment before the first working day of the following month, When, however,
the services of an individual are dispensed with it 1s permiissible and advisable
to settle up his account at once.

(¢} Unpap WagGES
" 304, Wages remaining unpaid on s passed bill, on the date fixed for the
closing of the 2ccounts of the month, may be paid subsequently when claimed,
the procedure described below being observed :—

(a) Items remaining unpaid on the monthly bill should be entered in a
simple register, full particulars of the charge, including reference
to the bill, being noted 1n the regster.

(b) Subsequent payments should be made on Hand Receipts, Form 25,
reference to the bill in which the charge was originally included,
and to the particular item thereof, being quoted in each case.

(¢) When making payments of arrears suitable notes of payment should
be recorded against the original entries in the register.

(d) TRAVELLING EXPENSES.

305, No bills need be prepared in support of clams for travelling expenses.
Payments should be made on Hand Receipts, Form 28, which should set forth al}
the necessary particulars of the journey performed and of the expenses claimed
and should be countersigned by the Divisional Officer prior to payment

(¢) CLASSIFICATION OF CHARGE.

806, Every payment made to a member of the work-chargéd establish
ment, whether on 2ccount of his wages or m recoupment of actual travelling
expenses, should be charged to the work on which he is employed.

C.—ISSUES OF MATERIALS.

1.—General.

807. Issues of materials to worls, whether from steck or by purchase,
trausfer or manufacture, are divided into two classes :—

(1)—Issues to Contractors—Jssues of matenals to contractors with
whom pgreements in respect of completed items of works, e,
for both labour and materials, have been entered into.

(2)—Issues Direct to Works.—Issues of materials when work is done
departmentally or by contractors whose agreements are for labour
only,
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II.—To Contractors. N

{z) GENERAL CONDITIONS

308. () The issue of materials to contractors who have cvutracted for
completed items of work is genmerally pernussible only mn jthe following
circumstances :—

(¢} when, under the cperation of paragraph 246 of the Publhc Works
Department Code, it is necessary to retain in the hands of Govern-
ment the supply of unported materials,

{#i) when, in the interest of work, or with the object of utthising existing
ssocks of materials, 1t is desirable to retain in the hands of Govern-
ment the supply of certain other materials as well, and a condition
to this effect has been mserted in the contract.

(5) Inboth cases the contract should specify (1) the materials to be supplied
by Government for use on the work, (2) the place or places of delivery and (3)
the rates to be charged to the contractor for each description of matenal :
and the contractor should be held responsible for obtamning from Gevernment
all such materials required for the work and for making payment therefor, by
deduction from his bills, at the rates specified, regardless of fluctuations in
the market rates or in the stock rates of the division.
charged to the gontractor for materials to be supplied ehould bo defimtely

, be borue 1n nund that the caleulatsons will be so made.

{c) No carnage or meidental charges are borne by Government for
moving the materals beyond the place where the contractor has agreed to
take delivery thereof.

809. {(a) As a general rule no other matenals should be supphed to such
contractors for use on worlks, but this restriction may be waived by the Sub-
divisional Cfficer in respeet of petty issues (at full Issue Rates) of matenals
from existing stocls, not excceding Rs 50 in any month for any one contract.

(b) 1f nt any time subsequent to the exceution of a contract on a through
tate basis, the contractor desires the wssue to lum, for use on o work, of materials
which exist in Government stochs Lut the supply whereol by Government was
not provided for in the contract, the matenals should not be issued except
with the express authority of the Divisional Officer who should specify m
each case the rate to be charged for the materials inclusive of delivery at the
place where they are stond  The rate charged should Le the market rate
preve ling at the time of the supply or the Issue Rate, whichever may e
greater, and no carriage or incidental charges should be borne by Government.
in connection with the supply.

1. The intention of this rule is to proluhit the eupply of materisls to contractors with the

object of grving them financial aid, tho grant of which 1s Foverned by the rule fn h 225
of the Fublia Works Department Cote mde farafraph 20 7 pangmph 3
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(c) Issues of stock materials to contractors for lond fide use on works
are exempt from the usual charge of 10 per cent, on account of supervision,
storage and contingencies, which is made when stock materials are sold to
the public (paragraph 367 of the Public Works Department Code).

(b} Accounts PROCEDURE,

810, All materials required for issue to a contractor under any of the provi-
sions of paragraphs 303 and 309, should be made over to him, as soon as they
are received, whether from stock or by purchase, manufacture or iransfer,
and an unstamped, but dated, acknowledzment, detailing full particalars of
the matenals meluding the rates and values chargeable to him should at once
be taken from the contractor. -

311, When the materials are obtained by purchase, full details of the
articles recetved should at once be entered in a measurement book, Form 23,
1 the manner presertbed in paragraph 281{(c). See also paragraphs 179
and 180.

312, On the authority of the contractor’s acknowled t, the cost

chargeable to him under paragraph 303 or 309, as the case tay be, should be
debited at once to his personal account by charge to the suspense head
* Contractors—Other transactions > (vide paragraph 340) in the accounts of the
work concerned.  This adjustment should bo effected by affordmg credit to
the head concerned, as jndrcated below :—

Head of
Source of receipt of matertals, Account to b Value to be credited.
eredited.

(1) Stock (ncluding Manutacture) . .| Stoek .| At Tssue rates.

(2) Transfer from another work . . | Work concerned | At e valuation made

under paragraph 321 (d).

(3) Transfer from snother dimsion or depart- | Purchases . | At rates charged by the
ment. division or department

concerned,
() Supplers . . . . . .{Turchases .| At rates paysble to the
sapplers under their

contracts,

(3) Obtarncd thirough the Stores Department, | London Stores | The English oost of stores
on coaverted into Indian

currency 1 the manner

Lud down in psragraph

18
Head concerned | Actual charges ncurrad
vide patagraphs 420 and
5

(6) Indian Charges on (5) . ..

1f the amount thus eredited differs from the charge made to the contractor’s
account, the excess of the former over the latter, should be treated as additional
L B N N T L T = - sﬂparﬂte Eubheﬂd,

b ontractors,” being
‘. -
. 1. Tho object of thesa rules is to ensaro that the full amount chargeabls to the contractor
is debited to hzs acennat as soon as the materials are delivered, e that (1) he may not receive |
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cacd n BW fan £ed Al aetat 3 Thaan B ad ol aa o AL moTen ~EALL Flaccnnnd,

2. Tasues from Stock (incl fanufacturo) should be d for through the Stock
returns. For other 139ucs, a special transfer eatry should bo prepared by the Subdivisional
officor in Form 53 as soon 0s each transaction takes place.

3813, The recovery from a contrattor on account of the cost of materials
issued to him for use on a work should ordinarily be made by deduction from
the first bill authorising an advance payment or an on account pavment to
him for the work, Should, however, a lump sum recovery be undesirable
in any case, the Divisional Officer may permit, for recorded reasons, the
recovery to be effected gradually as the materials issued to the contractor
are actually used in construction and the items of work in which they are
used are paid for whether by an advance payment or by an on account pay-
ment.

814. As the issue of materials to contractors under the foregoing rulesis
permissible solely for the bond fide requirements of Government works, Sub-
divisional Officers shonld make such arrangements 2s may be deemed suitable
for limiting the total issues to a contracter in ction with g particulat
work, to the reasonable needs of that work. This precnution is particularly
necessary when the rates at which any materials are issued under paragraph
308 are lower than the prevailing market rates, or the latter are expected to
rise appreciably. In such cases, if the transactions are of any importance,
the use of Form 35 (without values) is recommended for watching that the
agaregate of the quantities of any or all materials issaed to a contractor, from
time to time, for use on a work, remains within the estimated requirements of
his contract. .

(¢) RETURN OF SUrPLUS MATERIALS.®

315, Government does not undertake to talke over from contractors,
whether before or after the completion or determination of contracts, surplus
materials which were eriginally procured by the contractors for themselves
or were issued to them and charged to their accounts under paragraph
310. Such materials are the property of the contractors and can be taken

- over.b‘y Government, if required, for use on other works in progress, onty by
Tt e LT . . T . ala
stor

1. Contractors arc, however, not at hiberty to ramove fro'n site of works without the wntten
pernussion of the Divisional Offizer matenals which have been jswued to them for nss on
a work, and & stepalation to this effort shonl] ordinarily be entered in their agreements,

{d) TooLs aA¥D PLANT LENT Fon USE.

3168. The rules in paragraphs 303 to 315 do not apply to tools and
plant.  Articles borne on the Tools and Plant account of the division may, in
accordance with any local rules on the subject, be lent temporarly to con-
tractors for wse on Government works being exccutzd or maintained by
them. Sce nlso paragraphs 218 and 221.
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. —Direct to Works.,
(@) DETAILED ACCOUNTS OF BA1LRIALS 1SSUED.

817, (a) In all cases materials issued direct to a work should, as soon as
received, be brought to account as isdicated below (—

sdeadof  * =
Souteo of recerph of matenls] Accones o bo | Valu o be eredited, | Modo of effecting

L P eretod adjustment of cost
{1) Stock {including Manu. | Stock . ‘ At Issue rates L Through Stock
. tacture) acconnts at the end

of the month
(< Tmmler from  another 0 Work concerned At a valuation under | By & special transfer
ok, paragraph J21(d} entry 1 Form b3
. prepared as soon ag
! the matenials are

§ recerved.,
(3) Transter from another | Purchases . At ratcs charged by Ditta.
division or department. the division ‘
department con- |
cemn :
(4) Supphers . . | Purchases . ! At rates payable to Ditto
the supplers
under their con.
(5) Obtaned through the | London Stores . The Lngluh st Ditte, -
bores Department, | wde paragraphs
London | I 416 et seq
{6) Indian Charges on (5) . | Head concerned Actuul charges - Through cash ac-
| curred wide para-, count or trapsfer
grephs 420 and 4ZL |  entry a8 the case
{ may

The full value credited to the hegd concerned should be debited to the work
(paragraph 318).

(b} In the case of matenals received dircet from supplicrs full details of
the articles received should at the same time be entered in o measurcment book,
Form 23, with the full name of the work as entered in the catimate, tide para-
graph 281{c).

818. {2) When matenals are jssued direct to & work the r cost 1s either
treated as a final charge or debited to.the suspense head “ Materials ™ in the
accounts of the work, as prescribed in paragrapbs 334 and 335,

(6) When the suspense head *Matemals™ is operated on, & detailed
account of al} muterm)s issued to, or 1eturned from, the work should be kept
in Form 85, “ Detai'ed Statement of Expenditurc of Materials,” so that
the total 1ssues of each kind of materials may be watched with reference to
the estimated requiements.

{c) When the cost of matenals issued to o mmor ebtlmz)t(, is adjusted
at once as o fina' charge (paragraph 899), nodetailed account n Form 35
is neeessory.  The Subdivisional Officer should meke his own arrangements
for exercising detasled control over transactions relating to matenals, and for
verifying the unused materials in the event of the charge of the work passing
from one officer or subordinate to another.
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'319.‘InAthL Detqiled Statement, of Expenditure of Materials, Form 33,

—= No, ¥8T ' —-=+tas and values of such

(7} Paragraphs 819-B gnd 819—

Omit the words Expenditure of
rét the 3 e of ” from the iptt
form No. 85 in the above ns well as any other rules di(;:ertlﬁ):&gmfcf

where form 85 is deser] « B
tura g Mﬂter;::ﬂ‘: ’(,.escnbed a3 “Detailed Statement of Expendi-.

(8) Page 204, Index—— Materials deconnt”—
Entry No. © “Forms”—Tjem 1:— . t

Omit tho words “ By

desoribed 23 * Detailed Stl’e"dltm’e of ” from the existing item

atemont of Bxpenditure of Materials . I
- [P. W. A. Code, Ne. 88, dated Ist F\
1. Tssues to the work—({a) lssues Iruts swvven vu- N
from the monthly Abstract of Stock Issues, Form 10, and (b)
purchases from suppliers and transfers of matenals from other
works, divisions or departments shou'd be posted in detail
from the vouchers amd special transfer entries (vide paragraph
317) concerned, at the same time as the corresponding postings
in the Works Abstract (Form 33 or 31) are made.
11, Issues from the work—(a) Materials returned to stock should be
posted m lump from the monthly Abstract of Stock Receipts,
Torm 9, and (b) sales, wrnites-off and transfers elsewhere should be
posted 1n detail from the vouchers concerned, at the same time
as the corresponding entries m the Works Abstract (Form 33 or
34) are made,
Issues from the work should be posted as minus entries.

ebuary 1926.]

(b) DisrosaL oF SURPLUS MATERIALS,

321. (a) Materials issued to works in excess of requirements may be trans-
ferred to stock provided that they are serviceable and certain to be required.

(b) All surplus materals at smite of works which have been completed
or stopped or on which outlay has been prohlited for any considerable length
of time, should, if likely to be of usc on other works within a reasonable time,
be transferred to works in progress or brought on to the Stock account, their
value bewng credited to the work to which they were orginally jssued and
debited to the work to which they arc transferred or to the Stock account, s
tho case way be.

{¢) No credit should be allowed to & work on account ol surplus materials
if they are unlikely to be of any uss within a reasonable time ; bat a list of
the matenals should be mainta ned in the subdivisional ard div'sional offices
s & supplement to the half-yearly stock returns, unless the Superintending.
Engmeer considers this unnecessary.
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(@) Materials returned to store or transferred to other works should be
priced within current market rates, any resultant loss being borne by the
work to which they were originally issued.

EIF 1. Thess rules do not apply to surplus matenals which were originally procured by con-

tractors for themselves or wero issucd to them and charged off 3o their accounts under para-
graph 310. Seo paragraph 315,

(¢} VERIFICATION OF UNUSED DALANCES.

822. Unused balances of materials charged direct fo works should be
verified at least once o year in the munner preseribed in paragraphs 361-3
of the Public Works Department Code. Whenever this venfication is made,
a report of venfication of the materials should be prepared by the subdivi-
sional officer in Form 37 and submitted to the divisional office. The following
anstructions should be observed in prepanug the repart —

{a} As no continuous account is maintained of the matericls actually
used 1n construction, 1t is necessary first to caleulate the quantities
of principal items probably used. This should be doue m the
detailed statement at the top of the form, on the basis of the
* progress ” of work done on each sub-bead, such authorised formu-
I being adopted as may be in genersl use locally.

(5) Deducting these quantities from the total quantities of the materials
issted to the work 08 per Form 35, the paper balances of the unused
materisls should next be arrved at and set forth against line C.

{¢) The actual balances should be entered agaiust line D, and the differ~
ences between the actual and paper balances should be set forth
against hne . These differences should be priced at the actual
rate of cost which should be deduced from the total value and
quantity recorded in the Detailed Statement of Expenditurs
of Materialy, Form 35.

{d) The report should then be completed by recording against line ¥
remarks explaining action taken (1) to adjust the differences as
per line B ond (2) if the work has been completed, to dispose of
the surplus balanees as per line D, and by signing the printed certi-
ficates applicable to the case and scoring out the others,

(2} The differences as per hne B may be due to {i) the adoption of formu-
e for determimmg the actusl consumption, (f2) unressonable
wastage, or (i17) shortage in some other form. Al these differences

should be investigated and dealt with in accordance with paragraph
359 (8, {¢) and ()

323. A gimilar verification. of the unused balances of materials must invazi-
ably be made on the completion of a work, bub on or befor: the cgmpletmn
of & work, when 10 more materials are required for use in construction, steps
should first be taken to dispose of all surplus materials by tran<fer or sale,
so that {1) the accounts of the work may prompily receive such eredits a3

Taadl ot T omar saiars boleeoo ot Yebit of the sus-
v . » met cost of the
alances awaiting

clearance may be reduced to & minimum.
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The report in Form 37 should 1n this case set forth both quantities and
values throughout,

324, If the Gazetted officer or subordinate 1n direct charge of a work, the
accounts of which are kept by sub-heads, is transferred before the accounts
of it are closed, the unused materials at site of the work snould be
verified by the relieving officer in company with the rclieved officer and
the report prescribed m paragraph 322 should be prepared by the subdivi-
sional officer and submitted to the divisional office.

825, A teport is required sunually of the value of materials at site of alt
works the accounts of which were open on the last day of the official year.
This report should be prepared in Form 37 and submusted to the divisional
office 1n the manner desembed 1 paragraph 323, as on completion of work,
but it 15 not necessary that the balances should be verified at the close of the
yearif

(1) the work has been under construction for not more than three months

(2) the accounts of the work are expected to be closed within three
months, or

(3) the balances were verified at any time during the year.

When the balances are not venfied at the close of the year the figures
agamst line C,  Paper balances of unused materials,” of the report should ber
assumed to be the value of the matenals at site, and Lines D and E should
be left blank,

826, Reports of Verification of materials in Form 37, prepared under para-
graphs 322, 323, 324 and 325, should be dealt with in the divisional office in
the manner described below :—

(a) A register of Clearance of Materials Account should be maintained

in Form 38. A scparate folio of the regster should be reserved
for each work for which a materials fccount 13 kept, and for facility
of reference, the register should be supplied with an index.

(b) Each Report of Verification in Form 37 should be entered in Part T
of Form 38 as soon as received.

(¢) Tf any items of shortage or loss reported in line I of an intermediate
report in Form 37, prepared under paragraph 322, 321 or 325, are
axdared £o be charged to the: A Crntingancins of the wohi
or to the personal ledger account of a contractor, or to Mis-,
cellaneous P. W. Advances {or recovery from any official or to the
account of another work, the adjustment should be forthwith
effected by o tranafer entry, sa that the total cost of the materials
to the work may at once be corrected.

(d) But if any such shortage or loss is ordered to bo written off by debit
to a final sub-head of the estimate, other than Contingencies, or if
there 13 a surplus and it is to be credited to one or more final sub-

heads of the estimate, the q adjustments should merely
be registered in Part III of Form 38. Such adjustments Jeave
the total cost of materials unafiected, and can, therefore, be made
only by inclusion in the final transfer entry which is made, on
the completion of a work, under paragraph 359. '
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(e) Aa every Report of Verification prepared under paragraphs 322 to 325
deals with the progressive figures of the cost of matemals, line
E brings out up to date outstanding differences and not merely

differences since last verification.

This should be borne in mind

when registering differences referred to in clause () above, so

that adjustments once registered in Part 111 of Form 33 may not

be registered agam

{fy Action taken on intermediate reports, in Form 37, should be recorded
on the reporis themselves, but when each such report is finally
disposed of, the fact should be recorded in Part I of Form 38 and

, the entry attested by the Divisional Accountant’s initials,
{g) Final reports in Form 37, prepared under, paragraph 323, should,
however, be registered in Part I of Form 38 as disposed of, as soon

as orders on the closing balances and the items of difference, as

per lines D and E of the report, have been passed by the Divisional
Officer. These balances end items should then be transferred

to Parts 1T and F11 of Form 38, where thetr clearance will be watched

in the mavner described in paragraph 359,

D —~ADJUSTMENTS.

427, In add'tion to cash paymonts and issues of materials there are other

wransactions relating to the accounts of works, which are of the natore of
adjustments usnally recorded in the Transfer Entry Book of the divisional
office. The detailed rules governing such teansactions are given in Chapter

VIIL

E—WOREKS ABSTRACTS.
I—Introduetory,

828, An account of zﬂl_ the transactions relating to a work during a month,

by tho

No 107, Major

mated

jonal

Page 82, Paragraph 326— ”'g(::;:r.

Tn line 5 of this parngraph insert the following after the boh the

fieures “ Rs. 1,000 i — 2 kept

A ot any other limit which may be fized by the local Government,” ;dg %e

H T

Lusert the following as Rule 1 uuder tlus“ (""s"gﬁg}] the t kept
nuntbers of the existing rules being corrected tg 2 ;u: . gt

“ i1 Works the monetary limit for sab-heals for nhuc ! .

o e e O e ahore pacagraph \as beea sajed from Bi 1090 b qedi

B, 2,000 i , Form

- counts

25,
(P, . & Cole, No. 107, dutel it September 19257 oL

4s we s b v (o g, auvencs rayments, Secured Advances or Other Transsc-
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tions of Contractors) the accounts should be kept on the simple form of Works
Abstract, Form 34, A
1. Percentano chirges on aceount of Eatablishment, Tools and Plant, and Aecount and
Andit, loviot on worka oxnea Lit tra, ua 13e Ralaa 5 and 11 of Apponidit 7, should not be shown
1a Works Absteiets and of Warks, tha 13h thoy are oventnally metuded in tho cost of
0 Bala » aa Fnx

B

329, Ordinarily thero should be ons Works Abstract monthly for each
working estimate, but if the estimate is for a latgo work which is divided into
several sub-works, it wi'l usually be found coavenient to prepare & Works
Abstract separately for each sub-work.,

II.—Olassificatior and Record of Final Charges.
fa) Masor ESTIMATES.

330. The division of a Major Estimate into sub-heads for the purposes of
accounts is guided usually by the classification sanctioned n the abstract
of ths estimate. If it is intended to purchase or supply materials and to
employ labour for construction separately (whether by contract or by depatt-
mental agency), the abstract of the estimate should be so framed as to show
separately for each distinet item of attificer’s worlk (1) the cost and quantity of
“labour” and (2) the cost of materials. But if this s not the case, e.g.
when any wem of work is t2 be executed by contract and it is proposed to
contract for the completed items of work, the abstract of the cstimate may
show morely th2 quintity and cost of each item of work. See paragraph
195 of the Public Works Dzpartment Code. In all cas2s miscellaneous charges
of a general nature, whick do not pertain to any sub-head in particular, may
be treated as separate sub-heads, being grouped under one or more heads,
e.g.,  Work-oharged establishment,” * Contingencies,” eto. See paragraphs
142 and 196 of the Public Works Department Code.

1. When the namber of sub-heada of an estimateis large it will be found convenient to
assign a nimber to eich sibheid and to prefix this number to the name of the sub head,
wherever 15 13 11321 01 va1zhars, works abatracts, rez'stara of wirka or other acea rits

831. After a Major Estimate has been sanctioned it may be decided to ~
make 2 change n the method orig'nally contemplated for the execut on of
the work. In'such a case the orig'nil abstract shou'd be recast in accord-
snce with the fustructions luid downin paragraph 339 The details of cost
and quantities already approved by competent anthority should be rearranged
and the revised abstract should be approved by the Divisional Oficer and
thereafter treated as the sanctioned abstract of the estimate for all account
purposes.

W

L - L 3o e -
part of an estimate can be separated from the rest, if any contract for the
execution of work connected with it covers also work connected with the other
parts It ia advisable to adopt this courss if one or more parts of a work or
sub-work ars completely executed loagin advance of the others and no usefal
purposs will ba served by kesping opan the accounts of the completed parts
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233. {a) The account of each sub-head in the Works Abstract should ordi-
narily exiubit .

(1) “amount,” 2e., total charges finally classified under the sub-head,

(2) “ progress,” v.e, total quantities executed from time to time, and

{3) “ rate of cost,” 2.e., cost per unit on the basis of the recorded “amount”
and “ progress.”

(0) In the case, however, of sub-heads which have been lumped
together under paragraph 328 above, or sub-heads representing 4tems of work
which cannot be expressed 1 quantibes, no quantities are shown in the
abstract of estimate and the record of * progress ” and * rate of cost ” in the
accounts 12 not necessary, the entries in the “amount” column bemng
sufficrent. .

{c) In other cases the ““ progress ” and “* rate of cost ”” should be recorded
in the acconnts both during the progress of construction and on completion
of work, but the monthly record thereof under any sub-head may, during
the progress of construction, be dispensed with m the following cases under
the written orders of the Divisional Officer which should specify reasons -—

{1) If the duration of construction under the sub-head 33 not expected to
be more than three montbs,

(2) If the quantities execnted arxe not in the ssme units as those specified
i the estimate or they cannot be expressed even roughly except
on or towards the completion of the work.

324. When provision is made in the abstract of estimate separately for
“ Jabour ™ and *“ materals " under any sub-head, the account of the cost of
o1l matenals 1ssued to the work from stock, or by purchase, manufacture or
transfer, should be kept under a single head, entitled * Materials,” the sanc-
troped amount of which should be taken to be equivalent to the aggregate
provision for “materials™ m the estimate. This should be treated as a
suspense head snd the details of it recorded in Form 35 (vide parsgraph 318},
which shonld accompany the Works Abstraet. The “labour” divisions
only will thus appear in the Works Abstract as separate sub-heads of final
outlay. Dunpg the progress of the work, the expenditure recorded under
those sub-heads will be exclusive of the cost of materials, but on the com-
pletion of the work, the gross cost of each sanctioned sub-head of work, inclu-
sive of the cost of maternals, should be placed on record by making entries
in the Register of Works, in the manner indicated in paragraph 359.

235. When the sub-beads of a work are divided into “labour” and
 materials,” the “rate of cost *’ of the Jabour charges relating to each sub-kead
can be watched separately and the necessary control over the expenditure
on materials can be exereised through the suspense head ** Matersls ” and
the detailed statement in Form 35 supporting the entries under that
head. It is unpecessary, therefore, for purposes of financial control over
the outlay, either to record in the Works Abstract, month by month during
the progress of construction, the outlay on the materials relating to each
sanctioned sub-head of the estimate, or to strike the inclusive “* rate of cost

> ofthe whole sub-head monthly.
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3836. The charges classified under a final sub-head should include all ordinary
expenses incidental to construction. If any patt of a work is pulled down
and rebuilt to sny serious extent, the extra charges for construction should
-ordinarily be debited to the sub-head concerned unless they are recover-
able from the contractor under the terms of his agreement.  But if the amount
involved be so large as to affect sensibly the cost or rate of the sub-head, 1t
may be debited to the sub-head  Contingencies ** instead or, with the sanc-
tion of competent nuthority, to & new sub-head additional to the original
sanctioned sub-heads of the estimate.

337. In the accounts of Major Estimates a final sub-head, entitled * Addi-
tional Charges for Materials issued to Contractors,” should be opened if the
system of 1ssue of materials to contractors has been adopted, and the rates
charged to the contractors therefor under paragraph 308 or 309, as the case mayv
be, ato erther more or less than the actual cost to Government. This sub-head
should bear all losses on this account and reccive credit for all pmﬁts as
explained in paragrmph 312, Carriage and incidental charges i
with the materials issued to the contractors, should also be debited to this
head, 1if, under paragraph 379, they are chargeable to the work.

338. If any receipts or recoveries are credited under the 1ules to the account
of a Major Estimate, a special sub-head should be opened in the Works
Abstract for the reception of all such credits

{b) Mixor EsrivarEs.

339 If the Supenntendm" En"meer has dv-sxred the accounts of a Minor

. o . agraphs

bridges

sties of

. bject of

exels sing control thereon, to record their cost sepamtely 1 the accounts, the

procedure preseribed 1n paragraph 331 in respect of Major Estimates, may be

adopted and a column opened for the suspense head * Materials,” m the

Works Abstract In all other cases the account of all final ontlay on a

Minor Estimate should he kept in a single column, headed “ Final charges,”
1n Works Abstract, Form 34.

TI.—Suspense Accounts,

{a} GENERAL.

340. In addition to the head “ Fipal charges,” or the final sub-heads in
+the case of Major Estimates, a few suspense accounts are opened in Works
Abstracts to record transactions of a temporary character which are either
not adjustable as final outlay m the accounts of the works concerned or the
correct classification of which cannot be immediately determined. These
acenunts are :—

(1) “ Materials ”—for the record of the cost of materials 1ssued dire.t
to work,

G
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(2) “ Contractors—Advance Payments "—for the record of advance
payments and of their recoveries,

(3) " Contractors—Secured Advances —for the record of sccured ad-
vances and of their recoveries,

(4) “ Contract Other Transactions "—for the record of all other
debits or credits to contractors awaiting settlement, and

(5) " Labourers "—for the record of unpaid wages of labourers and of
their subsequent payment

(6) ““ MATERTALS " ACCOUNT.

341. The suspense account “ Materialy " has already been referred to in para-
graphs 334 and 339 This account should be opened in the Works Abstracts
of Major Estimates if materials are issued direct to works. It may also be
opened in the case of Mmor Estimates if the transactions relating to the direct
issues of materials are of sufficient mmportance.

So far as Works Abstracts are concerned this ¢ ceount is never cleared.
Subdivistonal officers should regard 1t as a temporary sub-head for the recep-
tion of all charges on account of direct issues of materials. The responsibility
for clearing the head by transferning the charges to the final sub-heads of
work when closing the accounts of the work in the Register of Works, rests
with the div.sional office, vide paragraph 359.

{¢) “ CONTRACTORS * AND “‘ LABOURERS ” ACCOUNTS.

342. Advance payments made to a contractor under the provisions of
paragraph 334 of the Pub'ic Works Department Code should not be charged
off as final outlay on the work or under any sub-head of it. A suspense head,
“ Contractors—Advance Payments,” should be opened in the Works Abstract
(Form 33 or 34 as the case may be) for the record of advance payments and
their subsequent adjustment. .

343, Advances made to contractirs and supplers under paragraph 275
of the Public Works Department Code, whether on the secunty of materials.
or otherwise 23 well as 21l recoverable payments made under proper authority
to labourers and others on behalf of contractors, should be treated as advances
made on account of the work concerned. They should not be charged to the
general suspense head * Miscellancous P. 1. Advances,” but incorporated
m the Works Abstract as suspense transact’ons. The head * Contractors—
Secured Advances ” 1s intended solely for advances made to contractors, on the
secunty ot materials brought to site, under paragraph 275 (a) of the Fublic
Works Department Code and the head “ Contractors—Other transactions’”
sheuld be used for all other transactions

344, The' head * Contractors—Other transactions ” is intended also for
watching the ultimate payment of the unpaid balances of contractors’ sccounts.
Suzilarly, the head “ Labourers ”” is meant for the clearance of the unpaid
wages of labourers. If a Running Account Bill or Muster Roll is only partly
paid, the total amount due thereon as value of work done or supphes made
should be brought to account in the Works Abstract as final charges or as
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expenditure on the sub-heads concerned, snd the amount remaining unpaid
should be shown as & minus entry 1n the appropriate suspense column—** Con-
tractors—Other transactions ” or * Labourers.”

845, The forms (Nos. 33 and 34) of Works Abstracts provide a column
for cach of the susp accounts ted 1 paragraph 340. The use
of the head * Materials ” is explaned m paragraph 334 and the foot-notes
punted on the forms of the Works Abstracts explain the mode of making
both original and adjusting entries under the other suspense heads,

846. If any wages of labourers remain unpaid after the completion of a
work, the accounts of the work may be kept open for a perod of one month,
which may be extended to three months at the discretion of the Divisional
Officer  Therenter the accounts of the work should be closed, the balance
under the suspense head “ Labourers ” being left unadjusted This amount
should be shown in any Completion Report or Statement that may be pre-
pared under the rules in paragraph 292 of the Public Works Department
Code, by a special remark, as o liabihty against the work, and it should be
“excluded from the total final expenditure on the work, so as to arive at the
smount actually brought to account..

t If unpaid wages of labourers are claimed and pant subscquently to the closing of tho

discrotion of the Divssional Officer.

347. The account of a contractor should be closed as soon as his contract
is completed. If he delays to receive final payment for more than one month
after the final bill has been passed, a note to this effect should be recorded
on the bill, the account of the work as passed on the bill should be incorporated
in the Works Abstrzct on the authority of the bill and the balance due to him
should be removed from the accounts of the work by credit to the head
“Publc Works Deposits,” to be dealt with thereafter under the rules
relatmg thereto.

Y P S S . - <. .

348. Disbursing officers are responsible for keeping a strict watch over

T ~Lanmapg ™

No. 80. it or
Page 87, Paragraph 348 . : * nent
Znsert the following between the words “* Abstract” and ;;gf
“should ” in lines 5 and 6 :— osed.
*wnd the record ‘of unpaid wages maintained under paragraph 278 [OR .

[ P. W. A, Code, No. 80, dated 16t December 1925.] b
. the

(a) Unpaid balances of pifﬂy paid running account hills or muster rolls
are mvanably incorporated, vide paragraph 344,

[

’
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() The value of materials recerved from sources other than stock {includ-
ing manufacture), whether for issue to contracters or for issue
dwrect Lo works, is at once brought into the accaunts of works
even though payments to supplers and adjustments crediting the
transter acoounts eoncerned, may not he made ab once, vide para-
graphs 812 and 317, and

(¢) Wholly unpaid muster rolls and bills of contractors and suppliers are
sowmetines taken to account, wide paragraphs 316 and 347,

Disbursing officers are, however, responsible for keeping a strict watch
over all liabulities with a view to settls them promptly. Money indisputabl
payable should never be left unpud It is no economy to postpons mevitable
payments, and it 18 vory important to ascertam, liquidate and record the pay-
ment of all actual obhgatins ab the earhest possible date, vide Article 194 of
the Cinf Account Coda, Volume I.

350. 1f any habilitses of works are 1ncurred on behalf of contractors under
the provisions of paragraph 299, arrangements shonld be made for with-
holding sufficlent balances from their bills or for making necessary recoveries
from them sn due course On the sualegy of the rule m paragraph 276, all
tecords on the authonty of whick habihties may be hquidated or incorporated
m the accounts, should invanably specify (1) the full name of the work as
entered 1n the estimate, {2) the name of the sub-head thereof 1f any and (3}
the recoverable charges, if any, with the name of the contractor or other
person from whom repoverable

V.—~Record of Progress.

851, Fntnes of “ progress ” in the Works Abstracts (nide paragraph 333)
shonld be supported by detals in the statement provided for tne purpose on
the reverse of the Works Abstract form. These details should be furnished by
the Engincer or subordinate in charge of the work or by any executive officer
or subordmate detailed for the purpose, and should be based on entnes
already made 1n the measurement book. Their compilation from measures
wment books, vouchers or other records, by members of the office establish-
ment should not be permitted. The followmg points should be specsally
borne in mnd :(—

.
(2} Only “quantities™ actually measured and paid for should be reported
ag ‘“ progress.”
{15y The progress reported should specily the quantities executed “up
to date,” sety of eathier measurements covered or superseded by
Iater ones being ignored. 3 -
(#i2; The progress of an item of work should be so reported as to describe
a3 approximately as possible, in terms of the unit adopted, the
quantsties of work executed up to the required standard.
Noxe 1t is yecogniced that perfect accuracy vannot always be secated m makmg intes-
madiate Feporta of progress A fuurly rebiable rosard 13 all that 13 necessary, but 3f the natute

of the work tuakes 1t imposaibio or difficalt to achievs this in practice, reports of progeess may
Be duspensed with in cases covered by patageaph 333, r " ore e
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V1.—Preparation, Completion and Disposal ot Works Abstracts.
352, The Works Abstract should be prepared in the sub-divisional offiee
o - No, 81 :

Page 89, Paragraph 362—

13 "
Introduce the following sentence before the word “The

in line 113 .
in «The closing balances arrived at ‘:n;ger the sutslilex::iolzga;li‘; 3;;;«(119‘\3;65
i se should be agreed with the connected 1€CORC § 3
lal:xdei::.:hco:ra::tn:ss chould be certified_over the dated initials of the Sub

e ;
Divisional Officer.

mber 1925,

PR E-P W ‘A : Co:i:. I.‘If'.ﬁlf.,de}:‘n ll::i ‘:::;cde m-resgecb
of the direct charges and adjustments made by the Divisional Officer and
the abstract checked and closed under the supervision of the Divisional

Accountant, who should record a certificate 1n the following form :—
“his Abstract has bcen checked ‘W&_ﬁm I have persomally
compared all the items in the *Details of contractors’ closing
balances * with the Contractors’ Ledger and found them correct ™

1 The posting of stock and adj may, 1f prefecred, bo done entirely
12 the divisional office

2. Postings made in {he sub-divisional office should be in black ink and all postings and
corrections made in the divisional ofice in red mk.

3. Office caples of Works Abstracts need not bo kept, as the originals are returned by the
divisional office after completion. Before tho Works Abstracts are sent to the divisional
office, the up to-date totals should be entered forward 1n the returns for the following month
and these should be corrected, if necessary, on receipt back of the Works Abstracts from the
dinisional office.

353. When finally completed in all respects, a1l the Works Abstracts of a
month should be examined by the Divisional Officer and any explanations
nzcessary called for from the Sub-Divisional Officer. The monthly examina-
tion of the Works Abstracts 1s an important pars of the duty of the Divisional
Officer and must not be omitted  He must mutial (and date) them in token
of the performance of this duty.

F —REGISTER OF WORKS.

L—Forms ot Registers of Works and their Preparation.

854, (a) The permanent and collective record of the expenditure incurred in
the division, during a year, on each work estimated to cost more than Rs. 1,000,
is the Register of Works. This record is maintained in the divisional office.

(b) There are two forms of Registers of Works corresponding respectively
to the two forms of Works Abstracts (Forms 33 and 34) for Major and Minor
Estimates. The detailed form, 40, should bé used for Major Estimates and the
simpler form, 41, for Minor Estimates. In respect of petty works no record
is necessary beyond the Petty Works Requisition and Account, Form 32,
which is self-explanatory, but, if desired, expenditure on these works may be
recorded in the Register of Works for Minor Estimates, Form 41.
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855. The Registers of Works arc posted monthly from Works Abstracts,

A separate folto or set of folios of Form 40 should be assigned to each Major
Estimate, but entries relating to two Minor Estimates can be made on a single
page of Form 41. When separate Works Abstracts are prepared, under
paragraphs 329 and 332, for the sub-works or parts of & Major Estimate, the
transactions relating to each Works Abstract should be posted separately
and an abstract for the entire work should be prepated on a separate folio
or set, of folios for comparing the cost of the work and its sub-works with the
provision in the estimate. The following instrustions should recejve special
attention -~ -

(a) The Register of Works 15 not a classified account of works; for
facility of reference it should be supplied with an index which
chould be subdivided under the prescribed heads of account classi-
fication,

(6} The ea d of should be entered in respect
of each work. When supplementary estimates are sanctioned,
the additional amounts sanctioned should be entered below the
corresponding amounts of the original estimate and both totalled,
But when & revised estimate is sanctioned, the register of the

mol antimmnin chanld ha alacad and dha waviaad estimate ShOu)d

. ““ Revised Esti-
o on which the
original estimate 1s to be found should be entered thereon.

(¢) In the case of works for which speerfic appropriations are sanctioned
individually, mde paragraph 112, the smount of sppropriation
for the year should be noted in the register at the top of the page,
any additions or deductions made during the year being noted i
the same place. »

(2) The blank vertical columns in Form 40 should be utilised for the
final sub-heads of the estimate and for es many of the suspense
beads as may be operated upon, but the sub-columns for “ quantity ™
and the borizoutal columns for “ rate of cost ™ should be left
blank in respect of sub-heads for which there are no quantities in
‘Works Abstracts, vide paragraph 333,

(e} In Form 41 the fina] charges on works should be posted in the column
‘“ Total value of work done ™ and the single column “ Suspense
Accounts * should embrace the transactions under all the suspense
occonnts.

11, -Examination by Divisional Offlcer.

856, Before the date of submission of the montbly accounts to the
Audit office, the posting of the Registers of Works showld be completed and
the registers should then be Jaid before the Divisional Officer for review. The
monthly account of each work on which there has been expenditure during
the month should be initialled (snd dated) hy the Divisional Officer in the
column set apatt for the purpose, in token of his having examined the entries
and found them correct. Actual 2s well as probable excesses, whether in the
tatalcost of a work or sub-head orinthe rate of costof a sub-head, should
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receive special attention, and Works Slips in Form 39 should be prepared
and submitted to the Superintending Engineer when necessary, vide para-
graphs 67 and 82 of the Public Works Department Code

1ay sllow an extri
Jhe submussion of
{paragraph 352)

. .
2 Tt should b seen, with special referenco to works on which there have been only potty

I, —Closing the Accounts on Completion of Work.

{a) SETTLEMENT OF LIABILITIES AND ASSETS AND CLEARANCE OF SUSPENSE
AccounTs.

357. It is an object of great importance to close the accounts of works as
soon as possible after the actual work of construction 1s completed, vide
peragraph 78 of the Public Works Department Code  If there is necessarily
any delay 1 closing the accounts, 1t should be seen 1n partrcular that further
charges are not incurred without the permssion of the Divisional Officer.

358. Before the accounts of a work can be closed on its completion,1t
should be seen that anyadjustments of cost necessary underthe rules,eg,
paragraphs 175, 176,404 and 420 of the Public Works Department Code,
‘have been duly made in the accounts, that all liabilities not originally
brought to account have either been hquidated or since brought to account
and that the balances under the suspensc accounts “° Contractors” and
“ Labourers ” have been cleared, [nde paragraphs 345 to 348. If the whole
or any part of the expenditure on the work 1s recoverable from another
department, local hody or mdividusl, action should be taken to effect or
complete the necessary recovery before the accounts of the work are
closed.

859. The suspense account ‘ Materals*” should be cleared and the total
cost of materials should be distributed over the final sub-heads concerned,
before the accounts of a work can be closed so thas, for statistical purposes,
the full cost, melusive of the value of materials of each class of work, may
be worked out and placed on record. This is efiected in the divisional
woffice m the following manner :—

{e) After orders have been passed by the Divisional Officer on the
final report ofthe value and verification of materials at site
(vide paragraph 323), the action taken from time to time as to the
disposal of surplus balances and to the adjustment of discre-
pancies and losses should be recorded in Form 38.

{(b) Petty deficiencies and, surpluses held to be due to the adoption of
formulew for determining the quantities used in construction, may
be adjusted under the oxders of the Divisional Oficer by “debit
or credit to the sub-heads concerned, action being taken separately,
if necessary, to make suitable revision of the formulg in use.
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855. The Registers of Works are posted monthly from Works Abstracts.
A separate foho or set of foltos of Form 40 should be assigned to each Major
Estimate, but entries relating to two Minor Estimates can be made on a single
page of Form 41. When separate Works Abstracts are prepared, under
paragraphs 329 and 332, for the sub-works or perts of a Major Estimate, the
transactions relating to each Works Abstract should be posted separately
end an abstract for the entire work should be prepared on a separate folio
or set of folios for comparing the cost of the work and its sub-works with the
provision 1n the estimate, The following instrustions should receive special
attention -~ -

(a) The Register of Works is not a classified account of works, for
facility of reference it should be supplied with an index which
should be subdivided under the prescribed heads of account classi-
fication,

(b) The sanctioned amount of estimate should be entered in respect
of each work, When supplementary estimates are sanctioned,
the additional amounts tioned should be entered below the
corresponding amounts of the original estimate and both totalled.
But when s revised estimate is sanctioned, the register of the
original estimate should be closed and the revised estimate should
be entered on a fresh folio, prominently marked * Revised Esti-
mate ” in red ink, and & reference to the folio on which the
original estimate is to be found should be entered thereon.

{¢) In the case of works for which specific appropriations are sanctioned
individually, vide paragraph 112, the amount of appropriation
for the year should be noted in the register at the top of the page,
any additions or deductions made during the year being noted in
the same place. «

(d) The blank vertical columns mn Form 40 should be utilised for the
final sub-heads of the estimate and for as many of the suspense
heads 2s may be operated upon, but the sub-columns for “quantity ™
and the horizontal columns for “ rate of cost” should be left
blank in respect of sub-heads for which there are no quantities in
Works Abstracts, vide paragraph 333.

(¢) In Form 41 the final charges on works should be posted in the column
“ Total value of work done ”” and the single column * Suspense
Accounts "’ should embrace the transactions under all the suspense
accounts.

II. —Examination by Divisional Officer.

356. Before the date of submission of the monthly accounts to the
Audit office, the posting of the Registers of Works should be completed snd
the registers should then be laid before the Divisional Officer for review. The
monthly account of cach work on which there has been expenditure during
the month should be initialled (end dated) by the Divisional Officer in the
column set apart for the purpose, in token of his having examined the entries
and found them correct.  Actual as well as probable excesses, whether in the
totalcost of a work or sub-head orinthe rate of costof & sub-head, should
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receive special attention, and Works Slips in Form 39 should be prepared
and submitted to the Superintending Engineer when necessary, tide para-
graphs 67 and 82 of the Public Works Department Code.
Tt e LT N o * yallow an extra
he submission of
(prragraph 352)

2 It should be scen, with special reference to works on which thers havo been only petty
B . o e Pt o : f

III.—Closing the Accounts on Completion of Work.

{a) SETTLEMENT oF LIABILITIES AND Assers AND CLEARANCE OF SuspEnse
AccounTs

357. It 1s an object of great importance to close the accounts of works as
soon as possible after the actual work of construction is completed, vide
paragraph 78 of the Public Works Department Code  If there 13 necessarily
any delay in closing the accounts, 1t should be seen 1n particular that further
«charges are not incurred without the permission of the Divisional Officer.

358. Before the accounts of a work can be closed on its completion, it
should be seen that any adjustments of cost 'y under the rules,e.q,
paragraphs 175, 176,404 and 420 of the Publie Works Department Code,
have been duly made in the accounts, that all lLabilities not originally
brought to account have either been liquidated or since brought to account
and that the balances under the susp. accounts ““ C tors ”’ and
* Labouters ”* have been cleared, [vide paragraphs 340 to 348, If the whole
or any part of the expenditure on the work 13 recoveiable from another
-department, local body or individual, action should be taken to effect or
complete the neocessary recovery before the acconnts of the work are
closed.

859. The suspense account *“ Materials * shonld be cleared and the total
<ost of materials should be distributed over the final sub-heads concerned,
before the accounts of a worl: can be closed so that, for statistical purposes,
the full cost, inclusive of the value of materials of cach class of work, may
be worked out and placed on record. This is effected in the divisional
office in the following manner s—

(a) After orders have been passed by the Divisional Officer on the

. final report of the value and verification of materials at site
(vide paragraph 323), the action taken from time to time as to the
disposal of surplus balances and to the adjustment of discre-
pancies and losses should be recorded in Form 38,

(b) Petty deficiencies and surpluses held to be due to the adoption of
formulm for determining the quantities used in construction, may
be adjusted under the orders of the Divisional Officer by ‘debit
or credit to the sub-heads concerned, action being taken separately,
if necessary, to make suitable revision of the formule in use.
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(¢) Shortages and losses for which any contractors are held responsible
should be adjusted by prompt recovery either in cash, or by debit
to their personsl ledger accounts, If they are recoverable from
other persons the debit should be transferred to the * Miscellaneous-
P. W. Advances ” account for recovery in cash ot by deduction from

ay bills,

(d) Other actual losses which are irrecoverable should be written off
under the orders of competent suthority, the charge being trans-
ferred to the sub-head Contingencies, or to the sub-heads con-
cerned, or even to a new sub-head opened for the purpose, as may
be considered suitable with due regard to the statistical value of the
recorded cost of final sub-heads of work.

() The cost of surplus materials which cannot be sold or transferred else~
where and losses on account of thesale ortransfer of surplus stores
atareduced valuation, shonld be adjusted by charge to the sub-
heads concerned. N

(/' Tn making notes of these adjustments in Form 38, adjustments to be
effected by debit or eredit to the final sub-heads of the work should
be kept distinct from those affecting other heads of account or the
accounts of other works. Only transactions of the former class
should be posted in the columns headed ““ If debited to sub-heads
of this work ”’ and marked G and H in Parts II and IIT respec-
tively See also paragraph 326.

(g) When Parts IT and III of Form 38 are completely registered as
2bove and there are no more adjustments to make, Part IV of the
form should be filled up as follows :—

(i) Agamst line 1 should be entered, by sub-heads, the total calculated
cost of materials used in construction, as per line B of the final
report in Form 37 referred to in paragraph 323,

(721) Against lines 2 and 8 should be entered, item by item, the adjust-
ments registered in Parts II and III, respectively, of Form 38
in the columns marked G and H, vide clause (f) above.

(7u2) Entries against lines 1, 2 and 3 should then be totalled up, so as
to arrive at the total debits to be raised against the final
sub-heads, by minus debit to the suspense head “ Matenals,"
on account of the cost of materials relating to each.

(%) On the basis of the totals of Part IV a closing entry should then be

made in the Register of Works with the approval of the Divisional
Officer, and the inclusive rates of cost of all the sub-heads con-
“cerned should be struck, entries being made as shown below r—

— Qnantity. Amount.

ToTsL - 100,000 - 20,000

2] . - I . . . . . . 20
Teansfer _entry of cost of materials, as por Part IV of .

Lor 38 . . . . . . . . . 10.020

Toclonive cost . . . B . . 30.000

Inclunverate . . . . . . PR . 20
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before permitting the accounts of the work to be closed. It is not necessary
to clear this head by transferring the charges booked under 1t ta other final
sub-heads, but profits or losses which are not clearly traceablo to known differ-
ences between the rates chargeable to contractors and the actual cost to
Government, should not be accepted 88 correct without closer examination.

861. The accounts of annual maintenance estimates must be closed 1n the
month fixed by the local Government, under paragraph 223 of the Public
Works Department Code, as the last month of the working year for
the purpose. Ordinarly, it should be possible to complete all the zepair
work and to settle the accounts of contractors and other suspense accounts,
before the expiry of the working year., If, in any exceptional case, any work
Temains to be done and, in accordance with paragraph 225 of the Public Works
Department Code, it is proposed to carry it on to completion, action should
be taken as under :—

(1) The expenditure incurred in the next working year should be treated
as expenditure against the annual maintenance estimate for that

year.

(2) The suspense accounts of the work should be closed in the last month
of the working year, by transfernng the balances of all those
accounts to the gemeral suspense accounts ‘ Public Works
Deposits ™ or * Miscellaneous P. W, Advances,” as the case may
be, which should be relieved in the following month by retransfer~
ring the balances to the suspense account concerned in the accounts
of the maintenance estimate for the next working year.
unsettled liabilities and assets should then be treated as those per-
taining to the next working year's estimate.

() Crosixc ExTrIES AND REVIEW OF EXPENDITURE.

362. (a) When the work is completed and the accounts of it have been
settled and wiittenupas indicated 1n paragraphs 358 and 359 a double red ink
line should be ruled below the final entries and a note made in red ink * Work
completed in......19.....” This note shonld be signed by the Divisional
Officer in token of his satisfying himself that all action has been taken
under those paragraphs It will be the authority for treating the accounts
of the work as closed, and a work should not be reported as completed in
the divisional accounts unless this authority hes been placed on record.

(b) it is a Deposit Work, steps should be taken promptly to surrender
the unexpended balance, if any, of the deposit with the approval of the
Divisional Officer.

(¢) ExcEssEs oVER ESTIMATES.

(1) Excesses passed by Ditisional Officer.

363. If the total expenditure on the work is in excess of the sanctioned
estimate and the excess is passed by the Divisional Officer under his powers,
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the words  Excess passed by me” should be added to the completion note
recorded under paragraph 362.

(11) Completron Reports and Statements.

364. I, however, the excess is not within the Divisional Officer’s powers
to deal with, 2 Detailed Completion Report in Form 44 should be prepared
or the item should be included in a idated Completion Statement of
Works and Repairs tr Form 45, 58 may be required under the rule in paragraph
292 of the Public Works Department Code, 'The completmn note in the
Register of Works should then be amplified thus :— Work completed in

. 218 ... Completion [Reot. submitted with this office letter No.....,
dated .. ..19 ...7 -

The orders passed subsequently by higher authonity on the excess reported
in the Completion Report or Statement should also be noted in the Register
of Works to complete the record.

IV.~Correchon of errors after closing Accounts,

355, Should an error or omission in the recorded expenditure of a work
come to light after its accounts bave been closed, the accounts should be re-
opaned unlees the sanctianed estimate has lapsed under the operation of the
rule in paragraph 263 of the Public Works Department Code. If the estimate
has lapsed, and the amount of the error or omission exceeds ten rupees, &
inll report of the circumstances should be made to the Audit Ofhcer. who
will decrde whether any cortection mn the accounts s necessarv and, if so,
whether the revised sanction of competent authorty should be obtamed.

V.—Schedule of Rates,

366. The Schedule of Rates referred to in paragraph 193 of the Public
Works Department Code should be prepared on the basis of rates prevailing
in each locality  As this schedule 1s required for the important purpose o
pmptmng eshmates and is also taken a3 a puide when setthng rates 1
5 analyses of the accepted rates for ear
Gesvnpmm of wor& and for the varying conditions thereof, showld, as §
as practieable, he recorded

G.~—CONTRACTORS' LEDGER

{The rules 1n this section apply to all with
coutrscts or Jobs yndertaken by hem, v‘ne\hn !ehhl\g 19 the :um\m of worke ot ¢
eupply of materals for worka ar stock

L—Form and use of the Ledger,

867. The accounts relating to contracts should be kept in the Contracy
Ledger, Form 43, o separate folio or set of folios being reserved for all the tr.
actions with each contractor ior whom & pemonal account is maintai
vide patagraph 368,
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368. Except in the following cases a personal account should be opened
in the ledger for every contractor, whether or not a formal contract has been
- entered into with him.

(a) 7§ the work or supply entrusted to him is not important and no pay-
ment is made to him except on a First and Final Bill, Form 24,
on completion. If any materials arc issued to the contractor or
any payments are made on his behalf, a ledger account must be

——= ——— _.anened.
W{uwﬂiﬂ in paragraph
Page 95, paragrapk 868 (b), Lines 1 and o o msintained,
For “ paragraph 40 ¥ reqq « paragraph 201 afficient as ex-

. (P.w. A C., 1st Edn, No. 3, dated 1-10.22,

II—Posting the Ledger, N

869, The Contiactors’ Ledger should be written up m the divisional office.
1t is not necessary for the sub-divisional officer to maintain a similar ledger in
his office but 1f he maintains one the divisional office mey not require him
to furnish extracts therelrom

_870. Escept when a contractor’s aceount 1s to be closed and the procedure
—m= Y T Tt T T T  value

‘o his
No. 62. Debit

srded

Page 95, Para. 870 % or

X uded

Introduce the following as Rule 2 under this para. :— sara-

2. When 2 deduction made from a contractor’s bill for one work is £ nis
creditable to the account of another work, and such credit is in connection

with his contract for the latter work, two distinet sets of entries should be Y537
made in the ledger, one for the payment made on account of the former

work, and the other for the recovery creditable to the latter, as if that 3:—
tecovery had been made in cash *

[P. W. A, Codr, No 82, dated 1st July 1924.]

Net Transactions detailed by suspense heads :—
4. Advance Payments,
5. Seenred Advances.
6. Other Transactions,
7. Name of work or Account and particulars of transactions.
Gioss Transactions :— .
8, Debits,
9, Credits.”

10, Total value of work or supplies.
11. Remarks, :
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{b) Columns 8 and 9 constitute the ledger account proper and columns ¢, &
and 6 set forth the net effect of each posting on the three suspense heads
making up the account. Column 10 is slso not a part of the personal
account but will be found useful for the purpose of exercising a check over
the continuity of bills 1n the case of running accour

{¢} Columns 1 to 3 and 1] require no explans’
m ontimne 4 £0 10 in the raas af neraanal senn

No. 61.
Page 96, Para. 371 (¢} ().
Substitute the following for th

entered the full
elates except in

then be added, and
he money columns 4,
that transaction only.
e bill which are eredit-
ctions should be posted,
against the name of the

“When a deduction made fro.
able to the account of another work,
his contrach For the latter work, two di
in the ledger one for the payment made «
the other for the recovery creditable to the
made in cash., The second set of entries sho.
in columns 6 and 9 against the name of the wo

{P. V. &, Cole,

(th a work or account, the {ransastions
woting the number and date of agree.

{12) Column 4 —* Advance Payments ~~If the bilt1s & Running Account
Bill A or B (Form 25 or 26), figure D of Account I should be posted
in thas columon,

(#12) Column 5 —* Seenred Advances "—1If the bill 1s & Runming Account
Bill B, Form 26, figure E of Account II should be posted in this
columan.

(iv) Column 6.~ Other Transactions ”—1In the case of Running Account
Bills. figure G of the Memorandum of Payinents should be posted
m this column, If & piyment is made on a First and Final Bul,
Form 24, no entty should be made in this column unless a
recovery ismade from the contractor on any account. Inm the
case of transactions other then these, the amount paid or
recovered should be entered.

(v) In colurmns 4, 5 snd 6, debits to contractors should b2 posted a3 plus
entries and credits a3 minus entries.

{vl) Column 8 —* Gross Transactions—Debits "—~If it is » Running
Account Bill, figure H of the Memorandum of Payments should
be posted in this column, otherwise the total amount paid or
chargeable.

(vi3) Column’ 9 —* Gross Transactions—Credits *"~Here should be entered
the value of work or supplies creditable to the contractor, which
will be figure F of Account 1 in the case of Running Account Bills,

{viii) Column 10.— Total value of Wosk or Supplies ”~—In the case of Run-
ning}Account Bills herevshould be entered the total value of work
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done or supplies made up to date, s per figure A of AccountTof
Bill, but before posting the bill it should be seen that the figure
shown in Account I of it as “ Deduct value of work shown on
previous bill ” agrees with the last entry in column 10 of the
ledger against the work concerned. In token of this check this
last entry in column 10 should be initialled (snd dated) by the
Divisional Accountant.

III.—Petty Contractors’ Account.

872. 1f the accounts of petty contractors ate prepared in Form 30 (vude
paragraph 291), a single ledger head should be opened for the ranning accounts
of all petty contractors. This account should be posted from the accounts
in Form 30. There should be no entries in columns 4, 5 and 6 of the ledeer
and columns 8 and 9 should be posted from columns 12 and 9 respectively
nf Form 30. Entry B of column 7 of Form 30 should appear in column 10
of the ledger as the total value of work done, and before posting in the ledger
the Petty Contractors’ Account of a work, it should be scen that the last entry
in columu 10 1n respect of that work agrees with entry A m column 8, ** Deduct
value of work shown 1n previous bill,” of the account to be posted In token
of this check this last entry in column 10 should be initialled (and dated)
by the Divisional Accountant.

373, When under paragraph 291 (i#) a petty contractor’s account 15 to be
removed from the ledger head  Petty Contractors’ Account ” to a separate
personal account for him, the totul value of work done up to date and the total
payments up to date should be debited and credited, respectively, to the
Peity Contractors’ Account, and taken on to the personal account as credits
and debits. This double entry should be made on the authority of the
special deduct entries made 1n columns 7 and 13 of the Account of Petty
Contractcrs, Form 30.

IV.—Balancing and Reconciliation,

874. The ledger accounts should be closed and balanced monthly. The
<losing balance of each personal account should be detailed so as to show, 1n
tespect of each separate work or account (Stock or Purchases), the
amount outstanding if any under each of the thrée suspense accounts, (1) -
Advance Payments, (2) Secured Advances and (3) Other Transactions,
with a quotation, m each case, of the last Rumminy Account Bill and
of all the vouchers supportmg unadjusted outstandings under * Other
transactions ** not incorporated in the last Running Account Bill In the
case of Running Account Bills these balances can easily be ascertained from
the Memorandum of Payments as indicated in the table below and it will be
found convenient in practice to make & note of the outstanding balances
of each bill, 1n the ledger, when post'ng the bill, so that at the end of the
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month the closing balance of the ledger acconnt may be verified with the
net result of the details already recorded :—

i BEPLAL NTMDPR OF ENFRY IX Modo-
| RANDUM OF DAYMENTS OF BILL FORM.

Class of balace. | "
\Runminz Ac-  Rusniag Ac- Runmng Ac-
count BiILA | count Ball B.) count LG,

{3} Advance paymenty . . . o a 2
(2) Secured Advancez L . . ; 3
{3} Other transactions . ! 4 ' 3 | b4

Notr.—See Koto to paragraph 371 {c) (1)

375. The Petty Contractors’ Ledger account should also be closed and
balanced in the same way. the halances being recorded as pertaning wholly
to the suspense hesd “ Other Transactions.”

276. The Divisional Accountant shonld be held responsible for the correct~
pess of the Contractors’ Ledger and for securing agreement, month by
month, between the balances detailed in the works abstracts and the corre-
sponding halances of the accounts in the ledger. He ehould farther see that
there is 1o indication of a transaction pertaining to a runxing account baving
been settled on a form of bill not permitted to be used for the purpose.

377. (@) Penodically sll the p & in the ledger should be
examined to see (1) that balances do not remain ontstanding for a long fime
without justification and (2) that, in the case of running accounts, bills are
prepared at reasonable intervals

(6) Entries in column 10, “ Total value of Work or Supplies,” not bearing
the initials of the Divisional Accountant recorded under paragraph 371 {c)
(vid) should be reviewed in particular fo ascertain the cause of defay, if any,
in the preparation of final bills. This examination must invariably be made
before o volume of the ledger is Iaid aside on completion, 80 a5 to ensure that
all outstanding accounts in it are carried forward to a new volume,

v. iny of A ts by Contract

878. A contractor requiting a copy of his running accouny bil ur an
extract from his account in the Contractors’ Ledger should be furtashed with
the same. He should be encouraged to look at his account in the ledger
and sign it in token of his acceptonce of it  See also xule 2 under para-

graph 289, . .
H ~SUNDRY RULINGS,

J.—Earriage and Incidental Charges.

379. (@) The cost of carriage of stock materials to site of work, and of all
earriage charges in connection with the movement, from place to place, at
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other materinls issued to or provided specially for a work, should be charged
direct to the account of the work, the exact classification of charge being as
indicated below :—

Nature of issue of materials. | Head chargeabloin the acoount of the work

|
|

1. Issues to Contractors under paragraph 303 :—

(a) To the promised place of delivery . | " Final Charges™ in the case of Minor
Estimates and * Additional Charges for
Matorinls 1ssued to Contractors” 1n the

N cass of Major Estumates

(5) Beyond tho place of delivery, it incurred, | The personal account of the contractor
under the suspense head ** Contractors—

Other transactions,”

1L Tssues to Contractors under paragraph 309. Ditto.

IIL Issnes Direct to Works . . . .| 'The sub-head towhich the cost of the
materals 1s charged.

{b) When surplus materials are returned from s work to stock, the cost
of carriage should be borne by the work, but if they are transferred to another
work, the charge may be debited to exther work as may be equtable.

(¢y Incidental charges connected with the movement of materials issued
to or provided specially for a work or returned therefrom, should be adjusted
in the same.way as the cost of carriage.

(d) In all cases the places from and to which conveyed, the distance,
the quantity and the approximate weight must be clearly stated in the payment
vouchers

.—Charges for Examination of Soil.

380. The expense attendant upon the necessary examination of the soil
for the foundations of works ordered by competent authonty should be treated
as outlay on works and not as a contingent churge, provision for it bemg made
under the service head concerned in a requisition or estimate according to ths
sum involved.

IIX.—Municipal Rates and Taxes on Residential Buldings.

381. Municipal rates and taxes on public buildings occupied a3 resid,
"‘“m“-i'é\ mt.under_paragraphs 311 and 312 of the Public
o 3 RaECREYY

mannosstimates of the

* Puge 90, Laragraph 381,

Reconst i
thus :_:“s tuet this paragraph and the heading under which it appea
18,

1L, Rates and a work, the
<381 N o o e ¢ of Mihery
OT Don-resi, i nd taxes on HER . . ) es it
Depariment. 24 nhen chargeall 1o the PubIh Worke pngsy residentit «l:x‘;:&e;d?m
Appendix 5 1o b (x:nm.;sxatne contiol of the buildine “_{("t]‘mxtmcnt:s the ?
ditare op Yepairs nlnv(; de%ﬁﬁ?t Code, Yolume 1, houly e h“f:dtry 22 of
concerned.” ited to the maintenance estimates Of‘tbc g:iﬁpt’"‘

ing~

(Bow, 4, Cale, No. 124, ds ecember 1§27,)
7]
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amount pavable on the contract, as certified by the employing authority.
‘The debit on secount of the advance made will be received {rom the Controller
through the exchange acconnt, and the responsibihity forthe final adjustment
of the advance by recovery from the value of the work done rests with the
em

No. 190,

i Page 100, paragraph 388~

or Lusere the fotlowing as Rule 2 under this paragraph 1

m

“2 The local Government will jseme nrders stating wh ’

? a “recpanstble offcial“ in each case for the p\n'pe:e nf‘gzomo ‘(Ya)?'. shall be trated o
o

x

(P. W. A. Code, No. 100, dated the 2nd Sertember 1020}

{P W A. Code, No. 197, dated 2nd Docember 1920
all of which cannot be crassureu e v
of account, the necessary detailed classification of the charge is
set {orth, and
(c) that asfar as possible, the hability of a year js settled within that year
(see also paragraph 361).
See alsa paragraph 27.

1. These payments should not be charged to "39 momor ‘}”‘3 N an‘nsan "\“3 ", that head
R L A I L AN AT L TN L e

Page 100~
Introduce the following as a uew prragraph af the end of Chapter X :—
V1I.~Score 0F SANCTION.

383-A. The authority granted by a sanction to an_estimate is strictly
Yimited Ly the precise objects for which the estimate was intended fo provide.
Acenrdingly i i3 not permissible to apply, without the sanction of the compe-
tent suthority, any saticipated or actnal saviugs whetber due {» the abandon-
ment of a put of work or fo any other cuse, on o sanctioned estimate of »
definite project, Lo carry ont additional work not contemplated in the origiml
project or fairly covtingent on 1fs nctual exeeution.

[P.F. A. C., 14t Bda, No. 12, dato12:10-22

. No. 12,
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CHAPTER XI.—MANUFACTURE ACCOUNTS.

A~INTRODUCTORY.

384, When materials are manufactured departmentally, either for the
general tequirements of works or for a particular work, a separate account,
called a Manufacture Account, must be kept of the transactions connected
with each manufacture. See also paragraph 430.

385. The detailed accounts of the expenditure on 2 manufacture are main-
{ained in the same way as the accounts of a work and, in addition, an account
is kept of the quantities and values of the products of the manufacture. The
+two sections of the accounts are known, respectively, as the * operation *” and
the * outturn * accounts.

386. The ordinary forms of the Registers of Works are unsuitable for
recording the progress of the ¢ of a ture, Form 42,
‘Register of Manufactare, should be used instead.

387. It is essential that the accounts of a manufacture shall not remain
open indefinitely. If the operations are seasonal, the accounts of each season
should be kept separate and closed as soon as the operations are closed. In
«cases in which operations are continuous, the accounts must nevertheless be
«closed periodically, but at Jeast once a year.

B.—OPERATION CHARGES.

388. A Manufacture Account is charged directly with (1) the value of raw
materials issued from stock or obtained otherwise, (2) the cost of the labour
-employed, and (3) other incidental charges ted with the

389, The following rules apply to certain special incidental charges : —

(2) Capital charges, such as the cost of land, Lilns, special plant, etc.,
1ncurred in connection with o manufacture which does not extend
beyond a single season, are debited wholly to the account of the
“manufacture.

{b) Capital charges in ion with a fact extendmg over
more than one geason should be deblted in the first instance, to a
special account under the sub-head *Land, Kilns, ete.” of the
Stock account. This account should also be charged with the
cost; of repairs and renewals of the kilns, etc. All these charges
should ‘be recovered in suitable instalments by debit to the ** oper-
ation ” accounts of the several seasons, the number of instalments
and the amount chargeable for each scason being determined on
the merits of each case.

1. The decision as to the saitablo instalments whereby the * Land, Kilns, ete.'” account is

«t0 ba cleared poriodically, as given by the authonty sanotioning the initinl charge, shonld be

. weoorded in the Register of Stock, Form 12, and not deviated from without the further orders
+of that authonty.

n
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2, When the land, kilns, plant, etc. scquired for depsrtmental mannfacture operations are
Yeassd 10 & contractor of the division o other pereon, the rent charged ehould be credited to
this gpecial account and not to Revenue,

{c) 1f the manulacture is undertaken on behalf of other divisions or de-
pattments, or of local hodies or individuals, a charge should be
made on secount of establishment and tools and plant, if leviable
under the rules, 11de Appendix 7, for outlay on works undertaken
on their behalf

(d) Save as provided in clause (¢} above, no charge is permissible on
account of the general establishment and ordinary tools and plant

charges, or on account of interest on the capital cost of the land,
AXome il ¥ ghnca nhawras chenld ha .m!m(ed in

No, 156. } divit

vern-
Page 102, Paragraph 390— {ured

For “ paragraph 389 (£} "' in lino three read < paragraph 239.” cture
(B, W. A. Code, No. 156, dated 10th January 1920.) such

C~—VALUE OF QUTTURN.

891, A Manufacture Account is credited with the values of the manufac-
tured articles and of the surplus matertals sold cr otherwise disposed of
{paragraph 321).

392, The outturn account referred to in paragraph 385 should show,
month by month, the quantities and values of each class of articles
manuifactured, comps.red with the correspondung figures shown in the estimate
{if any). The detailed account for each rmonth should be prepared in Form:
36, Oubturn Statement of Manufacture, and should be attached to the Works
Abstract {or the operation.’

893, The rates for valuing manufactured articles should be so fixed os o
represent, as aceurately ns possible, the actual cost of manufacture per
unit, but should not exceed the market rates.

D—GENERAL ACCOUNT.

394, A Manuf e Account is tially account, as the cost
of the operations cmmot be cleared finally unhl thcv are closed. Manufae-
ture t tions are, th ded under » distinet eub-head, called
“ Manufacture ” of the Stock snspensu account.

395. In the Stock accounts, the manufacture transactions should be
yecorded thus—

(@) Operatmn » charges should be shown s receipta of Stock under the
facturs,” charges ing \nlnc of Stack

P

ously treated as.

materials fssued to facture being
issues of Stock under the sub-heads concerned.
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hould first be brought formally on the Stock account, by
its value to ** Manufacture * and simultaneously showing
'3 as receipts of Stoek under the sub-heads concerned.
any article of outturn, manufactured for & particular work, 18 valued,
Rate of & similar article already in stock, the two articles should ap-
the Stock accounts,
i3 leviable in respect of materials manufactured on behail of otler
¢s] bodies and individuals, which sre formally passed threugh tke
paragraph. Seealso paragraph 359(c).
¢ between the  operation ”” and * outturn ” should be
orders of competent authority before the accounts of a
cd. If the orders issued have the effect of enhancing or
{ the outturn already brought to account, the adjustment
itable entry (without any fresh quantities) in the Outturn
; in other eases, the loss or gain, as the case may be, should
'nditure or revenue head concerned by a regular transfer
fect the ‘‘operation” account only. In all cases, the
and “outturn ” should equal each other on closing the
it. Bee also paragraph 197, Rule 2.
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CHAPTER XII.—SUSPENSE ACCOUNTS.

A —INTRODUCTORY.

397, The account of the minor head  Buspense,” sub-divided into asmany
of the five heads named below as m3y be required, is kept in each division
under a single major head of expenditvre unless the local Government has
&rected otherwise :—{1) Purchases, (2) Stock, (3) Miscellaneous P. W. Ad-
xanoea, {4) London Stozes, and () Wuxknhup Saspense  These heads are
of at and all tions recorded under them are
ultxmxtely removed cither by paymeat, or recovery, in cash, or by adjust~
ment The transactions, therefore, consist of both debits and eredits, the
latter being treated as reduction of expenditure when making up the
account of the major head.

B ~PURCHASES.

898, When materials are received from a supplier or from another division
or department, for—

(1] o spearfic work, or
{12} stock, withont bemng paid for during the month,

their vaine should be credited to Purchases, so that, per contra, the cost may
be included at once in the sccount.s of the waork or Stock, and those accounts,
as well ag the ted is, may take cognisance of the
receipt of materials at the earhest oppottunity, even though the payment
or adjustment of the cost may not be made for some time. See paragraphs
188, 312 and 317.

399, When the actual value of the maten:ﬂs is not known, 1(: will suffice
it an d figuze is ted, any d: heing 88 SO0R &8
known, by a plus or a minus eredit to Puxchases, as the case may be. Bee
also Rule 1 to paragraph 400,

400, When the price of the materals is paid or ad)usted in transfer, the
payment should be debited to Purchases, and the g credit thus
cleared.

1. 1 the nmount admiited in payment exceeds the amount credited to Purchases, the
differenco shaald be charged duect to Stock or to tha work conceraed.

401, Unol d bal in the Purct aceount should be dealt with in
accordance with the procedure preseribed for Deposit balances in paragraph
451 Paragraph 452 regarding the repayment of lapsed deposits applies
mutalts mutandss to repayments of lapsed balances of Purchases.

402, The account of this head should be kept in Form 67, Suspense
Register, the details being recorded in & separate set of folios for each of the
two hesdings (1) Purchases for Stock and {2) Purchases for specific works,
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C—STOCK.

403. The head “* Stock ™ is opened in all divisions in which stocks of
materials are mainteined for general purposes, vide paragraphs 359—360 of
the Public Works Department Code. In divisions in which no stocks are
maintained, ‘this account should be opened only when any manufacture
operations are undertaken.

404, The money limit for the Stock reserve of a division, presenibed by
the local Government vide paragraph 360 of the Public Works Department
Code, is meant to be applied to the value of materials acquired or manu-
factured for stock purposes only. Excesses over this Limit are, therefore,
permissible only when caused by unadjusted expenditure on manufacture
operations connected with specific sanctioned works,

405. The sccount hepd * Stook 2 dast——"=—"""""|nected
il * -ations.

sferred
e book
nected

Stores,
3tores,
, and
itable

f the
rister,
head,
arate
a the
wsfers

G - pecial

-~wonuaty accounts of Stock are described in Chapters VII and
Al

D.—MISCELLANEOUS P. W. ADVANCES.

408, Transactions recorded under the head * Miscellaneons P. W. Ad-
vances  are divided into four classes :—

(1) Salcs on credit.
(2) Expenditure incurred on Deposit Works in excess of deposits
reccived
(3) Losses, retrenchments, errors, ete.
(4) Other items.
NotE —Peraonal advances drawn from the treasnry, and audit retrenchments mado from

bills cashed direct at the treasury, do not appeat in the accounts of divisional offices,  Adrances
taade to contractors appeat in the accounts of works.



106

nt.16 SUSPENSE ACCOUNTS. {Cuar. XL
T~ ealdon credit, their value {plus, if re-
Page 106, No. 204, " "33, 367 of the Public
S #araglapt 199~ P. W. Advances
Ubrtstyge . muts of Stock or
Bupervisioy  for  Poreentag » frect, and (2} the
S line 2, incetned may be

B W. A, Coe, iy, 4 4 ;

TSt Bod G ety 1.

410, Qutlay on Deposit Woias 1y auy to the amounts
T ot pm e s - = Thomane. jourred in excess
. 1. ¥W. Advances pend-

L - taken. See paragraph
;111. Under the heading * Losses, vetrenchments, errors, ste,” appear the
following 1~
(a) Deficiencies in cash or stock.
by Actual losses of cash or stock.

No. 205 7 T T flovern.
Page 106, paragrapl 19—
tion of
Delete th\? paragraph Klement
i . a -
“ lecovery
.o ks (1)
4 0

No. 206. } recover-
ooverahle
Pay Ut 3 iragraph 413 (vide Rule

01 the words < AR other debitsun..... .. head ¢ Other items’” in -
the fut two hmes of this paragraphy subs/rinte the following :— nces ”’ on
“The head * Other iteras’ js meant for all debits, the atlocation except as

of Whnhis not known or which cennot be adjusted until recovery

or selth nueut - effected or write-off ordered.” IGoveramont
‘orks Depsrt.

(P W A.Cole, No, 208, dsted 2nd Decembrr 1020)

Bt axe cleared
A . - - e g —uut 0 authority,
to some other head of account, Items or balances which may become
wrecoverable should not be so transterred until ozdered to be written off.
416, The detailed accounts of this head should be kept in Form 67
Suspense Register.  For items falling under the class " Expenditure incurred
on Deposit Works 1n exeess of deposits received ' details are not necessary,
as theso are recorded in the Schedule of Deposit Works, Form 65, For
each of the other theee classes of items, a scparate set of folios should be
reserved, and all the items under each class should be detaled 50 that their
cleirance miy ho watched individually, An abstract should be prepazed to
show the totals of all the elasses.
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E —LONDON STORES.

417, The head “ London Stores ** is the suspense head through which are
passed all trarsactions connected with stores obtained through the Stores
Department, London  The objects of this account are (1) that the stores
Teceived from England are brought on the accounts of Stock or works imme-
drately on their receipt, without waiting for the advice of the payments made
in England by the High Commissioner, (i3) that when the advice precedes the
stores the receipt of the latter is watched, and (i%) that in all cases agreement
is secured between the charge to Stock or works, and the payments made in

England.

No. 245.

Page 107, Paragraph 419—
Substitute ** (at £1=Rs.
under ﬂns‘ pargraph: (P. W A. Code, No 245, dated 4th October 1030.)

134)"” for “(at £1=Rs. 10)” in rule 1

Page 107, Article 421—

Substitute the following for thia article as amended by correction
slip Nos. 116 and 130, dated the 1st March 192 and 1st February 1928,
respectively :—

« 421, A surcharge at the rate fixed by the Government of India
from time to time, 10 cover departmental expenses and marine insur-
ance is added by the High Commissioner for India to the inveiced price
(including freight) of all European Stores obtained through the India
Store Department, Londen, by Provincial Governments, Commercial
departments, including Irrigation Works, Government Commercial
undertakings, Local Funds, Indian States, private individuals, etc., in
calculating the cost debitable o or recoverable from these various
sources.

1. When under epecial the dettakes to deliver stores at an
Tndian port and not at the Stores Office in London, the surcharge leviable will be only
for departmental charges.

2 The extra charge for Marme Insurence covers the nisk of loases during the voyage
to Indis and not losses between the ahip’s side and the shore A

Atecdmanid af 4la greabemen g madn B 4L FP L A

n

A
Provinaial Governments, ete.”.

4. To making recoverles from the agents of vessels on account of short delivery of
atores, the surcharge shounld not be added to the invoiced value of the stores {iclnding
frolght). Simlarly in moking recovenes from the agents of vesssly on account of defi.
ciencien ot damage found in conugnments of stores cbtamed from the Awr Minisl of
from other Depi of the Biti-h G the dep charges lovied by
these authorities should, Jike thoss made by the India Store Depariment, London, be
excluded from the valus of ench atores.”

{P. WV. A. Code, No, 262, dated 2nd January 1931.)
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CHAPTER XIII—WORKSHOP ACCOUNTS.

A —~IXTRODUCTORY.

430. In many divisions there1s a small shop for the execution of repairs to
tools and plant or of small manufacture jobs. The accounts of works executed
in such shops should be kept in the forms prescribed for repair works or manu-
facture operations, as the case may be. )

431, Larger workshops, with special plant or machinery, also exist, which
are treated as separate sub-divisions, or divisions, for account purposes.
When such worksheps ¢ * "~ v oo Ty et
the system of accounts o . ~
‘When they are run mai | B . )
kept in accordance with the general rules and principles laid down in this
<chapter. In either case, the exact forms to be used and the procedure to be
observed will be settled in respect of each workshop in consultation between
the local Gov t and the A ant General.

2. For every job there must be an estimate of cost (providing for all
<harges, including the prescribed percentages for indirect charges, vide
paragraph 437) sanctioned by competent authority and accepted by the
indenting officer, local body or individual - see also paragraph 376 of the
Public Works Department Code. The amount to be realised from the in-
denting party will, however, be based on the actual cost, though the authorised
limiit of cost, which the officer in charge of the workshop may incer without
further authority, is that shown in the accepted estimate.

1. If the execution of a Job for another division or department is Lkely to extend beyond
one financial year, the limit of the cost which may be incurred in each official year should also
be settled beforehand

B —DIRECT AXD INXDIRECT CHARGES.

433, Receipt and expenditure transactions in connection with workshops
are brought to account as follows :-— -

(a} Where capital accounts are kept of a workshop intended mainly for :
the needs of the Trrigation Branch (i e., if the workshop is to be
regarded as being on a guasi-commercial basis), the capital expen-
diture should be recorded under the relevant division and sub-
division of the major head 55. Receipts representing recoveries
of capital expenditure will be taken in reduction of such expendi-
ture, while revenue receipts and working expenses will be booked
under a new minor head, opened under the corresponding division
and sub-division of the major head XIII, entitled ** Receipts from
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Workshops,” divided so as to meet the requirements of the pro
Jorma accounts of the shop (v:de paragraph 439).

(5) Where capital accounts are kept of a workshop intended mainly for

* the needs of the Civil Works Branch, all expenditure incurred

‘ upon it, whether of the nature of capital or of working expenses,
should be recorded under the major head 41. Recoveries of
capital expenditure will be taken in reduction of such expenditure ;
revenue Teceipts will be booked under a new minor head, opened
under the major head XXX, entitled * Receipts from Workshops,”
divided so as to meet the requirements of the pro forma accounts
of the shop.

(¢) Where no capital accounts are kept of a workshop, for whichever
branch intended, all expenditure should be booked under the
major head 15 or 41, as the case may be, and all receipts, whether
“ recoveries of expenditure” or *revenue receipts,” under the
minor head “ Miscell > of the ponding revenue head

XIV or XXX,

434, Al Capital charges on buldings, plant and machinery and stock
‘materials, and all Revenue charges incurred on their mamtenance and on the
upkeep of the necessary general establishment, should be accounted for as
ordinary Public Works transactions under the major head concerned, in

d with the preceding article and under the general rules of other
chapters of this code. These are chaiges which neither pertain to any indi-
vidual job executed in the shops, nor are capable of direct apportionment
amongst all the jobs, and are, therefore, met out of the grants of the Depart-
ment, the distribution of such charges over individual jobs being made in
-accordance with the rule in paragraph 437.

435, All other expenses connected with the operations of a workshop are
«chargeable to the jobs concerned, and should, therefore, be accounted for under
the suspense head Workshop Suspense (vide paragraphs 426 to 429). The
«charges pertaining exclusively to any job should be debited.to it at once,
-and those of a general nature should be treated, in the firs instance, as general
<harges (under one or raore suitoble headings) end apportioned subsequently

amongst the jobs concerned in accordance with a definite procedure.

1 This paragraph does ot apply to incdental charges connected with the stock of maternl:
which should bs dealt, with under paragraphs 431 and 195, s

2. Allliabilitiea shonld be taken into account, even though undisbursed, so that the genera]
charges may be correctly allocated month by month, and the recorded expenditure on each
job may represent, as far as posnble, the uctual cost up to date.

436. In the case of jobs of all classés, the cost of operations should bs
charged off or adjusted in transfer (paragraph 427), as the case may be,
month by month, but in the following cases the accounts of 8 job may ba
settled once a year in March, or i an earlier month if the job ig comple sed
«eotlier (vide paragraph 428):— s

(@) When the total cost during the yeas is not larger than Rs, £y,
other limit that may be fixed in consultation with the
General,

orazy
Aorozetsos



112 N

4379} WORKSHOP ACCOUNTS. { Coar. XIIIL

() When the monthly settlement of account is inconvenient to the in-
denting division or department.

St o el adiem s -4 ol a=23 fa Tant in denoait in
No. 174,
Page 112, paragraph 436, rule 29— N
Ho. 237
st
~ s ' supervisio
agcount o 112, paragmph 437 oph sub*’»ll“‘“ the WOT!
account bu  Pugt ¢ this pard ch’“' s’ er 1830
centages tc 1n lines B o i d o ghoraf® o 27, datel 16t Septem®
) Code. .
(@ Sto  enwepy I @ AL .
< . -
() Inte wwgnum cost of buildings, plant and hinery.
8 Matnbnvaman shasmas of Laildimod nlant and machinery,
No. 71. T
utt and

Page 112, Article 437 —

In item {d) of the ch'nrr’es enumerated in thi
is Article add
the word “ Buildings,” between the word “of” and ¢ plant.” »ok value
{F. . 4.C, st Editwon—No 71, dated the 3rd Asguot 1025,]  Sloulated
usnal to
]e of jobs

executed for other divisions of the proviuce.
| e -n I3

2500 2w msurect charges xeferred to in paragraph 437 should be brought
to account whenever the settlement of the account of direct charges is
effccted under paragraph 436.

C.~ANNUAL ACCOUNT AND REVIEW.

439. Annually, pro forma accounts of each workshop should be prepared,
consisting of—
{1} the Capital Acccumt shomn« the valucs {alter making due nﬂowmce
d

Page 112, Arlu:le 439 (#i5)—

In chuse () of this article add the word "Bmldluo‘a

between the words * of  and * machinery.”

{P. W, 4. C, 1st Edition—No. 72, dated the 3rd August 1925.)
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(ti3) the Profit and Loss Account, showing on the one side the actual

working liabilities of the year, e.g. (a) interest caloulated on the
mean capital of the year under all the heads named n (¢) above,
(b) the actual maintenance charges of buildings and machinery
and plant, (c) depreciation of machinery and plant caleulated on
the capital value thereof and (d) general establishment charges
plus (1) a suitable addition thereto on account of leave and
pensionary charges and (2) one per cent. for audit and accounts
establishment, only on such jobs in respect of which this percen-
tage is not credited to the major head * 23—Audit " in the regular
accounts (vide Rule 2 to paragraph 11 of Appendix 7) ; and on the
other side the percentage charges made under paragraph 437,
excluding the 1 per cent. for audit and accounts establishment
credited to ** 23—Audit” under Rule 1 to paragraph 11 of
Appendix 7.

oo AT . e e e s -

440. The Accountant General should review the annual accounts of a work-

shop, in consultation with the officer 1n charge of it, and submit a report to
the local Government on its financial working, specially bringing out the neces-
sity, or otherwise, of 18vising the percentages fixed by the local Government
for the several charges referred to in paragraph 437 sbove.

1 To facilitate the review of percentages it will bs found convenient to show, 1n the Profit
and Loss account, not only the figares of the year but also the progreasive figures to the close
of the year, commencrag from a smitable date,
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CHAPTER XIV.—-DEPOSITS.

A —INTRODUCTORY.

No. 207. -7 "
Page 115, raragrapk 444, Rule 7 ’ ts:
o
Alter * 30th April ” to ¢ 15th Juge”, /5
N
(P. W, A, Code, No. 207, dated 20d Deceraber 1020.) /
. ses
which are passed througfi ThE ATTTHLL neww - f '

{a) Cash deposits of subordinates as security
(b) Cash deposits of contractors as security,
(¢) Deposits for work to be done,
(d) Sums due to contractors on closed accounts,
(¢) Miscellaneous depostts.
The interest-bearing securities referred to in class II are deposited by
subordmates and contractors. These do not pass through the regular
accounts of the division.

B.~SECURITY DEPOSITS.

42, Security deposits of subordmates and contractors, whether made in

cash or m one of the forms of security referred to in paragraph 443
arecovered by s bond or agreement settmg forth the conditions under
which-the security is held and may be ultxm'ttely refunded or appropriated.
Reference to suchbond or agreement should be recorded in the Deposit
Regster or the Register of Securities, as the case may be.

443, The recognised forms of Interest-bearing Recurities, and the rules
to which they are subject, are indicated below :—

(@) Government Securities other than) Under the rules in chapter VIII
Post Office &-Year Cash Certifi- { of the Government Securities
cates, Manual jssued by the Con-

{b) Municipal Debentures and TPort) troller,of the Currency.
Trust Bonds.

{¢) Post Office 5-Year Cash Certificates.”) Under the rules for Cash Certi-

(d) Post Office Savings Bank Pass { cates and Savings Bank ac-
Books. counts jssued by the Post

J Office.
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cT T 1d be re-
Wo. 236, recoriay el
) 50— vty E%
Page 115, paragraph (e} Jedgen”, ‘Dosit be
For the first sentence ** The depositor should. opledgee™, B onths,

substitute the following:— . X be for;
« The depositor should be roquired to got tho Yeceipta mado out in —ountant

» . other-
the name of the pledgee. retained

Officer.

1 receive

theinterest, when due, direct

from the bank, on a letter

- from the pledgee authornsing
the bank to pay gt.

(P. W. A. Code, No. 235, dated 1at July 1830.)

444, Security Deposits lodged 1n the Post Office Savings Bank should be
hypotheeated to the Divisional Officer, or to the Subdivisional Officer af this
has been specially authorised by the local Government. The Bank Pass Books
should remain in the custody of the officer to whom the deposits are pledged..

1. All the Pass Books should be sent to the Post Office as 800n as possible after the 30th
April each year 10 order that the necessary entries on aceount of interest may be made 1n them,

445, Cash deposits of subordinates and contractors may be converted, at
the cost of the depositor, into one or more of the forms of interest-bearing
securities, provided

(2) that the depositor has expressly desired this in writing, and

(17) that the acceptance of the new form of secunty 1s permrssible under
the rules as well as under the terms of the agreement or bond.

1. Cash which has actuslly been received or recovered may bo converted even though tho
full amount of the deposit, whic 15 bemng pad 1n mstalments, bas not yet been realised. -

446, Percentage deductions on account of security, made from contractors’
bills, should also be credited to the head Public Works Deposits. As an
exception to this general rule, the security may be exacted by withholding from
payment the required percentage of the value of work actually measured and +
passed, if the total amount recoverable on this account during the official *
year in any case is so small that its exclusion from the works outlay of the year
is not likely to affect the grants appreciably, Amounts thus withheld appear-
in the suspense account, * Contractors—Other Transactions ”, of the work
concerned, vide paragraphs 340 and 344.

447, Without the special orders of competent authority, no security
deposit should be repaid or retransferred to the depositor, or otherwise dis-
posed of, except in accordance with the terms of his agreement or bond.

1. Tho depomitor's acknowledgment should be obtained in all eases of security retarped..

When an interest-bearing security is returned or retransferred, the scknowledgment ehoulds
#ct forth the fall particulars of the sccunty.
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C.—~0THER DEPOSITS.

I.—~For Works,

448, Deposits for works other then takavi works are passed through the
head Public Works Deposits. Buch works are kuown as Deposit Worke
and the detailed rules relating to them are given in Chapter XV.

II.—CLontractors® Closed Accounts.

448, Under the rules in paragraph $47 sums due {o contractors on
closed accounts may be placed in the Deposit account. When a sum so held
mn depontt is ultimately paid to the contractor concerned, his acknowledgment
should set forth such particulars as would establish the settlement of his account
in compection with the work conterned.

1L —Miscellaneons.

450, All other deposite arve classed as Miscellaneous Deposits. This
head also holds, until clearance, all items of receipt, the classification of whick
cannot at once be determined, or which represent errors in accounting await-
ing adyustment. )

D.~LAPSED AND CONFISCATED DEPOSITS.

451, In the accounts for March each year, the following classes of itemsin
Al Tarddnn Waslon Thimanli mnnnment wbanld bha avaditad fo (avernment ag

No §5 .
N . - sndimyg for
Page 116, popagraph 43 1—
Lsr st the polbow ey ab the end f Bole I — uring the

e alw Note ¥ to At 206, Uil Aecount Code, Volume § >
[ %W, A Coe, No. 63, dated 1ot Docember 20753 [0 TEATS
ot it 1s to be
ceckoned 83 Gating 170m tho TIMa WHEI L0 15610 VX WY vaiammsy v wmov e ~:BY be, became
€rst sepayable.

452. Deposits eredited to Gov  under p b 451, or
under the provisions of an agreement ar bood, cannot be repaid without
T dit by the A t Genexal who will awthorise payment on
sscertaining (1) that the item was really received, (2) that it was credited to
Government, 8s lapsed or confiscated, and {3) that the clahmant’s identity asd
title to the money sre certified by the Divisional Oficer. The amount repaid
should be treated as a refund of receipts under the majorhead to which it was
credited and the repayment should be noted in the Deposit Register against
the eniry for its credit to Government, vide parageaph 263. *

10d
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E.~—ACCOUNTS OF PUBLIC WORKS DEPOSITS.

I.—Deposit Register.

ARQ A mmnnnd AP iln fonnn fama aTatiom 2 D LA TWoton Davaniin 2ha 13

accounted for in éetuil in the Schedule of Deposit Works, Form .63, a
single entry for all such deposits will suffice.

II.—Schedule o Deposits.

454, From the Deposit Register & monthly extract, known as the Schedule
of Deposits, Form 78, and showing for each item the opening balance, the re-
ceipts and adjustments of the month, and the closing balance, should be pre-
pared for submission to the Accountant General. The entry for deposits for
work to be done will be supperted by the Schedule of Deposit Works

455. In the case of divisions where the total number of outstanding items
under Public Works Deposits is usually very large but the number of items
affected by the monthly transactionsis small, the Accountant General may
authorise the preparation of the Schedule of Deposits in the alternative Form
79. This form is in two parts—Part I, Abstract Account, giving the totals for
each class of deposits, and Part II, Detailed extract from the Deposit Register.
In Part II, only such items need be extracted from the Deposit Register as are
affected by the month’s transactions, but in the schedules for the months
of June, September, December and March all current items should be shown,
including those not affected by the month’s transactions.

F.—ACCOUNTS OF INTEREST-BEARING SECURITIES.

— =423 UL fmbamant hoevine conurities do not Dass

. Ne. 76 . division,
Page 117, paragraph 456— depart-
Tusert the following as Rul thi oprand
ollowing ¢ 1 under this paragraph and o
:anllmbcn the existing two rules as numbers © :}\)nd :3 lre:peucq~ ?Qﬁrs?sf
ively :— ) ister
¢! i’f - R v register
. Eecunity recovered in instalments is being deposited i st 'pported
Io‘ggi‘fs\;x;gzolr:nks,_no :.nlttr)ies shouldll:c made in xca;cct lafmitu‘:":P!:’l;et ec}l)uiﬁes
Sister 9, until the sccunity has been fully paid up  Th te of the
Acconnt in form 86 prepareq fro e Register i L b A
pleted in Tespect og t{:e sccnril:'eihbix:l(v::lsxt"!u form &5 “houd g - fount,

rse”of recovery, by taking the
ccount from the Depesit Register,
ctual recoveri shown in the

recoveries of the period esvered Ly the A
verifying them ar the same time with the a
Register of Recoveries (paragraph 533).

(Prblic Worls Acconns Code, No. 76. data? -}

1
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C.—OTHER DEPOSITS,

L—For Works.

448, Deposits for warks other than takavi works are passed through the
head Public Works Depesits. Such works are known as Deposit Works
and the detailed rules relating to them are given in Chapter XV.

. —Contractors® Closed Accounts.

449, Under the rules in paragraph 847 sums due to coniractors on
closed accounts may be placed in the Deposit account. When & sum so held
in deposit is ultimately paid to the contractor concerned, his acknowledgment
<hould set forth such particulars as would establish the settlement of his account
in connection with the work concerned.

Il —Miscellaneons.

450. All other deposits are classed as Miscellaneous Deposits, This
head aleo holds, until clearance, all items of receipt, the classification of which

cannot ab once be determined, or which rep errors in g await-
ing adjustment. )

D.—LAPSED AND CONFISCATED DEPOSITS.

451, In the accounts for March each year, the following classes of items in
bl T Wls Tharnlé manmeint chandd b avaditad ta Oavernment a3
)

No. 55. .
. . anding for
wge 116, poragraph 451— it
Lomirl the pollumeay af the end of Role 1.~ (during the
|
# ~ee sl Note 7 to Artde 208, Civid Accurnt Code, Volome [
{P.W A. Code, No. 53, dated 1et Dicembes 1928, ' J€aTS:
of it, is to be
ceckoned 23 dating 170m the 1IINE WHED LA JTEIN UF LD Losmumy 1w waev vmw wBY Do, bocame

Grat repayable.

452, Deposits eredited to Government under paragraph 451, or confiscated
under the provisions of an agreement or bond, canmot be repaid without
T dit by the A t Genperal who will authorise payment on
ascertaining (1) that the item was really received, (2) that it was credited to
Government as Japsed or confiscated, and (3) that the claimant’s identity and
title to the money are certified by the Divisional Officer. The amount repaid
should be treated as a refund of receipts under the major head ta which it was
credited snd the repayment should be noted in the Deposit Register against
the entry for its credit to Governwment, vide paragroph 263, *
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E.—ACCOUNTS OF PUBLIC WORKS DEPOSITS.

I.—Deposit Register.

PP T 2 Ve g Mo wr o P

parate deposit item ; but in respect of deposits for work to be done which are
accounted for in detail in the Schedule of Deposit Works, Form .65, a
single entry for all such deposits will suffice.

II.—S8chedule of Deposits.

454, From the Deposit Register a monthly extract, known as the Schedule
of Deposits, Form 78, and showing for each item the opening balance, the re-
ceipts and adjustments of the month, and the closing balance, should be pre-
pared for submission to the A tant General, The entry for deposits for
work to be done will be supported by the Schedule of Deposit Works

455, Inthe case of divisions where the total number of outstanding items

under Public Wotks Deposits is usually very large but the number of items

. aflected by the monthly transactionsis small, the Accountant Gencral may

horise the preparation of the Schedule of Deposits in the alternative Form

79. This form is in two parts—Part I, Abstract Account, giving the totals for

each class of deposits, and Part I1, Detailed extract from the Deposit: Register.

In Past I, only such items need be extracted from the Deposit Register as are

affected by the month’s t: tions, but in the schedules for the months

of June, September, December and March all current items shounld be shown,
including those not affected by the month’s transactions,

F.—ACCOUNTS OF INTEREST-BEARING SECURITIES.

e b M PR b Fnnrd ities do_not: pass

No. 76. . ivision,

Page 117, paragraph 456— depart-
p dep:

Tusert the following as Rule 1 under this eipt and

baragraph and gister of
and 3 respec- form 86,
: ) v Tegister
“If a scourity vecovered in instalments is being deposited i o
3 ) ein, ¢ 4
gglci:tcs‘:\'fngi‘lhnks, no e'llltrliles sbould Le made ingrcs!;]xcct ofmitthii P&: wgﬁ‘:’:;g
e Jdn form 85, until the secunity has been fully pai
A]ccorlmi:‘ in form 86 prepared from the Register in imr;:xP;:'w l;gmﬂghﬁelmwﬂl oy e
pleted in respect of the securities in course’ of recovery, by takip, S
:L;cr?g?;cst;: thc! ried c':‘\'en*d Lybtth Acconnt from the Depcsit Rec e(ebe !
iying them at the same time with the actual recoveri F
Register of R ies (paragraph 533). overies as shonn i g

renumber the existing two rules as numbers 2
tively :—

tount, or

IP e e el o e £t N mm el
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C.—OTHER DEPOSITS.

I—For Works.

448, Deposits for works other than takavi works are passed through the
head Public Works Deposits. Such works are known as Deposit Works
and the deteiled rules relating to them are given in Chapter XV.

IL—Contraetors’ Closed A :

449, Under the rules in paragraph 347 sums due to contractors on
<losed accounts may be placed in the Deposit account. When a sum so held
in deposit is ultimately paid to the coutractor d led t

his ack g
should set forth such particulars as would establish the settlement of his account
in connectién with the work concerned.

1. —Miscellaneous.

450, A1l other deposits are classed as Miscellaneous Deposits. This
‘head also holds, until clearance, all items of receipt, the classification of which
cannot at once be determined, or which represent errors in accounting await-
ing adjustment. -

D.—LAPSED AND CONFISCATED DEPOSITS.

451. In the accounts for March each year, the following classes of items in
Aln Pl I d e Thamcad annasrmd nhandd ha awaditad tn (Iovernment as

No 55 .
- . anding for
ye 116, puragraph 451— °
Fuscrt the pallow vng at the end of Rule 1 - [durins the
* ee alew Note 3 to A ticle 206, Cinvil Acconnt Code, Volame 1 .
[ P. V. &, Col, No 55 dated Lot Dicomber 1923.] ‘b Y8TS-

of it, 13 to be
ceckoned as dating trom the time WHen THE ILEIN OF LUS Likimivy we vav viwe —BY b€, became
€8t repayable. N
452. Deposits credited to Government under paragraph 451, or confiscated
under the provisions of an agreement or bond, cannot be repaid without
preaudit by the Accountant General who will authorise payment on
ascertaining (1) that the item was really received, (2) that it was credited to
‘Government as lapsed or confiscated, and (3) that the claimant’s identity and
title to the money are certified by the Divisional Officer. The amount repaid
should be treated as & refund of receipts under the major head to which it was
credited and the repayment should be noted in the Deposit Register against
the entry for its credit to Government, vide paragraph 263. *
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E.—ACCOUNTS OF PUBLIC WORKS DEPOSITS.

I.—Deposit Register,

A¥e A aoae I e N R ;
month, © e AR . :,-.-
parate ¢ . e
account = ° s . s, Lottt g
single entry for all such deposits will suffice,

II.—Schedule of Deposits,

454. From the Deposit Register a monthly extract, known as the Schedyls
of Deposits, Form 78, and showing for each item the opening balance there:
cepts and adjustments of the month, and the closing balance, should,be re.
pared for submission to the Accountant General, The entry pre-

for deposi
work to be done will be supported by the Schedule of Deposit Wog::!lts for

455. In the case of divisions where the total nurher of outst
under Public Works Deposits is usually very large but the n
affected by the monthly transactionsis small, the Accounta
authorise the preparation of the Schedule of Deposits in the

anding itom
umber of jtomy
Rt General pmy

alternative
79.  This form is in two parts—Part X, Abstract Account, giving Form

each class of deposits, and Part IT, Detailed extract from the De

the totals for

z Deposit Register,
In Part 11, only such items need be extracted from the Deposit Register ag ar.
affected by the month’s transactions, but in the schedules f, N

of June, September, December and March all current items sh

or the monthy

t ould be shoy
meluding those not affected by the month’s transactions. ’

F.—ACCOUNTS OF INTEREST-BEARING SECURITIES,

B - 1 mtal ttomact b utities do_not pagy

. 76. R livision,

I’aer 117, paragraph 456— depart.

usert the following as Rule 1 thi tend

ollowing under this paragra d

trie‘ml\mbcr the existing two rules as numbers 2 :ll)ud 3 Felgl?el::d f‘;;sr:e]regi

vely :— ' ister

L B N Y register
“If a security vecovered in instalments is bej i .

3 ¥ ) 4 eing depesited i st 3pport
gligctSa\{ng;IXnnk,_no entries should be made inbxcsiif-lf.cofmitu‘iz Pl‘?t wgﬁxitiﬁ
Ac:(::::: i!:nfort;‘xlngc&w, unhllt}.e secnlxxri(y has been fully raidup  The nnnu':f ito of the

t prepared from the liegister jn form 85 should I sour*
pleted in respect of the securities in course’ of ry, by ol o o
recoveries of the period covered by the Ace :’f A ) .iakmg the '
yerifying them at the same ti i “netanl: ccoves e Dorgeit Negiter,
chistel:' £ T the (p:n;’-‘:;l}‘g‘é‘:})‘}‘e actual recoveries as shoy noan the | -

{Prblic Worls Accoant Code, No. 70, dated 01 \one v oo
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their L acknowle dbments by the authorjseq Custodiang (vide
in - POssessjo,

=y Dy Post OBSCBS Bank g, CPosits hayg beey \¥Dothecatoq tq & Sub, bdivision ey
O.’Ecerunde X pars, graphli ,tben-gxs!er

for mcbaecnntleub ould bo Lo Bt by hupy g, nd he shoylq
Sign the &nnug| e, ertificate f the.
2 oaccounzproceduxo to bo ob 5ervel whep ordingte, Who bag x‘u e&anm!erest
bearigg. secunity, 1y transferye, 0 another dmsxon or d “Partmens, depends 08 the tormy of the
ugrecm ent ang oy the mcedure foHo ed Jocalt

Uld be pregonp, ed by the

1y 1n regard ¢ g Ahspogy) o ftbesecunty Tt
Accountant Gen ral i nsultatwn With the Joy, Govern Thment,
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CHAPTER XV.—NON-GOVERNMENT WORKS,

A—INTRODUCTORY.
457. Non-Government Works are divided into thres classes :—(1) Deposi
‘Works, (2) Local Loan Works, and {3) Takavi Works. ) Depoit
I ns rela-
No. 198. { Funds

Audig
Page 119, paragraph, 458, Quotation from Audet Code, Rule 1—

For the words “adjusted ..... ........concerned ** at the end of this _ _ __ Boards,

rule, read “rharmod ac pxnanditnra nndas-dlm'~ iy
hich
No. 220, dted
a%
. th
Page 119, Paragraph 458,  Quotation from Audit Code, Rule 2. .:1,:

For the last sentence * The contribution against it”, as
inserted by correction slip No. 193, dated the 2nd September 1929, w1
substitute the following :—

#'The contribution should, for accounts purposes, be divided into 1
two parts, the one representing ashare of works expenditure and the
other the usual percentages on that share to cover charges for Public &
Works establishment and tools and plant; and the expenditure as |,
actually incurred together with the percentages should bo charged &
againstit. No charge for Audit and Accounts should be levied in such y
coses, ” -

{Correction to Public Works Account Code, No. 220, dated 1st Apni 1030 )

. ,, » agru g

Expendituro ”* as the case may be’. stment
{P. W A. Code, No. 254, dated 4th October 1930 )

MUUWLLL \sbsttie vy v TS RETT oy Stoned

Government Work. N ,slora

B.—DEPOSIT WORKS.
I.—General.

482, When 3 Deposit work is to be camied out,
the local bod,
;::;tnyb lco;we_in:dtal.]hoix)l}i.nd\'uixgamthe gross ésiinmtéd expendlburey\glii:!:bg
e by it, to the Divisional cer in i in i g
by such dates 88 may be specially _'_‘?E‘_’:!_':Tgf‘ﬂ‘: ?S'T'ﬂsﬁ]‘hems, o
paragraph 282 of the Public Works l
should be credited in the accounts
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their acknowledgments by the authorised custodians (vide paragraph 443), are
in his.possession.

# + 1. If any Post Office §svings Bank deposits havé been hypothecated to a Subdivisional
Qficer under paragraph 414, the register for such sccurtties shquld be kept by him and he should
sign the annual certificate 1 respect of them, ’

LT PRI
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a3 the expenditure incurred monthly will be adjusted against the funds of
tbe District Board concerned by the Accountant General. .

470. The percentages leviable (vide paragraph 464) should be adjusted
month by month as the works expenditure is brought to account.

INt,—Municipal, Canionment anl Port Trust Funl Works,

471, The special rules in paragraphs 467 to 470 may, if authorised
by the local Government, be extended to Deposit Works of Municipal,
Cantonment and Port Trust Funds, whose balances are lodged n the
(overnment treasury.

C.~LOCAL LOAN WORKS.

472, The rules under which payments on account of Local Loan Works
may be made in the Public Works Department are reproduced below :—

1. Every loan to a Municipaty, Port Trust, Indian State, or other Corporation will
‘be recarded in the books of the Civil Accountant General concerned, and na part
P I

of 1t may bo issued except under his orders. *  ®
s x e & x x s 3 % & 3 v s s & =
II. No public dep:zsment‘ orjpnblie officer may incur any expenditure or Labilities
PR Serald S S R S v gt W s buadeciiing S s Jurak ARSI s
e et v e e s e e s s e e e .
ML ¢ ¢ * = = ® & *= % & » = o * s+ ®
IV. Funds spent by any public depariment or officer under Rule IT shall reckon for
interest as if they were drawn on the last day of the month in the accounts of which
they are included by the spending department or officer. .

Nore.—Rules II to IV may be modified at the Qi Ton of the d, 3

473. Expenditure on a Local Loan Work, incurred in accordence with
the foregoing rules and under orders of competent authority, should be
accounted for as outlay against the sanctioned loan, nnder the head * Q.—
Loans and Advances by the Central Government” or “R.—Loans and
Advances by the Provincial Governments,” as the case may be, and shown
in the Schedule of Debits to Miscell heads of A t, Form 76, suppotted
by a Schedule of Works Expenditure.

474. All charges debitable toaloan should be brought to account as they
ocear, 50 that the interest charges may be comectly caleulated and adjusted
in the Accountant General's office.

1. This rule applies also t: ide T !

T ohita el v oot i N g o
Expenditure, R

475. The limit of funds sct aside for cxpenditure on a work during the
year should be ascertained from the Accountant General Uy the officer
au thorising the expenditure, and ° 1o the Divisional Officer for
guidance. This limit should _ optiation for the work
and should not be -
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D.—TAKAVI WORKES.

I.—Provision of Funds.

476, It is not imperative, as in the case of a Depesit Work, that the
estimated cost of & Takavi Work shall be deposited by the percon or persong
interested in the work, before any cxpenditure is incurred on it, 25, i the
amonunt due i3 not received in cash direct frem them, it is recoverable
through the Civil Department in the same way as arrears of Land Revenue.
Fndeavour should, however, be made to effect direet and prompt recoveries
of the probable cost of Takavi Works, as recoverics through the Civil Depart-
ment cause considerable trouble and delay in adjustment.

I.—Accounts ot Expenditure,

477, The transactions relating to Takav: Works should be recorded urder
the head Takavi Works Advances, the foll name of which is “ P.—Deposits-
and Advances not beanng interest—Advances Repayable—Civil Advances—
Advances of the Pubhe Works Department.”  They should be accounted for
i the Schedule of Takavi Works, Form (6, which skows the experditure
mcurred on each work, the amount reahzed on account of it, and the
outstanding balance of the account

478. The rules in paragraphs 46¢ and 465 relating to Deposit Works
apply, wutatis mwtandes, to Takavi Works. Rule 1 to paragraph 463 also-
apples.

479. The accounts of all works of construction or of special zepairs should
be closed as soon as the work 1s completed. Ordinary maintenance and
repair works should, however, be considered as completed on the 31st October
of each year {or any other date that may be prescribed by the local Govern-
ment as the Jast date of the takavi year) and expenditure thereon incurred-
subsequently should be accounted for as pertaining to a new work of the
jollowing yesr, so that the transactions and balapces relating to each
takavi year may be kept distinct and separate

I.—Recovery through Civil Depariment.

480. The following procedure js prescribed for effecting recoverics, throvgh
the Civil Department, on sccount of the cost of individual Takavi Works,
not cgveted by cash deposits received direct frem the cultivators con-
cerned t—

{a) A certificate showing (1) the full name of the work, (2) the nnme-
and address of the responsible cultivator or cultivators, (3) the
authority for undertaking the work, (4) the total expenditure-
incurred, (5) the amount (with full particulars}, if any, recovered
in eash, and (6) the net amount efill recoverable, skould be pre-
pared, in duplicate, by the Divisional Cfficer, on the completion of
the work (see paragraph 479),-and submitted to the Collector
or Deputy Commissioner of the district concerned.
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() On receipt back of the duplicate copy, duly accepted, the amounts

% Q —Loens and Advances by
the Central Government—Ad-
vances to Cultivators,” in the

accepted should be credited, on the authority
of it, to the Takavi Works Advances account
by debit to the head concerned (vide margin) in

cage of Minor Administrations
“R.~—Losns and Advances by
Provincial Governments—Ad.
vances to Cultivators,” in the
cate of Governors’ provinces,

the Schedule of Debits to Miscellaneous heads
of Account, Form 76, as the Civil Department
will thereafter be responsible for effecting the
necessary Tecovery.

1V.—Water-courses.

481, The foregoing rules apply to such water-courses only as are classed
as Takavi Works. The account rules relating to water-courses of other classes

are given in Appendix 6.
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D.—TAKAVI WORKS.

L—Provision of Funds.

476. It is not imperative, as in the case of & Deposit Work, that the
estimated cost of a Takavi Work shall be depesited by the pexson or pexeone
interested in the work, before any expenditure is incurred on it, as, if the
amount due is not received in cash direet from them, it is ryecoverable
through the Civil Department in the same way as arrears of Land Revenue.
Endeavonr shonld, however, be made to effect direct and prompt recoveries
of the probable cost of Takavi Works, 25 recoveries through the Civil Depart-
ment cause considerable trouble and delay in adjustment.

II.—Accounts of Expendifure.

477, The transactionsrelating to Takavi Works should be recorded urder
the head Takasi Works Advances, the fnll name of which is *“ P —Deposits.
and Advances not beanng interest—Advances Repayable—Civil Advances—
Advances of the Public Works Department.” They should be accounted for
m the Schedule of Takavi Works, Form €6, which skows the expenditure
meurred on eack work, the amount realized on account of it, and the
outstanding balance of the account.

478. The rules in paragraphs 464 and 465 relating to Deposit Works
apply, mutatis mutandis, to Takavi Works. Rule 1 to paragraph 463 also
applies.

479, The accounts of all works of construction or of special repairs should
be closed as soon as the work 13 completed. Ordinary mamtenance and
repair works should, however, be considered as completed on the 31st October
of each year (or any other date that may be prescribed by the local Govern-
ment as the last date of the takavi year) and expenditure thereon incurred:
subsequently should be accounted for as pertainmng to a new work of the
folloming year, so that the tranmsactions and balances relating to each
takavi year roay be kept distinct and separate.

TL—Recovery through Civil Depariment,

480. The following procedure is prescxibed for effecting recoveries, throrgh
the Civil Department, on account of the cost of individual Takavi Works,.
not covered by cash deposits received dircet from the culttvators con-
cerned :—

(a) A certificate showing (1) the full name of the werk, (2) the name-
and address of the responsible cultivator or cultivaters, (3) the
authority for undertakmg the work, (4) the total expenditure-
incurred, (5) the amount (with full particulars), if any, recovercd
in cash, and (6) the net amount still recoverable, should be pre-
pared, in duplicate, by the Divisional Cfficer, on the completion of
the_work (sce paragraph 479), and submitted to the Collector
or Deputy Commissioner of the district concerned.
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(5) On receipt back of the duplicate copy, duly accepted, the amco=is
" accepted should be credited, on the avttesis
tho Qé;:‘,‘;:i“ E‘ﬁ::;‘:ﬁ:fg"i of it, to the Takavi Works Advances acceszs
vamees to Cultivators,” in the by debit to the head concerned (vide marpi) 2
cago of Minor Administeations.  the Schedule of Debits to Miscellaneozs keads
Pm}f,;;ﬁ““’,;;‘ﬁ,,ﬁi‘;;?jﬁ,@ of Account, Form 76, as the Civil Departzent
vances to Cultivators,” in the will thereafter be responsible for effectiny the
easo of P y recovery. b

IV.—Water-courses.

481, The foregoing rules apply to such water-courses only as are elassed
as Takavi Works. The account rules relating to water-courses of other elasscs
are given in Appendix 6.
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CHAPTER XVI—TRANSACTIONS WITH OTHER DIVISIONS,
DEPARTMENTS AND GOVERNMENTS.

A—GENERAL RULES.

482. The general rules under which one department of the public service
may charge another department under the same Government, or any depart-
ment under another Government, for services rendered or articles supplied to
it, ate given in Articles 33A and 110 of the Civil Account Code, Volume I.

F R T N T T S L SR S S UL I PUUR P N N LU e |

that department.

2. The valne of Public Works stores issued to other departmenta is chargeable to them under
Rule VIII of Appendix 6 to the Civil Account Code, Volume I

483. The cost of land acquired by the Civil authorities on behalf of the
Public Works Department is chargeable in the accounts of the Iatter as part
of the cost of the works for which the land is taken up ; but when it is taken
up for two or more non-commercial departments conjointly, the charge is
not divided, but is wholly debitable to the department for which the
greater part of the Jand was taken up. As regards establishment and
contingent charges in connection with such acquisition, see Article 118
of the Civil Account Code, Volume I.

484. The rent of buildings hired for use as residences of Government
servants of any Civil non-commercizl department is chargeable in the
accounts of the Public Works Department. When any land or building not
belonging to the Public Works Department is hired by another department
to be occupied for any other public purpose, the rent is payable by the
department concerned, and Divisional Officers do not disburse rent for such
premises unless ordered by the local Government to do so.

485, WWhen prison labour is employed on Public Works, no charge is made
by the Jail Departmentif the convicts are employed on Jail works, but in
other cases the full market value of the work performed, as certified to by
the Divisional Officer, is charged to the Public Works Department. See
Rule IV of Appendix 6 to the Civil Account Code, Volume L

488. \When any land or building is transferred from one department to

another under the same Government, the transfer shall be free of all charge,

‘,lexcept when the property is transferred to or from a commercial depart-
V' ment in which case the fuil market valuo of it will be charged.
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487, Services may be rendered, or articles may be supplied, free of cost,
by one division to another under the same Government (vide Article 110,
Civil Account Code, Volume T) except in the following cases :—

{ %) Stores—if they are issued from a Stock or Materials account (vide
paragraphs 340 and 341) or if their transfer affects a work for
which a separate capital or revenue account is kept.

(ii) Other Services—if they affect the accounts of {a) any work for which

a separate capital or revenue account is kept, (b) of a work in

progress, or (¢) Suspense or Deposits.

el recoveries made from employés, contractors, etc.,: as also
“~isian.on behalf of other divisions, departments or

) *h~ navment being made by book

13 sometimes happens,

1 treasuries on cheques

easuries, are accounted

ook transfer under the
debiting or crediting it
¢ accounts if it appears
See also paragraph 564
3

Lshment and tools and plant
transfer entry, m the amount

side paragraph 138

T T e

L - artl
rejected 5 it may bo rejected altogether if it does not pervun w Lne mvmion’;
otherwise it should be provisionally accepted in full and the dispute, whether
a3 to tho amount chargeable or as to other particulars of the transaction,
should be scttled separately in communication with the officer who advised
the transfer. Seo also paragraphs 196 and 197,

1. Rallway dobits foramounts dueon  rrants and creddt notes shou'd bo seeupted In
tho accounts of {ho month i whie aro rilsed in the Railway Exchange

'



126

492.6] TRANSACTIONS WITH OTHER DEPTS. AND Govrs. [ Cmar. XVI

Fitbox}t referenco to (h‘a‘xss‘uihg' officers whose m'gnut:xre! on such warranis or notes should

492. When a charge is transferred to another division, department or Gov-
ernment for adjustment, the transfer is required to be supported either by the
necessary vouchers, complete in all respects, or by a certificate signed by the
Audit Officer of the department originating the transfer to-the effect that the
payment vouchers have been duly audited and passed in accordance with the
rules. Divisional Officers are therefore responsible for obtaming proper
vouchers in support of all charges to remittance heads in their accounts.

snn e foT o AMAY YT Wt iTe pecessary
) the month
workshops

the cost 13 adjustable in accordance with the rules in paragraphs 435 to 437,

494, In respect of work done in a division for other divistons, departments,
or Governments, the wntimation of the transfer will be given, after audit, by
the Accountant General to the Audit Officer concerned, or to the division or
department for which the york is done, if in the same province. The division
undertaking the work is responsible that the transactions are brought to
account under the remittance head concerned, and that works accounts are
mamtained and vouchers submutted to the Accountant General in the same
way as for works of the diviston itself 1t will further be responsible that the
estimate and appropriation for the work, as communicated or accepted by
the party for which the work 1s done, are not exceeded without further
authority from it.

1. For the purpose of this article work done meludes jobs executed in workshops.

2, In the case of works which aro sesessable to percentage reccveries on account of estab-
lishment, tools and plant, etc, the amount of the estimate and appropnation, for the work
should be rateably broken up into two parts to represent, respectively, the works expenditure
and the percentage charges.

495, For other transfer transactions between Public Works divisions of the
same or different provinces, the originating division should send an Advice
of Transfer Debit (or Credit), Form 53, accompanied by necessary vouchers,
in the case of debits, to the division concerned as soon as the transaction
accurs. ‘The responding division should, if 1t accepts the transfer, acknow-
ledge it on Form 56, Acceptance of Transfer. The debiting division will be
responsible that the entry in its accounts is supported by the Acceptance of
Debit, or Advice of Credit, as the case may be.

.. . PO

. f
toncerned,

i 486. In cases in which Advices and Acceptances of Transfer are excha ?ged
direct by Divisional Officers of two provinces, those officers will be jointly
responsible for clearing remittance transactions expeditiously in direct coro~
munication with each other. If an item cannot be accepted, and the intima-
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tion of its rejection issues too late to reach the originating officer within the
month in which he has brought it to account, the officer who is called upon
to respond to it, should also inform his own Audit Officer, giving brief parti-
culars of the debit or credit, and of the grounds of objection, with the number
and date of the originating officer’s Advice of Transfer and of his own intima-
tion of objection,

497. In cases in which no Advices and Acceptances of Transfer are ex-
changed, the Divisional Officer is required to examine, as expeditiously as
possible, the transfers which his A tont General i to him to be
responded to, and to report all his objections to the Accountant General,
whether the transfer is brought to account provisionally or rejected.

493. The procedure prescribed in paragraphs 496 and 497 applies mutatis

dis to fer transactions, not Telating to the execution of works, with
(1) Railways, (2) Military Works Services, and (3) Posts and Telegraphs
(Telegraph Section).

499. Except in respect of transactions of the following classes, the Divi-
sional Officer may authorise the Divisonal Accountant to sign Advices and
Acceptances of Transfer for him :—

(i) when the transfer advised is a credit or a minus debit,
(#) when the transfer accepted 18 a debut.

500. The Divisional Accountant will be responsible that there is clear
authority of the responsible disbursing officers of his division for transfers
advised to other divisions or departments, and that no charge advised by
angther division or department 1s considered as finally adjusted uatil all the
necessary vouchers have been received and have further been completed by
obtaining thereon, from the responsible disbursing officers of the division, the
classification of the charge as attested by their dated initials. He should
further sec that, when a transfer advised to the division for adjustment is
tesponded to provisiongll= the objection raised thereon is pursued with a
view to enspre spee2s~vettlement.
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CHAPTER XVII-—PAY AND ALLOWANCES,
No, 158. -

Dage 198, Paragraph 501—

=as |

Insert the following as Rule € under this paragraph :—
9. Payments to members of the department on account of rewards forf
passing eznmm:tticms in languages should not be made without obtaining the
previous autharity of the Accountant-General (See Article 65 of the Civil
Account Code, Volume I). Such payments ave classified under  Allowancesh
and Honoraria, ete.”

1

(P. W. A, Code, No. 158, dated 10th January 1929)
B—rREPARATION OF RILLS.

L—General.

502, Gazetted Government servants draw their own bills, hat the claims
of non-gazetted Government servants should be preferred separately by heads
of offices under whom they are employed, and the latter should make proper
arrangements for disbursing the amounts so drawn.

Tt R IR RP- I

503, Separate establishment bills should be prepared by the drawing officer
for each of the establishments specified below, the entries relating to eac
section of establishment, e.g., the upper subordinates, Divisiopal A t
ants, draftsmen, cletks, etc., being grouped separately in each bill :—

(1) One for all permanent members of the subordinate engineering service,
Divisional A t and other establisk ts on a provineial
scale,

(2) One for all other permanent establishments,

(3) One for all temporary establishments on s provineial seale, and

(4) One for all other temporary establishments.

For claims of travelling 2llowance a single Lill will suffice, but entries must be
grouped according to sections as in the case of establishment bills.

IO.—Classification.
504, Bills paid at treasurics are incorporated in the general accounts of
the provinee by the Audit office. Drawing officers are, however, responsible
that (1) the name of the circle of superintendence and (3) the major head and
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other particulars necessary for determining the accounts classification (vide
paragraph 2 of Statement D of Appendix 4, and paragraphs 2 and 3 of
Appendix 7), are recorded on each bill.

2 R oe - e .
. .

605, If as permitted by Article 38(b) of the Civil Account Code, Volume I,
emoluments up to the date of transfer are not drawn before a Government
servant proceeds on trapsfer, emoluments for the whole month may be drawn
in the new appointment, the allocation of the charge to the old and new
appointments being clearly specified on the bill.

cation 1n bills rests with the officers themselves,

C.—ENCASHMENT OF BILLS.

506, Non-gazetted Government servants’ bills should be presented at the
nearest district treasury for payment. They should be accompanied by 'a
memorandum signed by the drawing officer and specifying separately the
amounts of (a) cash required for disbu and remi to be madein
cash, (b) cash orders required on each of the sub-treasuries subordinate to the
district treasury, for payments to be made to estabhshments stationed near
the sub-treasuries and (c) Temittance transfer receipts on other district trea~
suries for amounts which may have to be disbursed outside the district but
within the jurisdiction of the drawing officer. See also Article 170 (1) of the
Civil Account Code, Volume I.

607. Gazetted Government sexvants, who are stationed at places where
there ere no treasuries or sub-treasunes, may utilise the services of
barkandaz guards, if any, attached to them offices, for the encashment of bills
relating to their personal claims and Government will accept liability for any
loss caused by the act of the guard if the Gazatted Government servant is not
at the station where the money is drawn.

Nore~This is an exception to the general rule that G accepts no
for any fraud or mitapp in respect of money on ch bills mad o4
vide note printed at the top of Form 1, Cival Account Code, Volume 1.

D.—DISTRIBUTION OF PAY AND ALLOWANCES.

1,—General,
508, Special attention is invited to Articles 70, 75 and 78 of the Cisi}
Account Code, Volume I, prescribing the procedure for distribution of pay
e it A A PRI R e PR P

be con.
. olidateq
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ap, XVIT,

No. 109,
ely for each

Page 180, Article 508. .
(1) In fine 6 of this Article for “ Form 20 ”.yeazl.“ Form S-62%.
(2) 4dd the following asa « note ¥ under this article :—
Note,—1In the province of Assam & local form of acquittance roll is msed and mot Form
5-62

o submitted to
“pud " and
which may bo

- ablishments

[ P. W. A. Codle, No. 100, dated 2nd Octoter 192 tment, vide

B o vewwws uuus amselt 1n & position

to Leep a proper watch over undisbursed amounts, by a periodical examination

of acquittance rolls and office copies of bills, it is not necessary for him to keep

& detailed account showing the amounts drawn from the treasury from time

to time and their subsequent disposal.  There is no objection, however, to such
an account being maintained mn a subsidiary register, if found convenient.

1. This rule spplies also to cash recerved by a subordinate offlcer for payment of pay and

allowances, of Government servants serving under

I1.—Miscellaneous Recoveries from Establishment,

510, Ordinarily, recoveries on account of security deposits of employés
should be made in cash when their pay is disbursed and should be credited
in the cash book of the disbursing officer.

1 The local in 1 with the A General, may, however,

presenibe that secunty deposits should be deducted from pay hlls j
) 2 The ralom this paragraph epplies mutatia mutandis tosll resoveres from employés which
ate credatable, under the rules, to some head i the compiled accounts of the division.

B.—SPECIAL ARRANGEMENTS TO PREVENT DELAYS
IN PAYMENTS.

511 (a) To prevent abnormal delays in payments to establishments, in
exceptional cases one or more of the following devices may be adopted under
the orders of the local Government :— .

(1) Drawing officers may be permitted to present the bills of their estab-
lishments direct at the nearest sub-treasury, but no officer should
be allowed to draw on more than one treasury or sub-treasury.

(2) Remittance transfer receipts obtained by drawing officers in part
payment of bills under paragraph £06, may, at the time of jssue,
be made payable at sub-treasuries of other districts within the
province.

(3) The pay and allowances of subordinates employed in out of the way
places may be remitted to them by postal money order at Govern-
ment cost.

(3) Drawing officers may also make disbursements out of the revenuce
collections or other cash in their hands if so permitted, vide Article 1 of
the Civil Account Code, Volume I.

The detailed procedure to be observed will be settled by the local
Government in consultation with the Accountant General,



Page 131, paragrapk 515, line 7—

Cole ” sabstatute ¢ (see Audit Instruction under Fundamental Rule 107).”
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512. If the encashment of a bill for an advance on transfer is tikely to delay
a transfer which is urgently necessary in the public interest, the advance may
be made from the permanent advance (1f any), works imprest or other available
cash in the hands of the disbursing officer concerned, pending recoupment
when the bill is subsequently encashed. In the accounts of such cash the
amount advanced should not. be charged off as a final transaction, but recorded
as a temporary advance, 50 that the amount may continue to form part of the
cash balance for which the disbursing officer 1s responsible.

F.—COMMUNICATION OF SANCTIONS TO AUDIT.

513. The pay and allowances of gazetted Government servants only are
subjected to & system of personal audit. Orders affecting the personal
emoluments, postings, leave, etc., of gazetted Government servants omly
should, therefore, be communicated to the Audit office by the sanctioning
authorities, Changes in the personnel of subordinate establishments and
in their emol should be indicated in pay bills and absentee statements
by the authoriti those & s, who are responsible that
orders of competent au’chonty are obtained in each case as required by the
rules,

1. 1f an order affecting a gazetied Government servant is notified in the Gazette, separate
antimation to nudm by Ietter, 13 noc necessary except in cases of urgency.

ofhice by the 5th of each month.

514. All orders rewsmg sanctmned scales or sanctioning the creation or

bolition of p £ or t should at oncg be com-
municated by Tetter to the Audit oﬁice

515, In the case of all transfers of divisional, sub-divisional or other execu-

L TR - Faai et el b Rt "

Wo. 180. e
of

Tor the wonls * under paragraph 382 of tle Public Wotks Department

(B, W, A, Code, No 180, dated 1st May 1920)

gz SO gy T 4

over and receiving charge to be excesstve, tne [T
43 if he were on leave or on joining time, etc., as the case may be, 1or ws
much of the time as may be regarded as excessive,
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CHAPTER XVII.—CONTINGENT CHARGES.

A—~MODES OF OBTAINING CASH.

516, Cash required to dish [ gent charges i3 obtained from
treasuries in one of WO Ways -

1. By cheques, f.e., in the same woy 23 cash xequired for works pay-
ments, and R
1T Directly by bills, 1.e,, in the same way 25 cash required for payment
of pay =nd allowemees.

The second of these methods can be adopted only if the local Government
has authorised it.

1, Under the fret method, charges 1o ted in the Monthly Account
of tha diviswn, wheress under the sscond methsd they do nat enter the divisicns] aceounte
at il though ultimately in the Auddt office they sre charged sgainst ths appropuations to
which they relate,

B.~GENERAL RULES.

517, The rules in Chapter 6 and Appendix 5 of the Cinl Account Code,
Volume I, apply geserally to the Public Works Department to the extent
that they may not be imconsistent either with the authorised method of

btaining cash for contingent charges {vide paragraph 516} or with sny
of the special rules in this Code.

518, The expression Contingent charges as used in Public Works accounts
does not include charges which under the rules in Appendix 4 sve clussified
under some cther head of expenditure, 4., Works, Repaixs snd Tools and
Plant. Supglies and Services, though classed as a distinct hesd of account,

sre governed by the rules applicable to contingent charges. See also para-
graph 621
1. Cost ot atgbionsry, books and penddizal foals fopferro prints, mellicines and hospata}

necessaries, and cost of electno energ{ consumed in ofice bitildings should be classed ae supphes
sl services shd not as contingencies,

519, If the contingent charges of » divisi Tuding Special Contingenel
{vide Article B2 of the Civil Account Code, Volume 1), during a month, exce
the monthly Hmit for such charges fixed by the local Government, the bill
for the month should be aubmitted to the Superintending Engiveer for sane-
tion, whick will be signified by that officer countersigning the bifl,

520, Payments to bers of the dep ¢ on t of revards for
ressing examinations in languages should not be made without obtaining
the previous suthority of the Accountant General, tide Asticle 55 of the Civil
Account Code, Volumel.

. 52L Contingent Charges, Supplies and Services and Granta-in-Aid may be
included in the Bame bill, but the abatyact of the bill should show the tota}
charges for each class separately,
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C.—SPECIAL RULES.

1.—When cheques are drawn on Treasuries.

522, When cash required for meeting contingent charges is drawn from
trensuries by cheques, the account procedure will be as follows :—

(¢) Payments made should be brought to account, m the first instance,
1 cash books or imprest cash accounts, like works payments
(b) At the end of the month all contingent charges (inclading Stock
and pdjustment transactions) should be consohdated in & bill 1r
Civil Account Code Form 15 (headed Not Payable at the Treasury)
for submussion to audit with the Monthly Account. Particulars
of the charges need not be entered in this bill except in the case
of miscellaneous items which do not fall under one of the classified
sub-heads for specific charges.
(¢) For abstracting the contingent charges of the month the adoption
of the form of the Contingent Regster (tude Article 94 of the Civil
Account Code, Volume Ij 13 recommended. Sec also Article 96
of the C1vil Account Code, Volume I
523. Payments should be made out of the regular cash or imprest balances
of the drvision and not out of undisbursed balances of cash drawn from trea-
suries for payment of establishment charges.
| Payments to Treavury Officers for valuo of service stamps obtained by indent should

iavarisbly be made by cheque, the indents being prepared in Form 87 The Treasury Officer
‘willretain the indent and grant & receipt in a form written up by the elerks of the Treasury and

a!incd bx himself whatever the amount may be. Seealso Articles 5 and 98 of the Civil Account

S o plies chargeable
eived from the
asnger indicated

K
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in Article 111 0( the Civil Account Code, Volume I, without being
formally d to in the ts of the dvision. Other
debits, of which intimations may beteceived direct through Advices
of Transfer Debit, and Stock and adjustment tmuswc*xons arismng,

within the division, should be cleared, by an entry in the remlat
accounts, by debit to *’ the Accountant General’s office on account
of the Contingencies of the division,” the transaction being incor-
porated 1o due course in the Contingent Bill as laid downin the
rulealready quoted.

-, - pe -

P L T I PURU R S N

535, The cash obtauned for contmgent charges should not be mived up
swith balances of cash obtamed for other purposes, and care should be taken
that cash charges relating to other heads are not brought fo account, even
tempotardy, as contmgem charges ar vice tersé
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\ . : .
CHAPTER XIX.—DIRECTION AND OTHER SPECIAL
OFFICES.

A—INTRODUCTORY.

526, The rules in this chapter apply only to the offices of Chief and Superin-
tending Engineers, Superintendents of Works, and other special officers not
being Divisional Officers or their subordinate officers. These offices are
deseribed as special offices in this chapter.

527. The head of a special office is not concerned with the actual execution
of works, with the disbursement of money, or with the provision or custody
of any materials, otherwise than possibly as an officer of control. If, however,
he is required at any time to assume an executive charge, the monetary and
stores transactions of such charge should be kept distinet from the transac-
tions of his special office, and accounted for under the rules ‘appleable to
Divisional Officers.

B.—RECEIPTS.
528. Nor do heads of special offices realise any depertmental receipts. Any
petty amounts received 1ly should be remitted at once to the treasury

in accordance with the procedure prescribed in Article 5 of the Civil Account
Code, Volume I.  See also Article 3 of that Code.

1. For recovenes from the staff sco paragraph 533.

C.—PAYMENTS.

1.—Introductory.

529. Thus, the monetary transactions of heads of special offces are practi-
cally confined to payments of office expenses and pay end allowances of
themselves and the members of their offices, These may be divided nto
two distinet groups i—

I. Pay and allowances.
1. Contingent charges.

530, Cash requircd to mecet these payments is obtained by Lalls drawn on
treasuries under the rules in the following paragraphs.

1. Ttis abo permizsille to obtain cach for contingent charges from Divivional Oficers instead

©f trom Treasury Officers  Where thie method 15 preferred, the detuld proseduze will te
“prescribed by the Accountant Genmral

II.—Pay and Alowarces,

531.' The rules in chaptcr XVII for divisional offices apply s.ivfutis 1, + tundie
-to «pecial offices.  The followirg rules are preuliar to them,

R
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532. The number of separate establishment bills preseribed in paragraph
503 may, however, be reduced in ltation with the A nt General,.
who will specify the sections into which the bills should be divided.

533. Recoveries from the establishments of special offices are not subject
to the rules in paragraph 510. They should, as far as possible, be made
by deduction from their bills, When, however, the amounts recovered have
to be paid into a court of law, or into the Post Office Savings Bank as security
deposits, recoveries should be made in cash at the time of disbursement of’
pay and the amounts recovered should be forthwith remitted.

II1,—Contingencies and Supplies and Services.

534, The general rules relating to Contingencies and Supplies and Services
are given in Chapter 6 and Appendix 5 of the Civil Account Code, Volume I.

§35. Charges for new supplies of, and repairs to, articles of the classes
which, in the case of executive offices are classified under the head “ Tools
and Plant,” are treated as contingent charges, ete. in the case of special offices..

ExampLes —Sentif and drawing matenals, office furntture, camp equipage.
motor cars, eto.

§36. The account procedure prescribed in chapter VII for Tools and
Plant of divisional offices need not be observed in special offices in respect
of the articles referred to i paragraph 535, though these will otherwise
be treated as Tools and Plant for the purposes of the Public Works Depart-
ment Code. Swtable registers showing the receipt, disposal and balances
of the articles should. however, be maintained.

{ any articles of this class are tranaferred to a divisional office, the fact of the transfer

shosid fortmsth be reported to the Audit office, even though no adjustment of cost 13 required.
to be made under rule.
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CHAPTER XX.—ACCOUNTS RETURNS OF SUBDIVISIONAL
OFFICERS.

537. A Subdivisional Officer maintains the imtial account recoxds of cash
and stores as described 1 Chapters VI and VII as well as a Works Abstract,
with certain accompaniments, for each work in progress. All these records
are, as a rule, written up as the transactions take place Subdivisional Officer
is not, however, required to consolidate the transactions mto s compiled
accotnt, this work bemg done 1n the divisional office for the entire division,

538, The imtial atcounts of cash and stores for a month should be closed
on the 25th, or such earlier date between the 19th and the 25th, as may be
fixed by the Accountant General for the purpose. The subsequent transac-
tions of the calendar month should be treated as those pertaming to the ac-
counts of the following month  In the month of Marck, however, the mitial
accounts of the subdivision should be kept open until the 31st.

1 The object of this rule 15 that the accounts returns of subdivisions should reach the
@uisional office m sufficient time for the compilation of the Monthly Account of the dmision

and 1ts submussion to the Audib office by the prescribed date

2 In cases whero sectional officers are authorised to maintam separate wntial accounts of

539. Tmmediately after the Cash Book of a month has been closed under
paragraph 538, the Cash Balance Report, Form 5, prepared under paragraph
161, should be transmitted to the divisional office,

540. Copies of the Cash Book (supported by vouchers) should be sent to the
divisional office twice a month or oftener as may be directed by the Divisional
Officer The copy for the last period of each month should accompany the
Cash Balance Report.

No. 92. s0ns are*
10%cers
Page 137. Paragroph 541— Should b

(1) Add the following at end of the 8rd line of thit >uth are

paragraph ;:— ivisional
“With a covering list in P. W. A. Form 937,

(2) Add the following al , iprorted

cach it z_ ie following at the end of clauses (¢) and (d) Register

*With a detailed list in P, W. A. I-“orm R s 13 ;A

[P. W. A. Code, No. 92, dsted 1t April 1026  BTrte

Page 137—Paragraph 541 (c)—

. For the words “ (accompanied by
in line one substilute :— )

“aeccompanied where necessary by Form 45 or 36,

Form 35 where Decersay o
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paragraph 247) for each work in progress (ide paragraph 79) in
connection with which there was any transaction during the
month. . ,

{d) A ““ Petty Works Requisition and Account,” Form 32, for each petty
work in progress in counection with which there was any transac-
tion during the month  (In original }

(e} Transfer Entry Orders, Form 53, relating to the accounts of the
month, excluding those proposed from time to time, vide para-
graph 244,

542, Other accounts returns which Subdmsxoml Officers should submit
to the divisional office are the following :~—~

(@) Monthly—
{2} “ Statement of Receipts, Issues and Balauees of Road Metal ”,
Form 18, tede paragraphs 235 and 236, .
(12) Such statements or reports {(tide paragraph 269) in conpec-
fron with recoveries of rents of buildings and lands, as the
Dinsional Oficer may require the Subdivisional Officer to
prepate.
(1) Estimate of probable reqnirements of cash, if preseribed by
the Divisional Officer under Rule 1 to paragraph 134,
(0) HaisYearly—Balance Return of Stock, Form 11, on or before the
20th Apxil and 10th October
(e} Yearl y—Register of Tools and Plant, Form 15, on or before {he 15th
October.
{d) Occasional~Reports of verification of stores {mcluding materials at
site of works), immediately”after each verification.
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CHAPTER NXI--ACCOUNTS OF DIVISIONAL OFFICERS,
) A—INTRODUCTORY.,

548. The cash and stock accounts of the divisional office for a month are
closed on the last working day of the calendar month.

§44. Thoe Transfer Entry Book for n month should be closed as soon as
possible after the expiry of the month, but before this is done, all necessary
transfers, eg., those relating to the levy of the prescribed percentages for
establishment, tools and plant, storage charges, ctc., should be made

1. The transfer entry relating to thelevy of pereentages for establishiment, tools and plant,
and accounts and audit charges, is effected on a aingle order of the Disisional Officer recorded in
Form 62, the special form preactibed for the purpose, ride paragraph 532,

545. The cash and stock accounts of the entire division, as also all transfer
transactions, should be ecrutinised by the Divisional Accountant before they
are incorporated in the Monthly Account and d registers and schedul

. The Divinonal Actountant’s responmbility as 8 primary auditor extends also to the exa.
mination of all claims included In balls 1 1 direct o by th i Meer,
and on behalf of the Iatter he should also examine the accounts of the disposal of money obtained
un those Lalls.

o Tey

Y Y e

B.—SCRUTINY OF ACCOUNTS.

546. The Divisional Accountant should examine the accounts returns of
Subdivisional Officers on receipt to see— )

1\ that thav hows Lo- . LI 1 fean
‘ No. 63. toper
Page 189, Para. 546— d are
3 1 the
Substitute the following for clause (1) of this para. :— : the
(%1) that all sums receivable are duly realised, isati .

0 the proper bead of acconnt 8 well as £ the ek oo e asation credited
contrackor, emplagen o othey ian d;:eidu:i't’o the personal account, if any, of the with
£P. W. & Code, No. 63, dated 18t July 1524,] itable
idual,

or are recoverable from him under any rute or order, peing recorded
as such in a prescribed account.
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Tt should be seen 1n particular that, on the basis of rates sanctioned by com-
petent authorties, and of facts (as to quantities of work done, supplies
made, etc, or <ervices rendered) certified by responsible offictrs, the claims
admitted for payment are valid and in order.

1 Itisnotnecessary that the Divisional A should check personally the anthmetical

accuracy of all vouchers and accounts, but he 1s responsible that a cent per cent checkis exer-
c1sed efhiciently under his supervision.

547. The Divisional Accountant should exercise a similar check, from day
to day, m regard to (i) the transactions recorded direct 1 the cash and stock
accounts of the divisional office, and (i) hlls and vouchers of subdivisions,
which are submitted to the Divisional Officer for approval before payment
is made by the Subdivisional Officer. In respect of charges, this examination
should bz conducted before the payment is made.

548. Every payment should be so recorded, and a recerpt for the same so
obtained e.g, see paragraphs 203 and 296 that a second claim against
(Government on the same t is impossible, and 1f 1v represents a refund
of a sum previously received by Government, it should also be seen that the

amount paid 1s correctly refundable to the payee

549. 1t the Divisional Officer has set a limitation on the drawings of any
Subdivisional Officer on & treasury for any month, he should intimate the same
to the Treasusy Officer, and specify the date of commencement and termina-
tion of the account month of the Subdivisional Officer The Divisional
Accountant, while examining the Cash Book of the Subdivisional Officer, should
see that the total amount of cheques drawn by him during that month does
not exceed the preseribed mit , see paragraph 141.

550. The Divisional Accountant is responsible that every oder or sanc-
tion affecting expenditure to be accounted for in the Monthly Account, is noted
at once in a suitable register (or other account), preferably one wherein the
expenditure incurred against 1t can be watched readily. General sanctions
' . h et oo * " ‘he Register of

those relating

be entered in

. . . ¢t sanctions to

special payments chargeable to the accounts of works, and ather miscella-

neous sanctions, Form 59, Register of Miscellaneous Sanctions, will be
found suitable. | *

1. Forms 58 and 59 may aléo beused 1n respect of sanctions tocontingent expenditure

when this isnot brought to accountin the Monthly Account, but separate pages of tneso
registers should be set aside for this purpose.

2 Sanctions to estimates for works should be entered in the Register of Works, even though
& collective rezister of all sanctioned estimated be marntained by the Divistonal Officer for his
own informatton

551 JF nenimab q comale cnmablam b mweeoos 3Lt L Yoveto
operate ' . obtained
imposing h officer.

Similarly, if disbursing officers of two or more divisions are concerned, the
orders of the Superintending Engineer or higher authority should be taken. In



re 141.

Insert
veries *?
n.
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such caces it may be advisable to have a separate working estimate, or other
sanction, to cover the transactions of each disbursing officer, and for the
purpose of bringing the expenditure to account, these should be treated, as far
as possible, as independent transactions pertaming to the same group of
works or the same project,  1f this 18 not poscble, epeetal arrang ts must
be made for the check of the total expenditure aganst the sanction.

552, It is one of the functions of the Divisional Accountant to see that ex-
penditure which is within the competence of the Divisional Officer to sanction
or regularise, 1< not incurred, as a matter of cour<e, under the orders of subor-
dinate disburang officers without bis knewledge Al such items of expends-
ture should at once be brought to the notice of the Divistonal Officer and his
orders obtamned and placed on record. See alwo paragraph 101

AR When a recovery has bzen nrdered to be made from a contractor or

No. 97. sther account
at once 1
. >, %0 that the
Paragraph 653— reconnts con-
the wwords “in Form 5% after the words “tegister of ith the order
in line 4 and omil the word * suitable” preceding
¢ on works in
| wagraph 250),
ey oo peer TRV A Cole No.O7, dated It April 1920 red specially
for any work, or of matenals recenned from dismantled structures. The
amounts of such receipts are, however, not available for expenditure in ex-
cess of that authoriced in the estimate for the work, and the Divisional Ac-
countant should see that, without the orders of competent nuthority, the gross
expenditure authorived is not eaceeded, or surplus receipts realised aze not
utilised towards additional expenditure.  He should, at the same time, watch
the receipts, with a view to bring to the Divicional Officer’s notice, and obtam
that officer’s orders on, all matked deviations from the provision for such.
credits in the estimates of works,

} Yo t5annenafu sl theamnn mppefe§ ol comd sk tan 1o e W -
e oter

other =

of Spe

mates n respect of credits anticipated therewn, and from the accounts in respect of receipts reals
1sed from time to time,

2 The Divisional Accoantant should see aleo that savings due to abandonment of parts of

a work, as evulenced by the quantities of the work executed or otherwise, sre mot utilised
towards unauthonised expenditure,

555, Aftef check every voucher should be enfaced with the word  checked ”
over the dated initials of the Divisional Accountant, as well as of any clerk
who may have applied a preliminary check. Vouchers not submitted to
audit (vide paragraph 576) should be *‘ cancelled” by means of a perforat-
mg or endorsing stamp and kept carefully, to be made available for test-audit
whenever demanded by the Accountant General, v

1. Vouchers relating to_contmaencies, which do not amount to more than rupees twenty.

five cach, should be dealt with 1n the manner indicated 1n the certificate of the disbursing oficer
printed ¢n Civl Account Code Form 15.
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. 2 Stamps affixed to vouchers should be so cancelled that they cannot be used again, and
if with this object they are punched through, care should be taken that the acknowledgment
of the payee 1s not destroyed thereby. -

3. Vouchers relating to new supplies of tools and plant should be completed by noting on
them the name of the month in the accounts of which the articles acquired were brought on to
Form 13, Account of Receipts of Tools and Plant.

556, The results of the examination of accounts and vouchers received from
Subdivisional Officers should be intimated to them in all cases in which it is
necessary to obtain further information, accounts, vouchers, certificates, ete,
or to direct them to correct the relevant records of their offices or avoid the re~
currence of any irregulanty. The procedure to be observed may be preseribed
by the Divisional Officer. The records connected with the results of the
examination should be retained so as to be available for the Accountant
General’s ispection.

C—SETTLEMENT OF ACCOUNTS WITH TREASURIES.

557. As soon after the expiry of the month as possible, 2 monthly settle-
ment should be effected with all treasuries in respect of the transactions of the
entire division with them.

558. For payments into treasuries, consolidated receipts should be prepared
in Form 50 for the whole of the remittances made to each treasury, and sent
to the Treasury Officers for signature.

559, For cheques drann, the pass books, duly completed for the month,
should be obtamed from the Treasury Officers with the certificates of issues
from treasuries (which are prepared i the form reproduced below), and therr
agreement with the cash booksof the division should be effected m Part I of
Form 31, Schedule of Mouthly Settlement with Treasuries, whieh also gives
details of the differences.

I hereby certify that the total issues made from this treasury on cheques drawn against the
account of Mr » Officer-in charge, Division, during 19 , amounted
toRs {1 wordst ,

The certificate of agreement should be recorded in the pass book over the
signature of the Divisional Officer without recording any details of the uncashed
cheques or other differences. .

1 The pass book or list of cheques cashed is wntten up in Civil Account Code Forra GC.
Tt should reman 1n the div isional office as an account record of the office and should be sent to the
treasury penol eally on fived dates (at weekly mtervals in the case of the treasury at the divi-
sional headquarters) to be writtenup  The identity and the amounts of the (heques entered as
cashed sho 1ld be exanuned at the earliost opportunit, the pass book being mitialled (and dated)
Ly the Divisional Accountant in tohen of the check. b

2 Torm 5113 required for rubmission to audit in omgmal, tide psragiaph 574 The
afice copy of the details recorded in 1t should Le maintained in the cash Look of the diri-
<« mal oflice, the entrcs betng riade, uver the siznature of the Divisional Ofheer, just after the
¢lnsing entries of the month referred to in paragraph 158,

3 1f the Dividionsl Offcer s placed in aceount with any treasurics which are in account with
an Accountant Genera) other than Jus own Audit Ofhcer, or with a Militars treasure chest, a

reparate Schedule of Monthly Settlement with Treasnries, Torm 51, should Le prerared m
tespect of the treasuries of each Andit circle

560. .\s subdivisional cash books aze closed on various dates before the last
date of the calendar month, and the accounts of subtreasuries are also not

.
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closed on that date, transactions recorded in the cash books of the Public
Works Department for n.month may sometimes be responded to by the trea-
sury in an carlier or & subsequent month. Tlis distutbing factor should
be borte in mind Differences which are neither due to this cause, nor
represent amounts of uncashed cheques, should be gettled expeditiously in
consultation with the Treasury Oflicer concerned.

D.—COMPILATION OF ACCOUXTS.
T.—Monthly Accounts.

(a) ScurpuLr DockETs

KR1, As cash vouchers and transfer entry orders, relating to (1) charges on
- Py © o7 e=3alant ete.,
No. 152. yent
sted
Page 143, paragraph &61—

ure,
Insert the following as rule 1 under this piragrapb, renumbering the ks,

exnting rales 1 and 2 ns rules 2 and 3 . —

. ®1 Accountants General may, however, at their discretion permit Divia tock
sional Officers to post the Schedule Dockets at the end of the month from the orm
Works Abstract as soon as the latter aro completed and checked., A tant
General may also at their diseetion dispense with the prepamtion and sub- 0y,
mission of a Schedule Docket for a work when the outlay on that work con-
sists entirely of payments on muster rolls or other vouchers not required to be
submitted to audit. In that case, the Divisional Accountant must record a
certificate in the last column of the Schedule of works expenditure against the (1:de
relevant item that the vouchers composing the item arc snch zs ave not . the

cules

required to be submitted to the audit office under the rules.” 1 be
{P. W. A Code, No 152 dated 15t December 1928 ) Steek
Jand

9, Abstracts of Stock Issues and Stock Receipts, respectivery, uuuveas those
brought to account through the Cash Book and the Transfer Entry Book,
vide Rule 2 to paragraph 186. The total of the month’s stock transactions
relat:ng to each schedule docket should be entered therein as a single figure,

¢ S AR U S 2eabns ul Louk Adtaes

the case of works, and with the schedules concerned in the case of dockets of
class (c) above. All the vouchers (including acknowledgments for stock
supplicd to contractors), transfer entry orders, survey reports, and sale

ts which are required to be submitted to audit (vide paragraph 576)
should then be tacked to the respective schedule dockets which should be
numbered in a separate series for each month.

1 The sudit of schedule du“ckets 18 conducted m the Accountant Ceneral's office on the as+
sumption that petty vouchers and ritial stock accounts mn eupport of the certified amounts




144 .

$62-3 ] ACCOUNTS OF DIVISIONAL OFFICERS. [ Cmar. XXI.

of unvouched and stock ehatges huvo been duly sudited by the Divisional Acconntant in detal
and are available for test-audit. The 1, therefore. p
Tor tho accuracy of these smaunts as e st Tockets

. Some of the schedules referred to 1 clause (c) above inelude charges for works supported
hya. ‘Schedule of Works Expenditure. Such charges and other transactions relating to the
~works expenditure should be posted in the schedule dockets for the works concerned.

562. For percentage recoveries made on account of establishment, tools
and plant, and accounts and audit charges, a single schedule docket should
henranared in Form 62 embracing all Government, as well as Non-Govern-

No. 77. ble under rule.
paragraph 562— o recoveres (uide prragraph
‘the following, in line 2 ajter the words * ac
rges i—
Appendix 7).
{Public Works Account Code, No. 77, dated 20d Nors sfer entry transactions
those noted m the
Stoch Liaigii, vhvwis wv e , Irom time to time, into
(c) Transactions referred  One of the <chedules or registers named below, to
to m paragraph 571 _which the transaction relates —

graphs 261 to 266), a

all in Form 46 (para-
separate register being

(t) Regsters of Revenue Realised,

(1) Registers of Refunds of Revenue, J maintained for . each
(122) Registers of Receipts and Recoveries on major head and in the
Capital Account, case of works for which
. . . a scparate  Tevenue
{w) Reg;sters tof Recoveries on Revenue account is kept, one
~iccoun for each separate sys-

tem or project.

() Registers of Rents of Bwildings and Lands, Form 49 (paragraph
268), a separate register being maintained for each major head,
ete asn respect of Nos. (i) to (),

(vi) Schedule of Debits to Remittances and

(rur) Schedule of Credits to Remttances,
{vui) Schedule of Debits to Miscellaneous Heads of
Account, and
(1z) Schedule of Credits to Miscellaneous Heads

} both in Form 77,

‘both in Form 76,

of Account,
(z) Suspense Register, Form 67, m respect of txansachons falling
under the heads ““ Purch * and ** Miscell: P. W. Advan-

ces”, vide paragraphs 402, and 416,
(21) Deposit Register, Form 67 (vide paragraph 453),
(zi4) Schedule of London Stores, Form 71 (vide paragraph 442),
{xiii) Schedule of Deposit Works, Form 63 (vide paragraph 463),
(zit) Schedule of Takavi Works, Form 66 (vide parageaph 477).
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(b} Of theee schedules, Nos (i) to (r) and (z) to (zir) have already Leen
described in the paragraphs quoted against each. .

1. Rent and other rev . - TToe T . g .
P AN . » .

2, When under a majorhead of rovenne, there are mote than one aystem of works, for
which separate resenne accounts are hept, s summary of the recetpta of all sy stema working up
tothe totals of the major head, should also Le pregared.

(¢) Schedules Now, (17} and {vit) are the schedules in which all remittance
account transactions are colleeted, the entries being grouped under the
headings given in the sample entries of Form 77,

(d) Schedules Nos. (vifiy and (ir) are intended to collect all disbursements

o, 110 3 mentioned in
Page 145, Paragraph 463 (d)— cdules referred

. finally i
(1) In lines 1-2 of I}u]e 1 under this paragraph Jz'lclcnlhc ﬂ,'e ;o’n'}?ul:}}f_
words * percentage recoveries for accounts and audit eharges . 4 on Tncome,”

(2) Insert the following afler the word Account” in line * 47.—Biscel-
4 of Rule 1 under this paragraph :— Debt—Bavings

et + - - -yeries for accounts and audit cliarges appear
7in tl e Schedule of Debits to Miscellaneous ge recoveries for
+and recerpts on
(BLWoA N e L o N

srorks relating to certain Loce - . e
- clasaified under the final or de -

Debits to Miscellancous Head:
this, ordinarily they should 1
““Tublic Worka Remittances— . -

Form 71, as the case may be ..

564. At the e?d of the month, the stock transactions of the month as
T AT 4 rg oam A T o - Pt

-

' »
be completed in all other respects, e.9 (1) in the Debit Schedules 77 and 56
and in thlegposlt Register shouldbe posted, from the detailed schedules.

should be entered in the Credit Schedule, Foim 77, as a single ebntr;;.fo;‘tur:;:
suries of each Audit circle, under the head “ Public Works Remittances.—IF
Public Works Cheques,” or the exchange account head concerned, as the case-
may be {see also Rule 3 to paragraph £5¢).

1. Expenditure on famiae relief works should be entered in Debit Schedule 76,

2. Tn the Schedule of Debits to Remittances the expenditure on the ks ref i
clauses () (1) to (o) (z) of paragraph 565 should be shown serarately Trom thar ol oin
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of unvouched and stock charges have been duly audited by the Divicional Acvounhm m detml
and aro available for test-audit. Tho Divisinal A fa, therefore, p Iy resp
{for the accuracy of these amounts as stated in schedule dachets. -

2 Some of tho achedules referred to in clause (c) above include charges for works supported
by & Schedule of Works Expenditurc. Such charges and other transactions relating to the
works expenditure should be posted in the schedule dockets for the works concerned.

562. For percentage recoveries made on account of establishment, tools
and plant, and accounts and audit charges, a single schedule docket should
%o nranared in Form 62 embracing all Government, as well as Non-Govern-
4 No. 77. hble under rule.
g paragraph 562— o recovesses (ede paragraph
‘the fol]omn" in line 2 ajter the words “a

&ges ‘1
Appendix 7).”

(Poblic Works Acconst Code, No. 77, dated 2nd Now sfer entry transactions

those noted m the

chk . Maipiy savaes we g , Irom time to fime, mto

() Transactions referred  One of the schedules or registers named below, to

to in paragraph 571 which the transaction relates —

all in Form 46 (para-

graphs 204 to 266), a

(2) Registers of Revenue Realised, separate register being

(1) Registers of Refunds of Revenue, maintained for each

major head and 1n the

case of works for which

a separate revenue

account 15 Lept, one

{or each separate sys-
tem or project.

(v) Registers of Rents of Buildings and Lands, Form 49 (paragraph
208), a separate register being maintained for each major head,
etc.. as 1 respect of Nos. (7) to (it),

(i) Schedule of Debits to Remittances and

(rw1) Schedule of Credits to Remittances,
{v1:i) Schedule of Debats to Miscellaneous Heads of
Account, and

(2z) Schedule of Credits to Mi
of Account,

() Suspense Register, Form 67, in respect of transactions falling
un&er the heads “ Purchases ” and * Miscellaneous P. W. Advan-
ces ”, vide paragraphs 402, and 416,

(1) Deposit Register, Form 67 (vide paragraph 453),

(zif) Schedule of London Stores, Form 71 {vide paragraph 442),
(i) Schedule of Deposit Works, Form 65 (iide paragraph 463),
(ziv) Schednle of Takavi Works, Form 66 (vide paragraph 477).

{1) Registers of Receipts and Recoveries on
Capital Account,

() Registers of Recoveries on Revenue
Account

} both in Form 77,

. Heads both in Form 76,
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566, Simularly, the Schedute of Deposit Works and the Schedule of Tahavi
Works should be completed 1 respect of expenditure transactions, which
should be taken from the relevant schedule dockets.

567, All debuts to Stock should be collected in Form 72, Scheduler of
Debuts to Stock  The entries n this schedule should be arranged n three
groups—(1) ** Manufacture,* (2) “ Land, Kilns, ete ™ and (3) * Other sub-
heads.” Under (1), should be detailed &l manufacture operations m progress
and under (2), all works in progress in connection with the acquisition, con-
struction and repars of land, Lilns, etc. Under (3), should be shown (a)
individually, all items of expenditure on the carnage, handhng, ete. of stock
materials when the cost of such processes is chargeable to Stock (vide para-
graph 370, (b)) individually, all items of acquisition of stack materials, for
which an estimate 15 required under rule, and (c) collectrvely, all other items
of acqusition of stock materials.

1. 1t the Tnvisional Officer is specially authorived by the local Government to eanction
the carnaze, handling, ete., charges ip to a gpecified money limit, 1t will devolve upon the

Divisional \ccountant toconduct the audit of ndividual items of expenditure against the
Dinistonal Officer’s sanctions, ut allitems of ths class should be detailed 1n the schedule

2, In respeet of ench manufacture operation, the outturn of the month (urde paragraph
333) shauld also ba shown in the schedule, the operation and outturn being entered 1n two
separate lines

563. An account of the suspense head ** Stock ” should next be prepared
m Form 73, Stock Account. Part I of tlus form 1s the mam account
showing the receipts, issues and balances, classified by subheads, separate
figures being given in respect of the subheads “ Manufacture,” and *“ Land,
Kilos, ete” and all the other subheads (vide pragaraph 106) being lumped
up. Part II, the Detailed Account of Issues, is wntten up first, and from
this part and the Schedule of Debits to Stock, Form 72, 1s prepared Part I

(¢) CLASSIFIED ABSTRACT OF EXPENDITURE.

580, A lidated t of all expendi (vide paragraph 92)
charged agamst the grants of the diviston should be prepared in Form 74,
(lassified Abstract of Expenditure The figures relating to the several major
heads (or divisions thereof shown separately in column 1 of the Classification
table of Appendix 4) should be entered iu separate sections, arranged
ip the oder indicsted in Appendix 4, and in the case of the major head
“ 41 —Civil Woiks ” 1 Qovernors’ provinces the “ Central ”, “ Provincial—
Reserved”, and * Provincial--Transferred ” transactions should be shown
in three different sections 1n the order shown here.

1. When works for ant of tas depirtments named 1 the margin are undertahen as & standing
arringement, ride parageaph 563 (a), and funds for the pur-
Ailitars Wo ks posc arp allottod $0 the division, the expenditure transacfinns
B ways connected therervith ghould also be abstracted n Torm 71, the
) of e bemg that presenbed in respect of
the works concerned, tide Rulo 3 to parigraph 87
2 Refunds of Revenue, though covered bv the term Expenditure {tide pacagraph 92),
arc excluded from this Abstract, as they aro treated as minws Revenue, 1ide patagraph
262 and Appendis §  On the other hand, ** Receipts and Recoveries on Capital Acconnt ”
:?;‘c !\Re‘:lnven-s :nLRe\‘enue Acecount ™ are included :in this Abstract as minwy expendi-
ure, as they aro tal n 1t ") id
B She s tahen an eduction of the charges under the major head concerned tide

Tosts and Tele mmaphs
4rchaalgieal D partmen®,
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(d) Prrravatiox or MoxTuLY ACCOUNT.

670. Fnally, should be prepared, for presentation (with all supporting
registers, schedules, vouchers, etc.) to the Divisional Officer and submission
to audit, the Monthly Account in Form &0. This account is an ab-
stract of the entire receipts and disbursements of the month, ns detailed in
the various schedules and registers, and shows also the opening and closing
cash balances, and on the back of the form are printed (1) a memorandum
of miscellaneous cash receipts paid nto treasuries and (2) a certificate in
respect of the closing cash balances of subordinate disbursing officers. The
entries in the Account are divided into three groups :—(1) Revenue entries,
which are the total receipts under the several major heads, as taken from
the Registers of Revenue Realised, Form 46, (2) Expenditure entries, which
are the totals for the several divisions of major heads and are posted
from the Classified Abstract of Expenditure, Form 74, and (3) Other
Heads, entries in which representing both receipts and disbursements, are

osted from the Schedules of Deposits, Takavi Works, Remuttances and
Miscellaneous Heads of Account, Forms 78 or 79, 66, 77 and 76.

571. (a) There are certain transactions recorded in the initial cash and
stock accounts, which invelve no operation on a revenue, expenditure, or
any other prescribed head of the accounts classification, as every such entry
is counterbalanced either at once or after an nterval, by 2 similar entry of
the reverse character. It is not necessary to include such transactions, for
audit purposes, in any of the schedules and registers leading to the Monthly
Account, but the Divisional Accountant should see that all transactions are
cancelled by each other in due course.

(b) These transactions fall under two classes :— R
(1) Cash from I"reasx:z:z/i—A‘ _ch(leslue'e" dr‘azn ‘tb re;:lenish the ‘cash chest

126) even though not cashed at once. -
3} Transfers within Division —Remittances of cash and stock by one
accounting officer of the division to another, are charged or
credited to this head when the remittance is actually made or
received. ]
572. When the Monthly Account does not balance and the discrepancy-
cannot be detected readily, it may be advisable to write up Form 81,
Abstract Book, from the original Cash Books, Abstracts of Receipts and Issues.
of Stock, and the Transfer Entry Book, and thus to locate the error or omission.
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673, 1t will be scen that all the transactions of the division, as recorded
in the initial accounts of cash and stock and in the transfer entry book, exclud-
ing items referred to in paragraph 571, enter one or other of the pretcribed
schedules, the details being in xome cases recorded in supporting schedule
dockets. Transactions recorded in the cash book and the transfer entry
book are posted direct from those sources, no items being omitted ; but, those
recorded inthe initial accounts of stock, Forms 8, 9and 10, are dealt with as
under ;:—

(a) those brought to account through the Cash Iook or the Transfer Ln.
try Book (vide paragraph 186), ¢ g., stock purchased in eash, stock
sold for cash, and stock recarved from works, are left out, and

(b) the rest are posted direct from the Abstracts of Stock Iteceipts and
Stock Issues, Forms 9 and 10,

To ensure the accurate compilation of accounts, jt is exzential that the
transactions referred to in (a) above are not brought to account twice, and the
Divisional Accountant should sce that nll items of this elass are correctly
separated off in the lower part of tho Abstracts of Stock Receipts and Stock
Issues, Forms 9 and 10, as preseribed in Rule € to pargraph 183,

(¢} Sunwisstox To Aunir,

674. The Monthly Account is duc to reach the Accountant General'a Office
by such date between the 7th and 10th of the month following that te which
xt.rvfl.?tcs, as may be fixed by the Accountant General in coneultation with the
Divisional Officer. It shogid be suppurted by the following documents

(1) Extracts from Iegicters of Hevenue
Xealised, Form 16, and m the same form aa the

2) Extracts from Registers of Relunds of{  Feginters.
Revenue, Form 46,

() Classified Abstenets of xpenditure, Form 74,

(4) Bchedules of Works Expenditure, FYorm 61,

(6) Consolidated Contingent Bill (with necessary vouchers), C.A. Code,
Form 15,

(6) Bchedule Docket of Percentage Recoveries, Form 62.

{7) Stock Account, Form 73 (with Sale Accounts, Form 19, in support
of the Cash Credits to Stock).

(8) Bchedule of Debits to Stock, Form 72.

68 or 69)extracted from the rele-

) Sc::gule of Purchases, Form vnnb}_{sectionsRui cle-

- int

(10) Schedule of Miscellaneous P. W. Ad %‘;ﬁ? egister,
vances, Form 70, ’1

(11) Schedule of London Stores, Form 7L

{12) Schedule of Workshop Suspense, (local form)
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No. 153.
Page 150, paragraph 574, Item 15—

Add the following at the end of this item :—
“ (See also rale 1 under paragraph 561)”, atry
(P. W. A Code, No. 163, dated 1s December 1028,)|
ount,
PV

{17} Schedules of Credits and Debits to Remittances, Form 77,

(18) Schedule of Monthly Settlement with Treasuries, Form 51 (with
supporting Consohdated Treasury Receipts and Certificates of
Issues, signed by Treasury Officers).

{19) Schedule of Deposits, Form 78 or 79, extracted from the Deposit
Register, Form 67.

{20) Schedule of Deposit Works, Form 65 (with Reports of Progress of
Expenditure).

{21) Schedule of Takavi Works, Form 66, with accepted Certificates
of Collector referred to in paragraph 480.

(22) Extract from Account of Receipts of Tools
and Plant, Form 13, and

(23) Extract from Account of Issues nf Tools
and Plant, Form 14 (with supporting
Survey Reports of Stares, Form 18, Sale
Accounts, Form 19, and acknowledg-
ments of officers concerned in the case of
stores transferred to other officers not be-
ing Divisional Officers of the province),

(24) List of Accounts submitted to Audit, Form 83.

1. The Consolidated Contingent Bill 1s not required to accompany the Monthly Account tf
contingant shsrges ste drawn by bills presented direct at treasnries

in the same form as the
Accounts.

persons concerned.

A TEALLT e e VAR e #hatesd famaf =3 w74he b —afacamonén hasher authonty,

thould accom-
such casesig

575. The schedules relating to the suspense and dcposlt accounts, I‘orms 68
70, 71, 73 and 78, and the Workshop Susp must be
to audit, month after month, so long as there are balances outst:mdmg
under the accouns concerned, whether there have been transactions during
the month or not ; but, in respect uf Y'urcnases and Deposits, the Accountant °
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General may authorise the use of the alternative formns of Schedule Nos. 69
and 79 in the case of divisions where the number of outstanding items is
very large but the number usually affected by the monthly transactions
is small. In respect of the Scheduls of Deposit Works, Form 65, the
Accountant General may dispense with the submission, every month, of
Part II of the schedule, provided (1) that this Part is invariably sub-
mitted with the accounts for March and (2) that, if Part II for any month
<ontains works, any espenditure whereon has been charged to Miscellaneous
P. W. Advances, an extract from Part II relating to such works only is sub-

No. 148, oo

Page 151, paragraph 576— nﬁ::

€l
Insert nfter “provisions” in Rule 1 under chwse () of this paragraph, .—
the words “ in elanses (a) and (4)".

rers,
(P. W. A, Cede, No. 148, dated st September 1928.)
ork-
. v — e . " ional
No. 154.
1cies,

Page 151, paragraph 576(a). Rule 1—

Add the following at the end of this mle, altering the full stop intoa i_fﬁik

comma — . wock,
« or in the Schedule of works expenditure ; see rule 1 under paiagraph ‘:;5;1;
»

561. the
(P W A Code, No 154, dated 1ot December 1928.)

1 Yhen avoucher of this class is not submitted to audit, the reasons should be noted agafnst
the entry of 1ts amount in the schedule decket.
(w2) Transfer entry orders of the classes enumerated below :—

Those involving debits to Remittance heads otherwise than in respect
of expenditure on works.

Those relating to charges which are supported by vouchers received
in transfer. .

Those involving a debit or_credit to London Stores, or a credit to a
Revenue head (Gross Receipts), or to any Miscellaneous Head of
Account otherwise than im respect of expenditure on works.

(5) All vouchers (other than Muster Rolls) in support of debits to con.
tractors should be submitted to audit, even though falling under any of the
exceptions to clause (a).

1. The provisions of this paragraph apply also to vouchers received from other divisions or
departments in support of transfer debits raised by them.

2 ‘Tho term * voucher * nsed in clanse (4) includes Advices of Transfer Credit and Acvept-
antes of Transfer Debit recsived from other drvisions, departments, cte,in the caso of the
docket for Schedule of Debits to Remittances

f L2
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(c) ALl vouchers in support of payments for land acquired should be sub-
mitted to audit.

(d) All Survey Reports of Stores (Form 18) and Sale Accounts (Form 19)
must also accompany the Monthly Account. Sale accounts in support of cash
credits to Stock should be attached to the Stock Account, Form 73 ; survey

frooomed Eeah o M Btock should be tacked
wccounts debited ; those
. ools and Plant, Form 14,
survey reports and sale .
b= +n the schedule dockets relating to the works or

EONIR T T

No. 209
5 gub-
Page 152, paragrapk 577 — Las
Insert th ) i tions
o ]t;‘t ":.‘:ord: in cash or by deduction » after « Recoverable spec-
o (P. W. A. Code, No. 209, dated 2ad Decomber 1020}
Schedule of Rents of Buntuings au.. orting

Statements of Rents Recoverable from re,

578. The Divisional Accountant is required to sign ot only the fonthly-
fomeme o * " Itis not necessary
' ' snts ; he must, how-

. " Lt Accounts, Form 83,
unless he is absent from headquarters, in which ease he should send to the
Accountant General, as soon zs he can exammne hLis books and papers on
return, a report in Form 84 (with a duplicate copy of the Monthly
Account signed by, himsclf), without which the Accountant General will not
finally pass the Monthly Account. The Contingent Bill must invariably be
signed by the Divisional Officer.

1. It is desirable that the Drvisional Officer should make arrangements for the review by

himself of all vouchers before they are submitted to audit, and that, unlees the circnmstances.
are exceptional, he should aign the accounts humsclf,

579, In connection with the accounts for March, the following points should
eceive special attention :—

(a) The entry of the closing cash balance should be supported by (1) the
original Cash Balance Reports (Form b) of all disbmsmg officers
including the Divisional Officer, and (2) & certificate of the Divi-
sional Officer to the effect that he has obtained, on or after 3lst
March, and retained in his office, an acknowledgment frme the
officer or subordinate concerned, in Tespect of each 1tem of imprest
or temporary advance shown in the Cash Balance Reports of the
Division for 31st March.

by s The onginal Cash Balance Reports of subordinate disbursing officers should be initialled
¥ the Divisional Officer hefore transmission to audit.
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1] To Part I of the Schedule of Monthly Scttlement with Treasuries,
Form 5}, should be subjoined n statement, in the form given
below, in respect of the cheques drawn to meet payments of works.

No. of
Particulars, cheques Amount.,
1ssued.

1. For the whole month . N .

~2, Dunng the last five wotking days of the month o

(c) The Schedule of Deposits, Form 78 or 79, should be accompanied by
the Account of Interest-Bearing Sccuritics, Form 86, referred to
m paragraph 456,

II.—Review of Unsettled Accounts.

580. The several registers and schedules relating to the suspense and deposit
. ., heads of account, and the accounts referred to in the
s@::ﬂi&;rmg‘ﬁd Ro. margin, should be reviewed monthly so that the
gister of Works steps necessary to effect the expeditious clearance
‘ffent Rc}l“:ﬂ and the of ding bal , whether by actual recovery
“nl reghuation of revense, O By adjustment in the accounts, may be taken
seferred to in b regularly throughout the year. In February, or
251 early in March, special steps should be taken with
a view to bring about all possible reduction in the number and amounts of
outstanding items at the close of the year ; and within six weeks of the sub-
ission of the Monthly Account for March, a consolidated certificate in res-
pect of balances, other than cash, should be forwarded to the Accountant
General 1n Form 91, Annual Certificates of Balances.

1. M the closng balanco under any head1s ml, 1t does mot mecessanly follow that a
certaficate 1s not required i respect of 1t In all cases m which thero was s balance at the com-
mencement of the year, or there were any transactions during the year, a certificato shonld
bo {lecorded, the wording of it bemg sutably amended (if necessary) in ease the closing balance
18 i

581, Similerly, the prompt settlement of all xemittance transactions,
original or responding, should receive the personal attention of the Divisional
Accountant (vide paragraph 125), who should take special steps early in
March to bring to account all liahilities and nssets awaiting settlement, and
Ao pffank Sonsemos fe 1o oo - outstanding items as

O nd credits, remaining
} . dually with & view to
their clearance before the accounts of the year aro finally closed. It isnot
sufficient that the divisional office has brought to account all the transactions
the responsibility for which devolves on itself. It is equally important
that necessary action be taken to move the other parties concerned to
bring to account or settle the outstanding items, the intexvention of the
Accountant General being sought where necessary.

1. In settlmg transactions with Redways, it should be bornein mind that Ralway Audis
~offices close their books for the year on the 10th May.
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OI—Closing the Acconnts of the Year.

582, The financial year terminates on 31st March, and actual transactions
taking place after that date can on no account be treated as pertaining to the
year. It 1s necessary, however, that as many of the unadjusted Temittance
transactions of the year as possible, should be cleared within the accounts of
the year, and very often errors in account come to notice after 31st March
which should also be set right, if possible, without aflecting the accounts
and estimates of the following year. Whlst, therefore, 1t 15 necessary that
the cash accounts should be posttively closed on the 31st March, and also.
the stock accounts in respect of actual transactions, the Transfer Entry Book
and the stock accounts should be kept open for transfer entries relating to
rectification of errors and scttlement of remittance accounts.

L. 1f any ndjustments in accounts have been purposely deferred tall the closcof the accounts.
of the year, it 18 permisaible to effect them after 31st March in the same way 88 adjustments
i rectification of errors noticed after that date N

583, The transfer entry transactions referred to in paragraph 582
should be consolidated into a special Monthly Account, which, with all the-

y ipaniments, should be sul d to audit on the lst July
following, or any other date that may be prescribed by the Accountant
General. This account is known as the Supplementary Account of the year.

L3 leal e PR L

1o PRRTI

IV.—Miscelianeous Retarns.

584, Other account returns which the Divisional Officer should submit-
to the Accountant General are the following :—
(@) Halt-Yearly :—

(2) Half-Yearly statement of the assessment and realisations of:
Irrigation revenue collected in the Civil Department, vide-
paragraph 252 (c), on the dates prescribed locally.

(#i) Half-Yearly Register of Stock, Form 12, on or before 1st June
and Ist December.

{5) Annually :—
Register of Tools and Plant, Form 15, on or before 15th December..

L Tha Tale Veodle B “4mckru 141 T ca Lem s 3 mIes OB Lo. auld

Locally, .

dtes faey.
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V —Corrections in Accounts.

585. () If an item in the nccounts which properly belongs to a revenue
oot oy e ) mditu.e

No. 132. ho year

e except

Page 155, Paragraph 635—

For the words " except in cases falling under paragraph 865 * in clause {(a) Supple-
of this paragraph, sulstifute the fnllu\nng — eneral for

“ except as permtted in clause (a) of Article 215 of the Account Code ce hends
and in cases affecting the accounts of works, including those falling unde
paragraph 363 of this Code.”

. a formal
(. W. A. Code, No. 132, dated the 2nd Apeil 1928,) suitable
note of it in the account concernea.

586. All corrections 1n accounts which may be advised by the Accountant
General on auditing the documents, should, after verfieation, be carnied out
1 gl! relevant recards, the entnies being made 1 red ink (quoting the audit
note or other advice) and attested by the dated imtials of the Divisional Ac-
countant.

1. The Divisional A all advised by the Accountant
General ave specialy branght to the notice of e Brosional Oicer

VI.—Pro Form@ Accounts.

587. When the details of any class of transactions, as recorded in the pre-
seribed accounts, are not sufficiently mdicative of the financial results of the
operations of a given period, and 1t 13 necessary to ascertain the results, it is
usual to prepare periodically suitable pro [orma accounts in addition,

CAd mmmaney acd

2. ta pro formé aceount { relaten to of two or more di. the compil
it will ordinanily devolve upon the Accountant General, but Drvisional Officers may be uqmred
to farmah the necessary data A pro formd sccount relating to a mmgle division 1 prepared by
the Divisional Officer and 1f 1t 13 an account by an e t wid
be checked, 1f desired, by the Accountant General,

588, If for the purposes of any pro formd unt which the A
General is required to prepare or check, it is necessary to determine the charges
incurred on a particular work or service, or a group of works or services, the
expenditure thereon should be booked separately in the general accounts,
even though, under rule, it may not be customary to estimate or account for
such expenditure separately. See also paragraph 93 (d).

589. The pro forma accounts showing the results of the working of irrigation,
ig 5 kment, and drainage projects, productive as well as unpro-
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ductive, for which capital or revente accounts are kept, are prepared annually
by the Accountant General in accordance with the rules preseribed in the
Account Code. These accounts are known as the Administrative Accounts of
Imrigation, Navigation, Embankment and Drainage Works.

L. ¥or rules relating to pro formd accounts of irrigation wator-courses, eco paragraph 5 of
Appendix G,

690. For workshops, manufactories and similar quasi-commercial under-
takings, it is usual to prepare pro forind accounts periodically, vide paragraphs
389 (d) and 439.

691 To respect of buildings in charge of the Public Works Department,
which are available for pation as resid capital and revenue accounts
are prepared annually by the Accountant General, for each circle of superinten-
dence, 1n accordance with the rules prescrtbed in the Account Code and
any further orders that the local Government may have 1ssued. For this
purpose, Divisional Officers should furnish the Accountant General with the
necessary data, in respect of such bwldings of their divisions as may have
%0 be included in the circle accounts, in forms which will be prescribed by the
Accountant General.

1. On elosin of a work i d on the acquisi-
tioan, or equip idence, or expenditure on additions
or alterations 0

o No. 233. i

1) t'm:e . Page 156, paragraph 591, Rule 2—

(irf) that t Substitute the following for this ruls ;—
R ‘

2 Rule1 YVicesin
and samitary  £0F Whica 2oy o Cuutyed separately,
3. Ifab .
Sioaction (P-¥7. A, Code, No. 233, dated 20d Juus 1930,)
§92. The divisional Annual Account 0 Lewou]
prescribed in paragrtaph 15 of Appendix 5, should be submitieu o
Accountant General within a week of the despatch of the Suppl tary
Account to enable that officer to prepare the consolidated account for the
whole province.

E.—CHEQUE BOOKS AND RECEIPT BOOKS.

_ 593 (a) A Register of Cheque (and Receipt) Books should be maintained
“bn E]‘{onn 52, separate pages bemg reserved for cheque books and receipt
COKS,

(b) Whenever on examining a Cash Book it is noticed that a cheque book
or receipt book has been brought into use for the first time, the Divisional
A.ccountant should enter it at once in the register as a new item. At the same
time the date on which the corresponding book previously in use was completely



10
Na. 176.
' 67-158—
;b.y.lilule the following for Section * F.—Miscellancoua Matters s —
F.~—MISCELLANEOUS.
T.—TraxsvErg or Crarar.

(s} Divisional and Sub-divisional Officera.

595-A. The relieving officer will take up the expenditure of cash and
stores from and for the first day of the month during which the relief
took place, and submit the nost mouthly accounts in the same manner as if
he hae been in charge during the whole month. But tho relieved officer
remains responrible that proper explination is forthcoming for transactions
during his incumbeney.

6505-B. In the case of transfers of divisional and sub-divisional charges,
the cash book or imprest account should be elosed on the date of tranafer, and
a note recorded {n it, over the signature of both the relieved and reliaving
officers, showing the cash and imprest balances and the nnmber of unuse
cheques, madeaver and recerved in transfer by them respectively, A copy of
.- L . et et e for the stores under

warded on the same
. " . =i . " visional, or to the
The receipts of cash and stores bafances should be prepared by the relieved
offiver, but the relieving officer should note any inaceurncies therein so that
the Superintending Engineer or the Divisional Officer, as the case may be,
may pass such orders in respect of any deficient articles as may be necesaary.
A copy of the receipts may be given to the relieved officer, if desired by
1m.,

FORM A.

(For diwvisional charges.)
Recelved in transfer from A. B., late Divisional Officer,
the stores in his personal charge as detailed in the annexed list,
‘The balance returns of stock and tools and plant in charge of all sub-

divisional officers for the half-year and year ending ... . .....respectively are
on record, and the divisional stock returns have been prepared to end of

. (Stationand date).

. Division,

C.D,

Divisional Officer, ........, Division.

57

AN

W E R
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597. When, in consequence of the reconstitution of executive charges or of
sny other arrangements, the accounts of two or more divisional offices are to be
smalgamated, or those of any office are either to be broken up into parts or

() Worksiaprogressand  Closed, the Divisional Officers concerned should apply
saspente accounts of works, i time to the Accountant General for the instruc-

() Appropnations  and ¢ e obs in regard toaccounts, in giving
exnctions not yet complete  L10D3 to be observed, in reg , I gIving

Iy operated upon, effect to the arrangements. On all such oceasions,
(iii) Stock and other sus- the necessary transfer between offices, of unsettled
pense accounts, accounts (for examples, see margin), of liabilities

‘;3 '3:;,3‘;:‘“::5“’“:12 not yet brought to account, of quantity accounts
balances. of tools and plant and road metal, and of relevant
ol Unrealised 1t *2d gccount and establishment records (including un-
(ra) Interest.bearing seca.  used forms of cheque books and receipt books), should

nties. recerve the special attention of all concerned.

598, Before the accounts records of the &me

e e L L i Bimee: er anv riles laid down

nal Officer

No. 116. caph 169
Page 158. Paragraph 598 (as introduced by correctior

No. 95, dated the 1st April 1926). Leoy ¢4

i i
Insert the following as a note under this article :— a L

=, ° /

Nore.—The rules governing the destruetion of accounts recerds which are eon® W

Appendix 8-D to the Ciril Aeccunt Code, Vel i
O cnder the Contral Gorermment, o e I are arplcable o the Pat

e (- A
ge 168, Paragraph 598— ’

Reconstruct this paragraph astnder :—

“598.—The destruction of account records ju Poblic Works cffices is
verned by soch roles as may be prescribed by the Provincial Government
h the concurrence of the A'ccountant General, provided that, in coses not
ered be such Jocal rules, the specific concurrence of the Accountant Gene-
is pecessary before any records are ordered to be destroyed, and that in
b Divisional office full details are maintained permanently in Form No. 97
all records destroyed from time to time .” -

[P. W. A. Code, No. 95, dated Ist April 1026.]



Pages 169 to 160, Appendizx 1—
Substitnte the follawing for this Appendixi—

APPENDIX L

[ See Chap, 1, Paragraph 2.}
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in which these accounts originate, he may require that these accounts, toge-
ther with all books, papers and writings having relation thercto, shall at
all convenient times he made available in those offices for inspection hy hi
andit officere.

15.—(1) The Auditor-Genern! shall, on suclt dates as he may prescribe
obtain fiom each principal auditor, and from any oflicers of the Indian Audi
Department to whom he may entrust this duty, Audit and Appropriation
Reports reviewing the 1esulfs of the audit conducted by and under suel
officer during the past official year. Any officer of Government may b
called upon to provide any information necessary for the preparation of thes:
reports, which shall be in such form and shall deal with such matteis as th
Aunditor-General may preseribe.  On receipt of these reports the Auditor
General shall transmit them to the Governor-General in Couneil or to th
Finance Department of the Local Government concerned with such com-
ments as he may think fit

(2} The Auditor-General shall forward to the Seeretary of State througl
tho Governor-General in Council the several 1eports dealing with the tofa
expenditme in 1ndia in cach year with his detailed comments on each repoit
and may also offer such fiuther comments of a general nature as he may
think fit.

17. Thke Auditor General shall have power to 1equite that any books
papers ot writings relating to the account= audited by the Audit Depaitment
shall be sent for inspection by him m by any otha officer of the Indian
Andit Department . proyided that—

* * * * # * *

(£1) if the documents aie confidential, the officer, to whom they are made
over shall be responsible for preventing disclosure of their
contents,

Duties and Powers as regards Acconnts

18. The Auditei-General shall compile the Finance and Revenue Ac-
counts of Indin in such form ns may fiom time to time be preseribed by the
Secretary of State in Conneil and shall send them to the Goveinor-General in
Council Tor tiansmission to the Secretary of State in Council. He may call
upon any Government officer to furnish any information in such form a.

_may be required for the enmpletion of these accounts,

22, The Auditor-General shall have power to determine the form in-
which officers 1endering accounts to the Jndian Audit Department shall
render such accounts and in which the initial accounts, from which the
acv'ou{ngq sdo rendered are compiled or on which they are Uased, shall be
maminines

- rUnEaL L1 wE Lovat auvernment
\ - think fit.”

{ {P. WV, 4, Code, No, 143, dated €



160
No.1]

APPERDICLS.

. . . . . .

(?) The Auditor General or any principal auditor should bring to the notice of the
Governor-General in Councal or the local Government, as the case may be, any breach of ene

~of these canons.

12. The Anditor General shall, it so required by the Governor-General in Couneil—
(i) arrange for the audit of the accounts of the receipta of revenue of any Government
department, the accounts of any public or gnass-public body, or any other acconnts
althongh they may not relate directly to the receipt and  expenditure of Govern-

ment moneys; and

{3%) arrange for the audit of atores of stock in the possession of an officer or a department
of Government, and for the andit of grants of land and alienations of land revente.

e
. year
. of &

17. The Auditor Genersl shall hava nower to require that any books, papers or writings

Page 160. Rul

Substitute ¢
department in India

T
o mainl .

dit department 1n Indra shall be sent for inspection
n Audit Department : provided that—
. . v . .

. the officer to whom they are made over shall be
osure of their contents.

| T R L SN DURIVRN S R

ese accounts.

r to determine the form in which officers rendering

hall render such accounta and 1n which the fnitisl
—are 0w 1oucerod are compiled or on which they are based, shall
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APPENDIX 2,

Ses Chap, IV, paragraph 4.)

1es regulating Personal Matters affecting Divisional A tant

P O N

< mba

‘e . W

1 from tho following sourees :— '

Tlerks employed in di 1 and subdivinonal offites of the Public Works Deprt.
ment, who aro by the ities of that dep 23 auitablo-

candidates

lerks employed in tho Audit offico.

Jmsdnatoe ntdndian Umversitics and cther persons who, on aocount of supcrior and
No, 104. .

11 Appendix 3.
eclection, After
co— ts until they are
s0 parngraph 11,
fowE 1age of th:clerk
owing as note 1 under Rule 7 of this ethaninaleave

11924,

wio 1 to Rule 9 below the Acconntant General should, i i gretnind of
nsional Test Examination only instead of two: Q?xe p;::‘oﬁ:{ Ln-tn);io ?QTE:TV:{
lingly extended €0 as to enmure that the persons affested shall

nees to appear st the examination as they wonld otherwise Accountants are

4, including the

[P. W. A. Ccds, No. 104, dated 1st June 1026.] s will bo troated

tion and AsS.gntd a PUSILION at Uhe DOLtom O the cadre; thus,if there are any
\ppomtruents in the sanctioned cadre, bis position will be that of the most junior
temporary establishment.
«—Tersons azpolnted direct from source {3) sh uld bo Tlaced on the permanent establiahment on
ihe carlicst opportamity, Whenover, however, & person who waa sppotnted criginally o the
Ulishment, of Divisional ‘Accountants’ at a prior date, is promoted £0 the Terranent establishment,
Ve all persons appoiated at a later date from sourca (3) to the permancnt establishment.

sional A Dbation may be coufirmed in the tor the temp
%, 5 the case may be, when all the conditions spcafied below are fulfilled ,—
at he has at hus eredit-—

(f) 18 months' oxperenco in the acconnts work of divisional or subdivisonal
othces 3 -

() & monthe’ experience in the Works Audit Dopartment of the Audit office;

(1) 12 months service on & Divisional &
‘Norg —The Acconntant General may, for spectal reasons, relax any of these conditions
[ T T B
O] .

member ot Lhe othce establishment of a divisional office, -

Tho period of probation should ordinanly not extend beyond $wo yeara in the cass of secrusts.
£rom gources (1) and (2) and beyond three years in tho case of thode from souteo (3), Fygture
ta talfl conditions (3) end (¢) within this penod, will entail removal from the establigny, t
of Dirisions] Accountants; but the Acconntant General may, at his discretion, ertesg- o
period by not more than one year,
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8. Evety Dnvisonal Accountant on probation should, in spite of hiy previous exporicnco

7% following cases ‘—

1, The conditions of this ruls may also
{a) 1 106 RAnctionad aadee ot Tt

No. 107

‘Pnge 168, Appendiz 2— ’

Iusert the following as
Appendix, the existing note bein

«Nore 1 —An Actmuntant ‘Gengfnl'-\]:v

[P. W. A Code, No. s

no Frovision for & training reserve, er
il onder traming exceeds the provislon in

ts

ts should bo held twice a year by the
o parts* wrtten and tivd voce, The
’s knowledze of the rules and processea
t imitlal accounts, stock and tools and
ouchers and (2) the clhsafication and
of tho cxamination 19 intended to show

cer or of a gazetted officer ot the Audiy
any bosks ; and to pass the examination
6

ers {0 the rird voce paper should be taken down

S all canaates of both the parta ot e exemi-

dit Depariment.

10. Bemides Divisional Accountants on probation, men o(‘t!m following classes who have
a Xy 1 n

3 mav also be permutted by

12

paesed the public

Aha Anaanntant (Ganaral saues fost =t

1:1 Paragraph 9 -~

No. 105. "
. - - divisional offices,
el o S SN Aoy 0 v 2o SRR

Page 162, Append 2

Insert the fo Ne. 201
Appendix :— e e N

* Norz 1 —Individe N . . -
times ior‘the Divistonal 7 SN R SN NN
in specual eircumstances T, el ey Dhidenal Accountants ave borne on @

deserving of the concess
the examination will ent
Rule 7 1f and when !
probationary Divisional

“Nor2 2 —An Of
appear at the Divagona’
Executive Enginger
time serving, to be regular 1n iy attendance, energ:
habits to give indication of posscasing aptituds for th
to have a reasonable prospect of passing the examination”,

Jady e
AN W
Loy N

N

\P.W. A, Code, No 103, dated st June 1963 geo
R e R Jous

15. To enahie tho Accounuan
o Acannmtems="" T
No. 98.

Page 162. Apj

Insert the v
report ™ in line £

o ?\ o “ WA reduced to Rs
AN T owes altogether at the Rs. 150 stage.

et ol e R L8 ~10—270—%0 300, and, when placed in
“~eladihvidonal office, are entitled to a special

10 on attainment of

W% WL\, Cude, No. 201, dated 2nd December 1820
getic, of woud motal Liatuy
¢ work of a Dinisional Accountant and

omotion to the
- udit Code.  To
zubed  therein,

ter of Trusoast___{ . -

e, 151

on N2 ¥(uainserted by correetion slip No

v,

Vn oAt olfies, being either a Pablic Works
Ve Saaathe Yongineer or a Gazetted Audit
% awuine Hogineer or other Gazetted Offieer
%ot tho time serving”, ocourring in lines
19233

Wa o L unt Coley Noo 151, dsted Lat Nov m
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e ham Atz am gl 1) T fomandad has bl B2t W 4o st
» 0 - . ] ) - " ) -
. : . L R
No. 179

Page 163, Appendir 2, 1ule 17—

Leconstruct this rule as under :—
* The rules reganling esaminations in the Vernacular, \V']Iich aro appli-
cable to Subordinates in the Public Works Department, will apply to Divi-

sional Accountants also.”
(P. W, A. Code, No, 179, dated Ist May 1929)

applicable to estabhshments under the control of the Government of India. *
. N . . . N

74, Government servants of and below the rank of Senior Accountant, and Divisional
Accountants, are not at Liberty to take up the sudit of accounta or other similar
privato work otherwise than under tho rules framed by the Government, of India
under Rula 47 of the Fundsmental Rules and subject to the following con-
ditiona i—

(1} The Government servant concerned must obtain the provious permission of the
head of his office to undertake the particular work,

(2) The work shall not bn domo during offico hours of at any other time when
his services may be required, and no work shall be undertaken which 1s
conuected with his work as a servant of Government.

0% T2 g1 AN mnk e ALe A b mcoig e~ mmtaedlebomaiat L .

mg Rs 300,

(5) Permission shall not be given to audit the accounts of & Bank or public company
of & commoreal kind

(6) No Goveramont servant shall ho allowed to undertake for remuneration the work
of maintsining or supervising the accounts of an mstitution without the
previous sanction of the Auditor General, which will ordimanly not be
given.

“i5. “‘The Government Servants’ Conduct Rules” * hd * are applicable to all
members of the establishment  Copies of the rales should be ket available
{or generat reforonce in each office.

93. Every  * * * *  Accountant should be supplied with a \f
Codo and of general books of reletonco, e ¢, the Cuvtl Seraee Remsitional B
Fundanental Rules, the Account Code, the Civil Account Code, the Public Works
Department, Codo and tho Pubho Works Accouat Cods (mith the Book of Forma)

. .
supplied il bo treatod s porsonal copies and may bo carried sy b e
officer on his transfer to another office. Corrections jssued from time to time
will bo sappliod bv the Accountant General, but the officers concerned will by
personally responsible for the proper mamtenance of the books.

$1¢c, the Audit Code.
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No. 67.

Page 164, Foot-note* wider eule 8 (4} of Appendix 3.

linml{zsf;i%;{:lg][a;vjﬁg asancw item in the list of ¢ ..
“ B. Com. Examination of the Dacea University.”

[P W, A, Cede, Now 67, dated 2nd January 1 the Esk
ment of Dw[x(s;omx ncli:w-muW;-,

Beon avs s
1

jon ™ Aceo
Pl

IR o Wom emmemnes Y

- \econntants
2 the Au
Poe 164, Appendiz 3, Rule 2= |
< Yo. 275, “ﬂ;‘;ﬂ&h

by correction dlip ]

O ) renumbered -
Page 164, ippendiz i 19;5‘:- ’ by cortection 80
No. 65, dated the 1t A s porsgroph, 88 intzol‘ll“::{;g o amew item | w0
1} ‘D I3
. In the foctnote woder N 1523, insert the followiog 820 [
No. 232, b B
. a numbered by con s
Page 161, dppondiz 3, ReZ(0) (us xon "
No. 68, dated the 1st April 1923) 1. as inserted by corzet —
j yagraph, 83 Py N
N x%él\e(l{;i??ﬁeugg: IJ:};; }Z\?'.S,gins’;rz the following as a nes irds of the tatal
Q. 1) .
inations :— . tlege, Toorkee, the
the hs';; f;xac::lor of Commerce Examination of the Bomba oriag, Bagrs.  Now
¢ The Ba .
. . A May 103
versivy . {2, W, A. Code, No. 213, dated Jet My g of the L:x:;i:n
. - e . 1 Soclet, s
PR, s\ Examination of the Caleatts University | op Eﬁ%%a:m ag
- ta] 215
K {P. W. A, C., 15t Edion—No, 70, dated tho 3¢ Angast 1925~ £ Steridard of goneml

’

tho marpin, and have
vorenfd 8 TummYm of 50
per cent, of full marks i carl
' of the threm subjects nor

S below and two-third
. - .o *  argrezate mars fio
" Lot . subjects
) ) T pror
No. 57.

Page 164, Footnote * as inserted by Correclsc
July 1923~

. Substitute * examinations " Je
in line 1 of the footnote.

. Ansert the following as « new i'
tions in the footnote :—

e~ w



{ No. 224
i Page 16 : N
[ 0 sy Appendiz 3 R""’_@ s amended By ammmenss .

dated the Tet pai”
a ! 165
K No. 225.
age 165, Appendiz 3, Rule 7— [No. 3
Substitute the following for the particulars (1) to (8) given under this a1 College
de— 7 wy, Bibar
; : 5 including Christial ersonal 0n), and
(1) Name of eandidate (in full) including Christian or p ‘countant
names (to be written in capitals)....... L thet th
. at the
{2) Father's name (in full)..coovveviienaans .. ceondut
. ) . No. 273. 2 eyearin
Poge 165, Appendiz 3, Rule 3— tl
Delete the words “ United Provinces (Allahabad)”” oceurring in line ?
3 and {nsert the following at the end of the Rule :— m
‘“Chief Pay and Accounts officer, Public Works Dopartment, o
Lucknow . A,
(}'. W. A, Code, No. 273, dated 1st May 1031.) nt‘i: ':rd.
s s e et ra e R . see
(9) Thumb mark of candidate’s left hand, to be mado in the presence 7
of o well known responsible person who knows the candi- ~ A
dateleeriieeness” Feeetinu
\ (B. V. A Cods, ¥o.225, dated 2ud June 1930) o ler
A o B .
Wo. 189, *
Page 165, Appendiz 3, Rule 5, Nole— °
(ds amplified by carection slip No. 27, dated the st April 1928.) .
” t
Delete the first sentence of this note, which runs “ The age Jimit......tho year 1928 )
(Dablic Works Accouat Code, No 139, dated 1st June 1928,) ‘ *
.
Puge 165, Appendiz 3, Rule 5— i
i
Insert the following as “Note 2,” numbering the existing Note as n
ote 1:— !
“ Nore 2 —An application for tion from the p bed age limit should bo sub- ‘n
mitted by the candidste to the Auditor-General through the A tant-General of kis
provinee,” e-
(Public Woiks Account Colde, Ne. 140, dated 1st June 1928.) ;:
9. By the 1st December proceding tho date fixed for the exammation, the Acconntant
Lo qﬁ’,’i”‘l ’bﬂ’ﬂ fgl:wu_rd/ '.° ihi P_n:mgil .uf ch: Eenpl{} Engmeermg College, S1bpur, for registra-
T enented candidates only, their names, dates of birth,
\ _ No. 2. B S
Page 165, Appendiz 83—
- A—_Q belifite the following fur Tt afites s e .
No. 84,
hem by
Page 165, Appendia 3, Rule 5, Note— . "”5;52
. N tA
taining

_ Inlinel of the addition to the note under this section
introduced by correction No. 27 dated the 1st April 1923 for the bus Ja

words * Rashmir State '" read *“ Kashmir and B’ - ner States . JGed, the
uvern-

[ P. W. A.Code, No. 88, da 19267
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12 As each examnation is complete 11 itself, a candidate who has fatled in an oxamination
and presents himsell for an examination on a rubsequent occasion, must undergo the full ex-
amnation and furnish o fresh feo with fresh certificates and registration form  If from any
cause the eandidate farls to appear for the exammation the fee paid willnot be refanded, nor
will 1t bo placed to hus erodit for any subscquent exsmination

13 E ion papers for regi d dud: vnly will be sent by the Principal to the
officers conducting the examination in timo for the fived dates

14, The exapunation will bo held at a1l the centres simultaneously under the supervasion of
gazetted officers on tho dates end at the hours fixed by the Prinespal, which should Le com-
municited by the Principal direct to the regi tered nddress of each accepted candidate by
rogixtered post .

PR Mha wan M aF Ss acnn cnd am e B] L Aitaaad T 412D astasd s sl thens manthg

’

of Induan Untversitics and other persons of supertor and special qualifications who may have
passad this public evammation, may, howerer, be appointed direet by the Acconatant General,
vide parsgraph 4 of Appendix 2. M

17 Thona el ciawr ab ame dima ha smandsd oe vavisad hv tha Auditor-General who.

No. 141, in vers
ince the
Page 166, dprendix 8, Rule 17— -
ing Notes cction
Insert the fo.llotvmg Notes under t = 5 e snsested by cor®
P l‘g'dau 1—4 tis 3, Bt 7, Netes .;‘:1:') e cubsti-
T <" page 160, APPOER 4 o vet June 1Nk by PO
Norz S o, 141, dat v on pOYR
Chargo o BP0 oD for the words . ion ghould be
set, of fou 43 Tn Note 2 - o 4he (\9;;\160(\0“
Norz the folloWing = st, For price
to the Pric Lu!E' . prc-v&!v'“‘““t of the cost. ete
Noze 4. o PIL, . o of Noto & )
Accountant eade t0 h)!!L! the word « Hovwrah abibe on a8, dated 15t MaY 30813
Nore 6. @) Inser (r. W. A Code, K==

dates who e
this snbyect v .
exp uazed L8t d f
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APIENDICES,

APPENDIX 4.
(See Chap M1, paragraph 87.)

Last of Major and Minor Heads of decount of Public Works Receupls
and Disbursements.

Noure.-- The numbers within brackets indicate references to tho Explanatory Notes,

Major HEsDS. Aixor Hraps.

) REVENUE.
o No. 40. (1)
e 167, Appendiz 4— N
i
Dl « in B ? in the column © Minor
Delete the entry  Fxpenditare in Englasd (21) 7 dn { !
md; " ea//:unt’t 4 Dnl}:t—Worl.ing Lxpenses” wnder  2he  mujor head
XIIEA(D)”?
P WA Code, No, 40, dated 1st December 1923.]
: sster-suppiy vi sowns  (4)

Sales of water, (5)
Plantations. (6)
Other canal produce. (7)
Water-power (8)

. Nawigation.  (9)
Rents of buldings.  (10)
Fines, (11
| Miscellaneous.  (12)
| Deduct—Refunds,
Portion of Land Revenue dus to Works. (13)
{ s, g mmmaS ey fopdy, T T
Deduct—Working Ex- ! Extensions and Improvements. (14)
Ppenses. Mamtenance and Repas. (1)
Establishment, (15)
Tools and Plant, (16)
! Suspenso (18)
T 0 Dammman om e mamen nesmmt (19)
.
Net Receipts . . R

(2) Unproductive Works —
Gross Receipts . .
Dedyct—Vorking Ex- } Same as for A(1).—Productive Warke.
penses
‘ Net  Receipts or
Payments. ‘,
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No. 4] APPENDICES.

Mayor HEDS. ’ Mrvor Heaps.

|

C.—Irrigation, Navigation, Embankment and Drainage Works—contd.

XHL—IrRCIGATION, NAVIOATION,
EMPANEMEST AND
DRAINAGE WOPKS FOR |
WIHICH CAPIT'L AC- |
COUNTS ARE  KFPr— '
contd.

B. Navigation, Embankment
and Drainage Works |
(23)

No. 243.
Page 168, Appendiz 4, Major Head XI1I1B(1)—

Insert o new minor head *“ Recoveries of Ex i ” !
§ xpenditure (19) ' above
the minor head * Miscellaneous  under “ Direct Receipts " )

(B, W. A. Code, No. 243, dated lat September 1930) P
) |
i
'
Deduct—Working Ex- |
penses. Same a3 for A{1) above.
Net Receipts
(2} Unproductive — i
Gross Recerpts.

Deduct—Working Ex. 1 Same as for B(l) above.-

penses. !
Net Receipts or Payments |
No. 149.

Pages 168-169, Apgendiz 4— - T
Delete the words ‘LR~ or head

XIV.—IrroaTON, NATIOATION, |

~ _\inserlpﬂ e No. 24?"1 Ad)’ account {\\In}'or
v - ue . 018 for
y plajor Heed BITEA g on soveE Fisinor
Appendiz 4, M Dodust—RENT 1 ansert BT« Mise
P "96167’ {po DOt hcaak.“a Ex?ensesy m‘the 0ot hes! 8.)
A & 1 2 ghove
m)l?:ue T ﬁ““(g\f enditure \2“), e | geptemver 199
< o OF oot RecelPl® 0 dated 38
head“ﬁ-“"“’"" or ¢ Direst  ode, No. 24 ngs. (10)
cellagous o (@ W-A &
1

e A%l expenditure. (10}
13
- ~va, dppendiz 4— nat
Insert a new Minor Head  Porti

A ortion of land revenue
;\\rrul :(E.:r:mmy)r‘” under each of the sections “ A. Trrigat
Ne " ™~ ' " 7T “nage Worka” u
o ‘mbankment and

nds.
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APPENDICES. [No. 4
ALaror HEADs, Mivor Hraps,
C.—TIrrigation, Navi t and Drai Works—zoneld.
XIV.—IrriaaioN, NAVIGATION,
EMUANEMENT AXD
DRAINAGE WORES YOR
WIICH NO CAPITAL AC-
COUNTS ARE KEEPT—
concld. .
B. Navigation, Embankment
snd  Drainage  Works.
No. 226
Pages 167 to 169, Appendrx 4—
: ¢ of buldings” from the existing minor head  Rents
Omit the words ‘0 0 -3« +ha major heads “XII1” and (8)
No. 227, .
Page 169, dppendiz 4, Major head * XXX—Civil Worls ""— .
Replace the minor heads *Rent 1d: T
electr’i'c installations”, and  Rents of i.xgzrgﬁgg};?uéﬂli’h‘,ﬁiﬁfﬁu“f
3 o Lo ) 1 sanita 2
(I?)I)l?'. appearing under this major head by a single minor head * Rents
(P. W. &, Code, No, 227, dated £nd June 1930,) ations,

Tolls on roads.

Recoveries of expenditure, (19)
Miscellaneous. {22)
Deduct—Refunds,

No. 248.

Page 169, Appendiz 4— ‘

In the Major head XXXH.—-Tmn)sters from F:‘x'n:uno Insur,a’nce
Fund (21, substitutc the word Rehef » for the woed * Insurance ”.
(B. W. A. Codo, No 216; dated 4th October 1030)

EXPENDITURE CHARGED 'TO REvENDUE,

0.~Ri A t of Irrigation, Navigation, Embankment and Drainage

Works. (1)

14.—IxTEREsT oN IrmrasTioN | Irrigation Works.

WORES FOR WHICH CAPITAL | Navigation, Embankment and Drainaze Works.

ACCOUNTS  ARE  KEPT.
(25) .
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Mazor HeAps, Mrvor Hesps,

C.—Revenue Account of Irrigation, Navigation, Embankment and Drainage
Works—coneld.

15.~0Qruer REVENUE EXIeN-
DITURE YINANCED FROM
OBDINARY REVENDES—

A. Irrigation Works et

(1) Works for which only | Works. (14)

revenue ts are | I ions and Imp

kept i Mamtenance and Repairs. (14)
Establishment. {15)
Tools and Plant.  (16)
Suspense. (18)
Deduet—Enghsh cost of Stores. {20,
Leoss or Gain by Exchange. (21}
Expenditure in England. (21}

(1)

(2) Works for which neither | Same as for A(1) above.
capital nor revenue ac-
counts are kept, .

No. 255.

o .
¥o. 247 -
25 170-172, dppendiz L
Jorrect the nomenclature of the following major heads by substi
19 « Famine Relief Fund ” for < Tamine Insurance Grants * :—

(t) «15-Other Revenuo Expenditure, etc. Deduct—Amount
financed from Famine Insuranco Grants ** (24).
(i) “16(1) Other Revenue Expenditure financed from Famine
TInsurance Grants”’,
(2id) * 16—Construction, otc., works (24).
A. Fmanced from Famine Insuranca (frantg 2,
(i) SRR

\ E No. 259 educt—{24) .
. ; 715~
\dix 4, Major Hea .
» 170)1;“)?\'(}1;4%\13 end of the description 1930.)
Inserl (\(24)4  » Code, No #3%, dated |
5 first columan, ® WA
I V%

aa et &y Hujor Head 154 (I)— < 3
CDelete the eptrs o ) § .
eads?? f xpenditmie in England QL) ” tn the column « Minor

r P W, v
CE W, A Cloda », 11, dated 1st December 19233
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Mason Heaps.

Mivor Heaps,

CC.—Capital Account of Irrigation, Navigation, Embankment and Lrainage

Works charged {6 Revenue.

16.—CoNSTRUCTION OF IRRIGA-
TI0¥, NAvioaTIoN, En-
BANEMENT AND DRAINAGE
Works. (24)

A. Financed from Famine In-
suranee grants

B. Fmanced from ordwary
revenues.
Deduct—Repayments of Capital
Expenditure Charged to
Ordinary Revenues.
Amount  charged to
Ordinary Revenues,

Net

(1)

Irrigation Works.
Navigation, Embankment and Drammage Works,

Same as far A above.

Same a3 for A above,

Same as for A above,

H.Cwil Works,

4).—Civit. WORKs .

|

. Excise.
X Stamps.
Tlaee Ay ey l};orest.

Appendiz 4, Page 171—

’ Onmnal \Vorku (26)—Buildings (27).—
stoms,

Tnxes

Salt,

Opium.

Land Revenue

&

—)
—

T

ration,
Tteation

No. 18.

Tusort “ {20ANY ananinst the minor head * Porw. _

No. 218.
Page 171, Appendiz 4, ** H—Cwil Works "—

Major Head, ¢ 41—Civil Works ”,

Delete the minor head ** Aviation (36) " under the group head
« Qriginal Works—Buildings *.

ln] n,geGA ”

> 1nt By o

{Public Works Account: Cade, No. 218, dated Ist M

E"

0.
1, ,,”ed“m
. 2,

(33)
. 1930

v e

No. V. <

T - L)

1 “" ki

th nal Works=
Can « Ming i"o ks—Comm
Ungg,. ¢ (39A)" agai

ou
— qmdef “hy- .



172
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Masor Hraps. Mixor HEaD3,

H,—Civil Works—concld.
41 —CrviL WV L. 1 bl (A

2

No. 248.

Page 172, Appordiz 4, Major head ¢ 43-Famine Relicf and Insurarce " —
Alter the nomenclature of this major head to *“ 43-Famine ", Worls—
(P W. A. Code, No 218, dated 4th October 1930 ) 5 substitnte 1

clete the entry ©

HMajor Levy sert a wew entry  anS or gain by E
ds.” .

Page’ 178, Appendiz 45

« Expenditure in Englas

Delete the entry

¢ A. Code, 1 P. W. A, Code, No, 43, dated Int December ]
Heads” [BWA 4 4

v wunoiRUCTION OF ImRiGa.
TION NAVIGATION, Eb-
BANEMENT AND DRAINAGE |
WorEs.

I
No. 74 T
Page 172, Appendiz 4—

Open the following new section—

“H. H. Civil Works and Miscellaneous Public
ments not charged to Revenue .

and insert the followin gasa Major Head thereunder ; —

“ 60—Civil Works—Not charged to Revenue (59).

capital account.

P.W. A. Code, No. ¥ 3
(1) Erocucuve . .( "+ A Code, No. 74, dated 20 Octoher 1925
(2) Unproductive . . | Bame as for A(1) above.

'

Deduct—(24)

Amount financed from
Famine TInsurance
Grants.

Amount. financed from
Ordinary Revenues. -

Add—Repayments of Capital
Expenditure charged to
Ordinary Revenues. (24)

Net Amount not charged to
Revenue
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CexrraL Lepcer HEADS.

Savixes BANE DEPOSITS—BANK
ACCOUNTS,

Locar Lepaer HEaps.

DEBT HEADS.

0,—Untunded Debt.

Cemetery Endowment Funds,

Other Miscellancous Provident Funds.  (45)

P,—Deposits and Advances,

DerosiTs of Locar Foxps,

Crvin DErosITS . . .

ADVANCES REPAYABLE .

Accounts witnt FOREIGN STATES

DEPARTMENTAL ACCOUNTS

(46) | Dustrict Funds

Mumicipal Funds.
Cantonment Funds.
Other Funds.—Port and Ma-mne Funds.

Public Works Deposits.

Cinal Advances—
Advances of the Public Works Department.
Takavi Works Advances. (47)

Account Current with Tndian States, (48)

Public Works Cash Balances. (49)

Q.—Loans and Advances by the Central Government.

Loaxs AN¥D ADVANCES BY THE
CENTRAL COVERNMENT,

R.—Loans and Ad

l Advances to Cultivators. (50)

‘LoaNs ANXD ADVANCES BY Pro-
VINCIAL GOVERNMENTS,

CaSH PEUITTANCIS AND ADITUST-
MENTS  BETWEEN

by P il G ts, (51)
I Advances to Cultivaters  (50)
T.—Remittances.
Public Works Remittances —(52)
I i into T: ies. (53)

BENDERING ACCOUNTS TO THE
SAME ACCOUNTANT (GENERAL.

Accouxts BETWEEN CIVIL AND
(55}

‘TrANSFERS BETWEEN PUBLIC
oRES OFFICERS.

ACCOUNTS CURRENT BETWEEN
CrviL axp Posts axp TELE-
GEAPHS, .

TI—Public Works Cheques. (53)
TII_Other Remuttances. (54)

In each province there 13 one head for Central Reve-
nues, and one for each of the nine Provincial
Accountsnts General (Central Provinces, Burma,
Assam, Bengal, Bibar and Onssa, United Provinces,
Punjab, Madras and Bombay).

Transfers between Pablic Works Officers, (56)




No. 187.
Page 174, Appendiz 4, Debt Head—T —Remitlancer—

Delete the Central Tiedger Head ¢ Account Current hetween Civil
and Marine ** and tnseré the words  (including Marine) * at the end of
the Central Ledger Head “ Account Current letween Civil and
Military.”

{P. W. A, Cnde, No, 187, dated 1st June 1029)

CIVIL AND RAILWAYS,

ExrLanaTory
(1) Tor the classification of expenditure and on. Nivigation,
Embankment and Dramage Works, under ma , see Statement A
appended
{2) Sale-proceeds of water forirmgation /
Srmaz s they derive from fenga-
N

. ¢ purposes only.
Page 174, Appendiz 4, Ezplanal .uer than 1mgation of town consumption.
ual plantations
4 Brass, ete ) from canals or tanks other than from

Tolata sha warda ¢ vant
um—

Page 174" made for water apphed to tumn rrachnery
- fite, tolls and hure of ferry boats, ete.
or hired by Govermnment, but not rents of electric, waters
om
and infringement of canal rules
f dnft wood, tents of land, rents of electric, heatmng,
installations, supervimon charges on sales of stock, valuo
tock due to revalvatien, lapsed deposits, 2nd finet {othee
nfrmgement of canal rules, vade 11 above) 2nd confis.
ymcdent compensation for damage to works in progress

- o 1 1mposed or deposst confiscated with the object of defraying expen-
[ ~ocd by the action of an individual or firm, as when a cuntractor is penalised for absn-
donment of g contrict owing to the fact that ruch sbandonment has mereased the cost of
the work, the amount of the penalty may be taken 1 reduction of the expenditure

A separate minor head should ho provided fot roceipts from guas-commereinl workshops,
which are not to bo taken in reductian of expenditure under Rule 1 to paragraph 437. This
head shovld be g to the of the pro formé accounts of the
wotkshops.

Should the local Gosernment deem ary source of rovenue, not epecifically mentioned in
the mmor heads provided, to be 6T suflicient importancc to necessitato 8 ceparate account being
kept of it, this can be done by opeming a detailed head for the purpose under the minor head
¢ Miscellaneous **

(13) Indurect reteipts due to the worhs, such ¢s enhancement of land revenuc, interest on
the prorceds of the sales of waste land, ffer deduetion, where necessary, of the cost of Civil
Administration .

(19) Tho detasled el of works exp 19 yvenin B and C appended.

(15) The drtailed clavaification of the minor head * Establishment ” 1§ given 1n statement
1) appended,




N
4, I:’Ip[nnalory Note ¥, (26}~ 1
ote ;v .

tre, Copn £200¢ froma 1t Apri) 1931 tho eqst iy
.Instnunen(s Used i the gnvggg:%% gmmng Mntéﬂn‘g a:d %::r: i &% i
B e subovjmnw‘ ffirag "A&mu,_md_&h.‘h“*'%’ Iebog 1B

¢ 5
Bervices,’ gy tl]:: aombay Lresidency fa. o0
. ivided into

) Ko. 256. tion plant,
175, Appendiz 4~ . ke of
Page 175, hl’]; lowing as a new explanatory note 17-A :— . cither
Insert the fo A local bodies for the conatruction of worka Wh“;hth:v ut..'ﬁ Works
©“17-A. co_nmbuhqmt"cn Embankment and Drainage Works of Gg,ve:x}!; l'xl“ T
gaso, of Trrigation, Novigation, Rmbanment end Drain Tmprovements * o fn
be classed vnder e % 458.%
tenance of such woﬂn: Sex anG:’PP . A. Godle, No» 260, dated 4th Octobar 1030
- -a T30 para-
B A I N
. 17 et aeg
Page 175, Appendiz 4— N
wetable,
) - oy —_— "y
Tnsert the Jollor ing as Lplanatory Note (20.1) : ?l?::;‘;:;
COM s ae .4 ation for
R " co N aarges in Rogland per  rshops,
. VI Festynd pep- Thy
. . . . © dof the
. ' - Waneons
' : ' . . . . nardan,
[ .

) . Va5, dated 1t December 1923 ) for the
No.258, i-Neds.dsted 1) cuber 19 o agh
Page 178, Appendiz £ Sut for the
‘?fﬁz:he, fullowin-"; to the Explanators Notaton.  ore mot
Officers.

v new
ed, alsc
12 them

e e w

. odelled,

A W. A Gode, No, 258, dated 13t November 1930 Presents.

;remer}xt

hould

smiface and the iayiw, »sfm?:te

o T
vork lassed as » Ung.. -
asphalt, the work should be ¢ ed o o the st - e
ﬂ\g meéhod consists merely in p_:ﬁgmg or snm_vgx_\gﬁe__a_ha‘___kl {

st shiowld be tharged 10 Repai atan in
circum.

"the e
— (P W. & Colle, No-215, dsted 18tk Jpmzary 1930
] 55 10 000 0 g which 1
e Vg Srmentled VRS e ihoutd o e . [alue of

the building, 1n any pro formd account of its cost, provided that no ealen] fions of inteyesy
charges are based o8 such ncoquut.

(27} When 5 building 13 intended fop w0 or mara oenny - [
Repairs charmae av 20 10 Sal0 .
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28) Divided into—

(A} Heads of Proviaces (neluding Governor.General, Members of Executive Councils 22d
Ministers) which 1s subdivided nto (1J Viceregal Residences, {2) Nesidences for
Heads of Provinces, {3} Restdences for Members of the Executise Counci, and {4)
Residcnees for Ministers,

(B} Legislative Bodues, subdivided nto {1) Counerd of State, (2) Iadion Legilative

Ascsmbly, (3) Provincal Legislatin e Councils, and (4) Residences

(C) Secretanat and Head quarters establishments
Fond Audit cstablishments also) . -~ -~

D) Commmuagy

~~*Thig 1neludes buildings for Local

—_ 1e1al Commuzsioners’ Courts),

176— Niscellanc ous.
4, Poge fory Not¢ @04)~ and MusecHaneous.
y Jowing as Brplent . 1y dro-clertne Survey , Geolo-
¢ the follow in connectio Gnes Department ; Archaolo-
Jare OB waorks it o Yights { Department; Musenms, A
'§_ tudes the expendit tn coonection T Lforeach of theee departments
\ e arges o e s P S
=Ll and pot the r? e o Pilotage! e - BRSNS
- 0. 92.
’ g . e o e m
Pagrg s PRENELE
De . . "
this No. 165. « (36A)"™
— onnection
0“!16?601}1 Amy, natory note 8% Tine 8 . lh fnacbiuery |
Pn!n > BeS N et dmgeet 45 =T £ 2mmnn 3 S, A
1 aftee Ala . L P 1w 2 929 )
No. 240

Poge 176, Appendiz 4, Ecplanalory Note 37—

atamps -
s wLer syorks connected

loeal requirements.

h under this not elme:mﬁ_: 'tlng‘:%la’f:' g

Tngert the following ad 8 sub paragta + on comsersa >}t 15 considered necessary

. ©oeT T en removed “ Original Works,” vide
. Part 1l of

.- . o "rales, by 1 Covernment, rents of

of Tndia, B . ts of budings used for

' " spenfeslly 7 S
. " RS T
! .

' sted 16t

T, AU

te 40, as 7E-00D°

% of Explanatory 1o her 1827

e 17, g & o ot o DTSR S e 131
strocted b

{ine § . i
i s © chatge
Before the words “ yents for hired wz'xdencez "';;i:zéi ‘Jghe wor
on ncZu\mt of watchmen for the care of vacant bull

(P, W. A.Code, No, 167, dated 1st sy 2029)

v v ~~2V108, PAYADIE UDAET TOY }

-
Ecclesiastical Rules”’ ;
N (T, W A, Code, No. 123, dated Tet December 1921} B




APPLNDICES,
head whe
strengthe '
own regu .

the permancnt establishment’1s” filled up by fresh appontment, his pry and
allowanees together with his contmgent expenditure shall bo charged to the head
*43- —Famine Relief.”

(5} The pay and al of an specall d for, and wholly
employ ed on, famine relicf, shall together with its contingent expenditure be debited
to the head * 43-A.—Tamino Rehef.”

NoTE —In no case Is the cost <f Medieal estatllshment chirgeatle to Famine Rellef

@ - - Se v e w N .

{d) The rules regulating the debit of the pay and allowances of Government servants
mihtary employ proper deruted 1o famine duty are given m paragraph 4(i) of
Statement D of this Appendix. N

(43) Divided into Communications ; Irrigation Works, Other Works
{#4) Wages of labour should bo shown separately from the other expenditure.

lertaken

No. 249. dmectly

18 rehef

Page 177, Appendiz 4, Explanatory Notes Nos, 44(a) and 44(b)— .::xgegi_

s

For tho head * 43-Famine Relief and Insuranco ** occurring in the wilbe
lash lmo and inlines 3 and 9 of the two notes respectively, substitule

«43.A Tamine Relief . p:‘;rlng
(P. W, A. Code, No. 240, dated 4th October 1030) k18 or

Within &r withodt the Revenue Accounts of tho Government), the vhiue of the
work done, rechoned at ordinary rates, will be charged to the ordinary head of
account, and the excess only deuted 10 43 Famino Relief and Tnsurance."

(45) Special Provident Funds i d for ionahle employes.

"(46) Ordinanly for uso only i the eases referred to in paragraphs 465 to 471.

(47) For Talaes Works Advances sco Chapter XV,

(48) For vse 1n respect of transactions with those Indian States only with which the

Accountant General has dealings. This head should not be operated upon withont special
sutbonty.

(49) Cash balances of tho Publio Works Department fall undér this head in the general
Beconnts. ’

{50) Sco paragraph 480 (5]

{51} In nso only 1n Governors' provinces, .

(52) For transactions of Publio Works officers with Treasury and other officers of the Cavil
Department icluding the Forest Dy within the j; ion of the local A
General. "

(53) If a Public Works officer deals with tronsuries i account with another Audit Oter,
the transactions on account of remittance 1ato treasuries and cheques drawn ors classified as
P ing to the account d
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No. 4} APP}]NUICE% o —
e Na 15O Le
Page 178, Apj 2
the
C m Eg:m: hid No, 194,
. Dage 178, Appendiz 4, Lzplanatory Note (57)~—
Page 178 Anvendiz (1) Tor “Military Works Services* in Ii itote % Mili
g}n " Tagiveo Sorv ¥y " ervices ™ in line ¢ sulstifute “ Military
. Zor “ Military Works Officers” i i
ling § Su 7 / dtary Works Officers” in the same line, and for « Ml
S ftom Works districts™ iu line 8, sudstréute Officers of'ff;he Mililtt::;
Engineer Services” and  “Military Lngineer Services districts”
vespectively. . iy °
. 2} For the sub- i i 4 i i
i :l) u_‘gamgmpii‘Sgnt/lifinzsi‘lﬂzﬁ:ttzf‘a)'“f::rf’c_tJO}) slip
H
2
Ro. 271.
Page 178, Appendiz No. 4, Statement A—
Puge 178 . Insert the following as » Note under the heading **Main €L
Tor tion of Expenditure, ete.” —
Novz :~All works of Irrigation, X: Embaqk Drai
Is:g;aul;»ra:xwg:gaflly grouped 1nto two classes, Watef Btorage worrl:sm;egx:gﬁ
{1 - A Tmgation Works, "
2 g b B Navigation, Embankmens$ and Drainage Works.

~=7) taons mt

- (P, W. A. Code, No. 271, dated 1st May 19

(10) Royal Air Force, (11) Army Factory, \1a) amime, yavy -

Puge 1 Appena. LPension Accounts, Nortbern ord Eactern Coremands, and EH)' M
pp Pepsion Acccunts, Scothern ard Western Ucmirands.”

I?.H;g'e follo (P. W. A. Code, No, 158, dated Jet June 1920,)
head 4170 fependent Brighde Area, (5) N

: “vil b Sind Independent Brigade Area, (5) Noutness e
should be O‘Qd u Pl(::ma, Boxfxba,y and Central I’m\)(inces, (61 Madras, (7) East-

. R d

ern Command, Meernt and TImcknow, (8) Presidency an
Assam, (9) Bur’ma, {10) Xoyal Al Foree, (11) Army gactory

o Ms&\xf‘:ﬁ. and (12) Military Pen<ion Accounts, Northern and Eastern
A Commands .
! Evel?( (P. W. A, Code, Na 126, dated Jat Decenber 1927)

e wppas .

annualani

. s B0 PLUMMGUS 1L it s o

o3t .-
likely. to_repat. on the.axnn
17,10 xepat, an-the oxs

e i e S 1EE

No. 146. X

Page 178, dppendiz 4, Note (07)—{Asamended by correction slip No 126

dated the Ist Decemsber 1027).

For < Southern Command and Poona, Bombay and Central Provinces”
in item {5) substitute < Southern Command, Deccan, Bembry and Centra
Provinees, and Poona (Independent} Brigade Area.””

(P, W. A. Code, Ko 116, dated 9th July 1928).
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may be effected

II Erery work classified m accordance with Rule 1 above will retain s clossafication
unchanged dunng the cleenth, twelfth and thirteenth years after the clceure of

1ts construction estimate
I Ifc .

Terred to the unproductivo cluss '\ work classed ns unproduc tive which

suceeeds

1n yielding, n three successive years, the relovant return presenibed for & productive

work may, on the same principle, bo transferred to the productive cliss

IV 1f an exssting irngation, navigation, embankment or drmnage woik bo extended or

1cally applied

V. Rules I, III and IV are, however, subject to the proviso that the local Government
may ‘postpone the transfer of a work from one class to the other 1 cases in which

it 13 satisfied that 1ts success or fatlure 13 due to purely transitory causes

* ~wannsa of dotermming the productivity of an old work which hes been developed

t ~—=awMitnre expended by that fararnmant ghould

; i No. 212,
age 12 Appendiy 4, Statement 4,

11(::1)?{ “ Rale 10(a)»

Rule 56—

B No.181. .
pages 179—160, dppendiz 4, Statement A, Rule 6—
1) Insert the following as a note Telow this rulo :—

¢78.—The linit of Its. 1,000 preseribed i the rule may be modificd by » Proviacial Govern-

2 lause (&) of this rule, inseré the wapd « sych ”” before  replace-
;l:s)”I:ndcniaz‘Ilite S‘ }'or” occllrriné befare “ minor” and the comma “after

neavements.’. -

No. 161.

Page 179, Appendiz 4, Statement 4—

Add the following to paragraph 6/a) =—

: extmordinary casmalties, such as flc e, ete.
: \recordcd under a sepamh’e minor head @ Extrac ‘nary Replacements ™,

e s Cait e s e e o

in the I i i
ast line of thig rule, substityte “Rule

120)
vy

Tace all
emcnts
able to
ag.

wesents
srigenal

_ —talapgd

sl
ice
be
.
5
o

] «1¢ may also bear chiarges on account of restoration of damages caused by
T 00d, fire, ete.; and such charges shogll Lo
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(d) When the construction estimate of a project for which a separate Capital account 18
Kept, 13 closed, the expenditure on worhs of extensions will be charged thus

'---.-l T
Capital sccount.
(i1} Estimates amountmng to Rs 1,000 or tnder shall be chnrged to !he revenue acconnt.
(it} All estimates for works which are neither RO dered
neecssary for the development of the projeet, shall be chazged to tlze revenue
account.
() Whexe outlay is of & nature which under theso rules does not appertain to Capital, 1t
s not, under any crreumstances and whatever its magnitude, to be charged to
Capital
7 Works expenditure which, under the foregoing rule, is chargeable to the Capital account,
will bo clasaificd under the minor head * Works™ of the major hend 55 That which 13
chargeable to the Revenue account will fall under the minor head ** Extensions and Improve-
ments® or * Mamtenancgend Repairs™ of the division “ Working Expenses™ of the major
head * XIII,” according as the expenditure pertains to the category of * Original Worke” cr
“ Repairs,” 11de Note (26),
8. The expenditure on productive works is recorded in two sections, separately for capital
N i - D ER S A el !

programmes
Prior to October 1921, certain unproducnve WO'Kk! were classed a3 * YWorks for which only
revenue accounts are kept * but these wll g; be reclaseed in ith the classi-

Heation, prosobed above, vide Government of Tadia, Pablic Works Department circalar letter
No 3, P.W., dated 24th September 1921,

STATEMENT B.

Detailed Classification of Works Exrenditure x:ert;zining {o Irrigation, Navi-
gation, Embankment and Drainage Works.

Wor N jon, Emhank and Dramnage major heads
other ehan 14, 15(1) and 16, falls \mder ono or other of the ,muor hedda * Works,”
ach_of these minor
. mches, (3) Distibutaries, (4)
. . ™ only), (6) Special, Tools

ler the minor head *BMamw.
1 bo opened. The detatled

2 Tn the case of heads (2) and (3), a separato account may be opened for the mam canal

and for each mportant | branch a® distnibutary.
i R - «+ "5 Jand 1s taken up for
irvided info the best
egh supply shasacls

** Main Conal and sranches, \4)

drainage 1 connection with 1t, are

cost, of the crossing should be ¢

Buildings required for the general purposes of o canal system, such as workshops, head-
quarters station, ete , are chargeable to * Mam Canal and Branches.”
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STATEMENT C.

Enumerating the detailed heads referred to in paragraph 1 of Statement B
and detailing the works and services the charges whereon are classified

thereunder.
locs '
onc ' -
sho

A,—Preliminary Expenses.

Surveys and prelimimary investigations. This head docs not appear under ¢ Extensions
and Improvements” nor under ** Mawntenance and Repairs.”

B.—Land.
[ or taking or temporary possession of land required for the
purposes of the work.
receipta. !
C.—Works, ’
e e r - - i T . L em

D.—Regulators.
Works {cther than escapes and escape Leads) for the regulation of supply

E.—Falls,

Falls and rapids other than thoso required to maintain the depth of water for navigssim.
purposes. =

F.—River and Hill Torrent Works

Aqueducts, superpassages, culserts, syphons, inlets, outlets and ctoss drasms. :
generally, when uch works are In connection with river and hill torgents, = Tk

x
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F(1).—Other Cross Drainage Works.

Cross drainage works of the classes referred to nnder tho bead * F.—River and Hill Torrent
Works,” when sach works are in connection with drainage other than that from river and hill

torrents.

G.—Bridges.

Bridges, both rosd and railway, for crossing the canal, including subsidiary w
approach roads, fenciag gates, ghals, steps, ete.

H.—Escapes.
Masonry and earthwork eonnected with escapes (inclading cscapa heads).

L—Navigation.

orks, 9.

Locks at head works snd on the canal; geparate navigation channels and weirs designed

for maintarng thoe requisite depth of water for navigation purposes.

J.—Dills.

Water-power plant (i a permanent fisture) and buildings in connection with such piane,

also sluices and channels conducting water to and from the same.

K.—Buildings.
” No. 66.

ge 182, dppendiz 4, Statement C.—

i 1) Boundary snd Service Roads *

Insert a new detailed head “1 ( s
b the following details, below * L» Batthwok™ and the details
periaining to it :— ”
* Thy v head may be opened to record the expenditure on side roads
1ser\1cl: :;‘15 sipumte’l’y ifx% is not proposed to classify it under “Is

rehwork .
{P W. A. Code, No. 66, dated 1at November 10243,

) 0.—Miscellaneous,
B T R, W manae e
head. '
P.—Maintenance,

All repairs work prior to the opening of the revenuo account for the project
cuncemmr. This lnfd appears nnll;ouuder “ Worh.s‘ - or ¢he project or

[N I W

ads, pro.
alls” for

planting

tion with
ects.

he section
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STATEMENT D,

Bhowing the defailed classification of the minor head ¢ Establishment.”
This minor bead 15 primarily divided as follows :—

Kame of sub-division, ] Rraarks,

L—Chief Engineer . - .
T.~Speaial Officers . . « | For Consulting Architects and other spocial officern
WHOSE £ =41t < mminnde hamnmd & —omaln 'mla
of su
. tho pr .
Fecs '

| lishment are taken in reduction of the charges
under this sub.divison, vide paragrsph 12 of
{ Appendix 7.

‘HI.~Superintending Engineer . + | Includes also special officers, if soy, not falling oader

sub division I,
« | Establishment charges of workshops for which
| capital accounts are kept should be kept distinot
from other charces. and recovenes on account of

IV.~Executive . .,

: ) i N:) 46. ‘aken in
. or new
Page 183, Appendiz 4— pfloghd
At the eud of the table in Statoment D tusert the following entries = . m,:::
1, eto.,
toamer,
Name of Sub-divition, Rrpxsrgs. R ;.n'ﬁ .{1:;:
-
—
jor heads t:
rolutes only to the mejor beads :::, aso

 Xo—Establhment charges incorsed in | This ;g_lzltg)s’\gxh BT T '
‘ Foglard? fertsrning to Irngation, Navigetion, Emtavkimest  gpaoial
} o Drsthage Works are incorporated uoder the

- ——- major_heads 18-A (3) or 15-R (3) as the casamaw
shment

¥o. 270. _ ronot
N € work
Appendis 4, Statement B—
The following may be inserted asa new sentence at the end of m‘l‘:’i;::!:
rule 2:—
alled

«In the case of projects sanctioned after Jnnev 1929,.t¥m wgrks
expenditure relating to Main Canal and Branches will be divided into
+(1) Main line of » eanal, and (2) each of its branches aepar?te‘l.y: that
relating to distributories will also be grouped for the @mtnbutones N
belonging to the main line of the conal and to each of its branches

separately . . .
N (P. W, A, Ovde, Xo. 270, dated Tst May 1931.) ) o
el

£

a2l

11

e
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a8 mutoally agreed. [y

(a} The whole pay of en officiating Government servant should be taken against the depart-
ment end tho post in which bo Is actually serving

O G P . e e e

{e) The pay znd allowances (iacluding travelling allowance) of a Government servant
proceeding to join an office should, 1n the absence of special orders to the_contrary,
whether in respect of a particular case or class of cases, be charged to the office to
which ho is proceeding,

(d) 1T e e T e N P A S YO A ke T Sk s

! emoluments from tho- foreign employer from the date on which he resumes
charge of the appointment under Government.

1 Yhen # Goveroment servant Is transferred to another department of province whils on Jeave the transfer
does nob take eficot until b folns his few appointment 1t he is on leave in Jadla or uatil be linds in Indis i he
13 on leave out of India.

(¢} When a Militasy or Medical Officer holding a Civil appointment on consohdsted pay
which Is Jess than his Military pay is allowed to draw the difference between them,
be draws it from the department from which he receives hus consolidated pay.

() A European nox}-commiasicned officer or goldier on obtaining Civil employ is ordinarily
\ v e e T e TR e Y

)
1

L, N
- - " r

e e Bho o f3nman A Akt ank <8 A% M Vaoo mew 213 allowances
. e orraldway
» Regulations,

{70

{1} Then men are emlployed for any period less than one month, tkey shall be given
their regimental pay and ellowances from Army Estimates pluss smtablo extia
allowance, if such 13 conmdered necessary, from civil estunates; and

(2) When men are employed for a month or longer, a consohdated pay shall be suba-
tituted for their regunentsl pay and sllowances, the whole of the consolidated
pay bewng borne by civil estimates,

e

{3) Rawards nndazae i .

No. 260. -

¢ D, Rule 45—
Statemen A Famine R

. tief ”
Appendiz 4, ; :
e this rule, substitute
e Rehel and Insuranc® o
(v, W.A Cole, No. 230, 48!

Tn line B _of

> t
head ¢ 43-Fam od 4th OctO

justed a5 &

-
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. ' o + a1 452 meanct fram one Btation
. arty
o ' . N charge
. . » Police
. ram—t—m* "ude tho
. No. 241, ad
ages 133-185, Appendit 4, Statement E— pabesid

Substitu‘s the followi . g rules

v ing for the rules given in this statement :— &

r of R ies of E: 1 . eeeding
Public Work e in the Accounts of the ber then

e oo e e Department. og ey
o Gor .t e . .. emnment
Mdir . s b the term
10-3 to the Audit Codo. Th - : :

e «udib . e following O T . G .
’PPI,ICT;LOD to Public Works transactions, paregraphs indicste  their C'::::'
oy T fezrel e e thty ubih o o provions of e D the Ly

) d Ties of ex it ing i
:;c&n:;:s;;f P_ubhc Works' Offices should be trpe;!:c:it l:: ;lppeam,g m~th5 otersind
minus expenditure, evenue receipts
Recoveries in respect of 3 may ke
oV :
Z‘(:ar, Eowev,er. should ordi .:i:‘pl?ey mgl'lts‘n,]age d,"“‘ml:’ _the current onnccted
. rr;n Ayeau' s charge under the detailed head previously overchgr(z:dtbe ;{ﬁ"é.i,';“.

. Asan exception to the geperal .ul i : 1ch would
2:o:reese;<;celpts and recoveries_on Capitglxzzng::di:bsg af:agmpllj. 2 rmcarmed
mgior heafie,cos;?ﬁ:i (;,i? eéiecidllf;:r&: gte:.iousl¥ de}';ibed to : a;,;;;yl 2 witness
major head concerned. eduotion of expenditure under th
broatad oa mam-w For purposes of acconnting thev shanld FoQ

sartment
No. 267.
\2;1.1@!«:1
Pages 185-86, Appendiz 4, Statement E. {as Tevised by correction o foreign
slip No. 241, loted the 1st September 1930)—
Substitute the following for paragraph 7 (iv):—
i .- PRFIUVPRIIE | '

snd separate lactor, T - ) ehape

the recoveries representing leave should be trealed #s tuiw: - © patt

ie

under the Public Works Major head concerned. Recoveries on acconnb
tributions should in the case of Civil Works bo

of pensionary con

credited to ¢ XX XIIT—Receipts in aid of Superannuatiou *1_ while such
recoveries in the case of the Trrigation Department should be credited

to the Irrigation Major heads concerned, a8 receipts of recoveries of
i elate to Revenue oOF Capital Major

expenditure according as they ®
heads. In cases, h
contribution are ¢

Major heads. ”
(P. W. A, Code, No. 267, dated 2pd March l’.‘?ﬂi)

owever, jn which the rates for leave and pension
ombined, the recoveries in the case of Civil Works
should be taken to « XX XIT—Receipts in aid of Superannuation®,
whila such recoveries in the Irrigation Department ghonld bo credited
to the Irrigation 3ajor heads concerned s revenue receipts of recover-
jes of expenditure according s they relate to Revenue or Capital
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+ aviiianon W regard to the nature of the
roipts which they may require “for scamucal or budgec purposes.
(3) Recoveries en accoant of overpayments, 89 well 23 thoss of ndvnnces made o
nglond, aro governed by the following rule of the Audit C
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APPENDIX &.
(See Chap. XXI, paragraphs 563(d) and 592.)

Acconnt Rules relating to the recemts and chnxges of the Pubhc Works
Department in with and ¢t

Introductory.

1. The rules m this appendix statp the account procedure to be observed i dealing with
such receipta and charges perhmmg to czmetems and churches as pass thxough the acccunts
of officers of the Public Works D d with the E 1 Rules publicked
by the Education Department of the Govemmwnt of India,

- Recepts.

2, Divisional Officers are not concerned with any receipts of the Ecelesiastical Departn ent
other than suma received aa fees for endowments of monruments in Government cemeteries,

3. Endowment feea which are payable to the Divieional Officer under the Ecclesiastieal
Rules may be received if offered, by any subordinate officer authonised to receive moneys on
bohalf of the Divisional Officer, A receipt should at once be granted to the payer i Form 3,
and the amount received shonld be credited in the Cash Book to the head ** Cemetery Endm\-
ment Fond * under * Savings Bank Depomts—Bank Accounts.”

1. The receipt shonld set forth full particulars of the endowment, incliding the rames of the deceased and
the cemetery.

Charges.
thh lesiastical works 13 \ncurnd in tha I’nbhc W oth

SEE NIV I BT vy

in

1. Expenditure Incurred on the dlgglui o1 Eruves or the preparation of cofius, under the genersl or epecial
orders of the Civil or Military officers sut orders to s Publio Works oficer, is recoverable
from sch oficers, and should, therefore, be eatea u expemmnx: o0 Deporlt Works, though thngtd 1o the
d * P. W. Advan 3

* Miscellan * pending recovery,
5. The charges incurred should be d for generally in d with the ordinary
ing to Cavil Work sabject to th fal i n thefollowing
parsgraphs.
& o mmaea e Al penn Ahenn 2 pm AT mann e SRR SV SR L R S

"4, Ansdvancomadounder tho Boclosastcal Kalea o shaplsia orother Goverament seryant
out of tho Pabhe Workagrant, for the purposs of  plantings cemetery and preserving it in
decent order,” should be treated as a cash imprest, standing or temporary a3 may be
convenient,

8. Yhen furniture is suppled to a temporary church, which is requirdd to be returned into
store when the building ceases to be used an a church, numencul sccount of it should te kept,
as & supplement to the Register of Tools and Plant, Form 15, until the articles are receised
back and dispoaed of.
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to such works.

Accounts of Endowments,

- oo ‘ 1o e . o

meome, ) -

1 Ap Ordinary Endowment Is fntended to cover the expense of ordinary annual malntenance, relettering
and repafrs, but not the risk of accldents due to fooda or earthquabes or other extraordinary causes, which can
be cavered ‘only by an sdditlonal Special Endowment

R LT ZLFS BRI

12, T the monthly Scheduls of Credits to Miscellaneous Heads of Accounts, Form 76, .
the total receipts of the division on account of endowment feos should be detailed s0 as to show
the amounts realised for each cemetery, soparately for Ordinary and Special endowments,

13. In the Monthly Account of the divstun for March, interest on tho amounts of endow-
ments a3 received up to end of that month should be calenlated et the rates prescribed in the
Ecelesiastieal Rules, and credited to the head ** XX X.—Civil Works ** by dobit to * 20—In-
terest on other oblizations—Interest on Cemetery Endowment Fund,” full detais showing
the amount pertarming to each cemetery (scparately for Ordinary and Special endowments)
beng given m the Scheduls of Debits to Miscellaneous Heads of Account, Form 76.

1 S{multaneously, the amount of Interest creditable to esch ledger account (paragraph 14) of the follawing
year, should be posted thercin.

TR I [ERE R P Ve e . B

16. The Annual Account which the Acoountant General is required to submit to the local
Government in aceirdance with the Ecclesiastical Ruley will als> be prepared in Form 90,
substttuting “ Name of Cemetery and clses of Endowment” for the heading of column 1,
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APPENDIX 6.
(See Chap. XV, patagraph 431}

Account Rules relating to Water-courses,
1 As b genersl rule, water-courses of irrigation, etc, projects are not constructed by Govern-
ment as integral parts of the projects, theLiability of the State being confined to the prevision of
the main canal and of such branches and mo)or and mmor distibutaties as sy be decided upon

in the firt instance, the entire system of the main water-courses required for a project ora
substantial section of 1t, at the outset. YWhen this course is adopted, a scheme is simultane-
ously devised for effecting rcoovery, in s number of years, of the additional burden thus
?hr‘o!m.onghe State ﬁnznces As no sgpamts uc‘co\mt can be kept !ths'hcwn}y of thtz

entire system of wat hss been con b; snd the dar cir-

¥
cumstances of the tract have rendered such & course desirable, the whola or & portion of tho
«cost of construction has been charged finally to the account of the project concerned, or the
<harge on account of nterest waived

2 Tt will thus be seen that works outlay on water.courses, which may be incurred by Pablic
Works officers, falls under tho following distinct categories i—

I11.—Borne finslly by Government.

by the cultivators concerned.

4. Recoveries actually made ander clance IT of paragraph 2 should be shown in tke
accounts ;—

RPN S SR 3 S

I O R P S
jes are made.
5 1In cases falling under clanse 11 (a) of P.ngraph 2, the Accountant General, with & view
SR apdva. eyt et it it - o
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APPENDIX 7.

Rules for the Distribution of Establishment and Tools and Plant Charges

1. The accounts of Establishment and Tools and Flant charges aro kept on the following
principles :—

(#) Thochargesofa dmswn or special offico are, as 8 rule, met out of a singlo major head
in the frat instance.

(i7) Before closing the nccounts of tho year, tho Audst offico apportions the charges of
tho whole provinee amonget the major heads to which the cost of the works was
charged.

(ii6} In certain cases whera this snnualadjustment is unsuitable, recovery of cost s effect.

ed in tho accounts of the divisions concerned, from time to time, by the lovy of
& percentage chargt,

(¢} Otherwise, tho shares ir to jndividual works are not de

the purposcs of cortamn pro jnrmd accounts.

2. Tho cstablishment chargesof a dxvismn orofa x?ccml office should, in the first instance,
be classified under the minor head * Establishment ” of tho major head under wheh the
divigron or office ia classified for this purpose. The same major hoad should bear, in the first
placs, the charges for the ordinary tools and plant of the division, under the minor head
|3 Tools gnd Plant.™

1 For the classifloation of (h charges for (1) the apectsl bools aud plant of g division, and (2) thetools ang
piant of & special ofice, see paragraph 4 of this APPendix and paragraph 635 cf the Coe Fespect]

d except for

8. Asen oxceptior “‘haf rule, the und: ioned special establ should
bo charged an wndice

[0} l’urelg Dopaty Collectors, Zilladars, Amins, etc.) employex‘)

. l'.' .

e charges of this specal establishment cannot be ac~
evenas establishment of the circls should be treated as.
02 be charged, Ju the Arst tastance, Lo accordance with

gation surveys for new projects: To the sure
15.—Qther, Reveuue Expenditure Enanced from
us Expenditure *

relief warks: To the head * 43 —Famine Ro~
Relef”
shops of aguasi-commercial character: To the

Page 190, Ay,

Yines 1 and > v,
A %:mme Relief 7', sreto-
{x.

——==4 major head under which its maintenance charges
way pe classified,
: . L LN L I S

direct t \<ecatints of it. * :
T e Chlef Engioeer will declde whether any ftem of tools and plant should te clasnfed
)
i acls and ylant required solely for wap 08 Tomlne Telit should Lo classined Sty
12 and Piaht  subordinate o tho major head * 47 ~Famice Relief and Jsuriac
Pagel80, dpp wite, thch £00ls $ad Flant SROUKL not be treated ssioRdIDAFY for the TUFRGes of
Ada the fol.

“Thia restrict

\
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T de st porcentage/
No. 6.
Page 191, paragrapk § of dppendiz 7, line 1.— ‘
. N ! | Posts and Tele-
. For “percentag ¥ sulstitute ** percentage.”

[P W. A G, 16t Edn, No. 6, lated 1-10-22,] to thoo dopart-
— " {g) WOTK dono 0CCasIONALY DY TDO LIVAL V1 Uine viwisuw sva - o 4on branch of the

and distinct.

provinee, o vice tersd, when the two branchs aro sopa
(¢) Non-Government works,
1. For work done o workshopa aee paragrsph
6. The p aro fixed, separstely for establish and tools and plant charges,
and readjusted, il necessary, st quinguennial intervals, by the local Government in consulta.

{~=—  — tion with the Accountant Genorgl, the rates being based on the actual average cost (per 100
* = %eenoh rancorned during tho previous five years,

R No. 7 21} per cent.
2 mra!rn]i/i 6, Rule 1,0f Appendiz 7, line 5 13 per cent.

¢ groject are under-
wided that, if sutee-
full charge leviatle

3 or for seattered
Iy the ssme ag-
. No. 253, ieing charged
s and repairs
Paie 191, Appendiz 7, Rule g— the outlay
nsert 2 -
o thet:-,e x’ollfowmg as a rale under thig pyle ;. ?;&;&‘ﬁ%}
96 o) i -
Jovernments ha;:orlf:ezo ?\lxztl% Bs. 1000 aod over the minor Lo .
’35? in which it can be Cllargec; ?:e‘:hm Sanction a cash coﬂh‘iblrlﬁoncin.} if Shl:-g‘: o
R favour of € minor head « ineaid in th .
nent and tOOIsaazl:icall body up to the actual amougzm;tsqn’afd ! {’mmof . :::b
zaph 459). Plant charges leviable under mulo 5 (o L o0" :
o & (sec para- '+, porcontage
e a duvisions of
2437 of this

BB ~Theso )

& Prvate indirida, " 2 Cxercited fo respeot of worgs exsonted
u

(P W. A. Code, Wo, on bebalt

actual outlay

253, dated 4th Octob,
: er 1930, :
Substitute two «—- . ) ﬂ::‘:ilel:hli:c:;
ired for tise on X#ue_ J 15 and plaat
nd D e Jtula 4 sbove.” | ntof the Do-

ls ol
« Norg 2 T cost of ol B1C. - ortamee with I

ated s # Special ” 2
[P. W. A. Code No. 108, dated 2nd July 1926.) txhenftls ad-
-« csumate for the wC1kK
e v o g, Faesed through the Futlic Works ac-

1. Recoverics madein accordance with the rules in paragraphs 5 to 10 should be clasufied

e e A% Indicatad - in ol

H No. 10.
JPage 191, dppendic 7, paragraph 11, Rule 1—
Substitute * item (5) excluding the works of thy Archaulogical Depart-
ment and in item () 7or * items (5) and {¢) * in line 2 of this Rule,
[ W.AC, 1at Edn, No. 10, lated 1-10-22
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10 Donnsstog am mscoacb ol ot e ¥ L 31 Qo AR o a6 ca1 mmr b e

varagraph 15 (a) : A
13. In the ease of large sutveys for new projects of Irri; Navd, Embank
and Dramage sworhs, for which special establishment is entertained, an addition of 5 per ceut.

to the cost of this establishment should be made 1 the Audit office to cover the supervision
charges thereon.

1 This rula applies lso to workshops of a guasi-con merrial character and tofamine rehet works, but iho

rate of charge may be even less than 5 per ceat, It so Axed by the docal Governmest ona copsidersiion of
the special features of each case.
el ov ooy P L T e

A U sy L L Gy DI 88 WUALEU 1) PALGIADNS 10 W ki

(7} Net charges booked under the minor head ** Establish.
ment,”

(+i) Gross charges booked under tho miner head * Tools
and Plang,” N

(1i4) Monus tho recoveries (on account of tools and plant ("Vnder soviral major beads,
chargen) referred to in paragraph 10, whether
credited to ™ recoveries of expenditure, *re-
coveries on revenue account® or recetpts and re-
coveries on capital account,

1 The rulea of apportlonment apply also to work done for Rallways, dlitary Works Services, Toats and
Telesraphs and the Arch eological Department, When work of these departments 18 earled on in any eircle
o sapesinte a5 & standing For mork done occasionally 1or thess departments ace
varsgrsp

16. (a} The establish charges to bo distri pro rate will be:—

No. 54.

jh eizcle

t
Page 192, Apperdir 7, Rule 15(a), ilem (3)— shment

£5 ¢ unos heads Expenditute in England”’ and  Loes or gain 1y Ex-
change  1u liwer 2 wad 8, wubstitrte © minor head © Dedret~English cost of Daﬁcar:
Stotes and Establishment * ’&‘?;];
{ P. W. &. Code, No. 54, dated Isy December 1623 & joint

teles of

07 £ puBrY UL 106 183V SMlaLics PRId in ENSIANG (a8 DovKY unucr w wnoied hesd
~“ Estabhshment ” of the minor heads © Expenditure in Enplema s#=——=mo———""- - -
or Gam by Exchangn” =aborlae #~ 23
aver all fpeel o e 4

N ~
i NG

By The ¢ N
Sharges {e1! t and Tosarance,
- .

el

16, The RESIRRL SRS
under the r o s o £V et 410 October 1030
L Fory P
( {a) The .
Do - o '
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(%) No items of works expenditnre recorded finally under the major head concemed should
be excluded.

R T S L L ~-~-nue estub—
. 5 . XTI

. . targee, e

. . should be

rocedure

assumes that the work of the executivo branch is equally divided between maintenance
and revenue.

1. For circles of superintendence in which the only work executed falls under the Civl Works
ranch of the Department.

{a) The divisiblo establishment or tools and plant chargea in all the circles combined ahould
be distributed pro rafa over the varous major beads concerned {paragraph 14) on the basis
of the works expenditure in all the circles combined.

(8) No items of worka expenditure mcorded finally under the major head concemed should
be excluded.

NOTE ~—The debit to ** 41 —Civil Works ** under this rule shonld be again distributed $ro rata between * 41..
—Civil Works—Provinclal ™ and * 41~ Civil Wotks—Central.”

22 QALY JRUU N i A S L N SRR R Uy v Vo

If this course is adopted, the annusl pro #ala distribution of the establishment and
toole nnd p]ane charges relating to each umt, should be made as i clause I above, with the

charges to be should be ined as follows :—
(l) TAke the total establishment charges in each unit.
{i4) Add to this a share of the establish of the Chief and Special Oft cers,.
and of leave salaries pud n Englund, claculated thus—
(§%) Then deduct the speclal and charges for i adjusted sepe~

rately under paragraphs 3, and 5 to 12 in Tach unit,

e, ) P .. - e .

17_Tha M Toint R. Fatahl SYTIOY 2@ 1RP £ds Pl Vomdee )y

sjor
No. 11, .
Page 193, Appendiz 7, paragraph 18— =

Substitute “and Posts and Telegraphs ” for Post and Telegraph and the “ted
Archmological Department ” €0 lines 2 and 3 of this paragraph.

[E. W. A. C., 15t Edn, Ne. 11, datol 1-10-22. 'tl;
: LTI DL ST R, spaeny oy the
. B .
. B .
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corned, The eatablishment (or tools and plant) charge on account of each

tho unit con tiplying the works outlay on the

project nnder that head should then he calenlated by muli
Ro. 166.
Page 194, Appendiz 7, rule 21, line A—

For the last t ing “For administrative purposes”
substetute the sentence “ For administrative purposes such provision is, how-
ever, made in the project estimates of irrigation worke for which Capital and
Revenue Accounts are kept and of any others of which it is desirable to
forecast the ultimate financial results.””

{P. W. A. Code, No. 166, dated st May 1929}
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This index deals only with the rules in the several Chapters and does not cover the Appendic:s. It
has bean complied solely for the purposa of referonces and no expression used in it should be

as in any way

the rales.

Paragraph.
A.
Abstract Book—
‘orm and use . . . . 512
WAbstract of Stock Tssues—
Form and posting of guantities .  .186—188

Posting 1n baliyeatly Regster of

Stocl . 201
Submssston to divisonal offcs - . 841
Valuation . . L197—-19%

Abstract ol Stock Receipts—
Form s

posting of quantities .  .186—188
Postmg 1 Hallearly Register of

Stock A}
Submussion to divisional uﬂicc /|
Valuation . . 197—199

Aceeplante o] Transter Debit (or Credit)—
Divisional Accountant may Sign —

Excoptions . . 493
Form . . - . 495
Procedure - 491, 495500
Responsibality for ad]ustmenc . 49

0. sznon:l Ac-
countant . 5C0
Submission to Audit 578 (b)
Transmission thmugh A\xdlt nﬁce 495 Rnla 1
Accounts—
Accounts of Divisional Officers. See

Monthly Account’

Accounts returns Bubdivisional

Officers, See Subdivinonal Acconnts.
All transactions relating to cash, stores,
property or concessions, ete , having
money  values to be brovght to

account 91
. Amalgamation of — of two of moro
divisional offices . . . . 597
rearIm— . . . . . o1
Cash Accounts See Cash Book and
TImprest Cash Account.
RN R 10 543, 584
. . 114, 582
. . . 173
General N 3

Forms. See the namo of the regmter,
account or schedule concerned.
Ot Deposit Works . . .483—455
Of interest-bearing securitica . 456, 579 {¢)
Of materials manufactored  depart.
mentally. See Manufacture Acennnu
Of recovenes of expenditure
©Of rofunds of revenue

. 266
© 262,265

Paragraph.
Accounts—conid.

rents . . . 268, BT

Of revenus and rccel s N .2654--270

Pro form@ — See Prﬂ [ormd Accounts.

Responmb:hms of disbursing officers
1 regard to

Rasponslb)hhcu of Divisional Officers
10 regard to — See Divisional Officer.

Respoosibilities of Dimisional Account-
ant 1 regard to — See Dinsional
Accountant

Scrutiny of — See Dmswnal Accoun-
tant, Divasional Officer

Should be kept m accordance with the
rules of this Code. Execptiony

Should be 6o kept as 0 satisfy the Audib
Department anda Court of Law -

Stores Accounts, See Stock Acconnts,
Tools and Plant, Road Metal, Mate-
nals Account.

Submuission of — to Audit .

8,7

. 85, 51HM,
587—5!
Supplementary — . . 582, 53:
Suspense Accounts of purchases, ‘stack,

Migcellaneous P. .+ Advances,
London Stores, Workshop suspenso
— See Su!pen!e Aoccounts .
System of . 3
Transactions to e reeorded at once .
Workshop Accounts See Workshop
coonunts,

Accounts of Divisional Officers—
See Monthly Accounts,

Accounts o? Interest-Bearing Secunlles—-
Form, preparation and sabmission to
Audis . . . . . 436 and 579(c)

Account of [ssues cf Tools and Plant—

Form and upkeep . . . . 220
Submusuon to Audit . . 514
Submussion to divisooal office . §41
Account o Petty Contraciors—
‘orm and preparation. . . . 291"
Tostmg intho Lodger . . . 372,373
Fase et en .
", . . . 219
L] o L. . 541
. . .. . M
Acquittance Roll . . . . . 5os
Administrative Accounts—
Of Imgation works, eto. . , ,  fggq
1
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Paragroph.
Administralive Approval— -
Expression defined . . . . 10
Advance Payment— N
Exprewsion — defined .
Formof bills .
Posting i Wotks Abstracts
Procedure . . .

. 1
. 286,981
. 342
. 297

Paragraph.
Arrears in Accounts—cantd.
Responsibility of Divisional Officer In
regard to - 97
Should be mentioned in transfer repcn
of Dinsional Accountants 596

Assels and Uabilities—
Desenption of elasses of habilities 123 (¢) Rule 1
Effect of — on upproprmhons, an¢

Advice ot Transter Debit (cr Credit)— watching of actuals . . 123
Duvisional Accountant mny sign ~— Ex- Expresuon ** Assets ¥ defined . . 14
ceptions . C " ggg Expression “ Luatihties * defined . 40
Torm and proceduro . . . “"'g Incorporation of liabtlities in sccounts
Responsibibty for adjustment 49e—418 of works not pernusaible. Exceptions 349, 350
of Dwmcnnl 0oy, of Labihties on Eehalf of
Submusmn ta Aud: . 876 (b) coptrsctors , . . .  .289,350
Transmusson lbmhgh Aud.\t nfﬁtn 295 Rule 1 - - - v 115
Agenicy Transactisns— N 125
Apphcm(g:d of the Pullic Works Ac. e
count
¢ . ant for settlement of — . . a1
Cimt W f}’fﬁ“’ f,“““,'t“‘n‘;""'"‘m‘"‘ Reeponsibility of disburs o cfficers . 349
:““m X “__f ¥ of apro- ) Settlement of — on completion of
e S worbs 357361
Esptession — defined . . . 12 | pecial steps to'be token m March for
Amalgamation of Divisional tlﬁ:es— settlementof — ... . 58t
Accounts procedure .. £91 ‘

Audll Inspmion—

Annual Account ¢t Cemetery
Form and ssbmission to Audit . 592and App. 5

Annuat certificates of Balances—
Foxm, pmpan\lmn and submission to

adit . e e . £80

o 116

Accountant . N . . 101, 115
Distnbution of — . 112

Expression — defined” . . 13, ﬂz, 1
For English Expenditure . . 8, 120

For suspense provides for net mcrense

or deereass . . 128 {b)
Tor works :hm-gvnhve to o!Ler divi-
sions, depertmenty, ete. . 110 (b)
Intended to cover charges of the year  $14
Kot necessary for certam recovertes
of expenditure 116
rders of — not pcrxmssxble after eloso
of theyear . ., P 113
Primary bnits of — .o
Procedurs for watching actual zxpendl-
tare agamnst — 122725
Procedure re — ete. of funds 18 laid
down by the Government concerned "t
Restrictions on mcurnng of expendn-
- 110
%econd:r{] ulm(s ‘o "y, 112
uspent balancds lapse afte i}
of the fnancial year 'hf ¢ °s,° 114

ArrAean in Ancnunu—
ccountant, General mly m:dcr sstist-
+  8ncein clearing 87

with head of the office . 1€
Dupusnl o(——re orts . 168,107
Local andst of Contractors’ Lcdger . 517
Half yearly Register of

o ”
Stock . €84
" » Rcmster of Tools and
1.3
” ” Schcdtdo of Rents of
Buwldings and Landa . ' 8§77
Records of Iiwisional Accountants®
serutiny of accounts to be evailable
for— ", . . 555
Records o be avarlable for — - . €3
Review of Register of Divisional Ac-
countant’s Audit Objectmns PR T
Autit Nole . . . 16

See aleo Rewults of audit.”

Audrter General—
Competent to amend the rules of this

. . . . . Frefzce.
Determines the form of accounts . 3
Frames roles regarding pature nnd
extent of audit’ . . . 3
Statutory functiensof — . . . 3

Auditcr General's Rules—
Authoniso Auditor Geners] to frame
roles pertamng to sudit and to

determine the form of accounts . 3
Canonsof financial propriety are  given

m— . . 118
Expression — defined 15
Flmchons of Auditar General are de- -
Prescnbe checLs to be apphed toac o

counts . 6
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Paragraph. Paragraph.
B ? Cash Balance Report— TegTer
Bllls— orm and pre aration .
See Vonehen, Pay and A '— for March to Andn. B 579 (a)
Pay B Submiseron of — to dmsional ofics
Book Transter— Cash Book—
Expression — defined . . 16 A most important record 157
Stee elso Rermitance Transactions Balancmg, daly or weak\y, Tecom.
mended . 158
¢ . Balancmng, monthly, essanhll . . 158
Balancing, and potmgof result . . 158
Canons or financial propriely . . . 110 Ch eclun f ‘“Bank or ’1xeumry F3
gantonment and Works. See Local colum: 160 Rule 4
Fund Worl Chec)ung ‘of deductions made from
Carriage nnd Incidental Charges. See _youchers . . 160 Rule 2
Classification of Transactions, Rule 3
" Rule 1
ash-— P18, 543
Accounﬂ See** Cash Book ” and “Im- -
rest Cash Account.” 1587
Appropnumn of depnrtmentnl recenpts . '
to expeaditure prolubited 120 chweten . . - . . 160
Cash ‘Book. See Cash Beok. Form of — - . . 156
Delegation of functions of payment to Posting of cash realsed . 182
subordinates . . . 127 Prompt record of transactions . . 128
Disposal of surplus — im hand . 137 | Rectbcatonoferrors . . . 159
of receipts and 135 Venfication—
Expression — define: 126 Certificate of connt of eash 161
Impxeqt Account, See Imp!e!t Cn.yh Duflerences found on &ctnal counc 162
Account Instructions for senfication . 160
L:mi', on Subdivimonal Officers’ draw- Monthly venfieation . . . 161
. 136,141 Of totals of Cash Book . . . 160
Mndea of obtnimng — from treasuries 129138
Money obtmned on bills drawn at Casuzl Labaur Rofl . . . . 2728 (hy
treasuries should not be mixed [wath Cemetery Endowments—
general cash . . 132, 509, 525 Annual Account of — Submlssmn to
Obtainng of — from sub-treasurica’ . audit . . - 592
Qbtaming of — from treasuries of other -
gprovinces - - . - . 133,134 | Central—
Payments— Expression — defined . - . 20,88,91
Manner of payment .1&8—150
Petty payments should be made fnr— Chegues—
Prompt record 1 Cash Book . Accounts cassification of — drawn on
Remittances to Treasuries . . I55 treasuries . . . . . 488
TRemittanco Transfer Receipts . . 149 Concellaton of — .+ .« . 143
Vouchers. See Vouchers. § Cheque Book . 168—170
Private — should not be mlxed up Currency expires after 3 months & . 142
with public~— . . 128 Delivery through subordinates . . 150
Prompt record of transactmns . B 148 Drawn on sub-treasunes 31, 150
Receipt of money— Drawn on treasunes of nther pmvmcu 133
Account procedure . 184145 Lapsing of — 142
‘Appropuation of Teceipts realised to Lmuc o Sub divisionsl Offcers’
expenditure in the Department 18 . 136, 141
probabated. Exceptions . . 130 Puj’menu ® hould gcneﬂlly be mad
Disposal of receipts, . . . 147 by . 13 Rule 1 148 -
Offoers authonued to reveive money 145 l’eny eums payablein cash .
Posting in cash bock . . . 128,143 Renewalof —
Procedura when receiving officer is Rules for gmidance 1n druwmg —_ 1:8——1&:
not 1n charge of & Cash Book . 14 Scmemenz ol lc:ounl (of cheques
Receipt Bool 162—170 awn) treasure! 57T—E60
Receipt to be, gnnted to pnycr . 144 Ehould nul bu drawn nn!ll mtended
Resource eatimmato . . 135 o be paid away . 150
Temporary Advance Account . 167 Statement of — draws durng )Inch 579(b)
Venfication of —1n chest with Cuh Venfication of Cash Book postwogs in
Dook balances . . . - 161,162 *Pank or Treassry ™ column o . 180
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Paragraph. b Parazraph.
Chnsiication of Transaction—contd
Cheque Books and Receipt Books— Local Fund works (ie, C-ueonmen!
aaat on recespt . . . 169 Dhstriet, Munteipal and Port Tru

Form of — . . . . . 163 Fund works) 250 Rule 3, 452, 485, 457, 47!

How obtared . . 183 Local Ioan Works .

Iatimation of number of chequa Book Ln3s or gain on manufasture . 395
to treasary befare bringzing 1t into S R L A L s e e a1t
uss M 1 ) . 394

Mantenaace of a reﬂs!or nmi xts . . . 518 Rule 1
review 593395 " . B

Rozuter of I‘unn ‘and m:mbenancc IMovmangy . . . . a1
of — 593—595 overnment works .  462,467,471,473,

Ra2 1ea of countectorls of nsad baoks to 477, 48), 481
divis0asl offize and wa.tchmg the Ordinary tools and plant . . . 2
s$ans . 1), 593 Payments into treasuries . 483

S:ratiny of eoantechorls of n!ed baoks 593 (€) Paymeats to wark-charged establish-

Trewsiry ofizers to farnish qunx:ady ments . - . . 318
li3ts of books supplied . . 594 Purchue; of materialy 398

- 3ze1pt and charges on account of stock
. materials .
EClassifextian of Transactions— Rezoipts and expendnure of worLshops 413—435

Additional charges for matenals fssued Recoveries for sudit and accounta estab.
$5 contrastors . 312 Lishment . . . 563(d)

Baaks end periodicals . 518 Rule 1 Recoveries of upendnm . . 250

Camp ejutpaze, drawing materials, See al: App. 4.
m>tor cars, offizo furniture, scientific £eq rn
istramsats of Direction and spscml " :
offizes 535 o .

Oatriage and inoidental charges 193, zzx, 379, . .

7 Ratz 1 v . .

L - . .

488 - s

‘ . 563 (d} Spozal rmdental charges on manu-

"o v . 389 factur . > . 389

. . P Spacial ool and plant . . 216
239,390 [~ Stationel . S1BRule1

Cus=gay for laad for maufasture ° Stores obtained from Enﬂland . 417425
op3rationy . . . 339 Stores parchased for guneral use or

Ch:rges for fand for works | . . 4383 stock

Ghargosfor prison labour . 485 Stores purch&sml for works 17-1 312, 311

Churgas of which the allncauan 18 not Suspamo Accountz (Purcha!cs, Stock.
k13wa . . 412,413 . W

Chomucals for forro prints . . 518 mle 1 London stores and Workshop suspense} 397

Chyyues drawn on tressuries 433 Supervision charges on stock sol . 196 (¢)

Classes of transactions adjusted ﬁnzlly . Takavi worhs + . 471, 480
1n Divisional Accounts . 82 Tools nml plant of Direction and Speml

Classes of bransactions passed on to offices 535
othor offices for adjustment . 82 Tanls and Plant of Divisions 216
Olusnﬁcnhou heads  prescribed for Transactions are grouped under certain
of olher departmcuts are heads of aceount . . 85-91
B ‘ - ~7T Rule 3 Transter of lands and bmldmgs . . 486
. . Water courses « . 431
. 389 Workshop jobs «  « . . .426—428
. 458, 459
.18 Rule 1 | ClassiSed Abstract of Exyendllun—-
' orm and preparation . . 569
cliarges, eto, 1a Connestion there. Submission to Audit . . .. . 54
ith . . 73 Rule 2, 483
D 9““ ce e . & Closing of aceounts—
Dap’:slt works 410, 452, 463 See Accounts, N
D:m\ed chssu’incmn, rales for, Sce . -
Commircial Deoariment—
Eaghah expandibure on stores and o " Expression — defined 7

leave salaries .

119, 120, 419
Tadian chargos on English stores .+

* 420, 421

Propotty sransferred to a —_ahau]\‘l be .

charged for . . . 436
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Parngraph. Patagraph.
Commercial Undertakings— Contractors—contd
System of accounts 1s prescribed Dills of — ¥orm, proparation, exami-
Tocally .« . - . - . an nnnon and payment . 284—298

Communicalion of sanciisns—
See Sanctions and Orders.

Completion Report . . . . 363

Completion Statement of Works and
Repairs . . . . . 364

Consolidated Treasury Receipt—
Form and submission to tm’uury . 558
Submussion to Audit . . . 574

Contingencies—
See Contingent Charges.

contmgenms {Works)—
@ to — on account of losses of

materials 359 (d)
Charge 40 — on account of expendi-

ture on parts of work rebwlt . . 336
Expression — defined .o 18

Contingent Charges—
ills for rewards for passing examina-
tions, to be pre-sudited . 520
Bulls shou]d be signed by Divisonal

Tullaof — Scrutimy of measurements

nnd ates . - . .292—294
Closing of — account” . . . 347, 358
Tinancial aid to — . . . 299, 350
Forma of hills and youchers . 284291

Isauo of matorals, Acconnts procedure310—314
lssvo of materials, general conditions 308, 309
Yesuo of motenals, return of surplus
materialy - 315
Labour supplied by — . 2m
Ledger —,  See Contractors’ Led
Labilties incurred on behalt of — + 299, 350
Omssion of pies (and annas) in pay-
ments and bills . 293 Rules 1 nnd 2
Pnymcnt u( Advanco Payments . .
T"——298
. . 293
cueyues 13% Bue 1, 148
Precantions against doublo payments 295
Rates to be charged to — for materials

1ssued . . 308, 309
Return of !urplus maferials . . 315
Toals and Plant lent for use . . 218, 316

See also Teols and Plans,

Watceh over balances of — accounts | 348
Contractors® Ledger—
Balancing snd reconcaliation | . 374317
Debits based on transactions recorded in
accounts . . .

Form an use S 67, 368
Laabilities not. hqmdntcd, to be exc]uded 370
Local audit of — 577

Maitensnce of — n  subdivsional

office is not necessary N 369
Petty Contractors' Account’ . . 372, 373
Posting . ldeslan
Rcspcmslblhues “of Divisional Accoun-

tant . AR 319 :171
Reviow of unsettled sccounts .+
Scrutny by contractors . . . :ns

Submission of oxtract to Audit . . 8§17
Value of work done to be credited on
poymentofblls . . . . 370

ina ts

518

Cash dracvs on bills, not to bo mised up
with genoral cash . . . 132, 525

P U e F AR,
B 521
. 519
A . 518
Form of bill—

Special and Direction offices . . 534
‘When cashed at, treasuries . . 514 (a)
‘When cheques are drawn. 22 (b)
General Rules - 517—511 536—536
Modes of obtaimng cash . . . . 516
Payment fromimprest . . o« . 523
S At it it SO Bl 522
' 524
- 523
533516
When bil are cashed at trea 524 (d)
TWhen chejues are drawn - . 522 (b)

Submussion of bills of — to Audit 574

Contract and Contractor— "
Fxpressions—defined P 19
See also Contractors,

[

Abstractss . . . .
Aid to— . . . . . -

Cash nccounts . . 159, 182
Corrections advised by Audit ofice . 525
Divisional lccoun( 85, 5
Stores accounts 150 2|1—215 231 23‘ 231
Works accounts .

See aleo Transter Entries.

D

Date of :ioxln: of Accounts—
Cas!

tock accounts o( dl\‘uwnnl
olﬁce . . . 543
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Paragraph.
Date of closing o! Accounts—contd.
Cash and stock accounts of Sub-
dmsxonal oﬁ‘xce - . . . 538
Transfer Entry Book . . . . 558

Department— .
Espresnion — defined . . . 2

Departmental Head—
Expresmon — defined ., . 86 Rule 1
Departmental Labour—
ayments made on muster rolls or
casual labour ro!

. . . e 8
Record of unpaid items . 278 (d) and (8)

Deposits—
Classes of — . . . . 41
Classification of — . . Ml. 448
Contrastors” closed accu\mts . 239

A5

453, 563

. . A1g
See alm Deposx('. Works

Interest Bearmg Secunties—

Accounts . 456 579%)

Examination of secounts of — durn,

subdiviwional mspections |oe Rule 2

Recognised forms . . 843, 843
Lapsad and confiscated deposxts

Repayment of . e

Timo Lt for lapsing .. 851
Miscelisncous Deposts defined . . 450
Schedule of Doposite - 453, 455, 5713

Security Deposits—
Accounts of Interest-Bearng Seca.
Tities .
Conversion of cash deposxts A5
Deposit Register 553
Interest- Beannw Secunities 443
Repayment . . . . M7

.453, 454, 563

. 456
D las,

Deposit Register . . .

Deposit Works—
Accounts classification of deposits and
expenditure 82,438, 462
Accounts elassification of upendnum
n excess of deposits - 41 0, 462
Accounts procedure
Adjustment of percentage charges
52 565 Rule 2
Expression — defined *

Posting in Depomit Reguster 45:
Postmnz in Schedule of Depost
Works . .

453, 463465
Protedure for recovery of deposit - 462
Progress roport of expendituro on —,

fubmussion to Andib . 574
Refun] of unexpcnded balance . . 362, 453
Bchednls of —. 5:, 563566

Destruction ot Records . . 598

Paragraph.
Detaited Completion Report . . . 364

Detailed Head s)—
Changes in the standard list sre made
by Accountant General . -

Expression defined . 23,86
Standard Lst of — See App T,
Subdivided into service heads and
departmental Leads ... 8
Detailed  Statement o! Expenditure of
Materials compared with estmated
requirements—
Yorm and preparation . . ,318—320
Devolution Rules—
Expression — defined « . . 2%
Direct Charges and Direct Qullay—
ression — defined . 25
Pertamiag to Manufactare Accovnts . 388
Pertaunn" to Workshop Accountd . 433

Direction and Special Office(s}— .
lassification of office furniture, ete.
Contingencies and supphies umi semces 536—536
Expression * Direction office * defined 26
Expression * Direction Officer ”” defined 27
Head of — not concorned with execu-
tion of works or disbursementa
Mode of obtaiming cash from trensmes 529, 510
Pay snd sllowances . —533
Recerpts reahsed by —" sbovld be

romitted into treasury 528
Rules for accounts of Tools and Plant | 536
Direct Receipts—
Expression — defined .. 28
District Furd Works—
See Loeal Fund Works
Divisional Accountant—
Attestation of corrections in accounts . 586
Check of Works Abstracts . 352
Control over cheque books and rccelpt
books . 593
Control over SLbdiVlﬁonal Oﬂicer s
drawings 135, 181, 549

Datics a3 & pnmary anditor 93 (a) (i),
100—102, 545—555, 567 Rule 1,591 Rules
of clerks 89

nadmsionsl oFce . - 98 Rule 2
Enfacing of vouchers checked . . 555
Functions of — .. Tegetaeg
Tnspections of sub-divisions 102

May mam Advices or Acceptoates of

Transfer Debit or Credit 499
Position snalogous to that of I Snb-

divisions] Ofhicer . . 99(¢}
Posted to each divisional ofice « . v 98
Precautions agawst second claim . B8
Prompt settlement of remittance tran-

sactions e . - . 681




InpEX.

Paragraph.
Divisional Aecounhn(—con
Responsibility for soctrioy of Schedulo

Paragraph.
Divisional Officer—contd.

Passing  of exeess oxpenditure on

Dockets §61 Warks . 109, 363
bringing corrections advised by Ac- Relations with Diwsional Accountnnt 93103
countant Genersl to blo for financial
Officer’s notice  « 586 Rule1 trangactions . 95
bringmg megulu tmns‘\chons o muintenance of accounts of the divi-
: TLoelTT2 sion ., . -93,95,97
. - submission of accounts to andit . 96
- . . . making accounts availsblo for andit
PR inspections . 104
rocording  orders and sanctions m acquisition, cuntody and’ dupoul of
switable registers . . . 850, 553 stores. . m
remittance transactions . . 1t lordupmal and el
watching recovenes onlered of sudit objectiona 106—108
oot ot 3 Rule1 recovery of dobts duo to Govern.
. . . ment . 251
. o " 991 Rules venficatron of cash and Cash Hook 1160162
.o 376 watching progress of cxpenditure . 122
. ' Responsibility . mgnrd to arrears
« . LN accounts L o7
recoveries . . 554 communication of sonctions  snd
Raview of Meuuremenﬁ Books . . 283 orders to Audit office . 105,109
Review of Register of Stock . . 205 Respons\bﬂ.ty m rcsycct 6t tronster
Rules regarding the ecstablishment entnes . .o
of {522, Appendices 2 snd 3) . ] ding Trri
st rovenue R 252
. Reviow of chuter of Stock . . 205
' ety Register of Works . 356
N 'ouchers . N ET8
recerpt books . . . . 593(e) Scrutiny  of Accounts. Repoxt of 578
divisional office transactions . 541 Signing of Contingent Bills . N . 5718
personslclams . . . 545 Rule2 Signmg of Monthly Account . . 578
sanctions, orders and transactions . 100, 101 ‘Watching of suspense acconts—
service books, leave accounts, etc. 545 Rule 2 ¢ Contractors *' and * Labourers™ . 348
Sub-divisional acconnts . 101, 546, 552
subordinates’ accounts on behalf of Divisiona) Officers, Report of Scrutiny of
Divisional Officer . Accounts . . . B B . 518
vouchers and accounts 99—402, 545—555 591 .
Senior member of the offico establish- Division and Divisional Office—
ment of & dinision . . . 99(g) A DAw!lonnl Accountant js posted to
Settlement of romittancs transactions . 581 L. 98
Should be conversant with all sanctione, Expm:smn —defned . . . 29
orders and procecdings affecting osti.
mates and accounts N U]
Signing of Monthly Accounts . 518
Three fold functions of—, a8 acemmtmt, B
suditor and financial asgistant . . 9%a)
‘Transfer of charge of — 596 | English cost of stores—

Venfication of applieations for leave 545 Rule 2
Divisional Officer—

Xnvuugnnon of ohnrgeu under Addi.
tional oharges for matenals irsued to

edure for accounting for—119, 120, 417—425

English Expendllure—
Includes cost of Engluh stores and
leave salaries paid in England 118
Procedure for accounting . “9 120, 417425
Requures separate provision of (und R 17

Errors, corrections—
See Correctrons in Accounts,

Examination of Soil—

Charges for— . 360

contractors - 360
May soek advice o( the ‘A
General . . . 103

of works bty local
bodies . . . . 2e1




INDEX.
Poragraph . Paragraph
Expenditure-— Grant—contd
English — , how accounted for . . 119,120 For Englsh expenditure . 118121
FExammation by Divisional Officer ~ See Modes of distribution of — mnz

Works Abstracts, Registers of Works,

Vouchers
Expression — defined . . o 92
General conditions for incurnng ex-
penditure . 8,110
On works, See Works Av:counts.
Secunty of Divisional Acoountant 546554
Watching of — agamst grants and
22124

approprations ., . .
Expenditure in England . . 118,120, 425
See also English Expenditure
Extent o Audit—
Agawnst eppropriations - . 115
Agatnst contract sgreements . 105 Rule 2
Arainst Divisional Officer’s sanctions 105 Rule 1
of expcndlture szamst grants and ap-
Ppropra . . 115

Prescnbed by Audttor General . . 3 9
Extrati from Contractors” Ledger— ,
Form and submusston to Aucdit . . 577
F

Final Payment—
Expression —— defined . . 3t
Fnrm o( bill  printed on
295(!:) and Note

Procedure for “obtaiung “soknon lodg-

mont . . . . . . 296
Financial year—
Appropriations snd renpproprmhons not
rmissiblo on exprry of — 113
Balimces of appropriations lapse at end
- Nna
Cash and Stoek ‘accounts close on Stst
March, transfer entries permusstble for
some months . . . 114,582
Closes on 31at. Marcll . . . 114,582
Fornis—
Of sccounts, determined by Auditor
General
Of nccount, regusters, and schedules
Seethe besding for thename of the
form concerned,
OfBills and Vouchers See Vouchers
Fundamental Rufes—
Exprescion —defined . . . . 32
G
Grant—
Andut of expendituse .gmm_ .. s
Expression — defined . .33

Procedure laul donn by the Govern:

ment concerned. 1nr

Separate provision 11 ‘made for Indan
and Englsh expenditure . . 118
Subdreided nto untis of appropristion , 111
22124

Watching of actuals agunst — .

Grants-in-aid—
Classfoation 1n Publio Works sccounts 383 Rule
1,
Form of bill for — . .. sm
Inclusion in Contingent Bl . . 521

Government Securities . . . . 433

See also Deposta
H

Hand Receipt—

‘orm pnd use of — . . 283, 29), 30%

Half-Yearly Balance Return of Stock—

Form and maintenance 189
Reconaihiation with Remster of Btock . 202
Submission to divisional office . 542
Half-Yearly Reg'ster of Stock—
'orm and mamtenance . . .260—206
Local audit of — . . . 584 Rulet
view of — . . . e 205
Submission to Audit . . . . 583
I .
Imprest Cash Account—

Account of Temporary Advances . 167
Account prepared mn duphcate . . 16§
Dato for rendenng the account . . 164
Expression “ Imprest ” defined . . 163

Bxpression | Temporary Advance ”
defined . ° . . 167
Form of sccount. . . 164
Maxmum amount of L\n lmprext . . 163
Postmg m Cash Book , . 165

Responsibility of smprest bolder lor pafe
custody of imprest . PN 66
Serutiey by recoupmg ‘officer . . 165

Inclusive Rate of Cost—
Expression — defined 34,
Hovw to strike —in :ccounts ol woru .334, 335, 35,

Indents—
For -amco postage stamps . 52‘! Rule 1
For stor —183

Forstores tobo obeumed frnm Enghnd Izo Rllli




-

[ssue of Materials to Works—
Direct to works See Materals Ac-
count.
To contractors. See Contractors,
lesue Rates—
Expression — defined 38
Fizing and Tevision of — 193, 194, 203
Precautions, when the Tssue rotes are less®
than the market rates

Reviewof— . , . . .zns,zcs

J
Johs—
‘ee Workshop Accounts

‘L
Labour—
Departmental — accounted for on
Diuster Rolls or Casual leourRDl]s 211, 218

Drvisions 1n Works Abstract . 33338

Expresnion — defin . 39
ployed througb 278

nd—

Adjustmentofeost . ., . . 483

of charges for
snd contingencies connected with
acquintion ., ., 273 Rule2,483

InpEx.
Paragraph. Paragraph,
Indent for Service Pnshge Slamps— Land—conid,
‘orm and proe 523 Rufe 1 Chorges for — forkilns, etc. . 239, 389, 390
Rent of — payablo by depnrtmem oc-
Indent tor Stores— cupying it . . . . agy
Form and preparation . . 181—183 N
Land, Kilns, etc. . . . + 239,389,390
Indenture for Secured Advances—
e e e 298 | Ledger Account of Endowments—
Form and upkeep . . App. 5
indirect charges and Indlrect outlay— _ N
Expressions — defined . 35 | List of Accounts submiited to Audit—
Pertamning to Manufacture Accounts . 389 (¢) Form and submission to Audit . « 574,578
and (d)
Pertaining to Workshop Aceounts 431 437, [ Local Audit—
439 See Autit Inspections.
Indirect Receipts—
Expression — defined e 36 | Local Fund Works—
Accounts procedure when expenditure
Inevitable payments . . 110 Rule 1, 349 15 suthonsed sgamst balances in Gov-
ornment treasuries . 467471
. Inspect'on Report— Accounts procedure when deposlu ure
13posal 06—108 received by Divisional Cfficer . 462~ 266
Dratt to be discussed with Head of mc Adjustment of percentage charges 466, 470,
office . . . . - - 104 562,565 Rule 2
N Local Government—
Interest Bearing Securities— Expression — defined . . . 4
See Deposits
Local Lean Works—
Intermediate Payment— Accounta classfication and procedure - 413 474
xpreasion — defined P ar ‘Adjustment of percentsge charges 474 R
Forms of hilly . . . .286—288

552 585 Rule 3
Expression — defined . 4
General rules . . .

Limit of expenditure . . . . 472, 475
London Stores (Suspense)—
See Suspense Accounts -
Loss or gain by Exchange . . Jd1e-—121
M
Major Estimate—
Expression — defined .. 43
Form of Repster of Works .. 3
Form of Works Abstract . . 323
Matenals Account for — . . s
Subheads of — tm Works Abstract

33c—338,
340
Major Head—
Expression —defmed . . . 44,86
Manufacture Accounts—
Accounts clagaification .
Accounts of expenditure mamtamed s
for works Exceptions
Accounts of road metal dlgglng Rt trea-
ted ag — . B
Closing of sccounts 387, 395
Esch manvfacture requires a sepsrate
account . 334
Expenditure chnrgeable to the account
of the operation . . 328, 389

358
. 85,386
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INDEX.

Paragraph.

Manufacture Accounts—contd,
For jobs executed in small shops . 430
Ptocedure for adjustment of loss or 2%

Procedure “for tecord.mg ma.nufnclnna
transactions in Stook Accounts . 395
Rules for special incidental charges on

lanid, kilns end special plantu. ete. . 38!
Valgation of outtarn » . 391393
Market Rate—

Expression — defined ~ . 45
Tasus Eates should bo within — . . 193
When should stock be 1ssued to con-

tractors at — . . « 185, 308, 309

Materials Aceount—

Cases in which — may be opened for

minor estimates - 318, 339
Closing of — on completwn of work . -359
Detaled accounts of matenals issmed

direct to Works . 317—320
Disposal of surplus matenals
Finaneral control of Divisional Officer . 319
Forms—

Detailed Statement of expenditurs of

materials . 318320
Register of Clearance of Materials

Account . 326
Reports of Venﬁuhan of dnused

Mateniels . .322~326

Opening of — in Works Absm,ce 339, 335, a4
Review of —
Sources of receipt of materials

Verifioation of uaused balancss . .322-—326
Measurement Book—

ndorsement in — on makmg pay-

ments . . . 295

280

" 180, 281

235, 281

. . 278 (%)

Measurements for work done . 9, 281

Procedurs of exummanon and pay-
mentofbills . . . 293~ 195

Review of measurements . .

Scrutiy of entries in — on preparmg

blls . 292
Standard — 282
Submisnion of-to dnvmonul ofﬂce wnth

s . . 294
and Hospital

Accounts classification . . 518 Rulet
Miitary Labonr ., . . - . 382

Minor Estimate—
Expression — defined . 48
Form of Registes of Works for — . 35
Form of Works Abstract for— . . 328, 339
Materls Acoount for — . . 318

! Paragraph.
Minor Head— EmeF
Expression — defined . . . 41,86

i P.W. Ad
See Suspenso Accounts.
Miscellaneous Refums . . . . 538 .

Monthly Accaunts—
Abstract Book, Form and use of ;2
Compilation'of Classified Abstract o(
Expenditure . .
Compilation of Registers ond Schedules 563—568

Compilation of Schedule Dockets . 561,562

Date of submission to Audit . . '574

Documents xubmm.;d to Audit 574579
of eub.d,

Accountsin — . 545

March Accounts  Special pointsre . 572
Preparation of Monthly Acconnt 570573
Submission to Audit-

Listofdocuments . . . . 51

Signing of . 578
Spectal pamtu for Mareh Accounts 519
Vouchets sent with — . . 576
Munigipal Debzntures . . . 443

Ste also Doposts.

Municipal Fund Works—
See Local Fund Works,

Municipal Rates and Taxes . . . 381 -

Muster Rolls—
Form and preparation 277278
Record of progress of work done. . 278 (g)
Record of unpaid items . 278 (2) and (s)

N -

Non-Government Werks—
Accounts clasaification of Contributions
from Central Or Provincigl Revcnue!
to Local Funds 458, 459
Cantonment Fund Works.  See Local
Fund Works.
Deposit Works  See Deposit TWorks,
District Fund Works  See Local Fund
‘Works.

Estimate of cost is necessary 461
Inolude Depost Works, Tocal Los
Works, Takavi Works . 457

Local Loan Worke S¢e Local Loan

orks

Momierpal Fund Works. See Local -

Fand Works.
Charges for B

*Tools and Plant, ete 3, 328 Rule 3,

454, 485, 470, m, 413, ez, 563
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InpEX.

Parsgraph.
Non-Covernment Works—contd,
Port Trust Fond Works See Local
Fund Works.
Takavi Works See Takavi Works
Transfer of worka {ree of charge to local
bodies does not necessitate adjust-

ment in accovuts . . B . 380
Water courses . . . . . 481
‘Hon-Voted—
Expresaion — defined . . . 48,90
o

‘Objection Statement—
See Results of andit.

‘0n_Account Payment—
Expression — defined . . . 43
Formsof bills . . . 284, 286—288, 291

Operation—

Account, of expend.ltm‘e kepc a8 lor a
work 385
Expnssnon — defined’ 60

Operation charges . . SBS, 339, 435, 436

Outturn—
Account of — from manufacture 385, 391—393
Expression — defined . . -
Valuation of — . . . - 391,393
Outturn Statement of Manuladure«-
‘orm and use . . 392

P
Pass Books (for cheques)—

Form and upkeep . . .+ 559
Pass Books (Savmgs Bank)—
stody of — a8
Exammation of — on m,spectlon of
Sub-Divisional offices 102 Rule 2
Submussion to Post Office for mterest
entres . . . . 444 Rule 1
Pay and Allowances—
Arnngements to prevent delays in
paym . 511,612
Bulls of Dnechon and Specul offices 530——533
Cash drawn on tilla not to be mzed up
with generaleash « . .« m, 509
Classification of bills . 503, 505

Communication of sanctzons to Audit 51:-515
Distribution of — . . . 509
Eacashmentof balls . . _ 506. 507. 530
Formofbills .
Prepatation  and classification of

bils . . 502, 505,531, lm
Recovenes from establishment_ . 510, 533
Scrutiny of bills and claims by Divi-

sional Accountant . 545
Whtoh over undisbursed amounts . 509
Work charged establishments . 302—306

Paragraph,
Pay Bills—
Clasufication of — .
Encoshment of — . 505, 507. 530
Form . 3, B:

Preparation . . 501—505 531 532
rom — of - 610, 633
Special arrangements for encnshmcnt
and disbursement . 51
Work-chnrged e:tabhsbment " Form
of — . . . . 302

Payments—
Bills and Vouchers—
See Vouchers, pay and allowances,
Delivery of cheques through subor-
dinatos . 150
Exsmination and paymcnu of Con-
tractors’ bills 292298
Forms of Contractors' bills end vou-

chers 284—2%1
Into tressumes Sec Paymcnts into
Treasuries
Manner of — . 148150
Made on auzhomy of pay order . 1

. 52
Omission of pies and annas in — 293 Rules 1
and2

Petty sums should be part m cash . 137

Precautions agamst double — . 295, 548
Procednru mn payment of Contractou

. . 292298

. AT 1=

L0 Jspoulery . s1i—did

To work charged establishment 300—306

Payment on Account—
Expression — defined . . . 49,52
Forms of bills - . 284, 236288, 291

Payments into Treasuries—

Accounts classification . - . 488
Account submtted to Audit . . 5714
Consolidated Tréasury Receipt . . 558
Entry m the Remittance Book . 155
Procedure for payment into a bnnk 155 Ruleq
Settlement of account with treasuries 557—3560
Petly Works Reqmsmen and Account
Form and . 218 (h), 328
Port Trust Bonds . . . . . 443
See also Deposits.
Port Trust Fund Works—
See Local Fund Works
Post office Cash \‘.erﬁﬁca(es . - . 443
See also Depoit
Post Office Savm:s Bank (Deposits) . 443, 434
See also Deposita.
Primary Unit ot Appropriation—
Expression —defined . . . 53,111




INDEX.
Paragraph, b.
Primary Unit at Appropriation—contd. v R Paragrap
Responsibility of Accountant Genersl Rate—
for audit of expenditure agawmst— . "5 Expression — defined P . 58
Prison Labour . . . . . 485 | Rate of Cost—
A Expression — defined . . . 59
P;\'o {orma Accounts— Re-appropriation N
uthonties competent t -appropriation—
tbonties compelent {0 presenbe et Expresson - defned 50
Cases n v fuch necessary 93 (d & May be authorsed before tho exp]ry
Cometery Fndowments® @ 339, a4 of the year 13
T N N Rt Procedure laid down by “Govornment
N . " concerncd 177
. ) Savings nnder Loss or Gain by Exchan«e
.. . not svadable for — R 121
' Receipte tor Payments to Govemmenl—
Workshops, mannfactories pnd similar Form end use .+« . 144, 145
quasscommercisl undertakimgs, 93 (d), 389, | Recerpts—
Progress— 438,590 | " accounts procedure for eceipt of
Expression — defined . . 54 hiacd .
Exhrbition of — m Works Abstracts 333, 35 A‘i{;‘:ﬁ;ﬁi‘:&i’f S&’iﬁiﬁﬁ&“’“‘f .13
Posting of ~- m Registers of Works . 355 Disposal of c,;h t . }ﬁ
Provincial— Payer should bo granted & rece:pt .
— Prompt record in Cash Bool 144,173
Expression deﬁn'd . 55, 88, 91 Revezsue and departmental— ’,
Provincial Government— See Revenue Recelpts
Expression — defined . . 56 | Records—
. y : f . . . . 698
Public Works Account Code— Destruction &
mended and revised by Aulitor Recoverable Payment—
General Preface Expression — defined 61
Authorities competent to amend rules . Preface Particulars to be noted on vonchexs
Eﬁe‘et of treasury orders on the rules snd accounts . . . . 182,275, 350
of — . . . . . . 4
Extent of application in Bmgal Bihar Recoveries of Expendnure—-
and Omssar . 7 Accounts proc . 268
Extent of IPphcuhon m Govemons Rules for classnﬂcauon in ucuunt: axc
provinces . 6,7 given 1n Statement B of App. ¢4 . 250
Extent of application to agency tran-
sactions of the Central 8 of Accounts—
Tssued by A\ldltnr General under Statu- Sec Corrections 1n Accounts.
tory Bules . 3
Local Govemment may smend certain Rechﬁcallon of Errors—
Preface, § Cﬁrnctlons in Accounts.
Procedure for sommunicating luggcs- )
nons for amendments . Preface Relund: and Remissions—
of — . Preface, 1 “Accounts c‘luslﬁcanon .. %2
\\’Xmlly lppl.\cnble to Aﬂmmls!rahons Accounts procedure . 262, 263, 265, 548
under tho direct control of the Centrnl Ongtnal orders of court of law to refunds
Government . . . 5 should be submitted to Audit 511 Rulz 3
. Precautions In payment . ¢ 263, 54
Pughc I\Jﬂnrk: Deposit— " B "
ee Deposit: eque (and Receil ooks—
e Register of Shage (and Reee? 593595
Purchases (Suspense)—
ee Suspense Accounts. Register o? clelum:e of Suspense Account
** Materials ™
’ Formandwse . . - - 326,359
Q : .
Quantity— Register of Divisional Accountant's Audit
Expression — defined . 57 Objections—
» Of workdone  See Progress Formanduse . . . - - 100
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INDEX.
. Taragraph. Paragraph.
Register of Endowment Receipts— Relations with Audit—contd. .
‘orm and use of — . . . . App.5 Dusposal of lacumenu communicating
results of Aud ' . .106—109
Register ot In!er!st—l!zarmg Securihes— Duties and lunchons of Diwistonal
Form and use of — 456, 678 Accountant snd hs telations with

Repister of Manulacture—
Form of — . . . . . 386

Register of M»scellanenu: Sanctions—
Torm and use o . . . 550

Register of Rents of Buildings anu Lands—
Form and u eep 2‘8, 168-210
Local or Central uurht 517

Reveaue reglised

Divisional Officer — See Divisional
Accountant,

Local audit of~
Contractors’ Ledger . 577
Haulf-yearly Rc"lster of Stnck 534 Rule 1
Regster of Rents of Buildings and

Refitnds of Revenue

Recorpts and recoreris on eapital account
Eecovertea on Revenue Aecount
Extracts submitted to Audst . 514
Form and upheep . . 264—267, 563

Reglsur of Sanciions io Fixed charg:s—
Form and use of — 550

Register o

Register ot Stock Receipis and 1ssues 180,183 —185

Register of Tools and Plant—
Closimg of — . PN 223
Form and posting of — . . 221, 922
Local audit ar aubm“swu to uudxt . 584
Reconcihiation . . - 224

Reyster of Transfers awalled—
Form end use of . . . 125

Register ot Works—
Additional charges for materrals 1ssued

to contractors 360
Closing entries and roview of expendi-
ture . 362
Closmg of annual mamtenance works . 361
Closing the account of contractors and
Iabourers .

345, 348, 358
359

Closing the acconnt of matenals ,
Closmg the secounts o cnmpletwn of
work . . 357364

et ol
363, 364
3863

356
354, 355

tion of works . Lt
Posting of — . . 355, 356
Re\'lew of \lmetﬂed iccoun!s
Setﬂement of hnblhnu on comvlchon

of work: . .358—361

Worksabps . L L . B3R

Relations with Audit—
rrears in accounts . .
_Audit mspections
Communseation of nnchons to Audlt - 105, 109

. . 91

ands . (113
Regster of Toals and Plant . 584 Rule 1
Mamtenance of accouts -
1) Returns, fon 10
Audit . . 588
of Divisional Officer
m regard to sccounts and disposal of
sudit objections, ctc See Divisional
Officer,
Subrausion of accounts to Andit 96, 574—?:42
Remissions—
See Refunds snd Remissions
Remitlante Transactions—
‘Accounts procedure .. .439-500
Adjustment in accounts . . . 489

Adjustment of estabhishment and
contgent charges connected with
acqmsmon of land . . 213 Rule 2, 483

Cash recovenies and payments for other

drvisions, departments, ete, 488
Charges for prison labour . . 485
Cheques drawn on treasurtes, “lassie

fication 488
Cheques drawn on crmunes, ettle-

ment of acconnt .55 7—550
Cost of land acquired . . .
Exsmination and adjustment of trans-

fers advised by Accountant General 47
General rules - .482—488
Payments mto tressuries—

Accounts, classification

Settlement of account 557—560
Procedure for transfer of chnrges for

work done . . . 493

dure for advices and accep t

transfer debits or credits . .435—50D
Prompt settlement of — N
Provisional acceptance of mms(er . 491, 500
Railway debits for warrants and credit

) ] Rule 1

credits, Exceptions . . 490

s o s B 500
' 491
. 82, 48T

A .

491

Transter sdvised should b uupported b\
vouchers or certificate of audit
Transfers of lands and bwldings

492
< 460, 428
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INDEX.
Paragraph, Paragraph,
Secured Advance— Stock Accounts—contd.
Expression — defined . . . 66 Tscuea~conid
Form of bill . . . 289, 287 Entry m the Reguater of Stock Issucs 184, 185
Posting m works abstmct . . . 343 Indents Prepamtmn and examina-
Procedure . . . . . 298 tion_ . .181—183
Issue Rates — Sce Issue Rak‘s
Security Deposits— Mode of recovery . . 196
Bee Deposits, Monthly Abstracts of qunnhhes .186—188
Prompt recond of transactions, cxcep-
Serviee Head— trons . . . 111 135
Exprossion—defined » . . 86 Rtle1 Purposes oxplamed
Recovery of supervision charges - 18
Soil— Responaibility for recovery of valuo
Charges for exammation of —, treated and elearanco of ontsmndm"s . 19
as norks outlay . . B . 380 Ledgers—
Form and mamtenance . 207
Special Office— Maintensnce of—in sub-divisional nnd
Expression —— defined 67 duvisional offices . . . 178
See also Direction and Specml otﬂces‘ Receipts~
Procedure on taking delivery . . 180
Spatial Officar— Monthly abstracts of quantities  .186—188
Expresston—defined . . 68 Payments for supplica .o.181, 192
Sec also Direction and Specml offices Should be entered in the registor of
Stock Becerpts . 180
$tandard Measurement Books . . 282 Should be recorded in Mensurement 180
Boo . . N N 8
Statement of Recexp(s, Issues and Balances Snumv described . 179
o! Roa ' Supphiers to be given acknouledgments 180
Formandassof— . . . 235,236,542 < Regmster of Stoch—
Form and maintenance . . ,200-—206
Statement of Renls recovered from pay ' Local andit . . . 583 Rulet
blis— i Rewiew . . . . . . 205
F¥orm a1d use of — . - . . 258 ¢ Submission to Audiy . - . 584
Register ol Stock Yssues~
Stock (Suspense)— . ! Torm and maintenance . . 183, 184
See Suspense Accounts Prompt record of transsotions Ex-
ceptlons . . . 173, 185
Stock Accounts— Register of Stock l”ece;pts—
Accounta kept by objecta of expendi- Lmryon receipt of materials . . 180
. - 199, 567 . 180
Awm»c of Receipts and Tesues— Rcsponnblhty for maintaming comce
Form and postng of qusntities  .186—188 accounts 172, m
Subunsaion to divisional oﬂica .. st Responsibility of Dlnsmnal Offcer
Yaluatzon 197—199 Sale Account . . . 95
_Authority for recerpt of atoo 179 Sehedule of Dehits to S!ack 567
Carnage and madental uharﬂm 198 379, 561 Separate account for stock under tbe
Rul charge of Divisional Offcer . 178

Cases in which purchases of materials

ato chargeable to Stock . 74
Corrections 1n accounts 190 ‘212215
Date of closing , 54
Descnimon ot smngemenh for keepmg

117
568
Ewitions aljustments 1n — profubited 173
Hali-yearly Balance Returm—
Fofm and mamtensnco 189
Reconeilistion with Register of Stock 201
Submission to divisional offc - . B4
1Inden
Form preparstion and examination 181183
Tirves~

Authority of the Divisional or Sub-

divisional Officer required. Excep-
tions . . . . .

181

8tock Account , .
Btock-taking, pwcedum .
Suppliers’ bills—

Exammation and prePamtmn 191, 292-295
Valuation, procedure .

. . 568
. .208~-211

Stack-taking—

Materials chsrged to wntks . .322—-325
Road Metal . . . 236, 237
Stock ma!enah . . .

208211
Tools and Plant . . . 232

Sub-divisional Accounts—

Cash Balaoce Reporf . . . 539
Closing of cash and afores aceounts . 533
Tncorporation of — m wmonthly accounts

of the division . e N 5
Miscellaneous accounts roturns . 02 ©542
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InpEx.
TParagraph Paragraph
Sub-divisional Accounts—contd, Suspense Accounts—contd.

Scrutiny of — by Divisional Accountnnt 646—556 Stock—contd
Submussion of copies of Cash Book to Form of genceral account . . . 407

divisional office 540 Limit for reserve — . . N a04
Submission ol mcnths Mzcoun!s to Sub-heads . . . 406

divasions] o . . 540, 541 Subsidiary accounts . Chap. VII
Upkeep of mmnl nccmmta . . . 537 Subordinate to accounts of worhs—

. Classes . . . . . . 340

Sub-Divisional Officer—

Fxpreesion — defined . . . 9
Sub-head(s)—
Expression — defined 70
Determination of — aceounts of
works . . . 330340

Sub-work(sy—
Fxpression —defimed . . . 7
Worke Abstracts for— . . . 329,332

Supervisien charges—

Expresston — defined . - . 72

Recoveryof — . . . . .+ 196 (€)
Supplementary Accounts—

Date of submission . . 533

Tefintion and preparation of —
Preparation and submission to Audat . 682, Y

Supplies and Services—
Exampley .. 518
Formof ball . . . . 521

Survay Report of s!ores—
‘orm and use of . 213, 234, 235, 237
‘Suspense Accounts—
ccounts classificatrion 397
Appmpnntlons »mtended for net
ditur 110 (a) Rulel 124(b)
Expressmn — defined
London Stores~

Additional charges leviable . . 421
Balances . 422,423
Clasﬂﬁcnlmn of dents for sloxe! . 428
Credits . - . . . . 418
Debits . . . . . 419
Form of account . . . . 424
Indian charges . . . . 420
Qbjects of the account . . . a7
Miscellineous P, W. Advances—
Classes defined . . . - 408,413
Clearance . . . . . 415
Form of account . . . . 416
Restrictions . . . . 414
Purchascs—
Credits . . . . . . 398
Debats . . . . . 400
Form of accounts . . . 402
Unclaimed balances . - 401
Valoation . . . . . 399
Stock-
Acconnt : when neceasary . . 403
Debita and eredits .« . . . 405

“ Contractors *'—
Adyestment of balances due to or

by contractors 347
Advances on secunty of materials 343
Advances payments . 342
Other Transactions . .3‘3, 343
¢ Labourers” Account . . . 344, 346
Materiala Account . . . . 341,245
Unpard balances due to contrac-

tors and labourers 344348
Watch over balances of contractors

and labourers . . - . 348

Workshop Suspense—

edits . . . . . 427, 428
Debits . . . . 426
Form of account - . . 429

Suspense Register .

System of Accounts—
Mam features explamed . . . 93
Sec also Accounts.

. 402, 407, 416, 563

T
Takavi Works—

Accovnts classification
Accounts procedure 418»480 563. 574
Closing of accounts . .
Cost may be recovered mn advance or

m arrears 476
Procedure for recovery thm\lgh va:l

Department .
Pravision of fun,
Schedule of TnLuvx Woﬂ(s .

Technical Sanction—

476
. 417, 563, 574

Expression — defined . . 7
‘Temporary Advance Account - . 167
‘Tents — carnage of . . . . 22

Transattions wnh Other Divisions, De-

partments and Governments — See
Remittance Transactions.
Tools and Plant—

Accounts classification of traneactions 178, 218,

Accounts of Tssues of Tools snd Plagt—
Form and upheep .

Submussion to Audit Lo
Supmission Jo Audt
. - . 541
- et
- 219
74

Submission to divisional ofica~ 3 £4f
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Ixpex.
Poragraph, Paragraph.
Tools and Plant—contd. iPacegrp Transter of charge— rop
Corrections 1n agcounts . . . 233,233 Ihvisional Accountant . . 596
Tssues~ Divinional, subdivisional ~ or other
Procedure and posting in Account of execntive charges . . . . 518
Tasues of — . - 220
Lent or sent out for repurs‘ Transferred Subjects—
Acknowledgments 220 Expression — defined . . 75, 88, 91
Posting in _ Account of Tasmea ol
Tools and Plant . 0 Rule 1 | Transter Transactions—
Posting in Account of ’Recenpu of See Remittance Transactions . .
Tools and Plant . . 9 Rule 2
Posting in Regster of 222 (c) | Vravelling Alfowance Bills—
Numerical sccount kept bozh for ord:- See Pay and Allowances,

nary and special tools and plant 217, 273
Rule 1 [ Treasury PassBook . .. . . 859
Ordinary —defined . . . ., 218

Payments for supplies . 225 Treasury Orders—

Prompt record of trmwtxons in ffect of — on the rnles of the Public
acconnta . . . . 173 Woxku Account Code . . 4

Receipts— Scope of — I
Acknowledgmenta to suppliers - . 219 Bubsidiary rules tnmed by thu loul
Examination and count . 219 Government . . 6

Poscmg in the Account of Rece)ptu
219 | Treasury Remittance Book e . 158
Bgcuvenes snd Adlustments-

Hire, ete. . . 227
Carmiage charges of tents’ . . 228
Sales and transfers . . B 229211 ~ T
Use on works . - . . 226
Reguster of ~ Unit of Appropriation—
Clozing . - - . . 223 Expression — defined . . . 76,111
Form aud postmg . . 221,222
Reconciliation of ~ divisionsl and
sabdivisional registers . . . 224
Submission to Audit . . . 588 v
Review of sccounts of — 218
Bpecial tools and plant and k\lnu (or Voted—
Accounts a8 = defined . . . T, 90

Special — defined . .
Special —, sanctions to .
Stock-taking . .
Venfication . . .

218 Acknowledgmentaon— . 153, 154 (a), 286
232 Check by Divisional Accountant 546-—548, 555
232 Companson with Cash Book . 160 Rule ¥

1 216 | Vouchers—

N Examination of Bxlls and precau.
Transter Entry— tions . . 191, 292—295.
How registered . . 246, 247
Responsiabity of Divisionsl Officer . 244 For liabilities ncurred on behalf o(
Should be supported by an order of contractors . 350
Divistonal or Subdivisional Officer 242—244, General rules for pxeparahon “snd
247 completion 151—154, 276306
Should set forth explanation for corTecs Particulars of classlﬁcnhun . . 153 (%) 275
tion or adjustment . . 245 Pay Order on — .
Submsssion to Audat 576 Paymenta should bo supported by — . 151
When necessary . 159. 180 (b), 241, §85 Posting into schedule dockets 561

Posting mto Registers and Schedales . 563
Review of — by Divisional Officer . 5718

Transter Entry Book— Submission to Avdit . 576
Form and upkeep . . . . 246,247 Works — Form, ]Jrepulhcm, oxami.
Date of closing . . . . . 544 nation and payment . 264—288
Transter Entry Orders— w
Form and nse . 2‘2—241

Posting into Schedule Dockets Watching of Actualsi—
Posting into Registern and Schedules . 563 Procedure . . . . 122—125




[
[
-

INDEX.
Paragraph. Para; h.
Water Courses— Works Accounts—coatd. aragraph
Accounts Rules . . . Lin] Disposal of surplus matenals . 315,321
Expmsxon _ deﬁned . . . 78 Forma of bills and vouckers . 28% 998

Wnrk-cmrgcd Eslabllshmﬂnt—-
Classificatton of charges

General prineiples regarding — 271275

. 712
Include the cost of laud . 273 Rule 2, 483

. . . 306 Issue of mateniats—
Conditions of employment L L300, 301 Dircet to worhs —
Pay billa . . . 302, 393 See Materials Account.
Travelling expenses .. 305 To Contractors —
Unpaud wages .. T . 3 See Contractors
a -
Work gans fo other Divilos, Dopar- e e
Ses Remittance Transactions. Me,:i:::::‘m" for work done o s'."PPh““o_zas
Works— Sez also Measurement Baoks,
Expression — definad . . . 79 Object of keeping account by sub heads 272
Payments to contractors and supphers 280—2‘29
Works Abstract 328353 Paymeant to labourers ]
Addivionsl charges for mltedﬂl Paynents to work c'nrucd e:ta‘bhsh-
13sued to contractors . 337 ment . . . 300326
Chock and completion 10 divisional Regster of works —
office . 352 See Reguster of Worka
- Clasufication nnd reeord nl ﬁnal Re-opening of accounts . . 365
oharges— Review of unsettled accounts . 580
Major Estimatea . . . 330338 Schedule Dock:
Hynor Estimates - e e
Closing of confractors’ sccounts o . 34T See Schedalo dockets. -
Exammation by Divsional Officer 353 | Sebe d“l" of Rates 366
Form for Major Estimates . . . 328 | 5°sedules of Deposit works aad Takavi 56
Mino; . . . -
§:;: ;:: Peuy’ &:&n;ate- . ggg Svlledale of Works Expendituro—
Kept for ach worktng estimate and aub- g“{)""’ sod preparation .., 6%
work or portions thereof . . 329,332 ubmission to Audit . 514
Lmbnhms noy mcorpnmod. Excep- Spe‘v]:lal procednre for non.- Govcmmenc
149—350
Mnu‘uals ucuunt "'331‘535, 339, 341, 345 See Non Government Worka
Parts of works puiled down or sebullt 336 Suspense Accounts 340—348. 358—360
chargos for Transactions edjusted finally 1n the
eto., are not mcluded 1 — 328 Rele © Accounts of Dimisional Officer, Ex.
Petty Works Requisition and Account . 328 ceptiol 82
Proparation, completion and disposal 352, 353 Teanmslor of works free of cost to local
Reoeipts and recoveries of expenditure 338 bodies does not necessitate adjust.
Record of progress . . .  .333,351 meat 1n accounts 450
Sub-heads, haw determined 330339 Works Abstracts — See Works Abstract,
Sub-heads, may be lsalgned aumbers 330 Rnlel
Suspense Accounts . . .
Unpaid wages of labourers on mmpl..
tion of works 345 | works Expenditure and Works ouXLy_
Watch over contractors’ -nd ]nbonnn Ezpressions — define: . 80
hnlnncel . 33
Wurlu Accounts— ‘Workshop acceunts—
Accounta returns  of Snb-dxvuioml Accounts of commercial undertakings
officers . . . —542 are prescribed locally
Adjustments . . 327 Annual pro formd aceount Prep:rmon
Cash payments . 276--306 and roqcw . 439, 440, 590
Claseca of works esconted by the. Apphieable to laeger shops . L . ' g
P.W.D . . 1 $33835
Closing tho accounts on complehun of £33—433
wotks . 57364 . 435
Corrections of " errors  after closmg 432
accounts - . . 365 . a5
Contractors® Ledger . 4“
‘See Contrastors' Ledger. - ) ‘:g
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Ixpra.

Workshop accounts—cont?
Indirect charges on Jobs | .

Indirect charges, reviuon of

Jobs—
Direct chatges
Estimate of cost
Executed tn small shaps
Indrrect charges .
Settlorent of accannt

U

!
Taragraph Paragrapl.
workshop accounts—concld
. 437,438 Jobs executed i small shops, account.
. 430 ed for as works or manufacturey N 43¢
Limofthecostof s job . . . 432
. 415
. 432 | Vorkshop (Suspense}—
. 430 | SeeSuspense Accountr,
. 037,338 ; )
. 436 i warks Slip . . . . . 356
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Note of Posting of Corrections—contd,
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Note of Posting of Corrections—contd.
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Note of Posting of Corrections—contd.
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Note of Posting of Corrcetions—contd.
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